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PREFACE 


We feel great pleasure to present book ‘FUNCTIONAL ENGLISH’ to the students. We 
hope that the students will welcome this book. We also feel pleasure that this book will prove useful 
for the students to their desire. 

While making the book more useful, fair, satisfactory, abundant, efforts are made and some 
more concerned, important subject matter is added according to the syllabus. Now, we hope that the 
students will Find this book more beneficial and according to their expectation. 

Assistance has been taken in some chapters like data interpretation, e-mail writing etc.. 

We hope that the readers will take interest in this book and send their valuable suggestions 
courteously. — Authors 
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SYLLABUS 


FUNCTIONAL ENGLISH 

[Course Code : FE 11041 [Credits : 31 -M Marks : 75 

...CCAM.M. : 35 

(Mid-Term l : 15 marks + Mid-Term II : 15 marks 

+ Alien deuce : 5 marks) 


UNIT I. GRAMMAR AND TRANSLATION 


ESE M.M. : 40 
12 marks 


(/) Correct Use of Articles ...2 marks 

(ii) Forms of Verb and Tenses ...2 marks 

(hi) Synonyms, Antonyms, One- word Substitution ... 2 marks 

(iv) Translation from Hindi to English ,..3 marks 

(v) Translation from English to Hindi ...3 marks 


UNIT II. READING AND WRITING SKILLS 


28 marks 


(A) Precis Writing marks 

Note Making „.4 marks 

(B) (a) Message Writing ( around 50 words). Writing messages in the following situations. 

For instance : 

(/) Conveying a message received on the phone for a person who is not at home. 
(ii) Writing a message for a friend who is not at home but with whom you wanted to 
discuss some important matter. 

(Hi) Leaving home in the absence of family members and conveying them on what 
business you have gone. ...4 marks 

(h) Data Interpretation (around 100 words). Data Interpretation requires analysis and 
comparison of given facts in the form of tables, pie charts, line graphs, line/bar graphs 
and drawing inferences or conclusions based on them. ...4 marks 


(c) Bio-sketch (around 100 words). Is a very short description of a person's life, works, 

achievements and special qua! ities of character and personality. A Bio-sketch highlights 
what makes that person special, the important things he/she has done and the difference 
he/she has made in a particular field. ...4 marks 

(d) E-mail Writing ( around 120 words). E-mail is now a replacement for the 
traditional letter writing. Effective E-mail message must : 

— have a clearly stated subject line 

— place priority in Formation in the beginning 

■ — be brief without being rude 

— use the right tone- form a I /in formal according to whom it is sent 

- — have simple vocabulary, uncomplicated sentences and short paragraphs 

— use correct grammar and spelling to avoid confusion 

— be courteous 
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{vl) 

— end vv i th than ks/ aline saying you I oo k i orwa rd to h can 1 n ? ^ ^Vn u iiiber 

— have a signature which may include position held a P 

Effective E-mail must not : 

— bealTincapital letters. This would be considered as ‘shouting’. However, some words 

may be highlighted or capitalized. twrrma hands and 

— have very confidential or personal information that may ia |n 
cause problems. 

— be vague and have insufficient information 

— be forwarded or circulated unsolicited 4 mark* 

— carry attachments with viruses or malicious software in them : . 

(e) Newspaper Report. A newspaper report is an authentic account of an inci en or 
event. It is very precise and specific in detail and objective in style. It us u a y answers 
questions like what happened, where, when, how and what has been its impact or 
consequences. In case of an event it also includes information about participants, 
guests, details of items or programme and occasion. 

Layout of a Newspaper Report : 

(/) Headline or Title : Catchy and Brief 

Byline : A Sub Headline/Name, rank, position etc. of the person writing the report. 
Opening Paragraph : A brief mention of what happened where and how and 
most prominent consequence/e ffect along with the day, date and time when it 
took place. Details : paragraph 2 and 3 give details of events being reported. Eye 
witness accounts. In case of accidents, loss of life and property is listed, cause of 
the accident is concluded, police action and rescue operations, damage control 
exercise are detailed. Compensation and help announced by government are 
mentioned. 

Conclusion : A remark as to how the event has impacted life and the people is made. 

...4 marks 


PATTERN OF TESTING 


UNIT I. GRAMMAR AND TRANSLATION 


.ESEM.M. ; 40 
..... 12 marks 


(7) Fill in the blanks with appropriate articles. 

Two sentences to be attempted out Four given sentences. ,„2 marks 

(if) Two to be attempted out of given Four questions of MCQ type, 

to identify the most appropriate synonym, antonym or one- word substitute... .2 marks 
(w)Fill in the blanks with the correct tense or form of the given verb. 

Two sentences to be attempted out of the given Four sentences. 

(*v) Translate Three out of the given Six sentences in Hindi to English. 

(y) Translate Three out of the given Six sentences in English to Hindi. 

UNIT II. READING AND WRITIN G SKILLS 

(A) (0 Precis Writing 

(if) Note Making 


-..2 marks 
...3 marks 
...3 marks 

... 28 marks 

... 4 marks 
- 4 marks 


(B) msis : ?r,n n w ri, r*r 

Newspaper Report ’ Writ, "g ground 120 words) + 

section out of the given TWo. 0 ^ stlldents Wl11 a,tem P> one question from each 

...4+4+4+4+4= 20 marks 


■ 
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GRAM MAR AND TRANSLATION 

1. CORRECT USE OF A RTICLES 

TTarticles 

Definition- 'A, 'arf and ‘tile’ are the only three articles in English language. Basically they 
are adjectives because they qualify nouns. They are also called determiners because they determine 
and modify the meaning of the nouns before which they are used. 

So Articles are — 

(а) Only three in number— (j) a (i7) an {Hi) the. 

(б) They are basically adjectives. 

(c) They are used before nouns. 

(if) They modify, determine and limit the meaning of nouns. 

(t?) They are also called determiners for this reason. 


(a) THE INDEFINITE ARTICLE 


The indefinite article and the definite article are the two kinds of articles. ‘A’ and ‘an’ are the 
two indefinite articles. They are called indefinite because they refer in an indefinite and general 
sense to the nouns before which they are used. They tell nothing definite and specific about the 

nouns. 

Look at the following sentences — 

1 . 1 can see a man and a woman in the garden. 

2. A saint lived in a distant forest 

3 . I want to buy a car. 

4. He sold a horse and bought a cow. 

5. An egg is cheaper than an orange. 

6. He sold an umbrella and bought an inkpot. 

7. An elephant is bigger than an ass. 

8. Don't treat him as an enemy. 

(/) Use of the Indefinite Article ‘A’ 

The indefinite article V is used before a noun which is countable, singular in number 
and general in sense ; as — 

1 . A hare and a tortoise ran a race. 

2. /(donkey is different from a horse. 

T A cat killed a rat. 

T He sold a car and bought a motor-cycle. 

5- My father is a doctor, but John’s father is a lawyer. 

| Rule 2. 1 The indefinite article V cannot be used before uncountable nouns, material ikv _ . 
gold, silver, iron, brass, copper, bronze, glass, cotton, wood, stee, s^on . 
paper, cloth, tea, coffee, clay, meat, mutton, pork, beef, lead, mere 
their context is general and generic; as — 


Rule 1. 


3 
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Incorrect 

Correct 

1 A gold is brighter than a silver. 

I , Gold is brighter than silver. 

2. I prefer a milk to a tea. 

2. I prefer milk to tea. 

3 A brass, a copper, a bronze are the names 

3. Brass, copper and bronze are the name 

of metals. 

of metals. 

4. He hates a beef, but takes a mutton. 

4. He hates beef, but takes mutton. 

5. This table is made of a wood. 

5. This table is made of wood. 


Ruk 3 


Rule 4. 


Rule 1. 


'A 1 is different from ‘one' in sense, meaning and use. ‘A’ refers to any one while ‘one 1 
refers to exactly and correctly one person, place or thing and not more than one; as— 

1. I want a book. (It means ‘any’ book on any subject.) 

2. I want one book. (It means only one book and not two.) 

3. He has lost a wife (any one of the many wives he has.) 

4. One wife is enough for him (It means that he won’t have more wives than 
one. He believes in monogamy.) 

1 he indefinite article V is used before a proper noun to make it a common noun; as — 

1. We do not find a Bhagat Singh or a Raj Guru today. 

2. A Daniel has come to judgement 
3 Only a Buddha can save the world from war. 

4. We need a Christ today to lead us from darkness to light. 

(ip Use of the Indefinite Article ‘AN* 

Like V, the indefinite article ’an' is used before a countable noun singular in number 
The only difference is that ’a 1 is used before words beginning with consonant sounds, 
while an' is used before words beginning with vowel sounds. (We have twenty vowel 
sounds : twelve pure vowels and eight diphthongs.) 

Study the following examples — 


Incorrect 

Correct 

I Tagore is a Indian, but Bill is a American. 

2. An horse is different from an donkey. 

3 . My father is a honest man. 

4 Shim la has an university. 

5 His father is an D.C. 

f). Have you never seen a elephant ? 

7. A S.P is senior to an D.S.P. 

8 He sold a umbrella and bought a inkpot. 

<J A Indian married an European wife. 

I ( J. ! am a M.A. but my brother is an B.A. 

l U « ■ f 1 * t 

1 . Tagore is an Indian, but Bill is an American. 

2. A horse is different from a donkey. 

3. My father is an honest man. 

4. Shim la has a university. 

5. His father is a D.C. 

6. Have you never seen an elephant ? 

7. An S.R is senior to a D.S.P. 

8. He sold an umbrella and bought an inkpot 

9. An Indian married a European wife. 

10. lam an M.A., but my brother is a B.A. 


men VVMu . n an are not used before plural nouns like— 

» airs, bles, pens, pencils, cats, dogs, horses, elephants, donkeys, snakes. 
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[ 


Rule 4. 


Rule 5. 


Rule 6, 


Rule 5. ; 1 he indefinite articles 'a and an are not used before uncountable nouns like 

wheat, sand, cement, ms L tea, coffee, butter, cheese, soup, sugar, salt, smoke, dirt, 
water, jam, jelly. health, com, flour, dust 

The indefinite articles ‘a’ and *aif are not used before abstract nouns like — 
truth, beauty, goodness. kindness, cruelty, ability, mercy, pity, love, sympathy, sorrow. 
The indefinite articles 'a’ md ‘an’ are not used before singular uncountable nouns 
like — 

advice, information, 'enow edge, luggage, baggage, furniture. 

The indefinite articles i and an* are not used before material nouns like- 
tea. coffee, cheese, tobacco, milk. silk, cotton, cloth, sand, stone, wood, wool, iron, 
steel, brass, copper, lead, mercury gold, silver. 

The indefinite articles 'i and ‘an' are not used before the names of diseases like - 
cholera, malaria, typhoid, cancer, dysentery, diarrhoea, paralysis, rheumatism, 
tuberculosis. 

The indefinite articles 'a' and ‘an are not used before the names of games like — 
hockey, football, tennis, cricket basketball, volley-ball, base ball, badminton. 

The indefinite articles 'a' and ‘an’ are not used before the names of meals like— 
breakfast lunch, dinner, supper, bed-tea. 


Rule T 


Role S. 


Rule 9. 


(b) THE DEFINITE ARTICLE ‘THE’ 


'Tiie' is the definite article. It refers to something definite, specific and special about the 
■ : jns before which it is used W« car. felly identify or single out the noun before which 'the' is 

used. 

The definite article 'the' is used before particular persons, places or things already 
introduced, known or familiar. 


Ryle 1, 


Incorrect 

Correct 

1. He is a man who saved my life 

2. A boy who stood first is my brother. 

3. He eats food he cooks. 

4. [ slapped a boy who abused me. 

5 This is a car which met w ith an accident. 

1. He is the man who saved my life. 

2. The boy who stood first is my brother 

3. He eats the food he cooks. 

4. I slapped the boy who abused me. 

3. This is the car which met with an 
accident. 


Note : In the examples given above, the relame clauses that follow each noun make the noun 
specific or particular. I"be% modit} tr;C noun as post-inodificrs, 

2 j The" or a/an' before 2 noun or simply a plural noun (without any article) can be used 
% hen it represents the whole class. In that case the said noun has a generic 
like — 

A lion is a ferocious animal. 

The lion is a ferocious animal, 
lions are ferocious animals 




— ^ 
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w 


Incorrect 

i 

Correct 



1 . Dog is a faithful animal. 

2. Lion is the king of the jungle. 

3. Donkey is a beast of burden. 

1. A/The dog is a faithful animal 

2. A/The lion is the king of the jungle. 

3. A/The donkey is a beast of burden. 


I 

Rule 3. 

1 The' is used before the superlative degree of adjectives ; as — 

Incorrect 

Correct 


L He is a best boy. 

2 Dara Singh is a strongest man. 

3. She is a most honest woman. 

4. Lata Mangeshkar has a sweetest voice. 

5. Yudhishthira was a most truthful man. 

1 . He is the best boy. 

2. Dara Singh is the strongest man. 

3. She is the most honest woman. 

4. Lata Mangeshkar has the sweetest voice. 

5. Yudhishthira was the most truthful man. 



Rule 4. 

The definite article ‘the 1 is used before nouns which are unique objects of their own 
type, of which there is only one, such as the sun, the moon, the earth, the sky. the east, 
the west, the north, the south, the world, the universe; as — 

Incorrect 

Correct 


L This is the way of world. 

2. God has created universe. 

3. Earth is round. 

4. Sun rises in east. 

5. Earth moves round sun. 

6. Sun sets in west, 

7. Moon is shining in sky. 

8 . The needle of the compass points to north. 

9. The ship was coming from west. 

10. Our Prime Minister comes from south. 

3. This is the way of the world. 

2. God has created the universe. 

3. The earth is round. 

4. The sun rises in the east. 

5. The earth moves round the sun. 

6. The sun sets in the west. 

7. The moon is shining in the sky. 

8. The needle of the compass points to the north. 

9. The ship was coming from the west. 

10, Oui Prime Minister comes troin the south 

Rule 5, 
Stu 

‘The’ is used before the names of rivt 
names of provinces, states and coun 
Ganga, the Jamuna, the Brahmputra, 
Arabian sea, the Pacific Ocean, the / 
the Meghdoot. the Ghazi. 

(ly the following examples — 

;rs, seas, oceans, mountains, ships and descriptive 
itTies such as the Sutlej, the Beas, the Ravi the 
the Himalayas, ihe Alps, the Bay of Bengal', the 
Ulantic Ocean, ihe U.K., the U.S.A., the G.D.R., 

Incorrect 

Correct 

1 , Ganga and Jaimma are sacred rivers of 
India. 

2. Beas and Ravi flow in Himachal Pradesh. 
3 Punjab is our neighbouring state. 

L The Ganga and the Jamuna are sacred 
rivers of India, 

2- The Beas andVhc Ravi flow in Himachal , 
Pradesh, 

3. (1 die) Punjab is our neighbouring state. 



L2 he is optional here) 
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i -e ‘i? neither been to U.K. nor to 
V SA 

5 r ;. :‘c Ocean remains calm. 

- v;s Queer was passing through Indian 

OcesL 

TicsrBc was lost in a storm on the sea. 

> Gar res comes from Himalayas. 

4. He has been *. *. er . v - 

the U SA. 

5 The Pac i il c Ocea-* rer •♦..’> .m* - 

6. The Sea Queen was r.iss g — c' •: 
Indian Ocean 

7. The Titanic was lost .i a srcn*» oe v 
sea. 

8 The Ganges comes from c*e H -a i u 

RuB D. is definite article 'the’ is used before the names of races, nations, cor * v • 

bcoxs and new spapers; as — 

Incorrect Correct 

. inc ms m blacker than Europeans, 

1 E-gi.sr ; :he language of English. 

: ~' m zrt was -i time when English and French 

woe at war. 

- A-e-tans are taller than Chinese and 

JjfHBSe. 

5 Aryans rne fairer than Mangolians and 

Bn. 1 . ; dims. 

- b-”e ana Hindustan Times are well 
: r, r. Engl :sh dailies. 

" - - jys, Sikhs. Muslims and Christians 

: t equa rghts in India. 
t My ~-:her reads Gita in the morning. 

ana and Mahabharta are our scared 

bocks. 

B r £ is a sacred book of Christians. 

1. The Indians are blacker than 
Europeans. 

2. English is the anguage of :~e Eng: s' 

3. There was a tine when die Ergi sh me 
the French were at war 

4. The Americans are taller "i-~ 
Chinese and the Japanese 

5. The Aryans ire fa rer ae 

Mangol ! ans anc * * £ I ~a : ms 

6. The Tribune ard re - ” ~es 

are well know- Eng sr :a. « 

7. The Hindus, the SAfes, ae hifiw mA 

the Christians dive ec_L - a a l 

8. My mother mis :~e C *a. a 
morning. 

9. The Ramay am arse the Mi- a r narta are 
our sacred books 

10. The Bible is a sacred book of the 
Christians. 

i tJ ; e - -Ynt used before an adjective in the singular when it stands tor a person or class of 

oeooJe; as — 

Incorrect 

Correct 

B rd are leading blind. 

1 B nd cannot see. 

1 Eearf cannot hear. 

4 E “ b cannot speak. 

- -»rc cannot walk. 
f V-erg should be kind to weak. 

- and poor, high and low are equal in 

. ;««>«* of God. 

; hfT.e deserve fair. 

1 leaf, dumb and blind can be taught 

„ *** Gained, 

] . The blind are leading the blind. [The blind 
= blind men/people.] 

2. The blind cannot see. 

3. The deaf cannot hear. 

4. The dumb cannot speak 
i 5 The lame cannot walk. 

6. Be strong should be kind to the weak. [The 
strong = strong people.J 

7 The rich and the poor, the high and 
are equal in the eyes of God 

9* Even the Kthe 'dumb and the blind can 
be rmipht and trained. _ — __ - - - 
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Rule 8. 


FUNCTIONAL ENGLISH (COURSE CODE FEIir*, 

I he' is uved before adjectives jn the comparative degree as Adverbs in the comparative 

as — 


T 


incorrect 


I More, the merrier 

2. More wt have ; more we want to have. 

"1. Older we grow, wiser we become. 

4 I fighcr you go, cooler it becomes. 

V More you gamble, more you lose. 

(i Deeper the well, sweeter the water. 

7 K idler you grow, humbler you should be 


Correct 


1 . The more, the merrier. 

2. The more we have, the more we want to 
have. 

3. The older we grow, the wiser we become. 

4. The higher you go, the cooler it becomes 

5. The more you gamble, the more you 
lose. 

6. The deeper the well, the sweeter the 
water, 

7. The richer you grow, the humbler you 
should be. 


Rule 9. 


'The* is used before a common noun when it stands for an abstract quality; as — 



In correct 

Correct 

1 . Beast in man makes him cruel. 

2 . Angel i n man makes hi m ki nd and merciful. 

3. father in him urged him to save the life of 
the child. 

4 Mother in her will melt her heart with pity, 

5, Chacha Nehru had child in him and loved 
to play with children. 

1. The beast in man makes him cruel, 

2. The angel in man makes him kind and 
merciful. 

3. The father in him urged him to save 
the life of the child. 

4. The mother in her will melt her heart 
with pity. 

5. Chacha Nehru had the child in him and 
loved to play with children. 

Rule 10. 

| Sometimes ‘The’ is used before a proper noun to indicate a particular quality; as— 

incorrect 

Correct 

1. Delhi is London of India. 

2. Shastri was Napoleon of India. 

3. Kaf idas is Shakespeare oflndia. 

4. Kashmir is Switzerland oflndia. 

5. He is Shravan Kumar of modem times. 

1. Delhi is the London oflndia. 

2. Shastri was the Napoleon oflndia. 

3. Kalidas is the Shakespeare of India. 

4. Kashmir is the Switzerland of India. 

5. He is the Shravan Kumar of modern 
times. 

Rule II. -The IS used before me instrument which stands for the agent as the nen whirh o,nds 
for the writer, the sword which stands for the soldier. Study the following exanrnfes- 

incorrect 

Correct 

1 . Pen is mightier than sword. 

2. Death spares neither crown nor spade. 

3. Be quiet or you’ll wake whole house. 

4. Mans journey of life is from cradle to grave. 

l* The pen is mightier than the sword. 

2. Death spares neither the crown nor the 
spade. 

3. Be quiet or you’ll wake the whole house. 

4. Man’s journey of life is from the cradle 

to the grave, . 
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as' 


incorrect 

Correct 

She was first to come 
' He was last to go out. 

' v-Acsh got third position in the class. 
i Vo.i were second to leave the class. 

1 . She was the first to come. 

2. He was the last to go out 

3. Rakcsh got the third position in the class. 

4. You were the second to leave the class 


* ,v * ' c s used before material nouns when they refer to some particular or special kind; 


as— 












Incorrect 

Correct 

Potatoes of Himachal are sent to other 

states. 

2 \ r p es of Kotgarh are superior in quality. 

3 Water of this spring can cure skin diseases. 

- Gold found in his bag was handed over to 
the police. 

5 K ce exported to Iran is of very superior 

quality. 

1. The potatoes of Himachal are sent to 
other states. 

2. The apples of Kotgarh are superior in 
quality. 

3. The water of this spring can cure skin 
diseases 

4. The gold found in his bag was handed , 
over to the police. 

5. The rice exported to Iran is of very 
superior quality 


Sale 14 


‘ i ie' is used before abstract nouns when they refer to some special or particular kind 

; as — 


Incorrect 

Correct 

Beauty of the Taj is an object of wortder. 

2 Unique is fragrance of the rose. 

3 Remarkable was bravery of our soldiers. 

- 1 Honesty of the conductor won every heart. 

1 . The beauty of the Taj is an object of 
wonder. 

2. Unique is the fragrance of the rose. 

3. Remarkable was the bravery of our 
soldiers. 

4. The honest)' of the conductor won even 
heart. 


OMISSION OF ARTICLES 

•n order to understand the correct use of articles, it is very essential to understand uhen 
-l^^jeles are to be omitted. We must know where articles must not be used. 

No article is used before proper nouns, material nouns, abstract noun^. na 
diseases, reals, titles with names ; as— 
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Incorrect _ 

1 I'lie Mohan Lai is the son of the Sohan Lai. 

2 I he Geeta is the friend of the Recta. 

3. The truth is evergreen. 

4 The health is the wealth. 

5. The knowledge is the power. 

6 The union is the strength. 

The beauty is short lived. 

8. The steel is stronger than the iron. 

9. The silver is inferior to the gold. 

10. My father deals in the sugar. 

! I . The wheat is cheaper than the rice. 

1 2. The speech is the silver and the silence is 
the gold. 

1 1 3 . The king Ashoka was the follower of the 
Lord Buddha. 

14. The Prince Jack married the Princess Jill. 

! 5 He died of the cholera. 

16. The cancer is a deadly disease. 

17. The rats cause the plague. 

1 8. The malaria is caused by the mosquitoes, 

1 9. The cholera is caused by the flies. 

20. We take the breakfast in the morning. 

21. You will get the lunch at 1 ,30 p.m. 

22. The dinner is served at 8 p.m. 

23. 1 like the singing, but hate the dancing, 

24. The gardening and the swimming are 
popular hobbies. 

25. The hockey and the football are my favo- 
urite games. 

26. Kapil Dev won great name and fame in 
the cricket. 

27. Girls were playing the badminton. 


Correct 

1 . Mohan Lai is the son of Sohan Lai, 

2. Geeta is die friend of Reeta. 

3. Truth is evergreen. 

4. Health is wealth. 

5. Knowledge is power. 

6. Union is strength. 

7. Beauty is short lived. 

8. Steel is stronger than iron. 

9. Silver is inferior to gold. 

10. My father deals in sugar. 

11. Wheal is cheaper than rice. 

12. Speech is silver and silence is gold. 

13. King Ashoka was the follower of Lord 
Buddha. 

14. Prince Jack married Princess Jill. 

15. He died of cholera. 

16. Cancer is a deadly disease. 

1 7. Rats cause plague. 

18. Malaria is caused by mosquitoes. 

!9. Cholera is caused by flies, 

20. We take breakfast in the morning. 

21. You will get lunch at 1.30 p.m. 

22. Dinner is served at 8 p.m. 

23. I like singing, but hate dancing. 

24. Gardening and swimming are popular 
hobbies. 

25. Hockey and football are my favourite 
games. 

26. Kapil Dev won great name and fame in 
cricket, 

27. Girts were playing badminton. 


Rule 2. 


N° article is used before the names of languages, subjects, arts and sciences like— 
llmdi, Urdu, Punjabi. English, Sanskrit, French, German Bencali Tamil historv, 

geography, mathematics, arithmetic, phvsics chemistry hotanv i® • • 

music, architecture ^ botany, zoology, painting, poetry. 


Incorrect 

Correct 

*• 1 can speak the Hindi, the Urdu, the PuniabT 
and the English. 

1. I can speak Hindi, Urdu. Punjabi and 
English. 
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: ' yheTafl speak -iffci writs :ht Sarskni iri 

ih< Bengali. 

3 I want to study the history and the 
geography. 

4 . The mathematics, the physics md the 
chemistry are difficult subjects 

5. Tagore had gje*K merest m the -rusk ve 
painting and the poetry 

2. She can speak and write Sanskrit and ! 
Bengali. 

3 . I warn to study history and geography. 

- Mathematics, physics and chemistry 
are difficult subjects. 

5 . Tagore had great interest in music, 
painting and poetry. 

Rale 3. 

No article ;s used before ssboc :: Tg; rcspital prison, bed. church, etc. when they 
are referred to for the purpose for w: :n they are meant ; as— 

Incorrect 

Correct 

1. Nehru was put in the prison severs! times, 

2 . When do > cu so to the school r -ne metnb g ' 

3. The wounded man w is taken tc the h osprta 

4 . He left the college after a year 

5. They go to the church on Sunday 

6. When do you go to the bed a: night ? 

Nehru was put in prison several limes. | 

2 . When do you go to school in the 
morning 7 

3 . The wounded man was taken to hospital. 

4. He left college after a year. 

5. They go to church on Sunday. 

6 When do you go to bed at night ? 

f Rule 4. 

But when school, college, hospital, church, prison, temple, bed etc. are referred to for 
other purposes, they need the article before them: as — 

Incorrect 

Correct 

1 . The pol ice went to school in search of the 
of thief. 

2. The minister visited prison. 

3 . I went to hospital to see my friend. 

4 . The child was hiding under bed 

1 . The police went to the school in search 
of the thief. 

2. The minister visited the prison. 

3 . 1 went to the hospital to see my friend. 

4. The child was hiding under the bed. 


Rule 5 . No article is used before plural nouns used in the general sense . as 

Incorrect 

Correct 


1 . Men are stronger than women. 

2. God has created men and animals, birds 

and beasts. 

3. Dogs cannot read poetry. 

4 . Men cannot walk on their heads. 

5. 1 hate leaders and politicians. 

1 . The men are stronger than the women. 

2. God has created the men and the animals. 
Hie birds and the beasts. 

3. The dogs cannot read poetry. 

1 4. The men canrtot walk on their heads. 

| 5. l hat e leaders and the politicians 
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Rii!e k , « hcfers -God' when it refers to the Almighty one; as 

Im&rrta 

Correct 

Co: -. 33 .: T-Hl "is 0 ‘*“ T^ge 

2 , 

- . ; . I’i -1" 

i* -ir : v.-z -£n woik of the 

Gid 

5 T : V.d • : p; '.-•-.•sc wfco help themselves. 

1 . God made man in his own image. 

2 . Man proposes, but God disposes. 

3. God made the country' and man made 
the town. 

j. An honest man is the noblest work of 
God. 

5 . God helps those who help themselves. 

Rale ' — " - ~ ; - it-: before ~ir.’ and 'woman* when they refer to the whole class ; as— 

Incorrect 

Correct 

C : “ 3 : : • - 7 "1 - • r.; g. ; . r \ mage . 

1 V ' • i r_> p: ses G oa d i sposes 

• r yA ~ic& "--r ctcrtr. sod the man made 
the town, 

- T-« ■ --"3' : •;.* gresae* aaloes of the 
man. 

: The rmr u a rsfoOGai aso&aL 
'• : ft slave of the man even 

today. 

1 . God made man in His own image. 

2. Man proposes, but God disposes. 

3. God made the country' and man made 
the town. 

4 Woman is the greatest weakness of 
man. 

5. Man rs a rational animal. 

6 . Woman is the slave of man even today. 

• ■■ «-j 

H ' jl * " ’ ' 1 - - - : nouns in prepositional phrases like the following - 

at " 70 " J b - v air? by namc * on demand, under ground, in hand, in bed, 

to lose heart, to ate oflfenee, to set sail, to set foot to catch fire, to set on fire. 

Incorrect 

Correct 

! VW txamr^on is near at the hand. 

2 She goes to school on the foot 

3 : wen* to Delhi by the train. 

A Vv yea. go Chandigarh by the bus ? 

S By the air yes. tar reach there in half an 
hour. 

6- He came here m the horseback. 

7. By the *a you w ill reach there rn a month. 
% He called her by the name. 

> fc j car get f ve ^ndretf rupees on the 
demand 

He \m P*e , r ,de the ground for fcar of 
arrest Ul 

■ ' 1 1,r * * t&r ' ™ h *> m *** in the hand 

1. Your examination is near at hand. 

2 . She goes to school on foot. 

3. I went to Delhi by train. 

4 * W,| y°« 6 ° to Chandigarh by bus? 

X , By air >' 011 can reach there in half an 
hour. 

6 - He came here on horseback. 

* f_ y ^ you will reach there in a month. : 

*■ He called her by name. 

You t,an get five hundred rupees on 
demand. 

10 He has gone under ground for fcar of i 
anest. 

— H . 1 hese days he has no work in hand. 
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, i .-ere in ihe bed when he came. 

Do not k»se the heart, if you have failed. 
-;*■ took his failure to the heart, 

. - sa> anyth mg, but she will not take 

the offence. 

_ f j ' ii set the sail tomorrow. 

. grandmother is out of the bed early m 
t'r momm.c. 

' not allow you to set the foot in 
her house, 

'-•~c cc*£~es the fire verv quickly, 

~-e t"js as set on the fire. 


« 


12 . 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20 . 


We were in bed when he came. 

Do not lose heart, iT you have failed, 
He took his failure to heart. 

You may say anything, but she will 
not take offence. 

The ship will set sail tomorrow. 

My grandmother is out of bed early 
in the morning. 

She will not allow you to set foot in 
her house. 

Petrol catches fire very quickly. 

The bus was set on fire. 


Rek 9. 


' : ar.'cie is used before a noun following ‘kind of, ‘type of ’ as- 


Incorrect 

Correct 

v : - are a strange type of a man. 

I _ rot .Ike this type of the practical jokes. 
3 'A "omen ke this kind of the food. 

- it :s finest kind of the rice. 

: He .5 2 strange kind of a friend. 

She :s *>nd of this kind of the mangoes. 
She ras written to me a strange type of a 
oeaer 

i Tie camel is a strange type of an animal. 

1 . You are a strange type of man. 

2. Ido not like this type of practical jokes. 

3. Women like this kind of food. 

4. It is the finest kind of rice. 

5. He is a strange kind of friend. 

6. She is fond of this kind of mangoes. 

7. She has written to me a strange type 
of letter. 

8. The camel is a strange type of animal. 


REPETITION OF THE ARTICLE 



j Rule I. _ 'A hen two or more nouns joined by ‘and’ refer to the same person or thing, the article is 
_sed before the first noun only ; but when they refer to different persons or things, the 
article is repeated and used before each noun ; as — 


Incorrect 

Correct 

Tr :- pee! and the philosopher is dead. 

2 A woman is a daughter, a sister, a wife and 
a mother. 

3 Man is an angel and a devil, 

- Prem is a friend and a guide of mine. 

5 I bought a book and inkpot. 

6 He sold a goat and sheep. 

I can see a pen and pencil on the table. 

8 \ hare and tortoise ran a race. 

9 It is a temple, a school and a dispensary. 
ij Tig; re was a poet, a patriot and a musician. 

1 . The poet and philosopher is dead. 

2. A woman is a daughter, sister, wife and , 
mother, 

3. Man is an angel and devil. 

4. Prem is a friend and guide of mine. 

5. I bought a book and an inkpot. 

6. He sold a goat and a sheep. 

7. 1 can see a pen and a pencil on the tabk. 

8. A hare and a tortoise ran a race 

9. It is a temple, school and dispensary. 

l fl Tagore was a poet, patriot and musician. 
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Rule 2. 


When two or more adjectives qualifying the same noun are connected by ‘and 5 , the 
article is used before the first adjective only ; but when they qualify different nouns, the 
article is used before each adjective; as — 


Incorrect 

Correct 

1. A black and a white cow is grazing in 
the meadow. 

2. A blind and a dumb man was run over 
by a truck. 

3. She is wearing a blue and a yellow sari. 

4. A pink and a green shirt will suit him 
very well. 

5. A blue and a white bus is coming. 

6. A red bus and white car are passing over 
the bridge. 

1 . A black and white cow is grazing in 
the meadow. 

2. A blind and dumb man was run over 
by a truck. 

3. She is wearing a blue and yellow sari. 

4. A pink and green shirt will suit him 
very well, 

5. A blue and while bus is coming. 

6. A red bus and a white car are passing 1 
over the bridge. 

Rule 3. When two nouns in a comparative sense refer to the same person or tiling, the article is 
used before the first noun only ; as— 

Incorrect 

Correct 

1 . Madliu is a better dancer than a singer. 

2. Tagore is a better poet than a novelist. 

3. Ki shore was a greater singer than an 
actor. 

•to 

4. Amitabh is a better actor than a 
politician. 

5. Kailash is greater as a swimmer than 1 
an athlete. 

1 . Mfed.hu is a better dancer than singer. 1 

2. Tagore is a better poet than novelist. 

3. K,i shore was a greater singer than 
actor. 

4. Amitabh is a better actor than 
politician. 

5. Kailash is greater as a swimmer than | 
ath lete. 


EXERCISES 
exercise 1 

Fill in the Minks with appropriate articles («, „„ 

1 . Have you never seen elephant ? * 

2. ... horse is taller to donkey. 

- ■ Rabindranath lagore was i l1r r- M t 

4. My father is ...I... “■* * B '" Clinton is American. 

5. The city of Sliimfa has university. 

" ^ S is junior to g p 

— ....... earth moves round 

*■ Tl,ere are seven days i„ 

10* His father is .. S DO ’ * 

' Department of Tele-comnamication. 
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EXERCISE 2 

Fill ui tie blanks with appropriate articles (a, an, the)— 

]. hare and tortoise ran race. 

: He s husband who killed his wife, 

3 i *>eed umbrella and inkpot, 

- oran g e is bigger than egg. 

; _ girl who stood second is my sister. 

- This »s car which met with accident. 

v e eats tood cooked by her mother. 

^ ■ udnishthira was most truthful man ever born. 

9 Lata nas sweetest voice. 

Ganga and Jamnna are sacred rivers of Hindus. 

EXERCISE 3 

F ill m the blanks with appropriate articles (a, an, the ) — 

.. moon is shining in sky. 

- sun rises in east and sets in .......... west. 

3 Th is way of the world. 

- Titanic was lost in storm on the sea. 

5. He has been neither to... U.S.A. nor to U.K. 

6 You are strange type of man. 

camel is ship of desert. 

% B> sea you will reach there in month. 

9. She gave me watch and handkerchief as gift. 

10. Two Maruti cars white and red one are passing over bridge. 

EXERCISE 4 

r ill m the blanks with suitable articles (a, an, the ) — 

deaf and dumb man was killed in accident. 

1 1 can see pen and pencil on table 

3 camel is strange type of animal. 

4 He is odd kind of friend. 

5 . Amitabh is tallest actor. 

6 It is finest kind of rice. 

7 . You are strange type of man. 

1 Man is rational animal. 

9 Woman is greatest weakness of man. 

’ 0 God made country and man made town. 

EXERCISE 5 

Fill in the blanks with suitable articles (ff, an, the ) — 
honest rnan is noblest work of God. 

2 child was hiding under bed. 

3 I went to hospital to see my friend. 

4 police went to school in search of thief. 

5 Everyone praised honesty of conductor. 

6 . Matchless is fragrance of rose. 

7 gold found in his bag was handed over to police. 

% ....... beauty of Taj Mahal is object of wonder. 

9 water* of this spring can cure many diseases. 

\Q I was first to come and last to go. 
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EXERCISE 6 

Fill in the blanks with suitable articles (a, an, the ) — 

1. Kalidas is , Shakespeare of India. 

2. pen is mightier than sword. 

3. Kashmir is Switzerland of India. 

4. Urvashi got third position in university. 

5. He is Sharvan Kumar of modem times. 

6 sceptre and crown must tumble do'vn. 

7. Delhi is London of India. 

S. Gone are the days of crown and throne. 

9. Mohan won second position in class. 

10. It is difficult to find Sita or Savitri today. 

EXERCISE 7 


Fill in the blanks with suitable articles (a, an, the ) — 

1. Lai Bahadur Shastri was Napoleon of India. 

2. beast in man makes him cruel. 

3. more you gamble. more you Jose. 

4 angel in man makes him kind. 

5 .. more merrier. 

6 mother in her will melt her heart with pity*. 

7 more you have,.... more you want to have. 

8. In our country, blind are leading blind. 

9. English is language of English. 

10. Chacha Nehru had child in him and loved to plav with children. 

EXERCISE 8 

Fill in the blanks with suitable articles (tf, an, the ) — 

1 higher you go cooler it becomes. 

2. father in him urged him to save life of child. 

3 older you grow, wiser you become. 

4 deaf cannot hear. 

5 - Bible is sacred book of Christians. 

6. strong should be kind to weak. 

7 Indians are blacker than Europeans. 

8. Only brave deserve fair 

9, ship was coming from north. 

i0 Hindus, Sikhs, Muslims and . Christians have equal rights in 

India. 

EXERCISE 9 


Fill in the blanks with suitable articles (a, an, the) 

1 strong should be kind to poor. 

2 Titanic was lost in storm on sea. 

3 needle of compass always points to 

4. Ganga comes from Himalayas. 

moon is shining in sky. 


north. 


5. 


6- — earth moves round sun. 

7. ~ Ganga and Jamuna meet at Allahabad 

8. Of all the actors, Dara Singh is strongest. 

.?■ v"V,'V . d '? nkey ,s beast of burden. 

10. Yudhishthira was most truthful 


man. 
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, . , exercise 10 

1,111 hll » nk -' i with suitable articles («, ikt) 

1. What amount ! 

2. He cats half dozen apples in day. 

3. 1 take imlk tn morning. 

4 w c never saw so tail man 

- Many , man went to foil 

7' He r„, dre " ed m ** alH ' nl 10 ‘"Hlennke expedition. 

■ Hl spent , In ile money be had. 

« ! cxv tlf ^ ni ^ um ^ s can destroy human race. 

'* bo > who stood first is my brother, 

10 ,,on is king of jungle. 

EXERCISE 11 

Fill in the blanks with suitable articles {a, an, tfie)- 

! . 1 slapped man who abused my father. 

* s faithful animal, 

^ • *-■ camel is .......... ship of desert. 

4 He is man who saved my life. 

5 Ood made country and man made town. 

6. Where there is will, there is way. 

7, You can easily tell friend from enemy. 

8- He ate fruit lie plucked. 

9 strong should not crush weak. 

Hf I fend Tribune, but my father reads Hindustan Times. 


EXERCISE 12 

Fill in the blanks with suitable articles (a, an, 
i She is as blind as bat. 

2. I have read only ... ...... first two chapters of this book. 

3. I met old friend of mine in railway train. 

4. June and July are hottest months in year. 

5 honest man is noblest work of God, 

6. Sri Lanka is island country to south of India, 

7. There is silver lining even in darkest cloud. 

8 city of Hand war is situated on bank of Ganga. 

9 bird in hand is belter than two in bush. 

10 hand that rocks cradle rules world. 

EXERCISE 13 


Fill in the blanks with suitable articles (a, an. Hie) — 

1 . Have you got one rupee-note ? 

2. Proverbial is ... wisdom of Solomon. 

3. orange is better than egg, 

4. What strange creature is man! 

5. They are building iron bridge across stream. 

6 finest quality of rice is exported to Saudi Arabia. 

7 Americans are taller than Chinese and Inpancse. 

8. We shall cover distance in hour. 

9 deeper you dig sweeter water you will get. 

Hk man is known by company he keeps, 
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EXERCISE 14 

Fill iit (he blanks with suitable articles (a, an, the)— 

I This is couplet from Ramayana. 

2. India is land of ..Vedas and Upnishads. 

3. We were first to enter class, 

4 lootli for tooth and eye for eye. 

5. You cannot get umbrella for less than hundred rupees. 

6. Only few students were present in class. 

7. They welcomed lew guests who came. 

8. About his honesty, less said better 

9. Lot me tell you incident from life of Mahatma Gandhi. 

10. man of few words is man of few ideas. 

EXERCISE 15 

Fill in the blanks with suitable articles (fl, an, the ) — 

1 . 1 expect early reply to my letter. 

-. I am ordinary human being like anyone else. 

3 She had room in hotel. 

4. Marco accepted me as member of family. 

5 cousin of mine watched show for hour or two. 

6. world will recognise you as greatest artist of age. 

7 Pul end to affair with a dancing girl. 

8, It seemed that she had not sympathizer in world. 

9. She was lying in corner of hall. 

10 dance-practice was last thing he expected in home like mine. 
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2. FORMS OF VERBS AND TENSES 


Tertsesare •*crt toths which show the time of action. These verb forms express xr r - -e.. 

•\ 'd’v\i:e= the time at which an action takes place. It is from the ten-e xtei : 

■■ he her *? jc':on » *> f-mshed in the past, whether it is in progress in the present, or * heater " * %■ 1 re 
*-\xcp l e:ei in the future. But there is no one to one correspondence between ter.-e r —i “e T? - --' i - 
cal cwegory whereas ‘time' is a semantic category. 

There are three main tenses in English 
-a' The Present Tense 
b ■ The Past Tense 
Hie Future Tense 

Note. Modem grammar doesn’ t recognize ‘future tofte’. Future lime is indicated thr. •. ;• •t-*’’-' » 

m tre present or past tense. 

<2 The Present Tense. Ail the actions and activities which refer to the prese-t "me c.-e 
Present Ter.se This tense refers to whatever is taking place right now . as — 

1 I love my country. 

2, Boys are playing football. 

.V She has read this book. 

You have been aughing. 

The Past Tense, Ali the actions and activities which refer to ihe t.me gor.-e b;» . "i : 

Terse. Ibis terse refers to all those things which took place in the past, as 

1 The old man died yesterday. 

2 It was raining on Monday last. 

' The patient had died before the doctor came. 

- I Te had been ailing before he died. 

k\ The Future Tense, All actions and activities of this tense have reference to the :--rs t r. ;.;r-r 
r - tense refers to sit ’.hose things which are likely to take place in future ; as 

! We shall go to Delhi tomorrow. 

2 Children will be playing in the park, 

3. The pla) will have ended at 9 p-m. 

- They wilt have been telling stories. 

Each of the above three tenses has four forms— 

1- Indefinite 

z CantiniiQiis 

' Perfect 

4 P^ect Continuous 

S,lld * Dll: Tense Chart given below. It will bring oat the various forms of the «rb ‘to laugh 
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TENSE CHART 


Tense 

Indefinite 

Present 

Past 

Future 

Wc laugh 
We laughed. 
We shall laugh. 


Ontt in turns 

Wc arc laughing. 

We were lauiphuig 
We shul I he liuighnig 


I'erfnt 


We luivt* laughed, 

Wr hud Imir.lis-Ti 
We sh.il I hove laughed- 


Pvrfrct ( 'onUntwus 

We have been laughing 
We liiut been laugh my 
Wc shall have bee 
laughing 


Note 


[a } i lcgcni iiiuLuimt i ^ 

(b) Past Indefinite Tense is also called Fast Simple. 

[c) Future Indefinite Tense is >i!bo calfcd \uiu\\ .Sim|u 

[((a) PRESENT TENSEj) 

1. PRESENT INDEFINITE TENSE (PRESENT SIMPL E) 

Form : <0 When the subject is in the third person, singular in number, V or ’es’ is at lik'd to the firs? 

form of the main verb. With all olher persons, only the lirsl form of the vei h is used ; s m 

k es’ is not added to it. , , 

(//) With third person singular subject, ‘does not’ or ‘doesn’t’ arid in other cases do not or 

‘don’t* is used in negative sentences. 

( Hi } When ‘does not' or 'don't’is used no V or ‘cs‘ is added to the first form ol the verb, 

(fV) In interrogative senlences of this tense, 'did or 'does’ is used in the beginning of (he 
sentence. 

Study the following four tables for : 

(а) Affirmative Senlences 

(б) Negative Sentences 

(c) Interrogative Senrences 

(cl) Negative-cum- Interrogative Sentences 

(a) Affirmative Senlences 



S.No. 

Subject 

Verb 

The rest of the sentence 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

He/Slie 

1 

We 

You 

They 

It 

Dogs 

The moon 

laughs 

know 

pray 

respect 

visit 

looks 

bark 

shines 

at the beggar, 
you very well, 
to God tor help, 
your parents, 
us regularly, 
very lovely, 
at night, 
in the sky. 

S./Vo. 

Subject 

(b) Negative Se 

Does' not/ Do nm 

ritences 

|r ■ 


1. 

2. 

3. 

4. 

5. 

6. 

LL 

He/She 

I 

We 

You , 

They 

It 

Dogs 

The moon 

does not {doesn’t) 
do not (don’t) 
do not 
do not 
do not 
does not 
do nor 

does not (doesn’t) 

verb 

laugh 

know 

pray 

respect 

visit 

look 

bark 

shine 

The rest of the sentence 

at the beggar, 
you very well, 
to God for help, 
your parents. 
us regularly, 
very lovely, 
at night, 
in (he sky. 
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f g) interrogative 


Sub/e a 


Verb 

7 /<* «if '// 7tnUtv:t: 



j j 

A- 

i * 

- .•res. 

Do 

Dt 

Do 

Do 

Does 

Do 

Does 

he/she 

1 

we 

yon 

they 

it 

doge 

the moon 

>**#h 

kftfn* 

pray 
re 5 *** 1 
visit 
It** 
hark 
/ -*> 

r k r: zy* ? 
/■v. .cry ? 

.o *>A lor rar:p J 
javenti ? 
reg -^ariy ? 

'«r y W>«iy ? 

r. 'fje ■ f > ? 

(d 

) Negative-cunt*! rife 

srrogative Senterx 

cet 

SLVa. 

Vkt/Doa 

Subject 

tutt 

VV/f, 

o ' '// / A#- enlence 

F | 

. ± 

i 

Dne* 

Do 

Dd 

Do 

tte 

D:es 

D3 

Do* 

ht/shs 

I 

we 

you 

they 

it 

dogs 
the moon 

not 

not 

not 

not 

not 

not 

not 

not 

laugh 

know 

p**y 

respect 

VIM! 

look 

bsrfc 

■.hint 

a e '^gg.ar v 
y^j -Cry 7 

to V* ; ridp ' 
yf>jr parent 7 
r^g.Jarl; ? 

. «ry lovdy ? 
a nsgm ? 
r the sky 7 


loesz 3 Dt" : - place of doe* not* or do nr/ Thj* sentence* j i«j 2 .n -Jic awvechan can be 
v-osr 

. Zx«sb': -it .i-zr at ’-he baggar 7 
1 Dub*: . yga -ery *eli ' 

Salvfr a+tx «*ence* can abo be rewritten as shown a&»«- 

- :o\y~ Pr>1«fe iggat .e cor tract, on is preferred ft *s almost obligatory 

JSES OF PRESENT INDEFINITE fPRESEMT SIMPLE) TENSE 

Pr^seat ;ade<»i* Present Simple; Tense is used ; — 
i T* express a universal or eternal truth ; as ; _ 

J Ur tartr mo .•« round die urn. 2. The win rise* ir - - ~ 

3 T»o and t» o make four. 4 }f ntt - ’ 5 

. a --i oitaal action, a custom or a habit ; as ; 

* h 2 w> bo out to a waft everyday 

^ Musl im btoy their dead. 

3 “'•£ Hsndui cremate their dead. 4 - inc MLV ‘ 7 

* » ’_z t'e '.'eai'fa'.' :r the mcrTiing. 

e To soke a general statement ; as 

r*e Os.- 5 £e& comes from the Himalayas. 2 Boys stare a* g > ^ 

3 Per** speak Englnb atf over the world. 4. Cows eat grass and p 

- Hcnea neizb a *d »ons roar . a . . 

•'<. T v 4«*eribe a future action which is part of a settled programme . 

1 " v. ir * oi; exir.matioit commences on March 15. 

2 Tie Ft me of: rater arm e* here next week 

3 T'« y brx, - net, fee summer vacation next month. 

4 T-.- - ef ^ reaches 0 » school at 10.30 tomorrow nKOTing. 
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FUNCTIONAL ENGLISH (COURSE CODE : FEi l0< 


(e) To give run niiii! iOr»mi'«lnry ofevcnln ; bn 
I India wins I he loss .mil ready tn play 
1 Sac inn hits the bull and gams two ni(W. , 

Ifl To describe a paid event in n vivid or dramatic man » > • 

[ I'ho Join opens mkI a man with n gun emus i it it* , ^im j [ e SC | S porus free 

Afcnmln U * «"»• The «#*» p«n by 

) /UirangMb bills l.is brolltin. .mpriwni his father and get» 

2 PRESE NT CONTINUOUS TENSE 

Form : .<) In V. W - W * — » to S ^ ** W " ^ * [ 

l he first form of the verb. 

(ii) 'Is' is used, when the subjrcl is Ihird person singn ar ■ 

(of) 1 Am ' is used with T ns the subject . 

(iu) 'Are' is used with all the other subjects, , ..... ■ , 

tv) In negnlive mtniccs, 'nol’ is used after die auxiliary verb, wccanalsou.se "Vplacc 

of ‘is not' and ' aren’t 1 in place of ’are not’, ,, 

(vi) In interrogative sentences, Is*, ‘are' or ‘am’ is used before the suojee . 

Study the following four tables for 

(o) Affirmative Sente nccs 

(b) Negative Sentences 

(r) Interrogative Sentences 

(rf) Negative -cuni-Interrogative Sentences 

(a) Affirmative Sentences 


S.Au 

Subject 

isfare/am 

Verb+ iitg 

The rest of the sentence 

n i, 

2. 

3. 

4. 

5. 

6. 
7. 
S. 
5. 
10. 

The boys 

Frogs 

I 

We 

You 

People 

He/She 

I 

Children 
The lion 

are 

are 

am 

are 

are 

are 

is 

am 

arc 

is 

teasing 

croaking 

reading 

waiting 

working 

going 

looking 

speaking 

making 

roaring 

the dog. 
in the pond, 
an interesting book, 
for the train, 
very hard, 
to the fair, 
very smart, 
the truth, 
a noise, 
in the forest. 





(Uf meg 

lauve sentences 


S.No. 

Subject 

is/am/are 

not 

Verb+ing 

The i est of the senten ce 

1. 

2. 

3. 

4. 

5. 

6. , 

7. 

8. 

9. 

10. 

The boys 
Frogs 

I 

We 

You 

People 

He/She 

I 

Children 
The lion 

are 

arc 

am 

are 

are 

are 

is 

am 

are 

is 

not 
not 
not 
not 
not 
1 not 
not 
not 
not 
not 

teasing 

croaking 

reading 

wailing 

working 

going 

looking 

speaking 

making 

roaring 

the dog. 
in the pond, 
an interesting book, 
for the train, 
very hard, 
to the fair. 
v ery smart, 
the truth, 
a noise, 
in the forest. 
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(c) Interrogative Sentences 


&No. 

Is f Am/Are 

Subject 

Verb+ ing 

77it rest of the sentence 

t. 

Am 

the boys 

teasing 

the dog '? 

2 

Are 

frogs 

croaking 

in the pond ? 

3. 

Am 

I 

reading 

an interesting book 7 

4. 

Are 

we 

wailing 

for the train ? 

5. 

Are 

you 

working 

very hard ? 

6. 

Are 

the people 

going 

to the fair ? 

7. 

Is 

he/she 

looking 

very smart ? 

8 

Am 

I 

speaking 

the truth ? 

9. 

Are 

the children 

making 

a noise ? 

10. 

Is 

the lion 

roaring 

in the forest ? 


(d) Negative-cunvlnterrogative Sentences 


5- Vo. 

Is/ A in/ Are 

Subject 

not 

Verb + ing 

1. 

Are 

the boys 

not 

teasing 

2 . 

Are 

frogs 

not 

croaking 

3. 

Am 

I 

not 

reading 

4. 

Are 

we 

not 

waiting 

5. 

Are 

you 

not 

working 

6. 

Are 

the people 

not 

going 

7 

Is 

he/she 

not 

looking 

8 

Am 

j 1 

not 

speaking 

u« 

9. 

Are 

the children 

not 

making 

10. 

Is 

the lion 

not 

roaring 


The rest of the sentence 


the dog ? 
in the pond ? 
an interesting book 7 
tor the train ? 
very hard 7 
to the fair ? 
very smart ? 
the truth 7 
a noise ? 

in the forest ? 


i** »■- -*■ - * ai the a - ° f spcaking ar 


writing ; as : — 

1. She is writing a letter. 

3. The peon is ringing the bell. 

S. The train is running at full speed 


2- He is knocking at the door. 

4. Farmers are ploughing the fields. 


(*> To totake pk.ce in .he near future M per. of a settied , 


as : — „ , 

i- £ vion sorrow. 

I % Prune Minister!* performing "«* **■ 

4. The examination is commencing on Monday next 

3 PRESENT PERFECT TENSE 

Form, to due tense. qU '' e reCe "" y - 

(if) Third form of the verb is used after has ■ 

(ifi) Has' is used with the third person singular subject. 

% **■* ^ * “ n add ,be n ‘ Einve ’** 
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Stiuly the following I'oui mbit'* fur 

(< 0 Ajfinmme Sentences 
(ft) Namin' Scmc-iuvs 

(i ) SenwiH es 

[J) Negative cum Inlriiiigative Sculrtiecs 

(a) Alflrmetivo Sentences 


S.%, 

Subject 

ftmvftuiT 

Third jorm of the 

! 

The twin 

llP 

left 

2 

I'he peon 

luis 

rung 

3. 

HdShc 

has 

written 

4, 

You 

have 

cheated 

5. 

t 

have 

built 

6, 

We 

have 

called off 

7. 

They 

have 

disposed of 

& 

Our country 

has 

made 

9. 

Mv brother 

has 

set up 

10. 

You 

have 

brought 


The rest of the sentence 

for Mumbai. 

Ihc bell, 
a book, 
your triends, 
a new house, 
the strike, 
their old car. 
great progress, 
a factory. 

d isgrace to your family. 


(b) Negative Sentences 


SA J o. 

Subject 

has/itavenot 

Third form of the verb 

The rest of the sentence 

i. 

The train 

has not/husnT 

left 

for Mumbai. 

5 

The peon 

has not 

rung 

the bell. 

3. 

He/ She 

has not 

written 

a book. 

4. 

You 

have notfliaven'i 

cheated 

your friends. 

5. 

1 

have not 

built 

a new house. 

6 . 

We 

have not 

called off 

the strike. 

7. 

They 

have not 

disposed of 

their old car. 

S. 

Our country 

has not 

made 

great progress. 

9. 

My brother 

has not 

set up 

a factory. 

10. 

You 

have nui 

brought 

disgrace to your family. 


(c) Interrogative Sentences 



The rest of the sentence 

for Mumbai ? 
the bell ? 
a book ? 
your friends ? 
a new house ? 
the strike ? 
their old car ? 
great progress ? 
a factory ? 

disgrace to your family ? 


PtVbftWW^gr^p^VersiQn 



S.No. 

Has/Have 

1. 

Has 

2. 

Has 

3. 

Has 

4. 

Have 

5. 

Have 

6. 

Have 

7. 

Have 

8. 

Has 

9. 

Has 

10. 

Have 

T T 1 ' . ■ 


(d) Negative- 


Subject 


I he train 
the peon 
he/she 
you 
1 

we 

Ihey 

our country 
my brother 
you 


cum~lnterrog ative Sentences 

not 


not 

not 

not 

not 

nut 

nut 

not 

not 

not 

not 


Third form of (he verb 

1ST 

rung 
written 
cheated 
built 

called off 
disposed of 
made 
set up 
brought 


Hl'crerk The rest of Ihe sentence 


for Mumbat ? 
the bell ? 
a book ? 
your friends ? 
a new house ? 
the strike ? 
their old ear ? 
great progress 7 
a factory 7 
disgrace to your fam ily? 


- 


r* 5 v '-uhuouiuU| till SUllOn 

1 Hasn’t the train left for Mumbai ? 
4. Haven’t you cheated your friends ? 


USES OF PRESENT PE RFECT TENSE 

Present Perfect Tense is used — 

(а) To indicate an action which has just heen completed ; as— 

1 . The sun has set. 

% We have taken our meal. 

3. Workers have called off the strike. 

4. They have bought a new car. 

5. The old man has breathed his last. 

(б) To describe a past experience; as — 

1. I have seen this film several times. 

2. She has married twice. 

3. I have never seen a ghost. 

4. They have cheated us twice. 

5. I have not seen him for a long lime. 

fc) To describe an action the time of which is not given; as — 

J The man has died. 

2. We have caught the thief. 

3. 1 have lost my book somewhere. 

4. The storm has uprooted many trees. 

5. The floods have damaged (he crops. 

(rf) To describe an action which hegan in the past and is still going on ; as — 

1. We have Jived in this house for more than five years. 

2. 3 have known her since her childhood. 

3. He has written to me quile regularly. 

4. They have visited us several times. 

5. You have often borrowed money from me. 


4. PRESENT PERFECT CONTINUOUS TENSE 

Form : (i) ] n affirmative sentences of this tense, lias been* or 'have been’ is used after ihe subject 

and ‘ing 1 is added to the first form of the verb. 

(») In negative sentences, ‘not’ is used in between 'has/have' and been . [her 

(i/f) In interrogative sentences, ‘have/has’ is used right in (lie beginning o e >L 

comes the subject and ‘been’ comes alter that. ... k}wn ■ #hen 

fh ) In negative-aim- interrogative sentences, ’not’ is used jmmedia ty j^faicfc? 
there is no neg contraction : e.g. Have you nol been learning aenc 
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fiut in cu.sc or ncg cuntrarlion, use (Jit folioviing structure ; 

Haven't you been learning French since March 7 
W H* t*BScd with third pwson smgufa. subjects and I 'have' it used wtlh all olher subjects 
(w) 'Fur' is used for period of time and ‘since* is used for point of time. 

Study the following Tour tables for : 

(«) Affirmative Sentences (i) Negative Sentences 

(c) Interrogative Sentences id) Nega l ive-cifflJ- Interrogative Sentences 

(a) Affirmative Sentences 


S.A'o, 

Subject 

has /have been 

First form of 
the verb + ing 

The rest of the sentence 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 
9. 
JO. 

The old man 
ft 

The child 
We 
! I 
You 
They 

His mother 
My friend 
Me/She 

has been 
has been 
has been 
have been 
have been 
have been 
have been 
has been 
has been 
has been 

coughing 

raining 

weeping 

wailing 

reading 

practising 

working 

washing 

living 

running 

since yesterday. 

since morning. 

for two hours. 

for you for many days. 

in this school for four years. 

music since last month. 

in this factory since long. 

clothes since early morning. 

in Delhi since 1999, 

this shop since 1998. 


(b) Negative Sentences 


S. No. 

Subject 

has not been i 
have not been 
on hasn’t been/ 
haven’t been 

First form of 
the Verb + ing 

The rest of the sentence 

L 

2. | 

3. 

4. 

5. 

6. ' 

7. 

8. j 

9- 

10. 

The old man 

f. 

The child 

We 

I 

You 

They 

His mother 
My friend 
He/She 

has not (hasn’t) been 

has not (hasn’t) been 

has not been 

have not (haven’t) been 

have not been 

have not been 

have not been 

has not been 

has not been 

has not been 

coughing 

raining 

weeping 

waiting 

reading 

practising 

working 

washing 

living 

running 

Sentences 

since yesterday, 
since morning, 
for two hours, 
lor you lor many days, 
in this school for four years, 
music since Iasi month 
in this factory since long, 
clothes since early morning, 
in Delhi since 1999. 
this shop $mce 1998. 


(c) Interrogative 



the old man 
it 

the child 

we 

f 

you 

they 

hit* mother 
roy friend 
he/she 


been 

been 

been 

been 

been 

been 

been 

been 

been 

been 


UJ 

the verb + ing 

coughing 
raining 
weeping 
waiting 
reading 
practising 
working 
washing 
living 
running 


The rest of the sentence 


since yesterday ? 
since morning ? 
for two hours ? 
for you lor many days? 

,n thls school for four years ? 
music since last month? 
in this factory since long? 
dollies since early morning 
in Delhi since 1999 ? 
this shop since 1998 ? 
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S.Mo. 


1 . 

2 . 

3. 

4. 

5. 
6 
7. 
S. 

9, 

10 . 


Has/ 

Have 


Has 

Has 

Has 

Have 

Have 

Have 

Have 

Has 

Has 

Has 


W^gatn/e^um^nterrogative Sentences 


27 


Subject 

the old man 
it 

the child 
we 

l 

you 

they 

his mother 
my friend 
he/ she 


not 

not 

not 

not 

not 

not 

not 

not 

not 

not 

not 


been 

been 

been 

been 

been 

been 

been 

been 

been 

been 

been 


First form of 
the verb + ing 

The rest oj the sentence 

1 coughing 

since yesterday ? 

raining 

since morning ? 

weeping 

for two hours ? 

wailing 

for you for many days? 

reading 

in ihis school for four years ? 

practising 

music since last month? 

working 

in (his factory since long ? 

washing 

clothes since early morning ? 

living 

in Delhi since 1999 ? 

running 

this shop since 1998 ? 


1 ii wi u — , ltut ® ,n l,lc oiari aoove can he rewritten as : 

1. lasn t the old man been coughing since yesterday ? 

Haven t they been working in this factory since long ? 

USES OF PRESENT PERFECT CONTINUOUS TENSE 
Present Perfect Continuous Tense is used : 

(of To describe an action which began in the past and is still going on and may continue in (he 
future ; as : — 

1. It has been raining heavily tor the lust one week, 

2. I have been teaching in this school for several years. 

3. You have been wasting your lime for many days. 

4 She has been reading this novel since morning. 

5. He has been talking for more than an hour. 

(b) To stress the continuity of an action even though it has been completed ; as : — 

! . They have been basking in the sun all day. 

2. The old man has been coughing all through the night. 

3. They have been gambling all night. 

4. We have been waiting all this while, 

5. He has been writing to me quite regularly. 

USE OF ‘FOR 1 AND ‘SINCE’ 

As already staled ‘for' is used for a period of time and ‘since’ is used for point of time, Study the 
following chart which shows the different contexts in which ‘for’ and ‘since’ are used — 


For 

(a) With hours, minutes or seconds ; as : — 
for five hours 
for five minutes 
for fitly seconds 
for half an hour 

to) With a number of days ; as : — 

lor one day 
for two days 
lor three days 
for five days 
lor twenty days 


Since 

(a) With o’clock; as : — 

since 8 o’clock 
since 5 o’clock 
since 10 o'clock 

(b) With days of the week; as 
since Monday 

since Tuesday 
since Wednesday 
since Thursday 
since Friday 
since Saturday 
since Sunday 
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• l ith 3 number of weeks and montKt ; as i — 

for two weeks 
for one week 
for a month 
for two months 

(i/) With a number of years ; as 
for one year 
for five years 
for a year and a half 

<*-’> For a period of time; as 
for a long time 
for the whole night 
for the whole day 
for ages together 
for some time 
for a fortnight 
for two decades 
for half a century 


tr) With the mime of a month : ns : 

since January 
since February 
since Match 
since April 

(rf) With the name of a particular year; as : 

since 1 947 

since 1%0 
since 1994 

(<<) For a point of time; as 
since long 
since lust nigh l 
since morning 
since evening 
since yesterday 
since the last century 
since childhood 
since he got married 


( (b) PAST TENSE ) 


1 ■ PAST IN DEFINITE TENSE (PAST SIMPLE) 

Form : (i) With all subjects, the second lorm of the verb is used in the affirmative structures. 

(rr) In negative sentences, the first form of the verb is used with ‘did not’ or ‘didn’t’.' 

{'"> In interrogative sentences, ‘did’ is used m (be beginning and the first form of the verb is 
used after the subject. 

Study the following four tables for ; 

(a) Affirmative Sentences 

(b) Negative Sentences 

(c) Interrogative Sentences 

(cl) Negative-cum- Interrogative Sentences 


(a) Affirmative Sentences 


S. No. 

Subject 

Second form 
of the verb 

the rest oj the sentence 

1. 

2 . 

3. 

4. 

% 

6 . 

7. 

8 . 

9. 

10 . 

The mad dog 
She 

The thief 

Sardar Bhagat Singh 
Many girls 
Our school team 
The peon 
The Principal 
I 

The police 

bit 

heat 

broke into 
sacrificed 
participated 

won 

rang 

declared 

taught 

caught 

many people. 

her husband with a stick. 

[he house of the millionaire, 
his life for his motherland. 

«n the tournament, 
the hockey match, 
the bell, 
the result. 

him a lesson for life, 
hi in' red-handed. 
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(b) Negative Sentences 


S.No. 

Subject 

did not 
or didn 7 

First form 
of the verb 

The rest of the yensena 

I. 

The mad dog 

did not 

bite 

many people 

2. 

She 

did not 

beat 

her husband with a stick 

3. 

The thief 

did not 

break into 

the house of the millionaire 

4. 

The selfish man 

did not 

sacrifice 

his life for his motherland 

5, 

Many girls 

did not 

participate 

in the tournament. 

6. 

Our school team 

did not (didn’t) 

win 

the hockey match 

7 . 

The peon 

did not 

ring 

the bell 

8. 

The Principal 

did not 

declare 

the result. 

9. 

I 

did not 

teach 

him a lesson for life. 

10 - 

The police 

did not 

catch 

him red-handed 


Note : didn't’ is preferred to ‘did not' in spoken English. As a matter of fact, in modem English 
negative contractions (i.e. contracted negative forms) are more in fashion in informa! contexts Thus we can 
use didn't with al! the examples given above, For instance, the first example can be rewritten as The mad 
dog didn't bite many people. 


(c) Interrogative Sentences 


S,No. 1 

Did 

Subject 

First form 
of the verb 

The rest of the sentence 

L 

Did 

the made dog 

bite 

many people ? 

2. 

Did 

she 

beat 

her husband with a stick 1 

3. 

Did 

the thief 

break into 

the house of the millionaire? 

4. 

Did 

Sardar Bhagat Singh 

sacrifice 

his life for his motherland 7 

1 5 ‘ 

Did 

many girls 

participate 

in the tournament ? 

6 

Did 

our school team 

win 

the hoekev match ? 

1 7. 

Did 

the peon 

ring 

the bell ? 

8. 

Did 

the Principal 

declare 

the result ? 

1 9. 

Did 

I 

leach 

him a lesson for life ? 

to. 

Did 

the police 

catch 

him red handed 7 


(d) Negative-curn-[ interrogative Sentences 


S.No. 

Did 

Subject 

nor 

L 

Did 

the mad dog 

not 

2. 

Did 

she 

not 

3. 

Did 

the thief 

not 

4. 

Did 

Sardar Bhagat Singh 

not 

5. 

Did 

many girls 

not 

6. 

Did 

the peon 

not 

7. 

Did 

our school team 

not 

8. 

Did 

the Principal 

not 

9. 

Did 

I 

not 

1 10. 

i Did 

the police 

not 


i r . : the negative forms, we can use "didn Y 

'* Sample can be rewritten as : 

' Didn t the mad dog bite many people ? 


First form 
of the verb 

The rest of the sentence 

bite 

many people? 

beat 

her husband with a stick ? 

break into 

the house of the millionaire ? 

sacrifice 

his life for his motherland ? 

participate 

in (he tournament ? 

ring 

the bell ? 

win 

the hockey match ? 

declare 

the result ? 

teach 

him a lesson for life ? 

catch 

him red-handed ? | 

instead of ‘did not’ in the examples above. 1 bus die 
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USES OF PAST INDEFIN ITE (PAST SlMPLEUgjjgg 

(ff) To describe an action which took place in the past and was completed at a definite time, av 

I. He sold his old cur last week. 

She met me yesterday 
3 - Wc played a match Iasi month. 

*j. I he old man died Iasi night, 

5. India won independence in 1947. 

(b) To describe a custom or habitual net ion in the past; as i— 

L My grand mol her told me a story every ntglil 
- 1 worked very hard during my school days. 

' She smiled at everybody and everything. 

4. He took break l ast at ten every morning. 

5. He took exereise very regularly. ... 

Note : To describe a custom nr habitual aciion we can also use the following structures available to us 

m the past ; 

My grandmother used to tell me a story every night. Or 
My grandmother would tell me a story every night. 

Uj To describe a past action which occupied a period of time in the past and is over now; as— 

1. We stayed with ihem for three days. 

2. He attended school only fora month. 

3. Once a hare and a tortoise ran a race. 

4. She kept me waiting for uri hour. 

5- The meeting continued till late in the evening. 

id) To describe an action which took place in the past, even though the time is not mentioned; as — 

1. The hunter aimed al the tiger. 

2 He stole my watch. 

3. She called me a tool. 

4. They opened the door and entered I he room. 

5. He studied hard and passed. 

le) To describe an action actually going on at the same time as another HerP ■* ■ 

used in place of the past continuous tense; as— ’ ef paSt mdefimte B 

1. He slept while his wife danced. 

2. The driver smoked while he drove the car. 

3. I le worked while others slept. 

4. She trembled when somebody knocked at the door. 

5. He wept when others laughed. 

CAUTION 

Present perfect tense and past indefinite (Past simple) tense are nfm 
taken while using these two tenses, Present perfect tense refers to ,h* conh “®£ S ° gfcat cure should be 
used if adelmile time reference in ihe pasl is given. p as , irK)ennit( . —»». Il should never he 

an adverb of pasl time like yesterday, last niehl. UL „„«i- 'P asl sl "tple) tense musr h» ...„,i .. i™ 


itle using ihese two tenses. Present perfect tense refers to the “ 40 *«« care should be 

used ,1 a dehmte time reference in the pasl is given. Past indefinite /o TIT’,"? II *«>ld never he 
an adverb ot pas. I, me like yesterday, last night, last week, last lu , P lta,ie raust be used, when 
to. on Sunday last, etc. is given. Present perfect tense shmiH h, . 1 ^ ar - "> 1947. ion" asn a week 

in the recent present. Study the following examples of " a «i°n has been completed 


1. He has failed last year. 

2. The old man has died last evening. 

3 . l oin m bu is has d i scovered America i n 1 492 

4. Somebody has knocked a. oar door Iasi night 

5. She did noi reply u> my | etlgr y{J( s ' 


He failed last year. 

3 he old man died hef 

Columbus discovered Am"'"*' 
Somebody kJkea , A lc ° m J49: - 
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fncorred ” 

Correct 

6 , lie hasn t resjx.ntJed. when I cal led ai 
7 Wc didn t hear from you for a month 
fie has built a new house last year. 

9 " He has gone to Delhi last week 
lO I finished my work just now. 

He didn’t respond, when 1 called at his house. 
We haven’t heard from you for a month. 

He built a new house last year. 

He went to Delhi last week. 

, I have finished my work just now. 


form 


?• PAST CONTINUOUS TENSE 

f/) In this tense, w,i\ is used wilti First person biimulnr and third person singular subjects and 
were is used with all other subjects. 

( " ) mg ,s :tdded u> the First form of the verb. 

itn) n negative sentences, not' is used after ‘was Were' and before the verb. In informal and 
spo en English wasn’t' and 'weren’t' are preferred to ‘was not’ and ‘'were not’ 

(n ) In interrogative sentences, 'was '/ 1 were’ is used before the subject. 

Study the Following four tables for : 

W) Affirmative Sentences ( 6 ) Negative Sentences 

(c) Interrogative Sentences (c/) Negative-cum -Interrogative Sentences 

(a) Affirmative Sentences 


S.No. 

Subject 

wok/ were 

First form of the 
verb+ing 

The rest of 
the sentence 

1 

Monkeys 

were 

dancing 

merrily. 

2. 

Children 

were 

making 

a noise. 

3. 

His father 

was 

smoking 

a cigarette. 

4, 

My mother 

was 

boiling 

milk. 

5. 

The thief 

was 

breaking 

into the house. 

6 . 

l 

was 

lighting 

the fire. 

7. 

My brother 

was 

flying 

a kite. 

8 . 

The tailor 

was 

stitching 

my clothes. 

9. 

We 

were 

waiting 

for the train. 

10 . 

The sun 

was 

shining 

in the sky. 


(b) Negative Sentences 


S.No. 


1 . 

2 . 

% 

4. 

5. 

6 . 

7. 

8 . 
9. 
it). 


Subject 


Monkeys 
Children 
His father 
My mother 
The thief 
1 

My brother 
The tailor 
We 

The sun 


was/were not or 
wasn Vwereti 7 

First form of 
the verb+ing 

The rest of 
the sentence 

were 

were 

was 

was 

was 

was 

was 

was 

were 

was 

not 

not 

not 

not 

not 

not 

not 

not 

not 

not 

dancing 

making 

smoking 

boiling 

breaking 

lighting 

flying 

stitching 

waiting 

shining 

merrily 
a noise, 
a cigarette, 
milk. 

into the house, 
the fire, 
a kite, 
my clothes, 
for the train, 
in the sky. 

Ur-. »u rift ATI fIS fnllOWS i 


1. \i i ne S atlve contraction, me : 

2 , u Qn . y s weren’t dancing merrily 
ls fath ^r wasn’t smoking a cigarette 
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(c) Interrogative Sentences 


S. No. 

Was/Were 

Subject 

Firm form of 
the verb+ing 

The rest of 
the sentence 

1. 

Were 

monkeys 

dancing 

merrily ? 

" -n 

2. 

Were 

children 

making 

a noise l 

3. 

Was 

his father 

smoking 

a cigarette 7 

4. 

Was 

my mother 

boiling 

milk ? 

5. 

Was 

ihe thief 

breaking 

into the house ? 

6. 

Was 

1 

lighting 

the fire? 

7. 

Was 

my hrother 

flying 

a kite? 

8. 

Was 

the tailor 

stitching 

my clothes? 

9. 

Were 

we 

waiting 

for the train? 

10 

Was 

the sun 

shining 

in the sky? 


(d) Negative-cum-lnlerrogative Sentences 


S. No, 

Wtis/Were 

Subject 

not 

First form of 
the eerb+ing 

The rest of 
the sentence 

1 . 

Were 

monkeys 

not 

dancing 

merrily ? 

2. 

Were 

children 

not 

making 

a nense ? 

3. 

Was 

his father 

not 

smoking 

a cigarette ? 

4. 

Was 

my mother 

not 

boiling 

milk ? 

5. 

Was 

the thief 

not 

breaking 

into the house ? 

6 . 

Was 

] 

not 

lighting 

the fire? 

7. 

Was 

my brother 

not 

flying 

a kite? 

8. 

Was 

Ihe tailor 

not 

stitching 

my clothes? 

9. 

Were 

we 

not 

waiting 

for the train? 

10 . 

Was 

the sun 

not 

shining 

in the sky? 


Note : With negative contractions, we can rewrite the sentences as follows : 
1. Weren’t monkeys dancing merrily ? 

3. Wasn’t his father smoking a cigarette ? 


USES OF PAST CONTINUOUS TENSE 


This tense is used 

(a) To express the continuity or an action which was going on in the past * 

1. The peon was ringing the bell. p ’ 

2. I was talking to my friend, 

3. She was writing a letter, 

4. Frogs were croaking in the pond. 

5. Lions were roaring in (he forest. 

(*) To indicate the gradual development or an event or action- n< - 

1. It was growing dark. ’ *' 

2. He was getting stronger day by day. 

3. The sun was rising in the east, 

4. The ship was sinking in the sea. 

5. Her beauty was fadi ng day by day. 

1 We wertste^^gfXnlhTy nm ^ a " 0tber actioT1 took !*■«! 


a$ : — 


as : — 


■ 
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forms of 

. . w raining, when 1 got up m the 
4 rijcdog wa» barking, when the ihtd broke mu, u,- 
IV , Ascribe twci actions Inking plm* ni ih« wimc (tern m tin past; as 
^ | °The students weic laughing, wjvn the frim ipu! wan uogirijr 
^ He was studying while others weir piny trig 
" s)ic WJS weeping while lici (fiends were smiling 

4 The girls were singing while the boys wen: dancing 

5 While Rome was burning, Nero was liddlitig, 

. y 0 express anger. Irritation, unnnyumi: or disapproval of m frequently repeated past action, 
1 w |ieii accompanied by some adverb like always, continually, constantly ; as 
I They were always talking ill of othi is 
2, Unwanted guests were continually visaing oar house 
3 She was constantly complaining of headache. 

4. They were always quarrelling with their neighbours. 

5, He was continually drinking, 

3. PAST PERFECT TENSE 

Form : (0 In this tense, third form of the verb is used with ‘had'. .., t 

(i/) In negative sentences, ‘not’ is used alder ‘had' The contracted form wou 
(fiO In interrogative sentences, ‘had’ is used in the beginning of the sentence. 

Study the following four tables for : 

(a) Affirmative Sentences (/.>) Negative Scniences 

(c ) Interrogative Sentences W) Negative*cum-Interrogative Sentences 

(a) Affirmative Sentences 


s.No. 

Subject 

h 

The police 

2 . 

His parents 

3. 

The gambler 

4, 

Milton 

5 

The chief guest 

6. 

My brother 

7. 

Winter 

8. 

1 The doctor 

9. 

He 

10. 

She 


S.No. 

Subject 

1. 

The police 

1 2 ’ 

His parents 

3. 

The gambler 

1 4 ‘ 

Milton 

5. 

1 The chief guest 

b. 

My brother 

7. 

Winter 

8. 

The doctor 

9. 

He 

to. 

1 She 


had 

had 

had 

had 

had 

had 

had 

had 

had 

had 


Third form of | The rest of the sentence 
the verb 


1 


caught 
died 
lost 
lost 

given away 
gone abroad 
set 

operated 

advised 

acted 


(he thief. 

in his childhood. 

everything in gambling. 

his eyesight at the age ol forty five. 

the prizes. 

for higher education, 
in. 

upon the patient, 
me to work hard, 
upon my advice. 


(b) Negative Sentences 


had not or 
hadn't 

Third form 
of the verb 

had 

not 1 

caught 

had 

not 

died 

had 

not 

lost 

had 

not 

lost 

had 

not 

given away 

had 

not 

gone abroad 

had 

not 

set 

had 

not 

operated 

had 

not 

advised 

had 

I” 1 . 

| acted 


The rest of the sentence 


ihe thief. 

in his childhood. 

everything in gambling. 

his eyesight at the age of forty five. 

the prizes. 

lor higher education, 
in. 

upon the patient 
me to work hard, 
upon my advice. 



PDF Compressor Free Version 


FUNCTIONAL ENGLISH (COURSE CODE FEH04 , 

v.-it : -.4 . ro .£ exeeca can also be bitten with the contracted negative particle as shown below • 
: The *>■:-?«« hadn’t :augm the thief 7. Winter hadn’t set in. 


(c) interrogative Sentences 


5.. Vo. 

Had 

Subject 

Third form 
of the verb 

The rest of the sentence 

1 . 

Had 

the police 

caught 

the thief ? 

2. 

Had 

his parents 

died 

in his childhood 7 

3. 

Had 

the gambler 

lost 

everything in gambling '! 

4 

Had 

Mi Iron 

lost 

his eyesight at the age of forty five 7 

5. 

Had 

the chief guest 

given away 

the prizes ? 

6 . 

Had 

my brother 

gone abroad 

for higher education 7 

1 

Had 

winter 

set 

in ? 

8. 

Had 

the doctor 

operated 

upon the patient 7 

9. 

Had 

he 

advised 

me to work hard ? 

10. 

Had 

she 

acted 

upon my advice ? 


(d) Negative-cum-lnterrogative Sentences 


S, So. 

Had 

Subject 

not 

Third form 
of the verb 

The rest of the sentence 

1 . 

Had 

the police 

not 

caught 

the thief 7 

2. 

Had 

his parents 

not 

died 

1 in his childhood 7 

3, 

Had 

the gambler 

not 

lost 

everything in gambling ? 

4 

Had 

Milton 

not 

lost 

his eyesight at the age of forty five 7 

5. 

Had 

the chief guest 

not 

given away 

the prizes ? 

6. 

Had 

my brother 

not 

gone abroad 

for higher education ? 

7. 

Had 

winter 

not 1 

set 

in ? 

8. 

Had 

the doctor 

not 

operated 

upon the paLient ? 

9. 

Had 

he 

not 

advised 

me to work hard ? 

JO. 

Had 

she 

not 

acted 

upon my advice 7 


Note : Using aeg. contraction we can rewrite the above sentences like the ones written beiow 
I f Tadn’t the police caught the thief ? 

% Hadn’t the doctor operated upon the patient ? 


USES Of FAST PERFECT TENSE 

This tense is used 


(a) To describe an action which bad been completed before another action took place in the past ; 

35 *- — 

1 India had .von freedom before Mahal m a Gandhi died. 

2 The patient had died before the doctor came 

3. The train had left before we reached the station. 

4. We had reached home when the rain started. 

5. The children had gone to sleep before Ihe father arrived 
ib) To express a condition not fulfilled in the past; as 

1 lf you had run, you would have caught the train. 

2 If you had helped me. [ would have succeeded, 
v II you had worked hard, you would have passed. 

t “ £ “ “u you 01 ,he rail " y su " ,m ' 
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(c) To indicate a hope, wish, desire or Intention which was not fnl filled in the past: as : — 
.1, He had hoped to stand first, but he tailed, 

2, He had wished to be a minister, but he lost his security deposit in the election. 

3, She had intended to be a film heroine, but she became only a hairdresser, 

4, He had wanted a car, but he got only a moped. 

THE SPECIAL CASE OF DOUBLE PAST 









When two things happen in the past in the same sentence, it is a case of double past, in such cases, 
the thing which happens earlier in the past is expressed in past perfect tense and the thing which 
happens later in the past is expressed in past indefinite tense; as : — 

I The patient had died before the doctor came, 

2. The doctor had come before the patient died. 

3. The tram had left before we reached the station. 

4. We had reached the station before the train left. 

5. We had reached home before the rain started. 

6. The rain had started before we reached home. 

7. The old man had died before he wrote his will. 

8. The old man had written his will before he died. 

9. He had sold his old scooter before he bought a new one. 

10. He had bought a new scooter before he sold the old one. 

Also study the following examples of correction carefully : — 


Incorrect 

Correct 

1. The thief ran away before the police came. 

2. He had completed his work before he had died. 

3. The patient died before the doctor came. 

4. We reached the station before the train arrived. 

5. He had taken a bath before he had taken 
breakfast. 

6. He wrote this poem before he died. 

7 We reached home before the rain had started. 
8. 1 had seen him before he had seen me. 

The Ihief had run away before the police came 
He had completed his work before he died. 

The patient had died before the doctor came. 

We had reached the station before the train am vcd. 
He had taken a bath before he took breakfast. 

He had written this poem before he died. 

We had reached home before the rain started. 

] had seen him before he saw me. 


4, PAST PERFECT CONTINUOUS TENSE 


Form : (i) In this tense, had been’ is used and 'mg’ is added to the first farm of the verb, 

(ii) In negative sentences, ‘had not been'/ ‘hadn't been is used. ^ 

(hi) In interrogative sentences, ‘had' is used before the subject and ‘been is used after 

P ‘ForNs used for period of time, like two hours, three days, four weeks, five months. 

years, elc, t 

(v) ‘Since’ is used for point of time like. Monday, yesterday, 7 o c oc % 

Stody the following four tables for : 

)j J ^famative Sentences 
b Negative Sentences 
'll ^ erT °gative Sentences 

^ gaii v e-c g m -Interrogati ve Sentences. 


the 

six 
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functional encash ****** 


iU 

Satyrs 

Wfr«" 

1. 

40 

Ya 

fudbeen 

Mv irsbsf 

Nad been 

y 

The? 

had been 


Tac esdicr 

had been 

i 

it 

had been 


Gees* 

had been 

*5 

r- i «r- aas 

had been 

1 

Yas 

had been 

9. 

tlcy 

had been 

S4L 

Fsrr^ers 

had been 


,a) Affirmative SentefKca 

First fom* °f 
the wrb+itif! 


cheating 

vending 

living 

speaking 

raining 

practising 

working 

waiting 

paying 

sowing 


Vttrt .# of the intent* 


01. 

me money for my *t** 

in this tau* ft* m**? /«&'■ 

for two hour* 

for many tl.iy - 

music since 2001 

in our hotwe since hr. dr. vi: sss. 

for the giaest 4 * si roe fiwriui^ 

Ihe rent of the house for the te4 
six years. 

wheat in their ftcid. d* re , 
three years. 


(b) Negative Sentences 


S.V* 

S«^«J 

fold not feeen 
or 

hadn V toren 

First form 
of Ihe verb 

+»» % 

The rest of 
ihe sentence 

L 

Yea 

had not been/ 
hadn't been) 

cheating 

us. 


M> fairer 

had not been 

sending 

me money for my :*uidies. 

3. 

Iky 

bad not been 

living 

in ibis house for many yean. 

4. 

The i-tade? 

had not been 

speaking 

for two hours. 

5. 

It 

had not been 

raining 

for many days. 

6. 

Gee?i 

had not been 

practising 

music since 2001. 

7. 

Tibs servm 

had not been 

working 

in our house .since his cbiidhooc 

8. 

Yog 

had not been 

waiting 

for the guests since morning. 

9 

They 

had not been 

paying 

the rent of the house for the las: 
six years. 

10. 

ftraos 

had not been 

sowing 

wheat in their fields for ’~t Iasi 
three years 


(c) interrogative Sentences 


S.Vo. 

Had 

Subject 

been ' 

First form of 
the verb+ing 1 

The rest of the sentence 

1. 

z 

3. 

4. 

5. 

6. 

7, 

8. 
9. 

JO. 

Had 

Had 

Had 

Had 

Had 

Had 

Had 

Had 

Had 

Had 

you 

my father 
they 

the leader 
it 

Geeta 
this servant 
you 
they 

farmers 

been 

been 

been 

been 

been 

been 

been 

been 

been 

been 

cheating 

sending 

living 

speaking 

raining 

practising 

working 

waiting 

paying 

sowing 

us? 

me money for my studies ? 

in this house for many years ’ 

for two hours ? 

for many days ? 

music since 2001 ? 

m °ur house since his childhood 

for Ihe guests 1 

the rent of the house for the last 
six years ? 

wheal in their fields for the lost 
three years ? 
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SLYfc 

Had 

Subject 

nor beta 

1. 

Had 

you 

not been 

2. 

Had 

my father 

not bee n 

X 

Had 

ihev 

not been 

4 

Had 

the leader 

not been 

5. 

Had 

it 

mu been 

6. 

Had 

Geeta 

not been 

7. 

Had 

this servant 

not been 

8 

Had 

you 

not been 

9, 

Had 

they 

not been 

10. 

Had 

farmers 

not been 


First form ft 
the verb -Hag 


cheating 
send mg. 


S[H?,lktng 

ra in mg 

practising 

working 

waiting 

paying 


sowing 


the rest of the sentence 


us 

me money tor my studies ? 
m this house for many years 7 
tbi two hours '* 
for mam days 1 
music since 200! 7 
in our house since Jus childhood? 
for the guests since morning ? 
the rent of the house for the last 
si.\ years ? 

wheat in their fields for the last 
three years 7 


Note : Using neg. contraction we can rewrite the above sentences like the ones below : 

I . Hadn’t you been cheating us ? 

$ Hadn't you been waiting for the guests since morning ? 

USES OF PAST PERFECT CONTINUOUS TENSE 

This tense is used 

(a) To express an action which had been going on for some time before another past action took 
place ; as ; — 

1. She had been reading a novel for a few hours when I went to see her. 

2. The players had been practising long before they played the match. 

3. He had "been leading a luxurious life before he died last year. 

4 My father had been tiring in Shimla for ten years before he retired in 2003. 

w EXERCISE FOR REVISION 

Give all the four forms of each of the following sentences in the same order as shown in the 
example : — 

Example : 

He had been ailing for two years before he died. 

He had not (or hadn't) been ailing for two years before he died. 

Had he been ailing for two years before he died ? 

Had he not (or Hadn’t he ) been ailing for two years before he died ? 

1. Had you been living in Mumbai tor four years ? 

2. The child had not been crying since morning. 

3. The grandmother had been feeding the sparrows before she died. 

4. The old man had been coughing throughout the night. 

5. He had not been working hard tor the examinations. 

6- His father had not been serving in this office since 1999. 

T* My brother had been helping me in my studies. 
s Had all the brothers been helping and co-operating with one another? 

^ You hadn’t been paying your fees regularly. 

i’ j crops had been failing for many years for lack of rain. 

\ . had not been keeping good health for the past live years. 

?' * am «h had been working as a bus conductor before he became an actor 
’ Ram bad been working as a tubewell operator before he joined the film industry 

had been learning before you started teaching. 

J Thfe brothers had been quarrelling for many years before ihey separ . 
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SOLUTION 


1. You had been living in Mumbai for four years. 

You had not been living in Mumbai tor four years. 

Had you been living in Mumbai for four years ? ^ 

Had you not/hadn't you been living in Mumbai for four years . 

2. The child had been crying since morning. 

The child had not/hadn’t been crying since morning. 

Had the child been crying since morning ? 

Had the child not/hadn't the child been crying since morning '’ 

3. The grandmother had been feeding ( he sparrows before she died. 

The grandmother hadn’t been feeding the sparrows before she died, 
Had the grandmother been feeding the sparrows before she died ■ 

Had the grandmother not been feeding the sparrows before she died i 

4. The old man had been coughing throughout the night. 

The old man had not been coughing throughoul the night. 

Had the old man been coughing throughout the night ? 

Had the old man not been coughing throughout the night ? 

5. He had been working hard for the examination. 

He had not been working hard for the examination. 

Had he been working hard for the examination ? 

Had he not been working hard for the examination 7 

6. His father had been serving in this office since 1999. 

His father had not been serving in this office since 1999. 

Had his father been serving in this office since 1999 7 
Had his father not been serving in this office since 1999 ? 

7. My brother had been helping me in my studies. 

My brother had not been helping me in my studies. 

Had my brother been helping me in my studies ? 

Hadn’t my brother been helping me in my studies ? 


B. All the brothers had been helping and co-operating with one another. 

All the brothers had not been helping and co-operating with one another. 
Had all (he brothers been helping and co-operating with one another 7 
Had all the brothers not been helping and co-operating with one another ? 

9 You had been paying your fees regularly. 

You hadn’t been paying your Fees regularly. 

Had you been paying your fees regularly 7 
Hadn’t you been paying your fees regularly ? 

10. The crops had been failing for many years for lack of rain. 

The crops hadn t been failing for many years for lack of rain. 

Had the crops been tailing for many years for lack of rain ? 

Hadn r rhe crops been failing lor many years for lack of rain 7 
I J. He had been keeping good health for the past five years 
He hadn't been keeping good health for the past five years 

■ L he beca ™ «»■ 

Had Ramesh been working as i hue V L ° r 1e ^ ore became an actor 
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1^. Ram had been working asatubewell operator before he joined the film industry. 

Ram hadn t been working as a tubcwell operator before he joined the film mcLv. 
Had Ram been working as a tubeweli operator before he joined the film ’• ij : . 

1 ladn t Ram been working as a tubeweli operator before he joined the film mciu.,;r, ' 
14. You had been learning before you started teaching. 

You hadn't been learning before you started teaching. 

Had you been learning before you started teaching ? 
lladn t you been teaming before you started teaching 7 
1.Y The bi others had been quarrelling for many years before they separated 
The brother hadn t been quarrelling for many years before they separated 
llod the brothers been quarrelling for many years before they separated 1 
Hadn l the brothers been quarrelling for many years before they separated 


n 


1(c) FUTURE TENSE 


Note . Modern grammatical analysis drops future tense, since modern grammarians believe that though 

v,e llvei ' utoie time reference in our language. English doesn't have a formal future tense Futurirv is 
indicated through the foil wing devices : 

U) By using the mod a Is shall, will, may, might, can, could, would, should etc. 


e.g. I 


go to Murnbai tomorrow 


shall 

will 

may 

might 

can 

could 

would 

should 


(») By using the present tense with an adverb of time indicating futurity > 


He is coming 


lomoiTow 
next month 
in 2005 


hV'O By using the past tense, especially in the case of cancelled or postponed programmes. 

e g. 1 was leaving for Chennai tomorrow. 

1. FUTURE INDEFINITE TENSE (FUTURE SIMPLE TENSE) 

1 ,>rni : (/) In (his tense, ‘will’ or ‘shall’ is used with (he first form the verb. 

l 'd negalive sentences, ‘will not’ {won’t) or ‘shall not* {shan't/ wu n't) is used bet, 're the 
Orst form of the verb. 

Oti) In interrogative sentences, ‘will’ or ‘shall’ is used before the subject, 
ln ) Shall 1 is ordinarily used, when first person pronouns — I and We — are the subjects and 
Stud v u, . wilr is u«etl with all other subjects. 
f,f ' AlTitl ° "Wing four tables of this tense for : 

C *; 1 v * 

b-j i m * y fences 
[<t) Ser >tenccs 


U,n * n,t * Jt ogative Sentences. 
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FUNCTIONAL ENGLISH (COURSE CODE : FEiiq^ 

(a) Affirmative Sentences 


L 


S.No. 

Subject 

wilt/shall 

First form 
of the verb 


1. 

I 

shall 

perform 


2. 

We 

shall 

serve 


3- 

He/She 

will 

succeed 


4. 

You 

will 

leave 


5, 

They 

will 

turn 


6. 

I 

shall 

trust 


7. 

She 

will 

stand by 


8. 

Our soldiers 

will 

sacrifice 


9. 

Wc 

shall 

remember 


10, 

He 

will 

kill 



The rest of the sentence 


my duty. 

our motherland. 

in the examination. 

India for good. 

you out of the house. 

an honest man like you. 

you through thick and thin. 

their Jives for the country. 

your kindness. 

two birds with one stone. 


Note : In spoken English ‘shall' and ‘will' are contracted to 'll and thus 11 is attached to the pronoun 
preceding it; for instance, look at the following sentences : 

(t) I’ll probably be home late this evening, 

Or) We’ll probably go to Scotland. 

(ui) 1 don’t know where I'll be. 

(iv) Don't worry about the exam. I’m sure you'll pass. 

(v) When she returns, she’ll find a lot of changes, 

(b) Negative Sentences 


S.No. 

Subject 

win/ 

shall 

not 

First form 
of the verb 

The rest of the sentence 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 
9 

10. 

l 

We 

He/She 

You 

They 

I 

She 

Our soldiers , 

We 

He 

shall 

shall 

will 

will 

will 

shall 

will 

will 

shall 

will 

not 

not 

not 

not 

not 

not 

not 

nol 

not 

not 

perform 

serve 

succeed 

leave 

turn 

trust 

stand by 

sacrifice 

remember 

kill 

my duty, 

our motherland. 

in the examination. 

India for good. 

you out of the house. 

a liar like you. 

you through thick and thin. 

their lives for the country. 

your kindness. 

two birds with one stone. 

ILr* aL. n 1 j ■ 

Note : 'Shall not’ and will not’ are used in their 



f i "pJ uu * 

4. You won't leave India for good, 

(C) Interrogative Sentences 


S.No. 

will/ 

shall 

Subject 

1. 

Shall 

I 

2. 

Shall 

we 

3. 

Will 

he/she 

4. 

5 . 

6 . 

Will 

Will 

Shall 

you 

they 

1 

7. 

8. 

Will 

Will 

she 

9. 

Shall 

«ur soldiers 

10. 

Will 

we 

he 


First form 
of the verb 

perform 
serve 
succeed 
leave 
turn 
trust 
stand by 
sacrifice 
remember 
kill 


The rest of the sentence 


my duty ? 

our motherland ? 

m the examination ? 

India for good ? 

you out of the house ? 

a liar like you ? 

you through thick and thin ? 

their lives for the country ? 

your kindness ? 

two birds with one stone 7 
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(d) NegaUve-cum-lnterrogatlve Sentences 


SLA o. 

will/ 

shall 

Subject 

not 

First form 
nf the verb 

The rest of the sentence 

1. 

Shall 

I ! 

not 

perform 

my duty ? 

2. 

Shall 

wc 

not 

serve 

our motherland ? 

3. 

Will 

he/she 

not 

succeed 

in the examination ? 

4. 

, Will 

you 

not 

leave 

India for good 7 

5. 

Will 

they 

not 

turn 

you out of the house ? 

6. 

Shall ' 

I 

not 

trust 

an honest person like you J 

7. 

Will 

she 

not 

stand by 

you through thick and ihin ? 

8. 

wm 

our soldiers 

not 

sacrifice 

their lives for the country 7 

9. 

Shall 

we 

not 

remember 

your kindness ? 

10. 

Will 

he 

not 

kill 

two birds with one stone ? 


Note : With neg. contractions, the above sentences can be rewritten as shown in the examples below 
L Shan’t (or won’t) we serve our motherland ? 

4 Won’t you leave India for good ? 

USES OF FUTURE INDEFINITE (FUTURE SIMPLE TENSE) 

This Tense is used 

(a) To express an action which will lake place under norma! conditions in the future: as 

1, It will rain tonight 

2. You wiit pass this year, 

2, We shall stand by you through Lhick and thin. 

3 I shall keep my promise. 

5. They will pay us a visit tomorrow. 

2. FUTURE C ONTINUOUS TENSE 

Form : (i) In this tense, with T and J We* as subjects ‘shall be' is ordinarily used and with alt other 

subjects 'will be' is used. 

fii) The first form of the vetb with ‘mg’ added to it is used. 

(ui) In negative sentences ‘will not be’ (won’t be) or ‘shall not be (shan t be) is used 
<iv) i n interrogative sentences ‘Will’or ‘Shall’ is used before the subject 
Study the following four tables carefully for : 

(n) Affirmative Sentences 

(b) Negative Sentences 

(c) Interrogative Sentences 

id) Negative-cum-Interrogative Sentences 

b (a) Affirmative Sentences 


S.Afr. 

Subject 

wit! be i 
shall be 

1 . 

The sun 

will be 

2. 

The princess 

will be 

3. 

People 

will be 

4 

The stars 

will be 

5. 

They 

will be 

6 . 

Waves 

will be 

7. 

I 

shall be 

8 

' We 

shall be 

9. 

You 

will be 

10. 

Fools 

will be 


First form of 
the verb +ing 


rising 

sleeping 

raising 

shining 

cursing 

rising 

listening 

waiting 

making 

building 


The rest of the sentence 


in the east, 
on a soft silken bed 
slogans against the leader 
in the sky. 
their fate, 
in the sea. 
to the lecture, 
for you. 
a noise ? 
castles m the air 




J 
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S.No. 

Subject 

will not be/ 
shall not be 
or won’t be! 
shan ’/ be 

First form of 
the verb -ting 

J * 

The sun 

will not be 
(won't be) 

rising 

2, 

The princess 

will not be 

sleeping 

3. 

People 

will not be 

raising 

4, 

The stars 

will not be 

shining 

5, 

They 

will not be 

cursing 

6. 

Waves 

will not be 

rising 

7. 

I 

shal 1 not be 
(shan’t be 
or won’t be) 

listening 

S. 

We 

shall not be 

waiting 

9. 

You 

will not be 

making 

10. 

Foots 

will not be 

building 


FUNCTIONAL ENGLISH (COURSE CODE : FE1104} 

(b) Negative Sentences 


The rest of the sentence 


in the east. 

on a soft silken bed. 

slogans against the leader. 

in the sky, 

their fate. 

in the sea. 


to the lecture, 
for you, 
a noise. 

castles in the air. 


S.No. 


1 . 

2 . 

3. 

4. 

5. 

6 . 

7. 

8 . 

9. 

10 . 


(c) Interrogative Sentences 


s.m. 

Will/ 

shall 

1 Subject 

be 

First form of 
the verb +ittg 

The rest of the sentence 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

S. 

9. 

JO. 

■ 

Will 

Will 

Will 

Will 

Will 

Will 

Shall 

Shall 

Will 

Will 

the sun 

the princess 

people 

the stars 

they 

waves 

I 

we 

you 

fools 

f H_ ii 

be 

be 

be 

be 

be 

be 

be 

be 

be 

be 

rising 

sleeping 

raising 

shining 

cursing 

rising 

listening 

waiting 

making 

building 

in the east ? 

on a soft silken bed? 

slogans against the leader? 

in the sky ? 

their fate ? 

in the sea ? 

to the lecture ? 

for you ? 

a noise ? 

castles in the air 7 


ml!/ 

shall 


Will 

Will 

Will 

Win 

Will 

Will 

Shall 

Shall 

Will 

Will 


Subject 


Note ; Using neg. 
5 Won't (hey be 
8. Shan’t/Won’t 


the sun 

the princess 

people 

the stars 

they 

waves 

I 

we 

you 

fools 


cursing their fate ? 
we be waiting for you? 


not be 

First form of 
the verb -ting 

The rest of the sentence 

not be 
not be 
not be 
not be 
not be 
not be 
not be 
not be 
not he 
not be 

in rpirrirn 

rising 

1 sleeping 
raising 
shining 
cursing 
rising 
listening 
waiting 
making 
building 

in the east ? 

on a soft silken bed? 

slogans against the leader 

in the sky ? 

their fate ? 

in the sea ? 

to the lecture ? 

for you ? 

a noise ? 

castles in the air ? 
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(a) To express m action which will h» 

1 Wc shall be pitying in il,e parkat tfSt* , ' im<! in tlle fut “™l “ 

2. They will be InkingShe exa™ L 

.1 You will be delivering a lecture on ,1 m , 

^Sbe will be S leep;„ g 

circumstances; as'l!? en,,U which is «*P“« »<> take place in the future under normal 

2 III Sf* 18 w |] 1 ^aching here in an hour, 

V , be pU !!f Wl11 be Ending at the air- port at the right time 

4 The old' SW ° n u C Ceiebralil1 e lhe carriage of their son, ' 

4. 4 he old year will soon be bidding us a farewell, 

3. FUTURE PERFECT TENSE 

horni . u) rhird form of the verb follows ‘will have’ or “shall have’. 

W ln ne S at ive sentences, ‘will not have 1 (won’t have) or ‘shall not have’ (shan’t have) is used 
with the third form of the verb. 

(ii'O In interrogative sentences, will’ or ‘shall’ is used before the subject and ‘have’ is used 
after the subject. 

Study the following four tables for : 

(rr) Affirmative Sentences (6) Negative Sentences 

(c) Interrogative Sentences (d) Negative-cum- Interrogative Sentences 

(a) Affirmative Sentences 


S.No. 

Subject 

will have f 
shall have 

Third form 
of the verb 

The rest of the sentence 

' 1 . 

The tram 

will have 

left. 


2. 

We 

shall/will have 

won 

the match. 

3. 

He 

will have 

sold 

the old car. 


The children 

will have 

eaten 

all the biscuits. 

5. 

They 

will have 

pul out 

the lire. 

6. 

The gambler 

will have 

lost 

everything in gambling. 

7. 

They 

will have 

earned 

a thousand rupees. 

8 . 

I 

shall/wili have 

seen 

them off. 

9. 

We 

shall have 

saved 

a lot of money. 

10. 

They 

will have j 

distributed 

sweets among the children. 


(b) Negative Sentences 


S.No. 

Subject 

w/i not have/shall not have 
or won’t kave/shan 1 have 

Third form 
of the verb 

The rest of the sentence 

1. 

The train 

will not (won’t) have 

left. 


2. 

We 

shall not have 

won 

the match 

3. 

He 

will not have 

sold 

the old car, 

4. 

i The children 

will not (won’t) have 

eaten 

all the biscuits 

5. 

They 

will not have 

put out 

the fire. 

6. 

The gambler 

will not have 

lost 

everything in gambling. 

1. 

They 

will not have 

earned 

a thousand rupees. 

8. 

I 

shall not (shan't) have 

seen 

them off. 

9. 

We 

shall not have 

saved 

i a lot of money. 

10. 

They 

will not have 

distributed , 

sweets among the children. 
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(c) Interrogative Sentences 


S.AV>. 

Wilt/Shall 

Subject 

hare 

1 . 

Will 

the train 

have 

2. 

Shall/will 

we 

have 

3. 

Wit! 

he 

have 

4. 

Will 

the children 

have 

5. 

Will 

they 

have 

6. 

Will 

the gambler 

have 

1 . 

Will 

they 

have 

8. 

Shall/will 

1 

have 

9. 

ShallAvi 1 1 

we 

have 

10. 

Wil! 

they 

have 



The rest of the sentence 


the mutch 7 
(he old car ? 
all (he biscuits ? 
the fire ? 

everything in gambling ? 
a thousand rupees ? 
them off ? 
a lot of money ? 
sweets among the children > 


(d) Negative- cum-lnterrogative Sentences 


S.No, 

Wilt/ 

Shall 

Subject 

not have 

Third form 
of the verb 

The rest of the sentence 

1. 

Will 

the train 

not have 

left ? 

the match ? 

2. 

Shall 

we 

not have 

won 

3. 

Will 

he 

not have 

sold 

the car 7 

4.. 

Will 

the children 

not have 

eaten 

all the biscuits ? 

5. 

Will 

they 

not have 

put out 

the fire ? 

6. 

Will 

the gambler 

not have 

lost 

everything in gambling? 

7. 

Will 

they 

not have 

earned 

a thousand rupees 7 

S 

Shall 

I 

not have 

seen 

them off ? 

9. 

Shall 

we 

not have 

saved 

a lot of money ? 

iO. 

Will 

they 

not have 

distributed 

sweets among the children ? 


Note : Using neg. contraction, the above sentences can be rewritten like the ones below : 

1. Won’t Lhe train have left ? 

9. Shan’t (or Won’t) we have saved a lot of money ? 

USES OF FUTURE PERFECT TE NSF 

This tense is used 

( ff ) To dcnoic the completion of sonic action at some point of time in the future- os-- 

1. He will have passed this examination in three months 

2. They will have reached home by this time tomorrow. 

3. They will have crossed the river before sunset. 

4. 1 shall have settled the matter by the end of next week 

5 - brolher wil1 have arriv ed here by the end of next month. 

^FUTURE PERFE CT CONTIN UOUS TENSE 

(/) In this tense, ‘will have been’ or ‘shall KivpT — ~ ; 

the need of the subject. " been ,s used after the subject, according to 

}!‘l , ln8 ls added 10 ,lle first form of (he verb 
(m) ln negative sentences, ‘will nol r„ r i , 

ave been’ or ‘shall not (or shan’t) have been is 
(v) For a point of time^^si nce r TuZ ' S Used before the subject 

(c) Interrogative Sentences. J A > Negative Sentences. 

id] Nfi gatjve-cum-Imerrogative Sentences. 


Form 
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(a) Affirmative Sentences 



SNo. 

Subject 

will have been / 
shall have been 

First form 
of verb+ing 

The rest of the sentence 



1 

2, 

3. 

4. 

5. 

6. 

1, 

8. 

9. 

10. 

Asha 

The princess 
Children 
Women 
She 

The lazy boy 
The gardener 
Geeta 

I 

We 

will have been 
will have been 
will have been 
will have been 
will have been 
will have been 
will have been 
will have been 
shall have been 
shall have been 

living 

sleeping 

making 

quarrelling 

practising 

shirking 

plucking 

living 

working 

reading 

here for many years, 
since morning, 
a noise for two hours, 
since noon, 

music since her childhood, 
work. 

flowers for two hours, 
on milk for many days, 
in this school for two years, 
for many hours 







(b) Negative Sentences 



S.No. 

Subject 

will not have 
been i shall not 
have been 

First form 
of the verb 
+ ing 

The rest of the sentence 



1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 
9 

10. 

Asha 

The princess 
Children 
1 Women 
! She 

The lazy boy 
The gardener 
Geeta 

We 

will not have been 
will not have been 
will not have been 
will not have been 
will not have been 
will not have been 
will not have been 
will not have been 
shall not have been 
shall not have been 

living 

sleeping 

making 

quarrelling 

practising 

shirking 

plucking 

living 

working 

reading 

here for many years, 
since morning, 
a noise for two hours, 
since noon. 

music since her childhood . 
work. 

flowers for two hours, 
on milk for many days, 
in this school for two years, 
for many hours. 



Not* : Using negative contraction, (he above sentences can be rewritten like the ones below 
2, The princess won’t have been sleeping since morning. 

10. We shan't for won’t) have been reading for many hours. 

(c) Interrogative Sentences 



S.No, 

Shall/ 

Will 

Subject 

have been 

First form 
of the verb 

+i«S 

77i<t rest of the sentence 



1. 

2. 

3. 

1 t 

6. 

7. 

ft. 

9. 

JO. 

Will 
Will 
Will 
Will 
Will 
Will 
Will 
Will 
Shall 
Shall 

Asha 

the princess , 
children 
the women 
she 

the lazy boy 
the gardener 
Geeta 
I 

we 

have been 
have been 
have been 
have been 
have been 
have been 
have been 
have been 
have been 
have been 

living 
sleeping 
making 
quarrelling 
practising music 
i shirking 
plucking 
living 
working 
reading 

here for many years 1 
since morning ? 
a noise for two hours ? 
since noon ? 
since her childhood ? 
work ? 

flowers for two hours 
on milk for many days ? 
in this school fbr two years ; 

' for many hours n 
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taj 

, ssoT 1 

Shalt/wm ! 
Will 

Subject 


Will 

Asha 

2. 

Will 

the princess 


Will 

children 


Will 

the women 

5. 

Will 

she 

6 . 

Will 

the lazy boy 

7. 

1 Will 

the gardener 

S 

Will 

Gee la 

9. 

Shall 

1 

10 . 

l Shall 

we 


not have 
been 


FUNCTIONAL ENGLISH (COURSE CODE : FE1104) 
tgatlve Sentences 

The rent of the sentence 


not have been 
not have been 
not have been 
not hove been 
not have been 
not have been 
not have been 
not have been 
not have been 
not have been 


First form 
of the verb 

+ing 


living 
sleeping 
making 
quarrelling 
practising 
shirking 
plucking 
living 
working 
reading 


here for many years ? 
since morning ? 
a noise for two hours ? 
since noon ? 

music since her childhood? 
work ? 

flowers for two hours ? 
on milk for many days ? 
in this school for two years? 
for many hours ? 


Note i Using neg- contraction me — 

1 . Won’t Asha have been living here lor many yparj • ? 

9 Shan’t (or Won’t) I have been working m this school 3 

USES OF FUTURE PERFECT CONTIN UOUS TENSE 
5nS SEE action which will have been going on a. some point in the future for some period 

f Threadier will have been reaching for an hour before you enter the class. 

2 She will have been writing letters to her friends and relatives since morning. 

3 His parents will have been supporting him since his birth. 

4 He will have been sitting there since morning. 

5 You will have been cheating others for years, 

Note : This tense is very rarely used these days. Ii is not so common as the other tenses are. 


EXERCISES 


EXERCISE 1 

Complete the following sentences by filling in the blanks with one of the given verbs in the 
appropriate form : — 

boil, believe, miss , pretend, compose , arrive, learn, break 
1 Mozart more than 600 pieces of music. 

2 . Hari to be reading the newspaper. 

3. Hurry up! 1 don't want to risk the train. 

4. George says that he’s 80 years old, buL nobody him, 

5. Has she her leg ? 

6 The water could you turn it off ? 

7. John was waiting for me when I 

8 . Jai has been English for two years. 

EXERCISE 2 

.ppropri^‘,o™^ l0Wl " E S '" teRMS bj n,,in * in “» "lauk* with oue of Ihe given verbs in <* 

mic. deride, r cm, reop. catch, tong, write. complain, 

1 ;■ a lttler lo her father asking for money 

2. He was late, so he . the train. ^ 



PDF Compressor Free Version 

48 


FUNCTIONAL ENGLISH 'COt/f*C.£ ZOOZ Fs.'yt 


6. We were surprised to see that he two dozen eggs. 

7. He Is so deaf that he cannot the sound of the horn- 

8. The teacher a new lesson yesterday. 

EXERCISE 7 

Complete the following sentences by filling in the blanks '*ith one of the gm.n e.bs in the 
appropriate form : — 

discover, choose, receive, obey, wear, forget, pay, kneel 

1. He my letter before my visit. 

2. She a new sari at the party. 

3. Columbus America. 

4. The servant ... before the master 

5. He to wear his coat and shoes, 

6. He asked me if I ..... the rent. 

7. Those who their parents get their blessings. 

S. They him the captain of (he team. 

EXERCISE 8 

Complete the following sentences by filling in the blanks with one of the gi^en verbs in the 
appropriate form : — 

save, know, cut, need, cure, make, attract, shine 

1. Prosperity friends. 

2. Make hay while the sun 

3 . — your coat according to your doth. 

4. She wanted to know if I her help. 

5. A stitch in time nine. 

6. A man is by the company he keeps, 

7. We must endure what we cannot 

S. Empty vessels much noise. 

EXERCISE 9 

Complete the following sentences by filling in the blanks with one of the given verbs in the 
appropriate form : — 

wait, bury, acquaint, crow, catch, dig, hide, keep 

1. Every cock best on its own dunghill 

2. Poverty a man with strange bed fellows. 

3. You needn't a cow, if you can get fresh milk. 

4. Time and tide for no man. 

5 . \Ve him red-handed while stealing. 

6. They .. the grave for the dead man, 

7. Let the dead past its dead. 

g. she her face behind her hands. 

EXERCISE 10 

Complete the following sentences by filling in the blanks with one of the given verbs in thi 
appropriate form : — 

draw, freeze, lead, forgive, feed, find, dwell, blow. 

J. The guard the whistle and the train started. 

2. He a line on the blackboard. 

3. It was believed that ghosts in that deserted house, 

4. Luckily he the purse under the seat. 

5. After the death of the mother they the baby on bottled milk. 

6. Mahatma Gandhi the country to freedom. 

7. The horrible sight our blood. 

S. I want to know whether you me. 
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verb forms 

v I? The Verb sll0WS tlie daing of SQme action! 

V„bi »re of t»o ttP»- (*> Tra"ali»« Verbs, ( 4 ) Intransitive Verbs. 

|j) Transitive Verbs. Veibs which take a direct object are Transitive Verbs. Their action produces a 

direct effect on the object. 

Study the following sentences carefully— 

I . She wrote a letter. 

2 He makes chairs and tables. 

3. You washed my clothes. 

4. The boy broke my watch. 

5 . They decorated the house. 

In these sentences, wrote , makes', 'washed 1 , 'broke 1 and ‘decorated' are Transitive Verbs. They directly 
affect the objects. 'Wrote' affects a letter. 'Makes' affects chairs and tables. ‘Washed’ affects my clothes, 
'broke' affects my watch and ‘decorated 1 affects the house. So all these Verbs are Transitive because they 
affect the objects. 

{b) Intransitive Verbs. Intransitive Verbs lake and need no direct object. The action of an Intransitive 
Verb produces no direct effect on the object. 

Study the following sentences carefully — 

1. Ram is going to school. 

2 . The baby is sleeping. 

3 . She weeps and cries day and night. 

4. The sun rises in the east. 

5. The patient had died before the doctor came. 

In these sentences, ‘going 1 , ‘sleeping’, ‘weeps’, 'cries', ‘rises’, ‘died’ and 'came' in Intransitive Verbs. 
They produce no direct effect on any o bject. 


FORMS OF VERBS 


Present 


Past 


Past Participle 


Act 

Add 

Aim 

Allow 

Answer 

Arrive 

Arrange 

Ask 

Be/Is/Am 

Are 

Beal 

Become 

Begin 

Believe 

Bite 

Blow 

Break 

Bring 

Burn 


Acted 

Added 

Aimed 

Allowed 

Answered 

Arrived 

Arranged 

Asked 

Was 

Were 

Beat 

Became 

Began 

Believed 

Bite 

Blew 

Broke 

Brought 

Burnt 


Acted 

Added 

Aimed 

Allowed 

Answered 

Arrived 

Arranged 

Asked 

Been 

Been 

Beaten 

Become 

Begun 

Believed 

Bitten 

Blown 

Broken 

Brought 

Burnt 


P resent Participle 


Acting 

Adding 

Aiming 

Allowing 

Answering 

Arriving 

Arranging 

Asking 

Being 

Being 

Beating 

Becoming 

Beginning 

Believing 

Biting 

Blowing 

Breaking 

Bringing 

Burning 
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so 


Present 

Past . 

Past Participle 

Buv 

Call 

Bought 

Called 

Bought 

Called 

Care 

Cared 

Cared 

Carry 

Carried 

Carried 

Catch 

Caught 

Caught 

Change 

Changed 

Changed 

Choose 

Choose 

Chosen 

Clean 

Cleaned 

Cleaned 

Climb 

Climbed 

Climbed 

Come 

Came 

Come 

Cook 

Cooked 

Cooked 

Count 

Counted 

Counted 

Cry 

Cried 

Cried 

Cut 

Cut 

Cut 

Decide 

Decided 

Decided 

Depend 

Depended 

Depended 

Destroy 

Destroyed 

Destroyed 

Die 

Died 

Died 

Dig 

Dug 

Dug 

Discover 

Discovered 

Discovered 

Divide 

Divided 

Divided 

Do 

Did 

Done 

Draw 

Drew 

Drawn 

Dream 

Dreamt 

Dreamt 

Drink 

Drank 

Drunk 

Drive 

Drove 

Driven 

Drop 

Dropped 

Dropped 

Earn 

Earned 

Earned 

Enjoy 

Enjoyed 

Enjoyed 

Explain 

Explained 

Explained 

Express 

Expressed 

Expressed 

Fall 

Fell 

Fallen 

Fed 

Felt 

Felt 

Fight 

Fought 

Fought 

Fill 

Filled 

Filled 

Find 

Found 

Found 

Fly 

Flew 

Flown 

Forget 

Forgot 

Forgotten 

Get 

Got 

Got 

Give 

Gave 

G iven 

Go 

Went 

Gone 

Grow 

Grew 

Grown 

Hang 

Has/Have 

Hung/Hanged 

Had 

Hung/Hanged 

Had 

Hear 

Heard 

Heard 

Hide 

Hid 

Hidden 
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Present Parti ciple 

Buying 
Calling 
Caring 
Carrying 
Catching 
Changing 
Choosing 
Cleaning 
Climbing 
Coming 
Cooking 
Counting 
Crying 
Cutting 
Deciding 
Depending 
Destroying 
Dying 
Digging 
Discovering 
Dividing 
Doing 
Drawing 
Dreaming 
Drinking 
Driving 
Dropping 
Earning 
Enjoying 
Explaining 
Expressing 
Falling 
Feeling 
Fighting 


Finding 

Flying 

Forgetting 

Getting 

Giving 

Going 

Growing 

Hanging 

Having 

Hearing 

Hiding 
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FORMS OF VERBS AND TENSES 


Preterit 

Past 

1 told 

Held 

Hurry 

Hurried 

Hurt 

Hurt 

Jump 

Jumped 

Keep 

Kept 

Kill 

Killed 

Kneel 

Knelt 

Km! 

Knitted 

Knock 

Knocked 

Know 

Knew 

Laugh 

Laughed 

lay 

Laid 

Lead 

Led 

l.earn 

Lcamt 

Lend 

Lent 

Let 

Let 

Lie 

Lay 

Like 

Liked 

Live 

Lived 

Lose 

Lost 

Make 

Made 

Marry 

Married 

Meet 

Met 

Mend 

Mended 

Miss 

Missed 

Move 

Moved 

Need 

Needed 

Notice 

Noticed 

Obey 

Obeyed 

Open 

Opened 

Pay 

Paid 

Play 

Played 

Pull 

Pulled 

Push 

Pushed 

Put 

Put 

Qurrcl 

Quarrelled 

Read 

Read 

Receive 

Received 

Reply 

Replied 

Ride 

Rode 

Ring 

Rang 

Rise 

Rose 

Rob 

Robbed 

Roll 

Rub 

Rolled 

Rubbed 

Run 

Ran 
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_F*ut Participle 

Held 

Hurried 

Hun 

Jumped 

Kept 

Killed 

Knelt 

Knitted 

Knocked 

Known 

Laughed 

Laid 

Led 

Leant! 

Lent 

Let 

Lain 

Liked 

Lived 

Lost 

Made 

Married 

Met 

Mended 

Missed 

Moved 

Needed 

Noticed 

Obeyed 

Opened 

Paid 

Played 

Pulled 

Pushed 

Put 

Quarrelled 

Read 

Received 

Replied 

Ridden 

Rung 

Risen 

Robbed 

Rolled 

Rubbed 

Run 


■ 


PimntPiirimpt, 

1 lolditig 

Hurrying 

Hurling 

Jumping 

Keeping 

Killing 

Kneeling 

Knitting 

Knocking 

Knowing 

Laughing 

Laying 

Leading 

Learning 

Lending 

Letting 

Lying 

Liking 

Living 

Losing 

Making 

Marrying 

Meeting 

Mending 

Missing 

Moving 

Needing 

Noticing 

Obeying 

Opening 

Paying 

Playing 

Pulling 

Pushing 

Putting 

Quarrelling 

Reading 

Receiving 

Replying 

Riding 

Ringing 

Rising 

Robbing 

Rolling 

Rubbing 

Running 
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Present 

Past 

Past Participle 

Present Participle 

Say 

Said 

Said 

Saying 

See 

Sow 

Seen 

Seeing 

Sell 

Sold 

Sold 

Selling 

Send 

Sent 

Sent 

Sending 

Set 

Set 

Set 

Setting 

Shake 

Shook 

Shaken 

Shaking 

Shine 

Shane 

Shone 

Shining 

Shod 

Shot 

Shot 

Shooting 

Show 

Showed 

Shown 

Showing 

Shut 

Shut 

Shut 

Shutting 

Sing 

Sang 

Sung 

singing 

Sink 

Sank 

Sunk 

Sinking 

Sit 

Sat 

Sat 

Sitting 

Sleep 

Slept 

Slept 

Sleeping 

Slip 

Slipped 

Slipped 

Slipping 

Smell 

Smelt 

Smelt 

Smelling 

Speak 

Spoke 

Spoken 

Speaking 

Spend 

Spent 

* Spent 

Spending 

Spoil 

Spoilt 

Spoilt 

Spoiling 

Spread 

Spread 

Spread 

Spreading 

Stand 

Stood 

Stood 

Standing 

Start 

Started 

Started 

Starting 

Steal 

Stole 

Stolen 

Stealing 

Stop 

Stopped 

Stopped 

Stopping 

Strike 

Struck 

Struck 

Striking 

Study 

Studied 

Studied 

Studying 

Swim 

Swam 

Swum 

Swimming 

Take 

Took 

Taken 

Taking 

Talk 

Talked 

Talked 

Talking 

Teach 

Taught 

Taught 

Teaching 

Tear 

lore 

Torn 

Tearing 

Tell 

Told 

Told 

Telling 

Think 

Thought 

Thought 

Thinking 

Throw 

Threw 

Thrown 

Throwing 

Tie 

Tied 

Tied 

Tying 

Travel 

Travelled 

Travelled 

Travelling 

Try 

Tried 

Tried 

Trying 

Vacate 

Vacated 

Vacated 

Vacating 

Visit 

Visited 

Visited 

Visiting 

Voice 

Voiced 

Voiced 

Voicing 

Waste 

Wasted 

Wasted 

Wasting 

Wear 

Wore 

Worn 

Wearing 

Weave 

Wove 

Woven 

Weaving 

Weep 

Wept 

Wept 

Weeping 

Win 

Won 

Won 

Winning 

Write 

Wrote 

Written 

Writing 

Wrong 

Wronged 

Wronged 

Wronging 
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SUBJECT-VERB AGREEMENT 


Subject- Verb Agreement means The verb of a sentence must agree with its subject in Number and 
Person” 

Avoiding to this rule, Number/Person of the Verb is in accordance to the subject of the sentence So, 
Singular Subject is used with Singular Verb and Plural Subject is used with Plural Verb. In sentence, the verb 
has jtj. no t>wr1 1 en ^ * Wa - Vs depends upon Subject, i.e.. in any sentence before using the verb, ir is 
necessary to now a out um er and Person ot the subject. Sometimes, there are more than one subjects in 

the Sentence, o, it eeomes difficult to decide which Number 3 nd Person of Subject is in accordance with 
Number and Person ot Verb. 


Sometimes Subject is of one word, so it hus to decide whether it is Singular or Plural. Some important 
rules of Subject- Verb Agreement are : 


If s/es is fixed at the end of Noun, it becomes Plural but if s/es is fixed at the end of Verb, it becomes 
Singular. 

Noun + s/es = Plural 


Verb + s/es = Singular 


Noun 

Verb 

Singular 

Plural 

Plural 

Singular 

boy 

boys 

do 

does 

cow 

cows 

write 

writes 

flower 

(lowers 

drink 

drinks 

free 

trees 

£2 

goes 


Therefore, the base form of Verb is always Plural Number. When s/es is fixed at its end, then it becomes 
Singular. 

And the base form of Noun is always Singular Number. When s/es is fixed at its end, then it becomes 
Plural. 

Rule I. Singular Verb is used with Singular Subject and Plural Verb is used with Plural Subject, 


Singular 

Subject 

Singular 

Verb 

Plural 

Subject 

Plural 

Verb 

The boy 
The girl 
The woman 

plays. 

sleeps. 

reads. 

The boys 
The girls 
The women 

play. 

sleep. 

read. 


Rule 2. In sentence, if two Singular Subjects are joined with l and\ then Subject of the Sentence is 
Plural and Plural Verb is used, 

*■£■ Raj and Sahil are good friends. 

Plural 

He and his sister have reached. 

f l 

p Plural 

3. If two Singular Nouns are joined with ‘and', and both refer to the same person, then Subject o 
Sentence will be Singular and Singular Verb is used. 

,g - The Director and Executive Member , was , present in the meeting. 

Singular 
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In this, two Nets ns. Director and Member are joined with ‘and’ and it refers to one singular item So, ij le 
Subject of this Sentence is Singular and Singular Verb 'was* is used. 

Use of article before first Noun and not before second one, shows one item Le., Singular. 

Similarly, use of article before first Noun and second Noun separately makes Verb Plural. 
e.g. The Director and the Executive Member were present in the meeting. 

Plural 

'The' article is used before both Nouns, so Verb ‘were’ is used. 

Rule 4, When Possessive Adjective (e.g. my, his, her, etc. ) is used before Nouns and Nouns are joined 
with ‘and’, then Plural Verb is used. 
e S- His lather and hts mother have come. 

Plural Verb 

But if Possessive Adjective is used only before first Noun, then Singular Verb is used. 
s-g. His father and mother has come, • 

Singular Verb 

Rule 5. If two Subjects jointly shows one Object or Notion, then Singular Verb is used. 
e.g, Bread and Jam is a good food. 

The horse and carriage ts on the road. 

Slow and steady wins the race. 

Time and tide wait for none. But in this sentence Plural Verb Is used which is an exception. 
Rule 6. If two Adjectives are joined with ‘and' and are used before Singular Common Noun and 
Indefinite Article a/an is used before its first Adjective, it shows one Notion. So, Singular Verb 
is used. 

e.g. A black and brown cow was running. 

Singular Subject Singular Verb 

But if separate Indefinite Articles a/an are used before both Adjectives, then Plural Verb is 
used. 

e.g. A black and a brown cow were running 
Plural Subject Plural Verb 

Rule 7. If Each, Every or No are fixed before Singular Subjects joined by 'and' , then Subject is Singular 
and Singular Verb is used. 4 6 

e.g. Each boy and girl was given a gift. 

Each man and each woman has equal right. 

Every house and shop was closed, 

Every boy and girl has attended the party. 

No teacher and no student was present there. 

Rul* 8. Rural Noun a used with E*h of, Either of and Neilhcr of, One of. Still Subject of Sentence o 
Singular. So, Singular Verb is used. j 

e.g. Each of the two girls is preparing for IAS. 

Each one of the thieves was caught. 

Either of the two cars is going to be repaired. 

One of my friends is an actor. 

** ’• XgSSgZZSZ m Adj “ ,ives ' So - «"»•"“ * — - •<*» * 

e g. Each trouser is black. 

Every lecturer in ihe college was present. 

Either bank of the river has trees, 

RUte 10 ’ulij ngUiar SubjCCES are j° med with cilher --or. neither .....nor, or, nor then Singular Verb is 

Either you or your brother has done it. 

Neither he nor his brother is responsible for this. 

Neither food nor water was given. 




* OR “ MENT 


&5 


Kil k- U. If Siibjjctls lire oi different number in cue of ettfaer .... or. neither mw, ur. nor to Subject 

0 ... * r,,fU r,un ’ tJ iS and Subject of Plural number will be used after or. nor and verb 


cR- 


wifi be in Plural, 

Khc or i her sisiers . 


Singular 
Subject 
Neitho the 


Plural 

Subject 

t Principal 


are to blame 

Plural 

Verb 

nor | his lecturers , 


are present. 


Singular Plural Plural 

Subject Subject Verb 

Kule 1 2. If or and nor arc joined with Subjects of different persons, then Verb ts in accordance to its 
nearest person. 

e. g. Either you or l am in the tram. 

Rule 13. If Subjects arc joined with 'as well as’, ‘with*, ‘together with', ‘in addition to , 'along with , 
no less than, except, besides, ‘and not', etc. then Verb is used in accordance to the tirst Subject. 
*.£■ Rahul as well as his friends was present. 

Sahit together with his brothers has gone to Delhi. 

Gaurav, and not you, is real culprit. 

Rule 14. If Subject of different Numbers and Persons are joined with *but\ ‘not only b^** -Iso , 

then Verb is used in accordance to second Subject. 

f, f>. Not Rahul but his friends are guilty. 

I Second Subject | 

Not only the students but also the teacher was present. 

| Second Subject | 

Rule 15. It Subject of any Clause is Relative Pronoun (who, which, that. what), then verb is used in 
accordance to Antecendent not with Relative Pronoun. 

The man who is walking on the road is my friend. 


eg 


Antecendent j Relative 


i Pronoun , 


The men 
Antecendent 


who are walking on the road are my friends. 

Relative 

Pronoun , 

Rule 16. If Subject of Sentence is Noun like distance, time, mass, amount, weight, then Singular verb 

is used with Subjects although Nouns are Plural. 
e.g Fifty Nine miles Is not a long distance to walk. 

Ten years is a long period of time. 

Thirty Kilometers are yet to be covered , 

Rule 17 ‘A number of is Plural with this, Plural Subject and Plural Verb is used. 

* num bcr of is Singular. The coming Noun ts Plural, but Verb always remains Singular. 

A number of students arc present, 

The number of students is twenty. n , (m _ y ..L ere - j n t his Sentence, 

Rule 18, The Sentence in which no subject, it is started with Dommy J 

Verb is used in accordance to Noun coming after Dummy Subject there . 

e-g There is a garden. 

There are gardens. 

There is a pen on the table. 

* There are pens on the table. , ~ Q f Half, Half of. -Enough* 

Rule 19 . || a nv Countable Noun comes after Most. Most o . . ^ p| ura j Number and Plvml 

Emigh of. Not enough of, Plenty of, A lot of. Lots of. « represents Plursi 

Verb is used. 
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Most of the mangoes arc fresh. 

Half of ihe books were useless. 

Lots of people have visited the Taj Mahal. u a if Half of Enou«k 

Rule 20. If any Uncountable Noun comes after Most, Most of, ome, _ _ Sineular and Sineuls, 

of. Not enough of. Plenty of, A lot of. Lott of, it represent. Sublet ts S.n g uhtr StnguU, , 

Verb is used, 

e.g. Some water is required here. 

Half of the glass is full of water. 

Plenty of food grains was distributed. . f T l_ . 

Rule 21. If any Countable Noun conies after One-thind of. Two-thirds o ^ presen , s Plwa , Numbe ; 

A quarter of. Part of. Ten percent ot, 1 wenty percent of etc.* P 

and Plural Verb is used. 

e.g. Sixty percent of the students have passed. 

Three-fourths of the books are read. , f Tk 

Rule 22. If any Uncountable Noun comes after One-third of, Two-thirds of, ree our so, e rest I 

of. Part of. Ten percent of, Twenty percent of etc., Singular Verb is us 

e.g. One-third of the book has been completed. 

Rule 23. Some Nouns are always singular. They cannot be used in Plural form. If these are u as a I 
Subject in Sentence, then Singular Verb is used. e.g. These Nouns are Fruit, Furniture, Traffic, 1 
Advice, Dust, Weather, Luggage etc. 
e.g . All his furniture is stolen. 

The information is incorrect. 

Work is worship. 

Rule 24. Some Nouns form is Plural but are used in Singular Number, then Singular Verb is used. e.g. 
These Nouns are Darts, Billiards, Mathematics, Physics, Naples, The United States, The United 
Nations etc. 

e.g. Billiards is an interesting game. 

The United States has a big population. 

The news is incorrect. 

Rule 25. Collective Nouns can be used both in Singular or Plural. If it becomes clear that Collective 
Nouns represent as a whole unit, then Singular Verb is used. 
e.g. The government has decided it. 

The audience was full of enthusiasm. 

Rule 26. If Collective Noun represents separately things or persons, Plural Verb is used. 
e.g . The jury are divided in their opinion. 

The team are full of joy. 

The crowd were shouting. 

Rule 27. Some Nouns have two parts and both cannot be used separately. If in any sentence it is used as 
Subject, then Plural Verb is used. Bui if 'A pair of comes before them, then Singular Verb is 

used. Some ol these important Nouns are trousers, scissors, gloves, shoes, glasses, pants, 
spectacles, etc. 

e.g. The trousers he is wearing arc dirty. 

His shoes are shining. 

Rule 28. Some Nouns like Cattle, People, Gentry, Public. Police, Sheep, Deer etc. Pretend to be Singular 
but are Plural. 

e.g. The cattle are grazing in the field. 

The police are chasing the thieves. 

The gentry were invited. 


SUBJECT-VeftS AGREEMENT 




! 


Ruk* 29. II Subject of the Sentence is Infrnmve/Geiund Clause, then Singular Verb is used. 
e.g. To walk Is it good exercise. 
i Infinitive 

Walking Is a good exercise. 

, Gerund , 

Thai he is laborious is known to m 
, Oatue . 

Rule 3i). Some sentences arc of Lho form : 

Singular Countable Noun + of + Plural form 
*'$■ A set of pens was bought 

A series of events has happened. 

A bunch of keys is Ivmg there. 

Rule 31. Some sentences are of the form : 

Noun + Preposition + Noun + 

e g. The cow of Ram is grazing 

1 he farmers of my village are hard working. 

Rule 32. If in sentence, the Subject is ‘A variety of + Plural Noun’, Verb is used in accordance to Plural 
Noun instead of ‘A Variety’, 

€ g. A variety of cultural programmes were organised on the Independence Day. 

But sometimes. Subject is ‘The variety', then Singular Verb is used instead of Plural Noun 
e.g. The variety of items at the function was enjoyed by us. 

Rule 33, In Optative Sentences, Plural Verb is used with Singular Subfect. 
e g. Long Live our marriage, 

God bless you ! 

Rule 34. In Arithmetic sums, both Singular Verb and Plural Verb are used. 
e.g , T wo and two is four. 

T wo and two are four. 

Two times four is eight. 

Five from ten is live. 

Rule 35. After one or two. Plural Subject and Plural Verb is used. 
e.g. One or two (girls are singing. 

Rule 36. if subject of sentence is in two clauses, Plural Verb Is used there. 
e.g. What I say and do arc my own affair. 

{= what I say is ....... and what 1 du is ) 

Rule 37. In English language, 'as follows* is m trend not ‘as follow*. Whether Singular Noun remains 
with n. 

e.g. The main points are as follows. 

The illustration is as follows. 
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EXERCISE 


2 . 

3 . 

4 . 

5 . 

6 . 
7 . 
S. 
9 , 

10 . 

11 . 

12 . 

13 . 

14 . 
35 . 
16 , 

17 . 

18 . 

19 . 

20 . 
21 . 
22 . 

23 . 

24 . 

25 . 

26 . 

27 . 

28 . 
29 . 
30 

31 . 

32 . 

33 . 

34 . 

35 . 

36 . 

37 . 

38 . 

39 . 

40 . 

41 . 

42 . 

43 . 

44 . 

45 . 

46 . 

47 . 

48 . 

49 . 
50 


Much of the sugar dirty. 

He. your brother come. 

Not only Amu hut also Rahiil ■ naughty 

Each egg roiien. 

A number of lecturers there 

The explanation rs as 

Not only Atul but also his friends there 

Every player played well. 

The number of lecturers ten 

The main points ate as 

Neither the boys nor the girls present today 

All cows animals. 

Social and Political freedom necessary 

Your glasses ... new 

Either the workers or the leaders in the wrong 

Some water needed. 

Plenty of apples on ihc table 

A pair of glasses been bought. 

Neither you nor I guilty. 

At! the tea consumed. 

There plenty of water in the jar. 

The tongs blunt. 

Neither he nor you wrong. 

All ready now. 

A great deal of apples here. 

A pair of pants there. 

My daughter or I going to market. 

1 will tell you all that discussed, 

A great deal of money lost. 

It I who saw you. 

I or my daughter going to market. 

I have just seen the children. All here. 

A dozen bananas there. 

It is they who have done it. 

Neither you nor I nor he going to attend the party. 

1 have checked the switches. All O.K. 

A hundred girls come. 

Nothing but ice seen. 

Neither you nor he nor I going t0 atlend {he m 

Every one singing. 

Thousands of people killed. 

■■ Mohit or his friends lo blame ? 

Neiiter you. nor I, nor any one (he inilh. 

No one in the hall. 

Billions of stars there in the sky 

you or I rewarded ? 

unan,mous ***»• 

No girl of that name conic. 

Su<Sha or her sisters gone ? 
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51. Tk commmec div.ded in their opinion. 

32. Neither of the bajjs brown 

53. No pencil of that colour I letl . 

54. Every means t**, JJJ 

55. The audience today t, ul , L . 

56. Either of the books useful 

57. No girls of that name ( , lmc 

58. My means *„ enough. 

,n " ,e k al f enc<: listening to me. 

61. No pencils of that colour w P 

S' ^ ch no1 pleasant. 

J?V l he . Sta / f °f on e opinion. 

64. Each of the boys a watch. 

65. More than nine persons come. 

66. A sheep there. 

* different opinions. 

68. Many of the girls laborious. 

69. More than one person come. 

70. Two sheep there. 

71. Her hair is grey hut her eyes strong. 

72. Two of ihe workers gone home. 

73. One nr two boys dancing. 

74. A deer an animal. 

75. She to do it, 

76. Five of the boys absent. 

77 . Houses of this type five rooms. 

78. Deer animals. 

79. She not do it, 

80. A few of the apples bad. 

81. The printing of the books over. 

82. The poet and thinker dead. 

83. He to say so, 

84. Half of the eggs good. 

85. The pages of this book smooth. 

86. The poeT and the thinker dead. 

87. He not say so. 

88. Half of the milk there. 

89. There are other bags ours. 

90. My friend and guide here. 

91. What we need most pens. 

92. No friend and no relative anything to offer. 

93. There is another bag ours. 

94. My friend and my guide here. 

95. Those goods been stolen. 

96. Every man and every woman same opportunity. 

J7. A team of players been selected, 

Twenty five kilometres a long distance. 

Her lo oks good. 

90 Most men so. 

irn p °f stars twinking in the sky. 

l ' Four years not enough time. 
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103. Riches - wings. 

104. Most of the children ... busy. 

105. The wicked ........ punished. 

106. Three thousand and six hundred rupees my fee. 

107. A beauty , waiting for you. 

108. Most of the time lost.' 

109. Discovery of India a popular hook. 

1 10. Four kilos of sugar about eighty rupees. 

111. Two beauties waiting for you. 

112. All the apparatus new. 

113. Help the man who poor. 

1 14. Nine years passed. 

^ ou an< * he — good players. 

16. Your information baseless. 

i _ e w ^° * intelligent has become dull. 

8. Six thousand rupees spent on it. 

in t and * playing football. 

There heavy traffic on the road. 

ft*' intelligent have become dull. 

U2. The first six years the hardest. 

123. He and I watching television. 

124. Acting an art. 

125. What he says difficult to understand. 

126. Our only guide the stars. 

127. Electricity our trains. 

128. Where they Jive difficult to know. 

129. Sweet the uses of adversity. 

130. Those boys sometimes shouting. 

131. What I say and do no business of yours. 

132. Oil and water do not mix. 

133. The news she gave me very pleasant. 

134. How long he will sing and dance not known. 

135. He is of the players who been selected. 

136. I wish I a magician. 

137. Parliament taken its decision. 

138. I wish it possible. 

139. You, boy not to do this. 

140. Long Democracy. 

HI. Time and tide for no man. 

142. Fifty percent of the amount spent. 

143. The percentage of good singers very .small 

144. More than one invited, 

145. Fifty percent of votes polled. 

146. More men than one invited. 

147. Cancer a dangerous disease. 

148. Sociology no attraction for me. 

149. His mathematics poor. 

150. Mathematics an interesting subject. 
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3. SYNONYMS, ANTONYMS 
AND ONE WORD SUBSTITUTION 


mm 


1. SYNONYMS 


1 ■ w I I IVIO 

Definition Synonyms may be defined as words with the same meaning in the same language- Antonyms 
arc words with opposite meaning in the same language. y 

SYNONYMS 


Words 


Abduct 

Ability 

Able 

About 

Abrupt 

Abstain 

Abstract 

Abysmal 

Accommodate 

Accomplish 

Acknowledge 

Active 

Activity 

Admire 

Admit 

Abundant 

Advocate 

Agreement 

Agriculture 

Agriculturist 

Allow 

Amuse 

Amusement 

Appearance 

Appl icable 

Approval 

Approve 

Architect 

Arrival 

Artisan 

Assemble 

Assembly 

Assured 

Attack 

Attractive 

Authority 

Avarice 


Synonyms 


Kidnap 
Capability 
Capable 
Approximately 
Sudden 
Refrain 
Summary 
Terrible 
Oblige 
Achieve 
Recognize 
Alert 
Alertness 
Praise 
Confess 
Plentiful 
Recommend 
Concord 
Farming 
Farmer 
Permit 
Entertain 
Entertainment 
Look 
Relevant 
Commendation 
Commend 
Builder 
Reaching 
Workman 
Gather 
Gathering 
Guaranteed 
Assault 
Appealing 
Power 
Greed 


Words 


Awful 

Battle 

Beat 

Beautiful 

Bedlam 

Belly 

Beneficial 

Blunder 

Booty 

Bright 

Brutal 

Burglary 

Business 

Busy 

Buzz 

Candy 

Certain 

Charm 

Cheerful 

Chivalry 

Choice 

Clever 

Close 

Cohesion 

Colourless 

Combat 

Comedy 

Comfortably 

Contest 

Contract 

Coolie 

Courage 

Courtesy 

Cowardice 

Dear 

Defame 

Defend 


Synonyms 


Terrible 

Fight 

Defeat 

Handsome 

Chaos 

Stomach 

Profitable 

Mistake 

Loot 

Shining 

Inhuman 

Housebreaking 

Work 

Engaged 

Rumour 

Sweet 

Sure 

Spell 

Gay 

Bravery 

Selection 

Intelligent 

Shut 

Unity 

Dull 

Battle 

Humour 


Competition 

Bond 

Porter 

Daring 

Politeness 

Timidity 

Expensive 

Blaine 

Protect 
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Wonts 

Synonyms 

Deny 

Refuse 

Dim 

Faint 

Direct 

Instruct/Control 

Director 

Controller 

Disability 

Inability 

Disappear 

Vanish 

Discourteous 

Rude 

Discourtesy 

Rudeness 

Discover 

Find 

Doubt 

Suspect 

Effective 

Efficient 

Eject 

Expel 

Empty 

Vacant 

Enter 

Intrude 

Excuse 

Pardon 

Expand 

Enlarge 

Expect 

Hope 

Expert 

Adept 

Expire 

End 

Explain 

Describe 

Explode 

Burst 

Extend 

Spread 

External 

Outside 

Fact 

Reality 

Faint 

Dim 

Fair 

Just 

Faith 

Trust 

False 

Wrong 

Fame 

Reputation 

Famous 

Reputed 

Farewell 

Good-bye 

Fast 

Quick 

Fat 

Obese 

Fatal 

Deadly 

Fate 

Destiny 

Fatigue 

Tiredness 

Fault 

Defect 

Faulty 

Defective 

Favourable 

Helpful 

Ferocious 

Fierce 

Fertile 

Productive 

Fervour 

Zeal 

Fight 

Combat 

Financial 

Monetary 

Flaw 

Defect/Crack 

Flock 

Herd 

Flood 

Deluge 

Fluid 

Liquid 

Follower 

Disciple 

Foolish 

Stupid 

Force 

Power 

Foreign 

Alien 

Forgive 

Pardon 


Words 

Synonyms 

Fortune 

Wealth 

Foul 

Unfair 

Fragile 

Frail 

Freedom 

Independence 

Fright 

Fear 

Frugal 

Economical 

Gain 

Profit 

Gallant 

Brave 

Game 

Sport 

Garden 

Orchard 

Gaze 

Look 

Gift 

Present 

Gigantic 

Titanic/Huge 

Give 

Grant 

Gleam 

Ray 

Gloomy 

Cheerless 

Glorious 

Splendid 

Goal 

Destination 

Goose 

Duck 

Grace 

Charm 

Grave 

Serious 

Gravity 

Seriousness 

Greet 

Welcome 

Grief 

Sorrow 

Grow 

Develop 

Grumble 

Complain 

Halt 

Stop 

Happening 

Incident 

Happy 

Glad 

Hardy 

Robust 

Hare 

Rabbit 

Hark 

Listen 

Harmful 

Injurious 

Haste 

Hurry 

Hate 

Dislike 

Heal 

Cure 

Heap 

Pile 

Help 

Support 

Hide 

Conceal 

High 

Tall 

Hinder 

Obstruct 

Hindrance 

Obstruction 

Hire 

Rent 

Hollow 

Empty 

Holy 

Sacred 

Homage 

Tribute 

Honour 

Horror 

Respect 

Terror 

Horse 

Steed 

Hostile 

Unfriendly 

House 

Home 

Hug 

Embrace 

Humanity 
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WORD SUBSTITUTION 


Words 


Synonyms 




Humorous 

Hurry 

Hurt 

Idea 

Idiot 

Idle 

Ignoble 

III 

Illicit 

Illiterate 

Imparl 

Imperfect 

Important 

Inanimate 

Incident 

Inconvenience 

Indisposed 

Injury 

Insignificant 

Instance 

Instigate 

Instrument 

Interrogate 

Intimate 

Intricate 

Investigate 

Invisible 

Jovial 

Jubilant 

Just 

Keen 

Labour 

Lean 

Lecture 

Liberal 

Likeness 

Liking 

Long 

Loyal 

Main 

Make 

Malady 

Mankind 

Marriage 

Match 

Mate 

Material 

Meek ' 

Merchant 

Merciless 

Might 

Mirth 

Mistake 


Funny 

Haste 

Injure 

Thought 

Fool 

Lazy 

Shameful 

Sick 

Unlawful 

Uneducated 

Give 

Incomplete 

Significant 

Lifeless 

Event 

Discomfort 

Unwell 

Harm 

Unimportant 

Example 

Incite 

Implement 

Question 

Close 

Complicated 

Examine 

Unseen 

Merry 

Happy 

Fair 

Sharp 

Toil 

Thin 

Speech 

Generous 

Similarity 

Fondness 

Tall 

Faithful 

Chief 

Create 

Disease 

Humanity 

Wedding 

Contest 

Companion 

Stuff 

Mild 

Trader 

Pitiless 

Power 

Joy 

Error 


riON 
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Words 

Synonyms 


Mix 

Monarch 

Monotonous 

Mingle 

King 

Dull 


Motion 

Movement 


Mouse 

Rat ■ 


Narrative 

Story I 


Naught 

Nothing 


Neat 

Tidy 


New 

Novel 


Notion 

idea 


Nude 

Naked 


Obstinate 

Stubborn 


Onlooker 

Spectator 


Opinion 

Beliet 


Opportunity 

Chance 


Order 

Command 


Ordinary 

Normal 


Outrageous 

Shocking 


Overlook 

Ignore 


Packet 

Bundle 


Parcel 

Packet 


Pardon 

Forgive 


Parson 

Priest 


Partition 

Division ; 


Passive 

Inactive 


Perfect 

Complete 


Peril 

Daneer 


Perish 

Die 


Permit 

Allow ; 


Perpetual 

Constant 


Perplex 

Puzzle 


Personnel 

Staff 1 


Peruse 

Read 


Petition 

Request 


Petty 

Small 


Picture 

Sketch 


Piece 

Part 


Pilfer 

Steal 


Pillar 

Column 


Plan 

Scheme 


Play 

Drama 


Pleasure 

Joy 


Plume 

Feather 


Policy 

Plan 


Pomp 

Show 


Ponder 

Think 


Position 

Status 


Post 

Job 


Power 

Energy 


Precious 

Valuable 


Precis 

Summary 


Present 

Gift 


Prestige 

Honour 
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Prey 

Pride 

Prime 

Principal 

Principle 

Prison 

Privilege 

Prize 

Probable 

Problem 

Produce 

Profession 

Proficient 

Profit 

Profound 

Progress 

Proof 

Prophecy 

Propose 

Proprietor 

Prosperous 

Protect 

Protest 

Proud 

Psalm 

Publicity 

Pupil 

Purchase 

Pure 

Purpose 

Quarrel 

Quick 

Quiet 

Quit 

Rabbit 

Rage 

Raise 

Rank 

Rash 

Rat 

Rate 

Ray 

Reach 

Read 

Reason 

Rebellion 

Reckless 

Recollect 

Reduce 

Refuge 

Region 

Regular 

Relate 


Victim 
Vanity 
Chief 
Chief 

Doctrinc/Rule 

fail 
Right 
Reward 
Possible 
Question 
Manufacture 
Occupation 
Skilled 
Gain, Advantage 
Deep 
Advancement 
Evidence 
Forecast 
Offer 
Owner 
Flourishing 
Guard 
Oppose, Object 
Vain 
Hymn 
Advertisement 
Student 
Buy 
Clean 
Aim 
Fight 
Prompt 
Silent 
Leave 
Hare 
Fury. Anger 
Lift 
Position 
Reckless 
Mouse 
Price 
Beam 
Arrive 
Peruse 
Cause 
Revolt 
Rash 

Recall, Remember 
Decrease 
Shelter 
Area 
Systematic 
Tell 




Rely 

Remedy 

Remember 

Repose 

Require 

Resolution 

Respect 

Response 

Result 

Retire 

Reverence 

Revise 

Revolution 

Rich 

Riches 

Right 

Rigid 

Rogue 

Rude 

Ruin 

Rule 

Rural 

Sacred 

Salary 

Salient 

Sanction 

Sanctity 

Satisfaction 

Scarcely 

Scene 

Seem 

Scheme 

Scholarship 

Scold 

Scorn 

Secure 

Security 

Select 

Selection 

Senseless 

Servile 

Sever 

Severe 

Shabby 

Shape 

Share 

Shiver 

Short 

Shout 

Shriek 

Sign 

Significance 

Silent 


Depend 
Cure 
Recall 
Rest 
Need 

Decision. Determination 
Honour 
Answer 
Consequence 
Withdraw 
fte.specl 
Reconsider 
Change 
Wealthy 
Wealth 
privilege 
Stiff 

Rascal. Scoundrel 
Rough, Impolite 
Destruction 
Law. Principle 
Rustic 
Holv 
Pay 

Outstanding 
Permission 
Sacredness, Holiness 
Contentment 
Hardly 
View, Sight 
Smell 
Plan 
Learning 
Rebuke 
Hatred, Contempt 
Safe 
Safety 
Choose 
Choice 
Unconscious 
Slavish 
Cut 
Strict 
Dirty 
Form 
Part 
Tremble 
Brief 
Cry 
Scream 
Mark 
Importance 


A 
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Words 


Synonyms 


Sidy 
Simple 
Singe 
Singular 
Slender 
Slice 
Slumber 
Smart 
Snake 
Snare 
Soar 
Soft 
Soil 

Solution 

Sorrow 

Sound 

Speak 

Special 

Specify 

Spectator 

Spectre 

Speech 

Splendid 

Spon 

Stare 

Start 

Steadfast 

Stern 

Stiff 

Stir 

Storm 

Stream 

Strength 

Stroke 

Struggle 

Stubborn 

Stuff 

Style 

Suggestion 

Superior 

Support 

Survive 

Suspicion 

Swarm 

Symptom 

Systematic 

Tale 

Talent 

Target 

Tedious 

Temperament 

Tempest 

Temptation 


Foolish 
Plain, Easy 
Burn 
Uncommon 
Slim 
Piece 
Sleep 
Clever, Bright 
Serpent 
Trap 
Fly 
Mild 
Earth, Ground 
Answer 
Grief 
Noise 
Talk 
Uncommon 
Mention 
Onlooker 
Ghost, Phantom 
Talk 
Magnificent 
Game, Amusement 
Look 
Begin 
Firm 
Harsh 
Hard 
Move 
Tempest 
Brook 
Power 
Blow 
Conflict 
Obstinate 
Material 
Manner 
Proposal 
Better 
Help 
Live 
Doubt 
Crowd 
Sign 
Methodical 
Story 
Quality 
Objective, Aim 
Tiresome 
Nature 
Storm 

Attraction 


Words 


Synonyms 


Tender 

Terminate 

Terrible 

Theme 

Thought 

Throng 

Title 

Token 

Tolerate 

Topic 

Torture 

Trace 

Trader 

Triumph 

True 

Trust 

Type 

Uncommon 

Unconscious 

Undue 
Unending 
Unerring 
Upright 
Uproar 
Vacant 
Vain 
Valour 
Vengeance 
Vice 
Vigilant 
Villain 
Violate 
Void 
Wander 
Warm 
Warranty 
Wary 
Wealth 
Wearing 
Wedding 
Weep 
Winsome 
Wise 
Wish 
Worry 
Worth 
Wound 
Wrath 
Wreck 
Writer 
Yet 
Zeal 
Zenith 


Delicate 
End 
Fearful 
Topic 
Idea 
Crowd 
Heading 
Sign, Mark 
Bear. Endure 
Subject 
Pain 
Mark, Sign 
Merchant 
Victory 
Correct 
Faith 
Class 
Special/rare 
Senseless 
Improper 
Everlasting 
Accurate 
Erect 
Noise 
Empty 
Proud/haughty 
Bravery 
Revenge 
Evil 

Watchful. Alert 
Wron gdoer/nifftan/rogue/rascal 

Break 

Empty 

Stray 

Lukewarm, tepid 
Guarantee 
Cautious 
Riches 
Exhausting 
Marriage 
Cry 

Attractive. Pleasing 
Prudent 
Desire 
Anxiety 
Value 
Injury 
Anger 
Ruin. Destruction 
Author 
Even. Still 
Enthusiasm 
Peak 
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[exercise 


SYNONYMS 

(Objectives/Multiple Choice Questions) 

Q. CbtKB* the word from among the four options (a), (6) (c) and (rf) which is nearest in meaning 
to the given word. 


I. Abrupt 


(<0 uneven 

(b) sudden 

(c) unlawful 

\d) irritating 

2. Absolve 


tit) to set ftee 

(b) to pardon 

(c) to acquit 

(d) to accomplish 

3. Absonant 


(«) discordam 


(i b ) absurd 


(c) unnatural 


(d) contrary to reason 

4. Abstract 


(o) to draw away 


(£>} to separate 


(c) to remove quietly 

(d) a thing existing only in India 

5. Accrue 


(a) to keep hold of 

(b) to overcome 

(c) to obain secretly (d) to accumulate 

6. Accumulate 


(a) overcome 

(b) spread 

(c) collect 

(d) disperse 

7. Accurate 


(a) apprehend 

(b) guess 

(c) improve 

(d) exact 

8. Addiction 


(a) remainder 

(i b ) long discourse 

(c) total 

(d) slavish habit 

9. Anomaly 


(a) irregularity 


(b) deviation from the rule 

fc) incongruous 

(d) an oddity 

10. Benign 


(o) radiant 

(i b ) religious 

(c) kindly 

(d) hopeful 


11. Benevolence 


(a) active kindness 

( b ) troublesome 

(r) honesty 

id) respectful 

12. Bestial 

(a) shallow 

(A) brutish 

(c) wild 

(rf) ugly 

13. Brunt 

(«) load 

(6| impact 

(c) weight 

(, d) consequence 

14. Callous 

(ri) careless 

(b) forgetful 

(c) deceptive 

(d) unfeeling 

15. Candid 

(a) frank 

(b) excited 

(c) oveqoyed 

(d) enthusiastic 

16. Circumspect 

(n) curious 

(b) wary 

(c) cautious 

(d) prudent 

17. Concede 

(a) demand 

( b ) approve 

(c) benefit 

(d) admit 

18. Congenial 


(tar) kindred spirit 

(b) cold 

(c) existing at or from birth 

(d) weak in character 

19. Deport 

(a) to leave 
(c) to banish 

20. Deplete 

(a) to flatten 
(c) to finish 

21. Debonair 
(fl) superficial 

(b) pleasing and gracious 

(c) in high style 

(d) flighty 


(6) to imprison 
(d) to make known 

(6) to conquer 
(d) to exhaust 
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22. Decree 

(tv) an order by one in mithority 

(ft) an edict or law 

(c) ujudieiul decision 

{d) j predetermined purpose 

23. Deflect 

(«) to turn aside 
(ft) to swerve 

(c) to deviate from the proper course 
(i/i bending 

24. Degage 

to) unembarrassed (ft) unconstrained 

(c) easv (</) unconcerned 

25. Edifice 

(n) pride (ft) imposing building 

(cl strength (d) beauty 

26. Empiric 

Ui) one who experiments 
(ft) one whose knowledge is got from 
experience only 
(e) a quack 

uJ} not actually conversant with the subject 

27. Emulate 

(ni strive to equal or excel 
(ft) to rival successfully 

(c) to imitate 

(d) eager to ri val 

28. Entail 
(a) io win 

(ft) to impose or result in 
U ) to weaken 
id) to lag behind 

29. Exigency 
ft?) ensis 
(c> swiftness 

30. Explicit 
(a) su re 
(c) definite 

31. Exotic 


(ft) emergency 
id) tenacity 

(ft) determined 
(d) deplorable 


(o) strange or foreign (ft) temperamental 
fc) vain M) clear 

32. Expedite 

!o) to free from impediments 
(ft) to hasten 

tc) to weaken the force of 
id) to palliate 
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33. Fabricate 

(«) oppose 
(c) pretend 

34. Fascinate 
(a) charm 
(r) employ 

35. Fatality 
(a) final 

(c) misfortune 

36. Fictitious 
(a) unreal 
(c) obvious 

37. Garish 


(ft) make up 
(d) deceive 

(ft) encourage 
id) exchange 

(ft) falsehood 
id) neglect 

(ft) imaginary 
(d) factual 


(n) beautifully decorated 


(ft) hasty 
(c) bold 


id) unpleasantly gaudy 

38. Genre 

(a) giant (ft) birth 

(c) style id) gear 

39. Gladiator 

(a) blissful (ft) gradual 

(c) trained fighter (d) flier 

40. Gird 

(u) io honour 
(ft) io prod 

( c ) to prepare for action 

(d) lo shackle 


41. Grandeur 


(«) high flown 
(e) magnificence 

42. Habitat 
(«) habits 
(e) area 

43. Handicap 
(w) hindrance 
(c) disability 

44. Havoc 

(a) heighten 
(e) destruction 

45. Hazard 

(o) janring noise 
(c) hindrance 

46. Ideograph 
(a) symbol 
(c) opinion 


(ft) decoration 
id) impression 

(ft) home 
(di locality 

(ft) annoyance 
id) deformity 

(ft) hinder 
id) terrify 

(ft) blockade 
id) risk 

(ft) data 
( d ) imagination 
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(M impatience 
1*0 driving energy 


47, («H K ' |LI> 

(«) courage 

(, ) aiTPgtmee 

48. Intpeaeh 

{ti ) accuse 

{ h) to remove from office 
(<*> to slander 
to put in jail 
4«. Impasse 

in) un passable (/>) insurmountable 

(c) hurdle (d) deadlock 

50. Incense 

[a) to worship (h) to enrage 

(c) to stimulate (d) to inhale 

51. Infringe 

(a) to encroach (b) to surround 

(c) to decorate (d) to limit 

52. Inquisition 

(a) punishment 

(b) long speech 

(c) thorough investigation 
{d} curiosity 

53. Jubilant 

(a) joyful (6) excited 

{c) triumphant (d) enticing 

54. lucid 

(a) sensational (6) lucky 

(c) melodious (d) detailed 

55. Lucrative 

fa) attractive (£>} profitable 

(c) thoughtful (d) ordeal 

56. Manoeuvre 

(a) mobi! i ze {b) planned movement 

( c ) mystify (d) miniature 

57. Model 

(a) parade (b) procession 

(c) paradigm (d) idle 

58. Narcotic 

<o) that which produces total insensibility 
(fr) that which frustrates 

(c) annoying 

(d) fulfilling 

59. Nostalgia 

(a) nauseous (b) repu | sjve 

W^Pe'e-ness 

< a > j«»y (6) very bright 

(c) very fat (rf) rigorous 


69 

61 . Officious 

(") dealing with office wurk 
(M office routine 

(c) too eager to help or advise 

(d) to hinder smooth working 

62. Ominous 

(a) pleasant (6) threatening 

(c) promising (d) luring 

63. Perpetuate 

(«) to cause to last indefinitely 
( b } to enter into 

(c) to pass through 

(d) to perform 

64. Prolific 

(a) skilful 

(b) swift 

(c) fertile 

(d) wearisomely verbose 

65. Replenish 

(a) to spread around 

(b) to fulfil 

(e) to indulge 

(d) to provide a new supply for 

66. Reckless 

(a) irresponsible (6) without fault 

(c) hopeless (d) wicked 

67. Riddle 

(a) to entangle (b) to question 

(c) to explain (d) to fill with holes 

68. Solicit 

(a) to command ( b ) to worry 

(c) to sympathize with (d) to ask for 

69. Spurious 

(a) pertaining to heraldry 
( 1 b ) stubborn 

(c) angry 

(d) not genuine 

70. Topography 

(a) art of painting 

(b) physical features of a region 

(c) soil chemistry 

(d) signalling by light 

71. Triumph 

(a) defeat {b) 'W 

(c) victory (d) happiness 


<■£ 
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ih) agitation 
id) noisy 

(b) terrify 
( d) deceive 


72. T urmoil 

(a) upheaval 
id) terrible 

73. Vanquish 
(a) threaten ' 

(r} defeat 

74. Wreak 
(a) to l wist 

ih) to emit an unpleasant odour 
ft) to inflict 
id) to sweat 

75. Wrest 

(a) take violently away 
ih) impose 

ic) to warn 

id) to jerk violently 


76. Whit 
(a) grain 
fc) adorn 

77. Yield 

(a) give in 
(c) prevent 

78. Zap 

(a) guild 
ic) mystify 

79. Zeal 

Ut) enthusiasm 
(cl unwilling 

80. Zenith 
(a) low 

(r) highest point 


ib) least 
amour 

(b) obstruct 
(c/) prolong 

( b ) mourn 
(d) defeat 

{/?) lukewarm 
(d) pleasure 

( b ) depth 
id) defeat 



ANSWERS 


I. (b) 

2. (a) 

3. ib) 

4. (a) 

5. id) 


6. (c) 

7. id) 

8. id) 

9. (a) 

10. (c) 


11. (a) 

12. ih) 

13. (b) 

14. (d) 

15. (a) 


16. (b) 

17. id) 

18. (a) 

19. (c) 

20, (d) 


21, m 

22. (a) 

23. (a) 

24. (a) 

25. (//) 


2 6. fa) 

27. (a) 

28. ib) 

29. ( b ) 

30, ic) 


31. (b) 

32. ih) 

33, (b) 

34. (a) 

35. (c) 


36. (a) 

37. id) 

38. ic) 

39. (c) 

40. (c) 


41, (a) 

42. ib ) 

43, (c) 

44. (c) 

45. (d) 


46. fa) 

47. id) 

48. (a) 

49. id) 

50, 0) 


51. (a) 

52, (c) 

53. (a) 

54. fa) 

55. ib) 


56. ib) 

57. (c) 

58. (a) 

59. (c) 

60. (c) 


61. it) 

62. (6) 

63. (d) 

64, (c) 

65. (cf) 


66, fa) 

67. (d) 

68. id) 

69. (</) 

70. (b) 


71. fc) 

72, ib) 

73. (c) 

74. (c) 

75. (n) 


76. ( b ) 

77. (a) 

78, id) 

79. («) 

80. (c) 
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2. ANTONYMS 


Words 

Antonyms 

Words 

Ability 

Inability 

Base 

Able 

Unable 

Beautiful 

Above 

Below 

Beautify 

Absent 

Present 

Beauty 

Abundant 

Scarce 

Before 

Accept 

Reject 

Begin 

Acceptance 

Rejection 

Beginning 

Accessible 

Inaccessible 

Behave 

Accurate 

Inaccurate 

Belief 

Acquit 

Convict 

Believe 

Action 

Inaction 

Beneficial 

Active 

Inactive 

Big 

Acute 

Obtuse 

Birth 

Adequate 

Inadequate 

Bitter 

Advance 

Retreat 

Black 

Advantage 

Disadvantage 

Blame 

Adversity 

Prosperity 

Bless 

Affirmative 

Negative 

Blunt 

Affluence 

Poverty 

Bold 

Agree 

Disagree 

Boon 

Agreeable 

Disagreeable 

Borrow 

Alien 

Native 

Brave 

Alive 

Dead 

Bravery 

Allow 

Disallow 

Bright 

Analysis 

Synthesis 

Broad 

Ancient 

Modern 

Busy 

Angel 

Devil 

Buy 

Angry 

Pleased 

Capable 

Animate 

Inanimate 

Careful 

Answer 

Question 

Cause 

Applicable 

Inapplicable 

Certain 

Approach 

Retreat 

Changeable 

Arm 

Disarm 

Charitable 

Arrival 

Departure 

Cheap 

Arrive 

Depart 

Cheerful 

Artificial 

Natural 

Civilization 

Ascent 

Decent 

Clever 

Assemble 

Disperse 

Coarse 

Associate 

Dissociate 

Cold 

Attach 

Detach 

Collect 

Attack 

Defence 

Comedy 

Attentive 

Inattentive 

Comfort 

Attract 

Repel 

Comfortable 

Attraction 

Repulsion 

Common 

Attractive 

Repulsive 

Compare 

Audible 

Inaudible 

Competent 

Sarbnroits 

Civilized 

Complete 

Barren 

Fertile 

Complex 


Antonym?; 


Noble 
Ugly 
Disfigure 
Ugliness 
After 
End 
End 
Misbehave 
Disbelief 
Disbelieve 
Injurious 
Small 
Death 
Sweet 
White 
Praise 
Curse 
Sharp, Keen 
Timid 
Bane 
Lend 
Cowardly 
Cowardice 
Dull 
Nanow 
Idle 
Sell 
Incapable 
Careless 
Effect 
Uncertain 
Unchangeable 
Uncharitable 
Expensive/Dear 
Cheerless 
Barbarism 
Simple 
Fine 
Hot 
Distribute 
Tragedy 
Discomfort 
Uncomfortable 
Uncommon 
Contrast 
incompetent 
Incomplete 
Simple 
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Wonfs 


Antonyms 


Compliance 
Compulsory 
Conceal 
Condemn 
Confess 
Confidence 
Con finned 
Constant 
Construct 
Construction 
Constructive 
Contract 
Converge 
Convex 
Cool 
Correct 
Cover 
Create 
Creation 
Creative 
Credit 
Cruel 

V- 

Curse 

Damp 

Danger 

Dangerous 

Dark 

Day 

Dead 

Dear 

Death 

Decent 

Decision 

Decisive 

Decrease 

Deep 

Deficient 

Deficit 

Delay 

Dense 

Dependence 

Dependent 

Deposit 

Depth 

Different 

Difficult 

Diligent 

Diminish 

Discount 

Disease 


Non compliance. Defiance 
Optional 
Reveal 
Praise 
Deny 
Diffidence 
Unconfirmed 
Inconstant 
Destroy 
Destruction 
Destructive 
Expand 
Diverge 
Concave 
Warm 
Incorrect 
Uncover 
Destroy 
Destruction 
Destructive 
Debit 
Kind 

Bless, Blessing 
Dry 
Safety 
Safe 
Bright 
Night 
Alive 
Cheap 
Life 
Indecent 
Indecision 
Indecisive 
Increase 
Shallow 
Proficient 
Surplus 
Hurry 
Sparse, Rare 
Independence 
Independent 
Withdraw 
Shallowness 
Similar 
Easy 
Idle, Lazy 
Increase 
Premium 
Health 


Words 


Antonyms 


Distinct 

Distress 

Docile 

Domestic 

Doubtful 

Down 

Dress 

Dry 

Dwarf 

Earlier 

Earliest 

Early 

Earth 

Ease 

Easy 

Effect 

Effective 

Efficient 

Encourage 

Enemy 

Entrance 

Equal 

Equality 

Evitable 

Exact 

Experience 

Explicable 

Facility 

Fail 

Failure 

Fair 

Faithful 

False 

Fame 

Fame 

Familiar 

Famous 

Far 

Farther 
Farthest 
Fast , 

Fat 

Female 

Fickle 

Find 

Fine 

Finish 

First 

Fit 

Flexible 


Indistinct 
Comfort 
Stubborn 
Wild 
Sure 
Up 
Undress 
Wet. Damp 
Giant 
Later 
Latest 
Late 
Heaven 
Difficulty 
Difficult 
Cause 
Ineffective 
Inefficient 
Discourage 
Friend 
Exit 
Unequal 
Inequality 
Inevitable 
Inexact 
Inexperience 
Inexplicable 
Difficulty 
Pass 
Success 
. Foul. 
Faithless 
True 
Infamy 
Notoriety 
Unfamiliar 
Notorious 
Near 
Nearer 
Nearest 
Slow 
Lean, Thin 
Male 
Constant 
Lose 
Coarse 
Start 
Last 
Unfit 

Inflexible, Rigid 
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Antonyms 

Words 

Antonyms 

Folly 

Wisdom 

In 

Out 

Foolish 

Wise 

Increase 

Decrease 

Foreign 

Native 

Inferior 

Superior 

Forget 

Remember 

Inhale 

Exhale 

Fortunate 

Unfortunate 

Inner 

Outer 

Found 

Lost 

Interesting 

Boring 

Frank 

Reserved, Reticent 

Interior 

Exterior 

Freedom 

Slavery 

Internal 

External 

Fresh 

Stale 

Jolly 

Gloomy 

Friendly 

Inimical, Hostile 

Joy 

Sorrow 

Front 

Back 

Junior 

Senior 

Frown 

Smile 

Just 

Unjust 

Gain 

Loss 

Justice 

Injustice 

Gather 

Scatter 

Kind 

Unkind, Cruel 

Gay 

Grave 

Knowledge 

Ignorance 

Give 

Take 

Large 

Small 

Glad 

Sad, Depressed 

Late 

Early 

Glory 

Shame 

Later 

Earlier 

Go 

Come 

Latest 

Earliest 

Good 

Bad 

Laugh 

Weep 

Grace 

Disgrace 

Laughter 

Weeping 

Gratitude 

Ingratitude 

Lawful 

Lawless 

Great 

Lillie 

Laziness 

Activity 

Guide 

Misguide 

Lazy 

Active 

Guilty 

Innocent 

Lead 

Fallow 

Happy 

Unhappy 

Legal 

Illegal 

i-Iard 

Soft 

Lend 

Borrow 

Harmful 

Harmless 

Liberal 

Narrow-minded 

Hate 

Love 

Life 

Death 

Healthy 

Unhealthy 

Light 

Darkness 

Heat 

Cold 

Light 

Heavy 

Heaven 

Hell 

Live 

Die 

Heavy 

Light 

Logical 

Illogical 

Height 

Depth 

Long 

Short 

Hell 

Heaven 

Loose 

Tight 

High 

Low 

Loss 

Gain 

Hollow 

Solid 

Low 

High 

Honest 

Dishonest 

Magnify 

Reduce 

Honesty 

Dishonesty 

Major 

Minor 

Honour 

Dishonour 

Make 

Mar 

Hope 

Despair 

Mature 

Immature 

Hopeful 

Hopeless 

Maturity 

Immaturity 

Host 

Guest 

Mental 

Physical 

Hot 

Cold 

Merit 

Demerit 

Humble 

Proud 

Miser 

Spendthrift 

Hurt 

Realist 

Idle 

Heal 

Realist 

Modern 

Modest 

Ancient 

Immodest 

Immoral 

Jtnport 

.J^Portant 

Busy 

Moral 

Less 

Export 

Unimportant 

More 

Mortal 

Immortal 
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Wurtb 


Mortality 

Mom 

Motion 

Naked 

National 

Natural 

Necessary 

New 

Normal 

Numerous 

Obedience 

Obey 

Object 

Occupy 

Offend 

Old 

Omission 

Omit 

Open 

Optimism 

Optimist 

Oral 

Out 

Outer 

Own 

Pain 

Painful 

Part 

Partial 

Perfect 

Permanent 

Persist 

Persuade 

Polite 

Politeness 

Poor 

Popular 

Popularity 

Positive 

Possibility 

Possible 

Poverty 

Prtde 

Private 

Prohibit 

Proper 

Propose 

Proud 

Prudent 

Pure 


Antonyms 



Immortality 
Least 
Rest 
Covered 
Ami -national 
Unnatural, Artificial 
Unnecessary 
Old 
Abnormal 
Few 

Disobedience 
Disobey 
Approve 
Vacate 
Please 
Young 
Commission 
Commit 
Shut 
Pessimism 
Pessimist 
Written 
In 
Inner 
Disown 
Pleasure 
Painless 
Whole 
Impartial 
Imperfect 
Impermanent, Temporary 
Desist 
Dissuade 
Rude 
Rudeness 
Rich 
Unpopular 
Unpopularity 
Negative 
Impossibility 
Impossible 
Riches, Wealth 
Humility 
Public 
Permit 
Improper 
Dispose 
Humble 
Imprudent 
Impure 


Words 


Antonyms 


Purity 

Question 

Quick 

Quiet 

Raise 

Rare 

Real 

Rear 

Relieve 

Religious 

Repute 

Reward 

Right 

Rigid 

Rigidity 

Ripe 

Rise 

Rough 

Round 

Rural 

Sad 

Sadness 

Safe 

Safety 

Sale 

Sane 

Secure 

Security 

Selfish 

Sell 

Servant 

Simple 

Simplicity 

Sincere 

Sincerity 

Sink 

Smile 


Solid 
Special 
Stern 
Strange 
Strength 
Strong 
Succeed 
Success 
Summit 
Superior 
Superiority 
Sweet 


Impurity 

Answer 

Slow 

Unquiet, Noisy 
Lower 
Common 
Unreal 
Front 
Aggravate 
irreligious 
Disrepute 
Punish 
Wrong 
Flexible 
Flexibility 
Raw 
Fall 
Smooth 
Flat 
Urban 
Happy 
Happiness 
Dangerous 
Danger 
Purchase 
Insane 
Insecure 
Insecurity 
Selfless 
Buy 
Master 
Complex 
Complexity 
Insincere 
Insincerity 
Swim 
Frown 
Frowning 
Liquid 
Ordinary' 
Mild 
Familiar 
Weakness 
Weak 
Fail 
Failure 
Base 
Inferior 
Inferiority 
Bitter 
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Antonyms 
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Sweetness 

SwiTt 

Sympathy 

Tactful 

Take 

Talkative 

Tasteful 

Thick 

Tie 

Tight 

Timid 

Timidity 

Tragedy 

Tragic 

Triumph 

True 

Truth 

Ugl mess 

Ugly 

Uniform 

Unity 

Urban 

Useful 

Vacant 

Vain 

Valid 


Bitterness 

Slow 

Antipathy 

Tactless 

Give 

Reticent 

Tasteless 

Thin 

Untie 

Louse 

Bold 

Boldness 

Comedy 

Comic 

Fail 

False 

Falsehood 

Beauty 

Beautiful 

Varied 

Diversity 

Rural 

Useless 

Occupied 

Humble 

Invalid 


Words 


Vice 

Victory 

Violence 

Visible 

Voluniaiy 

Vulgar 

Vulnerable 

Wane 

War 

Weak 

Weakness 

Weal 

Wicked 

Wide 

Win 

Wisdom 

Wise 

Worry 

Worse 

Worst 

Worthy 

Wrong 

Young 

Youth 

Zenith 


Antonyms 

Virtue 
Defeat 
Non-violence 
Invisible 
Involuntary 
Refined 
Invulnerable 
Wax 
Peace 
Strong 
Strength 
Woe 
Noble 
Narrow 
Lose 
Folly 
Foolish 
Comfort 
Better 
Best 
Unworthy 
Right 
Old 
Age 
Nadir 




EXERCISES 


EXERCISE 1 

Write the antonyms of the Following words — 

Above, Cowardice, Ugly, Behave, Arrival. 

EXERCISE 2 

Write the antonyms of the following words — 

Success. Dangerous, Legible, Equal, Cause. 

EXERCISE 3 

Write the antonyms of the following words — 

Early, Fortunate, Fine, Remember, Friendly. 

EXERCISE 4 

WVite the antonyms of the following words — 

Emnt. Grace, Innocent, Hope, Guest. 

EXERCISE 5 

If r *te *' ,e antonyms of the following words — 

mn * B «nng, Gloomy, Guide, Best. 
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EXERCISE 6 

Vi rv*f che mtomyxmel the fetkmog words— 

Nijxar-m. Less. Mike I gwarence. Own. 

EXERCISE 7 

>v rise the antwui ra> of the iolKiwins words — 

Rkte. OfSsaad, Omit Hnmbte, Sak 

EXERCISE 8 

V' rris cbe aittor> ms of the following »i>nfc — 

Fiil ttasfej, Sinfsfe, Ripe. Real 

EXERCISE 9 

^ rite the ananyms of the foBcwina words — 

Are Asr. Piet. Smiie. Victor. . d ieted. 

EXERCISE to 

^ rite the antonyms el the foEow mg words — 

Broad. Piace. loss. Virtue. Unity 

EXERCISE | 

ANTONYMS 

(Objectives/Multiple Choice Questions) 

Q. Below are pros some words followed by four answers. Tick the answer which you believe 
gives antonym \the opposite meaning of the word). 

1. Zest 


♦aj rnorose 

2. Impious 

(b) bright 

ie> intelligence 

(rfj irritation 

(a) holy 

3. Stigma 

(b; mischievous 

(c) shrew d 

id) diplomatic 

{a.j obstinacy 

4. Salient 

(b) honour 

(c) disgrace 

(d) vision 

fa) chief 

5, Redundance 

tb) insignificant 

(cj lend 

(d) supernatural 

(a) paucity 

6. Facilitate 

(b) hare 

(c) rejection 

(d) crucial 

(a) to hinder 

7. Opponent 

(b) to recommend 

(c) to serve 

id) to correct 

(a) freedom 

8. Zenith 

(b) liberation 

fc) restraint 

(d) auxiliary 

(a) colossal 

9. Aromatic 

(b) weak 

(cj nadir 

id) break 

(a) reeking 

10; Augment 

tb) unscrupulous 

it) assist 

id) mean 

(a) atone 

11. Tonic 

(b) decrease 

(c) irregular 

id) ugly 

(a) harmless 

12. Titanic 

(b) swollen 

(C) insulting 

(d} ronic 

(a) early 

<b) puny 

fc) silence 

id) balance 
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13. Lucrative 


(4 happy 

14-Iinpa ir 

(b) illegal 

(c) unprofitable 

(d) unkempt 

( rt ) strengthen 
15. Infuse 

(b) injure 

(c) repair 

(d) spread 

(a) enforce 

16, Endear 

(b) extract 

(c) enrich 

(d) ignore 

{a) cheap 

17. Mellifluous 

(b) attach 

(c) alienate 

(d) help 

(a) mutual 
18. Juvenile 

(b) common 

(c) hoarse 

(i d) contented 

(a) senile 

(b) (rope 

(e) delinquent 

(d) kneel 

19. Abridge 

,Y 

(a) summarise 
20. Benign 

(b) dilate 

(c) over-bridge 

(d) curb 

(a) novice 

21. Curb 

(b) sympathetic 

(c) malignant 

(4 beginning 

(a) help 
22. Complaint 

(b) incite 

(c) restrain 

(jd) aggravate 

(a) obliging 
23. Cryptic 

(b) inhabitant 

(c) misfit 

(d) recalcitrant 

(a) wail 
24. Debonair 

(b) manifest 

(c) underground 

Id) rude 

to) unelegant 
25. Delicious 

(b) safe 

(c) fashionable 

( d ) fresh 

(a) pleasant 
26. Diligent 

(b) odious 

(c) sweet 

.(d) none of the above 

(a) careful 

27, Emerge 

(b) lazy 

(c) intelligent 

id) harmless 

(a) disappear 
28. Fickle 

(b) outcome 

(c) appear 

(d) none of the above 

(a) steadfast 

29. Fetish 

(b) independent 

(c) permanent 

( d ) silly 

(«) object of love 

30. Garrulous 

(b) object of hate 

(c) object of harm 

(d) object of dispute 

(«) pabulum 
3 1 . Graceful 

(b) prolific 

(c) phlegmatic 

(d) parliamentary 

(a) a wkward 
32, Grip 

(b) ugly 

(c) slim 

(d) kind 

(o) release 

33. Inborn 

(b) fight 

(c) hold 

(<i) stretch 

(a) acquired 

34. Impede 

(b) congenial 

(c) outborn 

(d) snatched 

(«) hinder 

35- Imply 

(b) expedite 

(e) insect 

(d) stop 

(a) declare 

(b) denote 

(c) hint 

(d) none of the above 
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(x Hill li 

(A) edge 

fi / sharp 

(d\ weak 

37. Nervous 

(«) agitated 

38. Oversight 

(A) fearless 

(r) shaky 

id) timorum 

(d) none of the above 

{«) omission 

(A) observation 

ic) i mitten non 

39. Pacify 
(«) calm 

40. Prototype 

(A) irritate 

(r) quarrel 

( d) none of I he above 

(it > favour 

(A) canvass 

(c) repeat 

id) du phe ale 

41. Robust 

(«) automatic 

42. Rejoice 

(A) weak 

{(■} restored 

id) none of the above 

(<ij lament 
43, Repeat 

(A) make merry 

(c) dance 

(d) hate 

{ ft) annual 
44. Unanimous 

(A) revoke 

U) cancel 

id) apply 

(«) concordant 

45. Vain 

(A) discordant 

(c) unity 

id) none of the above 

(<*) majestic 

46. Violent 

(A) useless 

(r) modest 

id) boasting 

(u) impetuous 

47. Vital 

(A) placid 

(r) ruthless 

id) none of ihc above 

(a) trivial 
48. Worthy 

(A) essential 

(c) significant 

(d) none ol the above 

(a) despicable 

(A) laudable 

{cj bad 

id) foolish 

49. Yield 



(«) withhold 
50. Vibrant 

(A) abandon 

(c) denounce 

(</) distribute 

(«) dull 

(Aj lively 

fc) bright 

id) none of the above 


ANSWERS | 



1. ( a ) 

2. (a) 

3. (A) 
X. (c) 

6.{fi) 

1>{d) 

H* ic) 

12. (A) 

13. ic) 

16. (c) 

17. id) 

18. it) 

21. (A) 

22. id) 

23. (A) 

26. (A) 

27. id) 

28. ia) 

31. (a) 

32. id) 

33. (a) 

36. ia) 

37. (A) 

38. (A) 

41. (A) 

42. (a) 

43. id) 

46. (A) 

47. ia) 

48. (a) 


4.(0) 
9. f«) 
14. {a } 
W. (A) 
24- («) 
29. (A) 
34. (A) 
39. (A) 
44. (A) 
49. ( rt ) 


5. (a) 
JO. (A) 
15. (A) 
20. (c) 
25. (A) 
30. (c) 
35, (a) 
40. (t/) 
45. (c) 
50. (rt) 




Ablution 
Abortion 
Acquittal 
Adolescence 
Agenda 
Agnostic 
Alchemist 
Alien 
Alloy 
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I- Washin 8 of the han(Is or >wiy as an act of religion (SWtfPMWWR) 

2. Giving birth before the right time 

3. Setting a person free after declaring him innocent 

4. Period ot life between childhood anti maturity (f^iUrdW) 

5. A list of things to be done or discussed at a meeting 

6. A person who believes that nothing can be known about God (3$wt) 

7. A person who wants to covert baser metals into gold 

8. A person who belongs to another country (spq fcifcvfofcft ) 

9. A mixture of different metals (Msrt tn^) 

10. A person who does something only for pleasure and not for money Amateur 

1 1 . That which has more than one meaning Ambiguous 

12. A van for canying patients (fpfalFT) Ambulance 

13. Lack of enough blood causing paleness (TWhm) Anaemia 

14. Lack of government, law and order (WM+dl) Anarchy 

15. Parents of our parents Ancestors or Forefathers 

16. Belonging to times long past (3?T^fr=T) Ancient 

17. That which has got life ( : H^) Animate 

18. A short, interesting or amusing story about a real person or event. (feWaTOlH) Anecdote 

19. A day of celebration coming after a year (^liH) 

20. Happening every year 

21. Without the name of the writer or author (^hiih) 

22. A medicine used against poison (f^RTW •3-ifafa) 

23. That which prevents the growth of germs in a wound 

24. Praise expressed by clapping the hands 

25. One bound to another to learn a trade or art 

26. A person appointed by two parties to settle a dispute (WAT^T^T) 

27. A government by persons of the highest social rank 

28. Money that remains unpaid ('toidl) 

29. Of animals living in water (*rcrq<) 

30. A traveller through outer space (SRlfef 7 IRt) 

31. One who leads a hard life of self-discipline for religious reasons ( fiH«/ wl ) 

32. One who believes that there is no God (*iilWn) 

33. A word opposite in meaning to another 

34. That which can be heard (?f^T) 


Anniversary 

w 

Annual 
Anonymous 
Antidote 
Antiseptic 
Applause 
Apprentice 
Arbitrator. Arbiter 
Aristocracy 
Arrears 
Aquatic 
Astronaut 
Ascetic 
Atheist 
Antonym 
Audible 
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35 Life story of a person written by himself (SflT^^n) 

> Oavcnwcni by one mm hnvli* unlimited powers (tpSR) 
r\ Too much greed for money ( ftfeiUrt! ) 

3S A place for keeping birds (HflfotiW) 

U), Fly mg in aircraft (fan lid) 

40 An unmarried man (aiftWlfcd) 

4 1 One who talks til of others in their absence ( fa[pl ) 

41 A place where bread and cakes are made 
41 Having no hair on the head (wqic/’Hl) 

44 A song or poem that tells an old story 

45 One who cannot pay his debts ( ) 

4b A woman who cannot produce children 

47. A child born of parents not married (^nWtTTRft) 

48. One who gives help or benefit to anolher (<m7P^0 

49. A list of books by one author or on one subject (TP*T 

50. Having two husbands or wives at a time ( l&faqie ) 

51. Life-story of a person (^fa-WIl) 

52. A blind follower of a religion nr parly (wfcj) 

53 A bird or animal with two feel 
54. Insulting God and sacred things (tST fRl) 

55 Science of plants and vegetable life ('fWfcl f^FH) 

56- Science of life and living things f^TTH) 

57. A person of the shop-keeping middle class 

58. Place where women sell their body 
59 A government by officials 

60. A table of the days, weeks and months of a year (WPJ) 

6 1 . Not caring for the suffering of others ( 

62. One who eais human flesh 

63. A vote which decides the matter (f-fflfaefi ’Rrt) 

64. A systematic list of books in a library (TJyft R?) 

65. Soldiers who fight on horseback (STTRTtY^) 

66. One who has taken an oath not to marry (3$NKl) 

67. Area of land where the dead are buried C=hftu<(H) 

68 Pertaining to a hundred years 

69. One who is a hundred years old {7RTPJ) 

70. A period of a hundred years (TlrT^t) 

7 1 . Union of political parties for a special purpose 

72. The policy of ‘live and let live’ (Tfif-srfRRq) 

73. Two or more things happening together by chance 

74. Persons working together ( ) 

75. A play full of fun and laughter (TR3RT 

76. A place where two rivers meet (RW'RH) 

77. A device or drug which prevents pregnancy (inf 

78. Persons living at the same time OEPffiftfa) 

79. Persons belonging to the same religion (mtmrf) 


Autobiography 

Autocracy 


Avarice 

Aviary 

Aviation 

Bachelor 

Backbiter 

Bakery 

Bald 

Ballad or insolvent 
Bankrupt 


Bar ren/S le rile 
Bastard 
Benefactor 
Bibliography 
Bigamy 
Biography 
Bigot 
Biped 
Blasphemy 
Botany 
Biology 
Bourgeois 
Brothel 
Bureaucracy 
Calendar 
Callous 
Cannibal 
Casting-vote 
Catalogue 
Cavalier 
Celibate 
Cemetery 
Centenary 
Centenarian 


Century 

Coalition 

Co-existence 

Coincidence 

Colleagues 

Comedy 

Confluence 

Contraceptive 

Contemporaries 

Co-rcMgionists 
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so. De*i t**lj of " human being (WH. ’JiW 
gj. That which can be corrected 
$2, Recovering from illness ( Wl^-Brq) 
gj. Which can be understood fully {%PTO) 

<4 A disease* present from birth t^tj ) 

S5. Which caiches fire and burns easily UrTTO) 

56- A person or party opposed to change 

57. A person held guilty and punished by court (smftt) 

58. Oic who loves all countries of the world (ft** Hpfe) 

S-. Thai which can be believed (fajMHHft) 

90 One who believes things very easily (STJ^ftWHl) 

9\ Pertaining to cooking or the kitchen (MUi/tiKJ) 

92, Tools, like knives, used for cutting 

95. A person or thing that attracts everyone’s attention ft^) 

One who pays too much attention to dress 
95. A period of ten years 

%. Attack on the good reputation of a person (^IH^lPf) 

97. Government of the people, by the people and for the people (efftlfFf) 

98 A cruel ruler with unlimited powers (rTRTTTT?) 

99. To go from bad to worse (ftTSTT) 

IOQ. To find the nature of a disease (B*H TOTT) 

10J Form of a language used in a part of a country or by a class of people (*!#) 
102 To go away from the main subject (fqqqitu FHT) 

105 A place for criminals in a court 

1*24 Place where a person lives permanently PfPl) 

!05. A match or game in which no party wins 
106. Likely to last long (fat^i^Vwfu) 

107 A man small in size ( *wv4ln.) 

108. One having strange habits ( ) 

109. Fit to be eaten (531SJ/MT3t) 

HO A person who talks or thinks too much of himself ( ) 

I i l. To describe in detail ( ufoWK Mpmiftu TOT) 

112. Fit to be chosen (*f3) 

113. To go out of one’s own country ( aoiwm TOT) 

J 14. To Jay stress on something {*?* 3*0 

115 To throw light on a subject sidii) 

1 16. A btx>k giving infonnation about every branch of knowledge (ft?* 

1 i 7 One who believes in ‘eat, drink and be merry' (T[t§*Rt/*T*N^) 

118 A disease which spreads among many people ( H£IHH!) 

119. Words written on the grave of a person (TWlft HU) 

1 20, Imaginary line round the earth at an equal distance from the North and 
South Poles ('fra I7fi) 

J2J When day and night are of equal length 
122. Having a double meaning 


II 

Corpse 

Corrigible 
Covalesccnce 
Comprehensible 

Congenital 

Combustible 
Conservative 
Convict 
Cosmopolitan 
Credible 
Credulous 
Culinary 
Cutlery 
Cynosure 
Dandy 
Decade 
Defamation 
Democracy 
Despot 
Deteriorate 
Diagnose 
Dialect 
Digress 
Dock 
Domicile 
Drawn 
Durable 
Dwarf 
Eccentric 
Edible 
Egoist 
Elaborate 
Eligible 
Emigrate 
Emphasize 
Elucidate 
Encylopartfia 
Epicurean or Hedonist 
Epidemic 
Epitaph 

Equator 

Equinox 

Equivocal 
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123. 

124. 

125. 

126. 

127. 

128, 

129. 

130. 

131. 

132. 

133. 

134. 

135. 

136. 

137. 

138. 

139. 

140. 

141. 

142. 

143. 

144. 

145. 

146. 

147. 

148. 

149. 

150. 

151. 

152. 

153. 

154. 

155. 

156. 

157. 

158. 

159. 

160. 
161. 
162. 

163. 

164. 

165. 


To pul! up by (he roots (Pi^cin =m-ii ) 

Dealing with sexual love ( ) 

Practice of getting secret information 
Rules of formal behaviour in society (t7P2MT) 

To make a mountain of a mole hill ( SiRivmiPw 
T o dig the earth to find something ( t|<^ 4T4T} 

To give one thing and get another in return (faPiH'l) 

That which can be explained (^fts44) 

Without previous thought or preparation 
C^TH forfl 44 Wl) 

No longer in existence CfacpcO 
In the habit of wasting money 
A person who takes interest in things around him 
To make something easy (TJHP4 44HT) 

Liable to make mistakes 
That which results or ends in death (4T?I4r) 

One who believes in fate O-U'^qicj) 

One who has loo much religious enthusiasm OgO 
Difficult to please ( 

That which can be done (7144/^^) 

One who supports the cause of women ( ) 

Used in courts of law {-4l4ldHi4/3^Rrfr) 

Copying signature etc. in order to deceive (420) ( ^leil p-KU^R) 

According to rules and customs (^Ih^iIW) 

Killing one’s brother ( WliJ $rqi) 

Money charged for goods transported by ships, aeroplanes, or trains (^TcT '41TE) Freight 

A person having extraod inary mental powers (TlfcT'HT TF’FT) Genius or Prodigy 

Mass murder of a race or community (4lfd ut»R) Genocide 

Medicine which kills germs Germicide 

One who works as a connecting link between two persons or parties 
(TTtJpcq/fq-^'iRri'Hl) 

A person who eats too much (^) 

A woman employed to teach young children in a private family 
Gift of money given to an employee on retirement (aiijrfrfw) 

(Animals) living on grass (TfHTRSft) 

A store house of grain (-^FT ^FSR/^T^PIR) 

(Animals) living in groups (tJ^kI) 

A group of trees (4=ft/TWl) 

One who can be easily cheated or deceived (TTen-HFlT) 

Coming down from parents to children (r^ii 
A person living alone ( ) 

Killing of human beings (4T 
(A job etc.) for which no money is paid (3T^df44T) 

Meeting point of the earth and sky (f^R) 

Entertaining guests kindly (aifhfa 


Eradicate 

Erotic 

Espionage 

Etiquette 

Exaggerate 

Excavate 

Exchange 

Explicable 

Extempore or Impromptu 
Extinct 
Extravagant 
Extrovert 
Facilitate 
Fallible 
Fatal 
Fatalist 
Fanatic or Bigot 
Fastidious 
Feasible 
Feminist 
Forensic 
Forgery 
Formal 
Fratricide 


Go -between 
Glutton 
Governess 
Gratuity 
Graminivorous 
Granary 
Gregarious 
Grove 
Gullible 
Hereditary 
Hermit 
Homicide 
Honorary 
Horizon 
Hospitable 
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ONE WORD SUBSTITUTION 

|(>6. One who works tor the welfare of all human beings (vffaftwd) 
167. Dishonest behaviour or talk that is intended to deceive people ( tfcl- 
16S One who makes a talse show of virtue or goodness 

169. Knowing nothing 

170. Against law (33%T) 

171 . Difficult or impossible to read (3TlT^/3lFt^) 

172. Unable to read or write 

173. Forbidden by law 

J 74 Existing only in the mmd 
J 75. Going back beyond the teach of memory ( 'J# 

176 To come into a country to settle (>W4lul) 

177. Likely to happen soon (Trf^TZ/STRFT) 

178- Nut favouring anyone 

179. Not sorry for or ashamed of one’s misdoings 

180. Incapable of being passed through or penetrated (3Rtoa|iiKi|U|) 

181. Which cannot be put into practice (sranBlffc) 

182. Freedom from punishment (^5 Tjpur) 

183. That which cannot be reached or approached (SPTR) 

184. That which cannot be calculated ( , l u Hlcfld) 

185. That which cannot be heard (wrar) 

186. Having no life (f-f^tfa) 

187. That which encourages one to do something 

188. In an early stage ( 3w(*-'*T3D 

189. That which cannot be corrected (-srgfcltf ) 

190. That which cannot be corrupted («™HR^^wq,iO 

191. That which cannot be believed (STf^TCFfta) 

192. That which cannol be cured ( 3TRM) 

193. (One) who does not get tired ( ai'WSRtRU 

194. That which cannol be rubbed off ( aTpTZ) 

195. That which cannot be described 

196. That which cannot be destroyed (atnwO 

197. That which cannot be digested (37TO) 

198. What we cannot do wjthout/absolutely essential ( 

199. Working very hard 

200. Not fit to be eaten (3Wi*0 

20 1 . Not tit to be chosen ( 377T3) 

202. Without power to move or act (^/•* c fi4 ,r£ 0 

203. Which cannot be avoided 

204. Which cannot be excused (9$Fl) 

205. Which cannol be explained (3T#W4) 

206. Which cannol be expressed in words (sraRRfa) 

207. (One) who cannot make mistakes ChHirik) 

208. (Disease! which spreads through the air ( 'Hstrmwr) 

209. Which catches fire very easily (’ 3 ^cFRftvT) 


aa 

Humanitarian 
ctiHe/R'-M) Humbug 

Hypocrite 
Ignnrant/Ignoramus 
Illegal 
Illegible 
Illiterate 
Illicit 
Imaginary 
Immemorial 
Immigrant 
Imminent 
Impartial 
Impertinent or Insolent 
Impervious 
Impracticable 
Impunity 
Inaccessible 
Incalculable 
Inaudible 
Inanimate 
Incentive 
Incipient 
Incorrigible 
Incorruptible 
Incredible 
Incurable 
Indefatigable 
Indelible 
Indescribable 
Indestructible 
Indigestible 
Indispensable 
Industrious 
Inedible 
Ineligible 
Inert 

Inevitable 
Inexcusable 
Inexplicable 
Inexpressible 
Infallible 
Infec tio us/Con tag iou s 
Inflammable 
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210. Which cannot be copied or imitated 
211 Too large jn number (-auVi) 

212. Eager to know or learn ( r^dTf{) ^ 

213. That which cannot be satisfied (3m^ u IW^1WiRt) 

214. That which cannot be known (TP=W/wf) 

215. Doing harm secretly ( ) 

216. One who cannot pay debts (fi{3#RT) 

217. Which cannot be touched ( ) 

218. Which can be easily understood (7|%*FFT) 

219. Done on purpose (RTfWTC) 

220. One who immediately translates words spoken in another language 

221. Which cannot be tolerated (Awutq) 

222. Which cannot be defeated (3T^R) 

223. Which cannot be seen ( 

224. Not to the point (5RHncT) 

225. Which cannot be repaired 

226. Which cannot be resisted ( SfoTtl TFRtf^) 

227. (A step or decision) from which there is no going back 

228. One who is easily annoyed (f^fe'Si) 

229. Going from place to place ( IWlHlv 4ftwfl ) 

230. {Medicine) which loosens the bowels 

231. A common man without professional knowledge (‘■HIRRi *R) 

232. A book in whch accounts are kept (TIRt-sIft) 

233. Anything that a person gets after the death of another person TRRfrVR’fhfr ) 

234. Connected with law C^FfJTt) 

235. A taw making body (f^4MH u 5cT) 

236. A person who compiles a dictionary (^itWR) 

237. A person who leads an immoral life with women ( rFTZ) 

238. A person skilled in languages or linguistics (RTRT Vilfctt) 

239. Word for word (translation) ( ; ) 

240. Fighting cases in a court of law 

241. Ability to read and write (RRKrTT) 

242. Way in which one earns money (STl^nf^il) 

243. A railway engine (i*M) 

244. (Handwriting) which can be read without difficulty 

245. (Water etc.) neither hot nor cold 

246. Song for sending a baby to sleep (#ft) 

247. Of the moon (^F£) 

248. A mid-day meal 

249. Rich and sweet in taste and smell 

250. A speech made for the first time (TTRR R1RR) 

251. Animals that feed their young ones with milk from the breast (TcRRFft) 

252. The god of wealth and greed (^%t) 

253. Order from a superior given with authority (-RT^T) 

254. Care of the hands and finger-nails (R^t TOTOR) 


Inimitable 
Innumerable 
Inquisitive 
Insatiable 
Inscrutable 
Insidious 
Insolvent or Bankrupt 
Intangible 
Intelligible 
I ntentiona (/Deliberate 


Interpreter 
Intolerable 
Invincible 
Invisible 
Irrelevant 
Irreparable 
Irresistible 
Irrevocable 
Irritable or Irascible or Peevish 

Itinerant 

Laxative 

Layman 


Legacy 
Legal 
Legislature 
Lexicographer 
Libertine or Licentious 
Linguist 
Literal 
Litigation 
Literacy 
Livelihood 
Locomotive 
Legible 
Lukewarm 
Lullaby 
Lunar 
Lunch 
Luscious 
Maiden speech 
Mammals 
Mammon 
Mandate 
Manicure 
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255. 

256. 
257- 

258. 

259. 

260. 
261- 
262. 

263. 

264. 

265. 

266. 
267. 
26S. 

269. 

270. 

271. 

272. 

273. 

274. 

275. 

276. 

277. 

278. 

279. 

280. 
281. 
282. 


A declaration of principles and policies by a party (%U[r-TT) 

(Labour) done with the hands (31T ( l ft«ff $pq) 

A long distance race 

Belonging to the sea (ti^iOcfratraft) 

Something written by hand ( t P f §fafq) 

A person who is strict about discipline («& gjflre*) Martinct or 

A person who lays down his life for a great cause f^fe) 

Cruel killing of a large number of defenceless people (CTsro) 

A show held in the afternoon ^ 

A woman as head of a family or tribe TTRTT) 

Killing of one’s own mother ( q'lflSrill ) 

That which has no match or equal 

Neither very good nor very bad ( T l^T I T/TtNK 1I I) 

Soft and sweet in taste (' c Tft4‘*0 
Fit to be remembered ( 

Pertaining to servants ( 'JWlfaff) 

Pertaining to trade and merchants (^NlfVb) 

Working only for money ( %t s Teff^/^T% w\ ’fewf) 

Goods bought and sold tor gain ('RWtftet) 

Deserving praise, honour or reward 

A sea- woman having the body of a woman and the tail of a fish ^TT) 

An important city of a country (WR) 

An instrument which makes small things look bigger 
(Birds) which come and go with seasons (ymttl) 

A person who has lakhs of rupees (^ruanfa) 

A small copy or model for anything (cfg 
To reduce to the smallest possible amount or degree 
Place where coins are made (73vRTtrf) 


283. An act or event which causes wonder (^Rc^R) 

284. The illusion of sand seeming water in a desert (fmttfw) 

285. One who hates mankind (hii^I) 

286. Wrong use of a name or ward ( TTR) 

287. A hater of women 

288. Of the present or recent times 

289. Marriage with one person at a time ) 

290. The sole right to supply something ( 

291. Dull because of repetition C'iW(T) 

292. A building or statue which keeps alive the memory of a person (T*TR3T) 

293. A preserved dead body 713) 


294. A place where curious things of art, science and history are kept (spsnWTT) 

295. Open rebellion of soldiers against lawful authority 

296. An imaginary story or belief (hU'iPh** ^TT) 

297. A person wiih the same name as another (IFTTIR) 

298. A piece of doth used at meals for protecting clothing and wiping the lips 


85 

Manifesto 

Manual 

Marathon 

Marine 

Manuscript 

Disciplinarian 

Martyr 

Massacre 

Matinee 

Matriarch 

Matricide 

Matchless 

Mediocre 

Mellow 

Memorable 

Menial 

Mercantile 

Mercenary 

Merchandise 

Meritorious 

Mermaid 

Metropolis 

Microscope 

Migratory 

Millionaire 

Miniature 

Minimize 

Mint 

Miracle 

Mirage 

Misanthrope 

Misnomer 

Misogynist 

Modem 

Monogamy 

Monopoly 

Monotonous 

Monument 

Mummy 

Museum 

Mutiny 

Myth 

Namesake 

Napkin 
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299 

300. 

301. 

302. 

303. 

304. 

305. 

306. 

307. 

308. 

309. 

310. 

311. 

312. 

313. 

314. 

315. 

316. 

317. 

318. 

319. 

320. 
32 L 

322. 

323. 

324. 

325. 

326. 

327. 

328. 

329. 

330. 

331. 

332. 

333. 

334. 

335. 

336. 

337. 

338. 

339. 

340. 
34 i. 
342. 


. A drug that causes sleep ( 

Not fit to be considered (4 T P 7 0 
To settle by discussion (*ncfeflct 4vHl) 

Giving special favour to one’s relatives 
Helping neither side in a war or quarrel f tRW) 

A name given to a person to tease him 
Belief in nothing (^i^k) 

Happening or done at night (Trfw^fal) 

Widely known for something bad ( jtsHi'n) 

One who believes in nakedness ( ) 

One who is new in something ( -i q ql fa Pta m ) 

Having high food value ( HlfeqO 
A person or thing that causes trouble (TOT/W) 

A printed notice about somebody’s death *£q*ii) 

No longer in use or fashion 
Happening from time to time 
Duty levied on goods brought into a town (ipft) 

A figure with eight sides and angles 
A person in his eighties 
An eight-footed animal (3PERRJ) 

Too ready or willing to offer advice or help, or use one’s authority 
Government by a small group of persons ( 

Having great or absolute power {^fefafqoHi*0 
Present everywhere ( h4<*hih'* 0 
Knowing everything (TJ%) 

(One) who eats everything (TT^Wf) 

Through which light cannot pass (^tMK^il) 

Of the eyes (<|f^ TF^Rfl) 

One who makes or sells glasses etc. for the eyes (^TOKTTT) 

One who looks upon the bright side of things (3-HVIMKl) 

One who is expert in making speeches (7JTOT) 

A trial or test which is as hard as passing through fire (3#^T 'qfhST) 

A child whose parents have died (apTW) 

A house for orphans ( 3HIWPT) 

Believing in old accepted ideas 

To banish or shut out a person from society (^ifh ^fpfKT TOT) Ostracize or Excommunicate 
Borders or outlying parts of a town or city (HTttTO) Outskirts or Suburbs 

A warm and enthusiastic welcome (^FH4+K) Ovation 

To examine something inside out C^fl TJTTO TOT) Overhaul 

To hear something without the knowledge of the speaker (%TO Tpr #TT) Overhear 

One who loves peace and hates war (wPdclkfl) . Pacifist 

One who tells the future by reading the palm of a person («T>T TT ^4>/t?fdV^ f ? Tr ^ ) Palmist 
A remedy for all diseases or troubles (TTW4 ^|) ^ Panacea 

Sudden fear which spreads like wild fire ( Panic 


Narcotic 

Negligible 

Negotiate 

Nepotism 

Neutral 

Nickname 

Nihilism 

Nocturnal 

Notorious 

Nudist 

Novice 

Nutritious 

Nuisance 

Obituary 

Obsolete 
Occasional 
Octroi 
Octagon 
Octogenarian 
Octopedc 
Officious 
Oligarchy 
Omnipotent 
Omnipresent 
Omniscient 
Omnivorous 
Opaque 
Optical 
Optician 
Optimist 
Orator 
Ordeal 
Orphan 
Orphanage 
Orthodox 
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143. Something like an umbrella used for jumping from an aircraft 
544 A statement which seems false but is really true/ 

An apparent contradiction (f^Tf’4NT?f) 

U5. One who lives or depends on others 
346 An umbrella used by ladies as a shade from the sun 

347. Murder or murderer of one's own father (f^Trj TRff) 

348 . Property inherited from forefathers 

349. One who gives help or support (snsPRM!) 

350 One who is extremely poor and helpless ( JfffrgH ) 

351. One who walks on foot (M^THTf ) 

352- Without money (’3r r HcT) 

353. One who looks on the dark side of things (ftTTCWt) 

354. A person of material outlook indifferent to culture (feWM) 

355. One who loves and helps mankind 

356. Interest in collecting stamps 
357 One interested in collecting stamps 

358. The art of judging character from the face 

(face as the index of mind) f^iB) 

359. Natural constitution of a person 

360. A writer who takes and uses the words and ideas of another BIT) 

361 (A wife) having many husbands at a time 

362. (A husband) having many wives at a time W) 

363. Dealing with many arts or trades 

364. Loved and liked by the people 

365. (A city) full of people 3rT«ti<l ^IBT) 

366. Which can be carried about easily (^T^7) 

367. Coming generations (^1 

368. (A child) born after the death of its father 

369. (Medical Examination) after death (’M-’lfan) 

370. Whatever can be put into practice 

37 1. An incident which serves as an example in future 

372. (A person) having the mind developed at an early age ('6t*iE i<) 

373. One who has been before another in any office or position ( T ]TOtfT) 

374. A sign or feeling of what is going to happen 

Premonition or Presentiment or Prognostication 

375. Belonging to the earliest times 

376. A right enjoyed only by a few 

377. Forbidding by law the making or sale of wine (TO f*#T) 

378. One inspired by God to warn and teach mankind (3wO 

379. A woman who sells her body ( 4^0 

380. A fictitious name used by an author {TKHFT) 

381. The science of the mind { nii [q^i-i ) 

382. A pile of wood for burning the dead (ran) 

383. A doctor who has little knowledge of medicine (' : ft T T-tn 7 ft T T) 

384. A figure with four sides and angles 


Parachute 

Paradox 

Parasite 

Parasol 

Patricide or Parricide 

* 

Patrimony 

Patron 

Pauper 

Pedestrian 

Penniless 

Pessimist 

Philistine 

Philanthropist 

Philately 

Philatelist 

Physiognomy 
Physique 
Plagiarist 
Polyandry 
Polygamy 
Polytechnic 
Popular 
Populous 
Portable 
Posterity 
Posthumous 
Post-mortem 
Practicable 
Precedent 
Precocious/Promising 
Predecessor 


Primitive 
Privilege 
Prohibition 
Prophet 
Prostitute or Harlot 
Pseudonym 
Psychology 
Pyre 

Quack or Mountebank 
Quadrangle 
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385. A lour- footed animal (^hi4[) 

386. Four babies bom at a time ( 

387 Place from where we get stone or slate (^1^ WR) 

388. Once after every three months (^HtfW) 

389. A line of people waiting for their turn (^FTcflT) 

390. One who is frequently complaining or peevish ( ) 

391. Five babies etc. born at a lime ( ( W < h) 

392. Five hundredth anniversary 

393. A genera! knowledge test . 

394. The minimum number required at a meeting to start business 

395. Able to reason and think logically TI^FT) 

396. To talk like a mad man (JlcTFT ’3R 7 TI) 

397. A formula to prepare some dish or medicine CJF®!) 

398. Given and received in return (hk*hR<*0 

399. Official delay because of formality (eiicr-nldl) 

400. The murder of a king (TM F^IT) 

401. To make or become young again ^TRT) 

402. A token of memory preserved after the death of a saint (^tq^) 

403. Recalling of past experiences ( ) 

404. Payment for work 

405. A place appointed for meeting ( Rian T^fFT) 

406. That which can be repaired ( 4R J -0 

407. Sending or bringing back somebody to his own country (w&ri yr*nqrta) 

408. An animal that creeps or crawls 

409. Tit for tat ( wRmvMfcrcilsT ) 

410. Speaking very little (atFRltf) 

41 L With reference to the past (arptff) 

412. Which can be turned inside out ('Bddci?) 

413. (A style) which aims at impressing and persuading people ( aiteH l IW ) 

414. Similar sound at the end of two or more lines of poetry (tJ3T) 

415. A leader of undesirable persons (0«R) 

416. Persons trying for the same prize (‘Srfdgrgt) 

417. A string of beads for prayer (afMHIdl) 

418. A report which is not based on truth (dWHlg) 

419. Fit for sale (fasb^) 

420. Clinic where patients suffering or recovering from a lone 

illness are treated (31TfN-3Tr8PT) e 

421. Which can be satisfied 

422 A platform for hanging criminals Osfcff 

423. A device to frighten away birds 

424. A sacred book of religion 

425. An artist who makes statues of stone (Jjftfen) 

426. Having nothing to do with any religion (trf 

427. To put apart from the rest W) 
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Quadrup^ 


Quadruple^ 
Quarry 
Quarterly 

Queue 

Querulous 

Quintuplets 

Quicentenary 

Quiz 

Quorum 

Rational 

Rave 

Recipe 

Reciprocal 

Red-tape 

Regicide 

Rejuvenate 

Relic 

Reminiscence 
Remuneration 
Rendezvous 
Reparable 
Repatriation 
Reptile 
Retaliation 
Reticent or Taciturn 
Retrospective 
Reversible 
Rhetorical 
Rhyme 
Ring -leader 
Rivals 
Rosary 
Rumour 
Saleable or Salable 


Sanatorium or Sanitarium 
Satiable 
Scaffold 
Scare -crow 
Scripture 
Sculptor 
Secular 
Segregate 
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428 . A class of students who study and discuss a problem 


with the help of a teacher (Tft'fMK) 

Semina r 

429 Sutfeiing from bodily or mental weakness because of old age 

Senile 

430. Appealing to the senses (ff^T Tn^T) 

Sensuous 

431- Easily moved by tender feelings (iTl^>) 

Sentimental 

432. Which can be separated (■gq^iuft-q) 

Separable 

433. A person in his sixties (TIT3T) 

Sexagenarian 

434. A woman who scolds her husband (dd|<jt wf) 

Shrew or Virago 

435. Sleep enjoyed in the afternoon 3TO) 

Siesta 

436. One who signs a document or agreement Cf^TITOtlf ) 

Signatory 

437. Comparison of one thing with another (WTT) 

Simile 

438. At the same time ( 

Simultaneous 

439, A job with salary but without work TO 

Sinecure 

440, A partner in business who does not work 

Sleeping Partner 

441. A person who learns very slowly (^R «jfe) Slow-coach or slowpoke 

442. To bum slowly with flame (TJePFfl) 

Smoulder 

443. One who makes a show of superiority ( ) 

Snob 

444. That which gets dissolved easily 

Soluble 

445. One who walks is sleep (t-isiqiO) 

Somnambulist 

446. An old unmarried woman (3lf^4l%W[) 

Spinster 

447. Sharp or pointed pieces of a bomb etc. 

Splinters 

448. One who speaks for others ( Hq«Kii) 

Spokesman 

449. One who spends money like water (3TT3JTf) 

Spendthrift 

450. Enclosed area meant for games { 

Stadium 

451. Not in motion (1wy3R?0 

Stationary 

452. A mark ot shame («het<*0 

Stigma or Slur 

453. One who accepts pain and pleasure with equal thanks Cfefdfg) 

Stoic 

454. To kill by squeezing or gripping the throat tightly < T r^TT TRTr) 

Strangle or Throttle 

4 55. Women seeking right to vote (3# TrflfTTflT 

Suffragette 

456. A person or thing that takes the place of another (T«THFFT/5IT^q) 

Substitute 

457. Kill one’s own self ( 31174 ?74T) 

Suicide 

458. More than is needed ( SlfTlft^rTASIcT^) 

Superfluous 

459. Highest in authority (^Irifcft) 

Supreme 

460. Anything that remains after satisfying the needs (aiNft) 

Surplus 

461. A person who remains alive after some event/aceident 

Survivor 

462. Last work before death ( ^fif) 

Swan-song 

463, One who flatters important people for gain (Ti£«wO 

Sycophant 

464, A word or a part of a word which can be spoken at one breath ("RTCi) 

Syllable 

465, Summary of a course of studies ( Mi^sh 1 !) 

Curriculum/Syllabus 

466. Words similar in meaning (NHMi^Nf 

Synonym 

467. Something forbidden by society or religion 

Taboo 

468. One who does not drink wine C Hti T'tml) 

Teetotaller 

469. An instrument which makes distant objects look nearer and larger 

Telescope 

470. One who pays rent for the land, building or house (PmiusH) 

Tenant 

471. Subject to modification 3frt TTrifrfw) 

Tentative 
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Terminus 

Theist 
Theocracy 
Toady 
Tonic 


472. Station beyond which a train or bus does nut fr’J 

473. One who believes in the existence ol God { itifw-n) 

474 A government by men of religion ( 3^0 

475. One who flatters others for gain (3pIF^t 

476. Medicine which gives energy and strength (Tut 43) 

477. A play or story wilh a sad ending (xitf'O) 

478. Lasting for a short time (3^q W3t) 

479. The soul leaving one body and entering another 

480. Through which light can pass ( mwff ) ^ 

481. To pass through another's land without permission (THT3337 ^3TT) 

482. A flag of three colours as that of India (ftu r fl) 

483. A thing of no importance (iCTHt-Tft W) 

484. Of no importance (’■H‘f TJ 0 

485. Three children born at a time ( fW) 

486. Two children born at a time ( ^S^l) 

487. A child who runs away from school (3FTT 3THT trfl'gQ ^ 

488. One who changes his party or principles (^el rMf'ft/^qwqiql) 

489. A cruet or unjust ruler 

490. With one voice (1(4)43 7T) 

491. Which cannot be avoided ( 37^FT) 

492. Being the only one of its kind ( arferrfa } 

493. Found everywhere or concerning nil ( fa ^ ) 

494. Never done or known before ( ^T^cPJff 3ff{ 

495. Which cannot be understood CjjF*?) 

496. One who does not mix in society ( ) 

497. One who has suddenly risen from a low position to a high position (3^3 33 3313) 

498. Which needs quick or prompt action 

499. Imaginary place or state of things in which everything is perfect (WM/Siraf TR) 

500. One in the habit of wandering ) 

501. In the nature of farewell 33) 

502. One who eats only vegetables and no meat (fll+lSHl) 

503. Deserving respect because of age ( 

504. Using more words than necessary (713? «trge3) 

505. Ex peit in many things (3^j'(sTI) 

506. Concerned wiLh ihe diseases of animals 

507. The right to reject a decision (IWtlffcTW) 

508. A wicked man (73WQeHIW) 

509. A girl a woman who is sexually pure (^arrct/Tn^) 

510. Having manly qualities or strength etc. (h^i^it) 

511. That which can be seen ( 

512. An oral test ( HlPd+ trcNtf) 

513. Concerned with the voice (3lf33i) 

514. One who willingly offers one’s services {733 

515. A sea-journey in a ship 3 R) 


Transient or Transitory 

Traasmig ration 
Transparent 

Trespass 


Tricolour 
Trifle 
Trivia] 
Triplets 
Twins 
Truant 
Turncoat 
Tyrant 
Unanimous 
Unavoidable 
Unique 
Universal 
Unprecedented 
Unintelligible 
Unsociable 
Upstart 
Urgent 
Utopia 
Vagabond 
Valedictory 
Vegetarian 
Venerable 
Verbose 
Versatile 
Veterinary 
Veto 
Villain 
Virgin 
Virile 
Visible 
Viva-voce 
Vocal 
Volunteer 

Voyage 


■ 
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5 1 6. Which can be wounded or injured (dwta) Vulnerable 

517. A place for keeping clothes Wardrobe 

5 1 8- Haii on the sides of a man’s face Whisker 

519. A wife whose husband has died (fwr) Widow 

520. A husband whose wife has died Widower 

521. A woman with magical powers C^R-fl) Witch 

522. A man with magical powers (*n^K) Wizard 

523. The yellow part of an egg (^t) Yolk 

524. The highest point (in the sky) Zenith 

525. A path which turns right and left (*?!-%) Zigzag 

526. A place where living (esp, wild) animals are kept for exhibition (faff3P5R) Zoo 

527. One who studies animals Zoologist 

528. The science of animal life («RJ f^n) Zoology 


EXERCISE 


ONE-WORD SUBSTITUTION 

(Objective/Multiple Choice Questions) 


1. A person who can neither read or write 

(a) Illiterate (b) Orphan (c) Stoic (d} Linguist 

2. A woman whose husband is dead 

(a) Martyr ( b ) Patriot (c) Optimist (d) Widow 

A minister representing a sovereign or state in a foreign country...... 

(n) Martyr (b) Ambassador (c) Patriot {d} Alien 

4. One who defends or is zealous for his country *s freedom or rights.. 

(a) Martyr ( b ) Alien (c) Patriot (d) Ambassador 

5. One who makes an eloquent public speech 

(a) Orator (b) Linguist (c) Illicit (d) Illiterate 

6. One who undergoes penalty of death for sticking to his faith..., 

(a) Martyr (b) Ambassador (c) Patriot (d) Alien 

7. One who looks at the bright side of things 

(a) Optimist (b) Linguist (c) Illiterate (d) Emissary 

8. One who lives on vegetables 

(a) Atheist (b) Veteran (c) Vegetarian {d) Fatalist 


9. A person who collects fare on a public 


(a) Conductor (b) Stoic M Orator 

10. Forbidden, prohibited by law 

(a) Illiterate <b) Illicit « Emissary 

11. The word which is no longer in use 

(a) Manuscript ( b ) Illicit ( f; ) Dead 

12. One who walks on foot 

(o) Conductor (b) Pedestrian (c) Martyr 

13. A paper written by hand 

(a) Manuscript (i>) Eternal (c) Mercenary 

14. An assembly of listeners.. 

(a) Audience (b) Audible ( c > Illiterate 


(d) Linguist 
(d) Immigrant 
(d) Obsolete 
(d) Posthumous 
(d) Martyr 
(d) Armistice 
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15. A place where young plants are reared .... 

(rt) Anarchy (b) Nursery (c) Mortuary 

16. A substance that kills insects 

(n) Germicide (b) Panacea (c) Invincible 

17. That which can not be believed 

{«) Unavoidable (6) Inaudible (c) Inexpressible 

18. The life history of person written by himself. ....... 

{a) Anniversary (b) Honorary (c) Autobiography 

19. Government by the representative of the people 

(a) Democracy (&) Nursery (c) Anarchy 

20. That which cannot be seen 

(o) Inaudible (b) Unavoidable (c) Invisible 


id) Panacea 
id) Insecticide 
id) Unbelievable 
(d) Autocracy 
id) Bureaucracy 
id) Inadmissible 


ANSWERS 


1. (a) 

2 .(d) 

3. (b) 

4. (c) 

5. (a) 


6. (a) 

7. (a) 

8- (c) 

9. (a) 

10. (b) 


11. (d) 

12. {b) 

13. (a) 

14. (a) 

15. (b) 


16. (rf) 

17. (d) 

18. (c) 

19- (a) 

20. (c) 
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4. TRANSLATION FROM HINDI TO ENGLISH 



t rauslalion ike many other arts, is also an art It requires an intimate knowledge of 
both the languages concerned. It is not an easy task. It requires much practice and sufficient 
skill to deal with it. While translating a given passage, the student must understand it exactly 
and do his best to reproduce the same in the other language. As far as possible, lie should 
not try to omit ati> essential thought from the given passage or add any unnecessary idea 
to it. This will spoil the beauty of the translation. English language is a rich language and 
therefore, accuracy on the part of the student is most needed. He should try to convey the 
sense and actual meaning of the passage in simple and clear manner. 

SOME USEFUL TIPS : 

• Students must make sure that they fully understand the meaning, spirit of the 
given passage. 

• They have got to remain close to the given paragraph. They must convey the 
sense and meaning clearly. 

• Idiomatic translation is always better. 

• Word for word translation is never correct and acceptable. 

• The aim of translation is to retain the sense and the spirit of the given paragraph. 
Students are free to split or join sentences according to the need of the situation. 

• As translation is an art, so it needs pres is tent practice. Only practice can make 
a man perfect in the art of translation. 

• Students must avoid big, bombastic, thundering and high sounding words. 

• Simple, clear, correct and idiomatic expression is always better. 

• A rough draft must always be prepared. 

• Mistakes of grammar, syntax and spelling must be avoided. 


93 
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TRANSLATION FROM HINDI TO ENGLISH gs 

[^ENSEREVISION I 
Formation of Sentences 

[Translation from Hindi into English] 

TENSE-WISE MODEL SENTENCES 

^ 1. PRESENT INDEFINITE TENSE 

' 

Rules : 1 . In this tense, only the first form of the verb is used. 

2. If the subject is third person singular, V or ‘es’ is added to the first form of 
the verb, otherwise not. 

3. With third person singular subject, ‘does not’ and in other cases ‘do not’ is 
used in negative sentences. 

4. In interrogative sentences, ‘Do’ or ‘Does’ is used in the beginning of the 
sentence. 


1. 

2 . 

3. 


4. 

5. 

6 . 


Model Sentences (Affirmative) 


3 i 


I know you very well. 

The sun rises in the east. 

The stars shine in the sky. 

I respect the elders. 

I daily take milk in the morning. 
My father teaches in a college. 


Model Sentences (Negative) 


1. 7 fjdl MHI i$F ’■UCll E? I 

2. 

3. 3IN '^K^l T?t Iff I 

4, ^ Pl^adl f I 

s. ^ =Tp WT^f'TOirtl 

6 . 


Geeta does not sing a song. 

She does not take eggs. 

Y ou don't get up early in the morn ing. 
The sun does not rise in the west 
His son does not make much noise. 

She does not take tea fifteen times a day. 


Model Sentences (Questions) 

1. TTT TftcH uni Midi t ? Does Geeta sing a song ? 

2. W TftcfT MHI Tiff Mien % ? Does Geeta not sing a song ? 

3- 3^4=hl t\~{$ ^JTTdT 1?? Do I know you very well ? 

4. ^T1 STFlcbj mihcii i| ? Do 1 not know you very well 
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5. ^31 rift ft f ? Do the stars shine in the sky ? 

6. m\ rp ft ait ^jfl ? Do you shirk work ? 

PRESENT CONTINUOUS TENSE 

Rules : 1. Id this tense, 'is 1 , 'arc’ or ’am* is used and ’ing' is added to the first form of the 
verb. 

2. 'Is' is used with third person singular subject. 

3. 'Am' is used with T as subject. 

4. 'Are' is used with all other subjects. 


Model Sentences (Affirmative) 


1. ffit SFFft ^ T?T 1 1 

2 . 

3. ftn 1 1 

4. OT^ftftssrz^^f | 

5. #1 fNddl Tt f I 

6 . 


The patient is taking his medicine. 
We are swimming in the pool. 

She is knitting my sweater. 

Frogs are croaking in the pond. 
Horses are neighing. 

India is making progress. 


Model Sentences (Negative) 


1. 

2 . ^ rUcTR ft it 1 1 

3. ft* ^pReT ft TFT f I 

4. 

5. TTT^PJ 3 <k f I 

6. T TM ^17 Tft f I 


The patient is not taking h is medicine 
We are not swimming in the pool. 
The lion is not roaring in the forest. 

It is not raining cats and dogs. 

We are not swimming in the pool. 
Mother is not preparing tea. 


Model Setnences (Questions) 


1. cFTT ftft SRft ^ T3\ f ? 

2. SWT imv ft fft Tt t ? 

3. WRft fts) TST I ? 

4 . ? 

5. m f $f¥ ft ? ? 


Is the patient taking his medicine ? 
Are we swimming in the pool ? 

Is the peon ringing the bell ? 

Is the lightning flashing in the sky ? 
Are the birds chirping in the trees ? 


PRESENT PERFECT TENSE 


Rules :1. In this tense, some action is completed in the present. 

2. Third fom of the verb is used with 'has* or 'have’. 

3. ’Has' is used with third person singular subject. 'Have 1 is used with other 
subjects. 

4. In interrogative sentences, ’has 1 or 'have r is used in the beginning of the 
sentence. 


5. In negative sentences, not is used after 'has' or 'have f . 
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Model Sentences (Affirmative) 


1. rti 

2. % MUTO ft *pK| % | 

3. (FT W\ fnft ftTT 7{Rf»iftf 7^t ^[rqfVfT 

4. ft* VlJ ft ^ f | 

5. ^fsRI *R £ | 

6. ^ ^ ^RT eft I 


He has lost ev^rytJiinj* in gambling. 

The leader has made a speech 
We have invited all friends and relatives. 

My brolher has won many prizes. 

The old woman has died. 

'File train has left. 


Model Sentences (Negative) 


1- ^ ft m ft? ^ W | I 

2. ^fe^TT HFT TTT % | 

3. ftft?^ I 

4. wm ftftt ^7 ftn ^rt 1 1 


He has not lost everything in gambling. 

The old woman has nof/has n’t died. 

I have not written a letter to your brother. 
The doctor has nol/h asn't exam i ned the patient. 


Model Sentences (Questions) 


2. m\ 3TTT^7^RFT^^l^t ? 

3. m m t ? 

4. m sfraft M ^ eft t ? 

5. wft?^3JT^%f ? 

6. wft?l ? 


Has he lost everything in gambling ? 
Have you shifted to the new house ? 
Has the old woman died ? 

Have you bought a new car ? 

Have the guests arrived ? 


Has Rita celebrated her birthday ? 

PRESENT PERFECT CONTINUOUS TENSE 


Rules : 1. In this tense, something begun in the past continues in the present. 

2. 'Has been 1 or 'Have been' is used and , ing t is added to the first form of the verb. 

3. 'Has been' is used with third person singular subjects and ’have been' is used 
with others. 

4. In interrogative sentences, 'has* or 'have 1 is used in the beginning of the 


sentence. 

5. 'Since' is the used for point of time and 'for' is used for period of time. 


Model Sentences (Affirmative) 

1, T fFTT ~t\ ftPHF ft 3TT| ftt ft? ?l Mother has beenwashing clothes since noon. 

2. Tft TT^Tpj ft Tfftafl %\ ^FPE Ft f I We have been making preparation for the 

examination for one year. 

3. l it has been raining since morning. 

4, IRft.Hlfi 1990 ft feftf ft 2RR Tit t 1 Rajkumari has been working in films since 

1990, 
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Asha has been suffering l'rom fever for many 
months. 

The child has been weeping Ibr two hours, 


6. ^rr Ft 3 it tff 1 1 

Model Sentences (Negative) 

1. pi srt ** M fl -SIcftiiST Tjf *ST ^ f I We have not been waiting lor you for many 


days. 

2. fw% 1999 3 $ FFf TF t I 

T?Tt I 

4. *1# ##rtcT 3F 
TFT 1 1 

5 . FT $ FFf ft TFT 1 1 

6. =1? STFrFTTrf t FH Fff TFT 1 1 


Your friend has not been living in Delhi since 

1999. 

He has not been working in this factory fora 
longtime. 

Shed a has not been practising music for 
many months. 

The child has not been weeping for two 
hours. 

She has not been dancing since morning. 


Model Sentences (Questions) 

1. ^7T FF Tpj? ft oqiqm F>T TFT t ? Has he been taking exercise since morning ? 

2. TJ3F Tt ^FT Ft TFt t ? Has it been raining since morning ? 

3. ^fT FF TRTTF £ 3TT>[ wtgfli F>T TF f ? Have we been waiting for them for four 
weeks ? 

4. 33T ^F Ft ft W ^ TFT t ? Has he been reading this book for two days ? 

5. FFTFF TJFF ft TO T| f ? Have we been playing since morning ? 

6. W i W fel ft hx -^f? Have they been swimming for four days ? 


2. PAST INDEFINITE TENSE 


Unwi-Wl f *ftrfc|UT<FI 

* ART *' ' <n OT 1 ' rft #' V A *• tft sm w ^ ^ ^ f T* m 

jf«/es : 1. With all subjects, second form of the verb is used 

1 S.T” m • 

1 L'as 1 " - “ - nu*« .. «. — - 




Model Sentences (Affirmative) 

He abused me. 
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2 . 

3. % wf ^ ifa funl i 

4. ^ fl*ff WS tOT | 

5- JjtI “fit ^5^ *t I 

6. %rc 'K%t^^r|a^f^qn 


The dog bit him. 

The thief broke into the house. 

The police caught the thief red-handed. 
The children teased the dog. 

1 taught him a lesson for life. 


Model Sentences {Negative) 


1 . f# 3 i 

2 . 

3. TFtf qiwii$<ii ftFRT Wt 1 

4. ^Tr^ T iird4T^f^f i 

s. TRsft % ^ Tffer i 

6. 


The dog d id no t/didn't bite him 
He did not praise you. 

We did not lose heart in difficu Ities. 
He did not abuse me. 

His wife did not beat him. 

I did not abuse him. 


Model Sentences (Questions) 


1 . W F£eT 3TR 75Mt "*f IW'&fT trl^ § ? 

2. 5Rn ^rptcn «ir ? 

3. =pt ^ ^ TO ? 

4. W^r TftZT ? 

5 . m ^ ? 

6. ? 


Did you take pan in games at school ? 
Did anybody know him in the village ? 
Did the dog bite him ? 

Did 1 beat him ? 

Did we help them ? 

Did you win a prize ? 


PAST CONTINUOUS TENSE 

h^^m— eucw % 3T^T*T ‘W 8JT’, ‘Ttjt sff 3^'% ^t* rFTT 7i?7TT 1? I 

Rules : 1 . In this tense, 'was' is used with third person singular subjects and 'were' is 
used with others. 

2. T Ing' is added to the first form of the verb. 

3. In interogative sentences, 'was' or 'were’ is used in the beginning of the 
sentence. 

4. In negative sentences, 'not 1 is used after 'was 1 or ’were'. 


Model Sentences (Affirmative) 


1. ^'TOT^#*OTTST*TTI 
2* ^TTT cl^d lf^rq^lXt ^1 
3. ^1 

4 * ^ *fr fci % 1 

5. ^XTfTTft ttzf stuff T^T aJT I 
6 - ^TT T^t I 


The thief was breaking into the house. 

We were celebrating the independence day. 
ThePrirae Minister was hoisting foe national 
flag. 

They were celebrating Asha's birthday. 

The peon was ringing the befi. 

The old woman was lighting the fire. 



PDF t gompressor Free Version 


FUNCTIONAL ENGLISH (COURSE CODE : 
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Model Sentences (Negative) 


1. TOt ^ iff TO TO m I 

2 . to hfT Tt 4 1 

3 . 37TT ^ eft i 

4. $1 

s. 

6 . 


The peon was not/wasn't ringing the bell 
Monkeys were not dancing, 

The old woman was not lighting the fire. 
Elephants were not trumpeting in the f 0resi 
We were not welcoming the guests, 
l ie was not hoarding the bus, 


Model Sentences (Questions) 


1. £ ? 

2 . 

3. to ^m^rlTOTHFf ^\wm? 

4. TO TOTI 4 ^ T?t «ff ? 

5. TO TO w!t TO m ? 

6. TO ffem 3tPT «IHf ^ «ft ? 


Were the children not making a noise ? 
Was your father smoking a cigarette ? 
Was your brother not Hying a kite ? 
Was I he mother boiling mi Ik? 

Was (he peon ringing the bell ? 

Was the old woman lighting the fire ? 


PAST PERFECT TENSE 


Rules : I . In this tense, third form of the verb is used with 'had', 

2. In interrogative sentences, ‘had’ is used in the beginning of the sentence. 

3. In negative sentences, ’not’ is used after ’had’. 


1. 


2 . 


3. 


4. 


5. 

6 . 

1* 


2 . 


3. 

4. 

5. 

6. 


Model Sentences (Affirmative) 

tFT 3TTTO) ^ ^ j We had given you a warn ing. 

ned %T m I The sun had set long ago. 

TOR R ft TTT-TO w: *f I His parents had died in his childhood. 

^ ^ T flrl ^ ^ I We had won the match by two goals. 

#ifr fl I The police had caught the thief. 

*R tjjTO m I The old man had died . 


Model Sentences (Negative) 


mi 

wi rr ftngi % f^r ^ 

imr mi 

W ^ tr m i 
M HFf T3T m i 
mi 


He had not tried to commit suicide twice. 

His brother had not gone abroad for higher 
education. 

The train had not/hadn't left. 

The old man had not/hadn’t died. 

The patient had not taken medicine. 

He had not delivered the message. 
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translation tbom Him to mum 

Model Sentences (Questions) 


-| epff ^ 3 ’H 6 1 3>*5 ?TT ^bl ?n ? 

2 , m ^ ^ ? 

3i gn ^ ep ? 

4. HT TTTST 153 "5^ ? 

5. 33T «£?I 1 Tt ' : ^il ? 

6. ^tt frft "^ft $n ? 


Mad he lost everything in gambling ? 

Had the prisoners escaped from the prison ? 
Had the doctor examined the patient ? 

Had the train left ? 

Had the old man died ? 

Had the patient taken medicine ? 


PAST PERFECT CONTINUOUS TENSE 

Rules :1. In this tense, 'had been’ is used and ‘lug’ is added to the first form of the verb, 

2. In negative sentences, ‘had not been’ is used. 

3, In interrogative sentences, ‘had 1 is used in the beginning of the sentence, 
before the subject and ‘been* is used after the subject. 


4, ‘Since* is used for the point of time, like Monday, Yesterday, 9 O’clock, 1992. 

5. ‘For* is used for the period of time, like two days, three weeks, four years, five 


hours. 


Model Sentences (Affirmative) 

1. -^T3rt sMHH ft IFTTt ^ 3 UR This servant had been working in our house 

71^*711 ' sincehischildhood. 

2. % 15: UeTR StWI-aUcFT T? t| $ I They had been living apart for six months, 

3. ^ iff f^t 1TH ^ Ul TFT U I I had been memorising this question ever 

s i nee the first day. 

4. T frfTT #T RM TT RTfa UI ST^TW UI Tff U t Geeta had been practising music for three 
years. 

5. fft fhcll ^ 3 ftuel TIM $ ^ My father had been teaching in this school Tf? 

>4 \ since last year. 

6. 3TR ITT: Tf Ut Wtefl 7t $ I You had been waiting for the guests since 

morning. 

Model Sentences (Negative) 

1. ^?IT^T ^3 'Hn ij i ufi Rbu. T?T ®TF I The leader had not been speaking for two 
hours, 

2. RhUM TflclT ii 3TT3 m # mi d^l Farmers had not been growing sugarcane in 

3fTT ^ ^ I their fields for many years. 

3. ^ W3T % Wl Ut TIM 3 StR-:?src He had not been moving about in search of a 

Iff T?T *TT 1 house for many months. 
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§1 

5. 

6 . 


FUNCTIONAL ENGLISH {COURSE CODE : FEti^ 

They had not been paying the rent of the > 
house since last year. 

The children had not/hadn't been playi^. 
since morning. 

They had not been living in this house f 0r 
many years. 


Model Sentences (Questions) 


1. 

2 . 1 

3. T7T ^ Tlfetl ^ ITT *¥ 7s> Tt" ®t ? 
years ? 

4. 33T %fT ^ 'Hl^[ Rfii( ^ T?T £11 ? 

5. 

6. 'm F*T 3 MlSJI Tt $ ? 


Had it been raining for many days ? 

Had the children been playing si nee morning? 
Had they been living in this house for mam 

Had the leader been speaking for two hours? 
Had he been weeping for two days ? 

Had we been waiting for them since morning? 


3. FUTURE INDEFINITE TENSE 

(Simple Future) UI&IHUI gchi igrasr%3^r^fTTT^ ( 'nf $rUlfci <rWI 


Rules : 1. 'Will* or 'Shall ' is used with the first form of the verb. 

2. In negative sentences, 'not' is used after 'will' or 'shall 1 . 

3. In interrogative sentences, 'will' or 'shall' is used in the beginning of the 
sentence. 

4. 'Shall 1 is used with T and 'We' and 'will' is used with other subjects, in modern 
English 'will* can also be used with the 1st person. Rather 'will' or T1 more 
usual than 'shall’. 


Model Sentences (Affirmative) 


1. cpr Tris^T *T wbcf ^ ^n-3TFt I You will pass the examination. 

2. TTHT TW%1 i-itr ’siihBki ^ ’ 1 1 We shall invite all friends and relatives. 

3. -3TtzfTW TRTTdt cisriI ^JI Tf fd'chiei I The teacher will turn the naughty boys out 

of the class. 


4. 

5. 

6. *rq ^?1 7SJT I 


She wi 1 1 stand by you through thick and th in 
We shall defeat the enemy. 

We shall defend our country. 


Model Sentences (Negative) 

1. ^ ??T % yi u l Ttff 3^1 I They will not lay down their lives for the 

country. 
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2 . 

3. irro. wt i 

4. it arrft ^ff Tfar <^ j n i 

5. Tpr ^ ^ ^r fmm ^ ^WTT i 

6. F^ sjTt TT'icl *f 4lff Tt? 1 ! I 


We shall not keep our promise. 
God will not (or won’t) help us. 

I shall not serve my mother. 

I shall not trust a liar like you. 
We shall not keep bad company. 


Model Sentences (Questions) 

1. F^TT TF "HFt ^TT ? Will he not deceive you ? 


2. mr^-yfo ^ ? 

3. 3*tt fh armt h^t wt? 

4. f*tt f*i sm r h^i ? 

5. 'HWf WT Wif q^TT ? 

6. sFRt 4 wn? 


Will the children make a noise ? 
Shall we ever forget your kindness ? 
Shall we keep our promise ? 

Will God help us? 

Shall I serve my mother ? 


FUTURE CONTINUOUS TENSE 


<*dl% Future 

Tense ^ FT TFT % I 


Rules : 1 . With T and ’We', 'shall be’ or ’will be* and with other subjects 'will be' is used. 

2. Tng f is added to the first form of the verb. 

3. In negative sentences, 'will not lie' or 'shall not be’ is used. 

4. In interrogative sentences, 'will' or ’shall’ is used in the beginning of the 
sentence before the subject. 


Model Sentences (Affirmative) 


1. TRfa# 7 ! ^S^W.f^ WW 

2. mm\ Tft #ft i 

3. 3 ttt w ^ti^tF Fffi i 

4. dl'l Tdl % •TR c1 J ll TF FPl I 
leader. 

5. ^ -ippf 3 tT TF fTh I 

6. M TIT TFT FR I 


The poor will be dying of starvation. 

The government will be helping the poor. 
They will be gambling at this time. 

People will be raising slogans against the 

They will be cursing their fate. 

1 shall be sleeping. 


Model Sentences (Negative) 


1* 

2. cTFT F^ *nRiqi •IfO F 7F Fl f ! I 

3. If TT) ^f TFT fTT! 

4. % W W ^ Wl W\ I 

5 > V* ik ^F? TRT ^ Flft l 


The sun will not be rising. 

People will not be abusing us. 

I shall not be sleeping. 

They will not be learning their lesson. 
We shall not be making a noise. 
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Model Sentences (Questions) 

1. wwtm? Will the prince be making merry ? 

2. =FTT 3 cT?t Tiff FPTt ? Will the waves be rising in the sea ? 

3. W 3 facift ^ ^ ? Will the moon and$ijp>e shining inthe sky? 

4. W $ TTCR tfft ? Will you be travel ling by train? 

5. ^ f^ct T?T fN ? Will the sun be rising ? 

6. 3RTT cThr RTfrRff ^ #) ? Will people be abusing us ? 

FUTURE PERFECT TENSE 

Tn^i 3 trtt % i 

■ufozr 3 cFtf tjtt it tot fmj | 

Rules : I. Third form of the verb is used with ’will have' or 'shall have’. 

2. In negative sentences, ’will not have' or 'shall not have' is used. 

3. In interrogative sentences, 'will or shall' is used in the beginning of the 
sentence and ’have' is used after the subject. 


Model Sentences (Affirmative) 


1. 3 

2. fowl) 'HKI 1 ff | 

3. t ‘Tf’rfrof xf fq^ itfe #t i 

4. 'pTTCt ^ R TO tpj tJ 3TT (fpli f 

5. TTT^t WZ I 

6. oR -4 lil Tffrj' i 


They will have put out the fire. 

The cat will have drunk all the milk. 

They will have distributed sweets among the 
neighbours. 

The gambler will have lost everything in 
gambling. 

The train will have left. 

We shall have won the match. 


Model Sentences (Negative) 


1. IR Tft 41 (i | 

2. Tdil W Riff TO "5^1 I 

3. ^ | 

4. 

5. Tm R Rtfar TO Rff RR vft M I 

6. to Rff m ^ ^tt i 


We shall not have won the match. 

He will not have sold the old car. 

T he train will not have left. 

We shall not have won the match. 

Rajni will not have passed the examination. 
He will not have eaten the apple. 


Model Sentences (Questions) 

1. , Will the children have eaten all the biscuits 7 

' 2 Shall we have reached the station ? 

Will he have sold the old car ? 
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4. W {pf ^ MR <*ihi HHTl ? Wilt y OU j lave earned a thousand rupees ? 

5. 3RT ? Will the train have left ? 

6 - ? Shall we have won the match? 

future perfect continuous ten se 

Rules : l . ’Will have been' or Shall have been’ is used after the subject, according to the 
need of the subject, 

2, *Ing' is added to the first form of the verb, 

3, For is used for period of time and 'since' is used for point of time. 


Model Sentences (Affirmative) 


1. ft *ft RFR Tt T^T | He will have been cursing his fate ever since 


2 . | 

3. %IT fcff ^ tr "W? tR ^pnt j 

5. MIT JTRt $ rf| TPTRf 

6. ^ W $ I 


his childhood. 

They will have been laughing since evening. 

Geeta will have been living on milk for many 
days. 

This servant will have been working in his 
house for many years. 

Lata will have been practising music for 
many years. 

The children will have been going to school 
since January', 


Model Sentences (Negative) 


1. 

since 

2. 

3. 

4. 

5. HKll T) Hldl ^ TIT 

I 

6. cp? Rt f^T ^ xfM ^ |f|fj I 


The princess will not have been sleeping 
morning. 

Asha will not have been I iving here for many 
years. 

Children will not have been making a 
noise for two hours. 

The children will not have been playing since 
morning. 

The gardener will not have been watering the 
plants for one hour. 

You will not have been dri vingthe car for two 
days. 


Model Sentences (Questions) 

1 ■ ^ Hinl ^ Tt Tfte ‘{f?T IFFTl ? W i 1 1 the gardener have been pi uck i ng flowers 

for two hours? 
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ing? 

3. W*TT cTFWiT Tt TFT el'll 

4. m fRWT ^ fFTf TFt #TT ? 

5. 3RTT TM^HIt) TJWF ^ TTt fpfr ? 

6. m 3TRTT ^ WWf ^ WFT Tf TFt ? 
years? 


1. WT| -irj^l Tjitfl f | 

2. |l 

3. WRT FR fablcT TFT f ! 

4. WF WTc! trt f | 

5. ^7 ^ % ah^.qj ^ | 

6. W^T^FftfFTWcTWFf I 

7. WftcTT WT ?TF <gm 1 1 

s. wf ^ wRmr t w ^ctt i i 

9. »7W^^Tmi-HTI^t1^3TTTT^M- 
cape, 

WTcl WW 7 TTT i 

10. J 

11. 37R WR 1 1 

12. WTFfWT HTPRT^4 t^W^T <FTTI 

13. 

14. ^ *R ^JT 3#T 7TW % SFfTWT ^5 
F^TTI 

15. ^>4 3^1 sqci fret ft WRT R?T ^iur[j [ 

16. Ft itex 3nq% f^t foq f i 

17. WIRT TFT \ 

18. 

19. 

20 ' 
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Will tliey have been waiting for us since morn. 

_ 

? Will the lazy boy have been shirking work 7 
Will the women have been quarrelling since 
afternoon ? 

Will the princess have been sleeping since 
morning? 

Will Asha have been Jiving here for many 


The old man is hard of hearing. 

The house of LaJa Dewan Chand is on fire. 
The child is cutting teeth. 

He has gone for a hair-cut. 

You are a fool of die first water. - 
I cannot afford to keep a car, 

Slieela is running high temperature. 

He lives from hand to mouth. 

God be thanked that you had a narrow es- 

By God’s grace, I have got that job. 

It is absolutely close today. 

Trust, in God and do the right. 

My mother advised me never to tell a lie. 

I shall speak the truth and nothing but the 
truth. 

Mi Ik and bread will do. 

Two servants are at your disposal. 

The match ended in a draw. 

But for your help, ] would have been ruined, 

We could not help laughing on seeing him. 

If I were you, 1 would not have allowed him 
to go. 


SENTENCES OF COMMON USE 
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21. #F*T‘fcnl#tl 

22 . 

rmn 

23. 

24* *rf 4 ‘5^^t 

tw 4 t FTTI 

25. ^ ^ srn ftn ^nt i 

26. ^ ^ 1^ ftf #T T3Tft 

F^ltl 

27. WFt 
* nrJTTtl 

28. $pFft FM 4 

4<*l *lt?7 ^i"T iri c ti<1l I 

29. ^ ^ F 4 % FT4 ft 

IF^tl 

30. 

31. Jl«l C|<ft gH Hk^*-! *t1jl ehl4 ’H’-bel 'I?! 4 

y*Vl l 

32. ifc&z % 3*4 ft tf4 W m ^ «n i 

33. m ^ T F^ •& -ski 3?T ^<t>i *tT I 

34. FFK TR 4N^ ft ^ Ffft ^ 
#1 

35. FTf? % ^ ft FF4 ^ ft l 

36. ¥ t?? 4 FF FTTfll ^ 4 I 

37. ft wi^fftFTFfofttft^^Tcni 

38. FF^^W,^ 4tIF4 WIT I 

39. FF Tft^ t ^ ftf*lH ^4 1 

40. %Frr f*4tt 4 f 4 4^ft4iH 4ti 

40 . cjf 3* 4 i ftk aqfwft 4 1 

41. 

42 . f*t ft ^ 4 w wr vm 4 m fa «rrfer 

4ft ci^l I 

43. FF^ffaHftft^HFT'qf^ ftfaFRft 

^FT^tl 

* 


Weather permitting, we shall play a match. 
Had I seen him, I would have brought him 
home. 

I prefer milk to tea. 

As soon as the thief saw the policeman, he 
took to his heels. 

Wait here till I come. 

The doctor has advised me totakethis medicine 
thrice a day. 

God willing, she will certainly pass this time. 

As long as 1 am with you, none can harm you 
in the least. 

Walk fast lest you should miss the train. 

Do not tease the dog lest it should bite you. 
You cannot succeed unless you work hard. 

The patient had died before the doctor came. 
The doctor had come before the patient died. 
The train had left before we reached the 
station. 

We had reached the station before the train 
left. 

She had taken breakfast before she took a 
bath. 

I fear none but God, 

He would rather die than beg. 

Although he is poor, (yet) he is not dishonest. 
He is not only mean but also dishonest. 

He is both rich and proud. 

For all his wealth, he is mean and miserly. 
Hardly had we stepped out of the house when 
it began to rain. 

We had hardly reached the station when the 
train left. 
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44. 

cTHT | 

45. ^ v 4fT 3iFn t OTi frtu trt 3 

TtsJT f' | 

46* 

47. W1%4lt I 

48. ^ ^f ^5 ti ?fr ^ ?p# -qrK 

Tsff ^nr i 

49. ^F^rt a^^'w^Kfft i 

so. ^ ^ -pffq i^T^n t 

51. ^ fTFIRT W& 1 1 

52. % Fft^ SR^ fMf ^ cRRT I 

53. admit ? 

54. SRHT^mFWF^fM 

55. FiRFT f 3IT 1 1 

56. TO^TeRTSTTTTft ? 

57. ^ ^ tt *pt fr ^r^frt i 

58. *FdT| 

59. ?m ^ "^Tcrff T\ TTR^TR TFTf ^flftir | 

60. "^FT TRT 3fR31 1* *twel 1 

61. ^ STT T?t 1 1 

62. T$R ^ ^f>Ff ^ ? 

63. ^ <RRT i^?i[ 1 1 

64. ^IF TR?U 3dTR 1 1 

65. W 2|f I 

66. WWrSftMTtl 

67. FTI W ( TFf ?M I 

68. tffTtTf to TFt 1 1 

69. 

70. % FT W I 

71. -JTFtNitt^TR^iF^ttl 

72. 

73. cITF^TOI 

74. $$ *f FFT ■%! 3JST3f| ) 

75. '^rlTR^^'TO^fTTFltl 


FUNCTIONAL ENGLISH (COURSE CODE : FElH)<|> 

No sooner did he hear this newt--, he began lo 
dance w ith joy. 

Ever since he came here, he had got upon our 
nerves. 

I le took no notice of me. 

God has blessed them with a beautiful son. 
Jfyoudo not work hard, nobody will like you. 

He is an eye-sore to me. 

I took the rope for a snake. 

This road leads to Shimla. 

He introduced me to his friends. 

Do you know how to swim ? 

Blow your nose. 

He is out of breath. 

Do you know how to thread a needle ? 

If you lose heart, you will lose the battle. 

My mother does not keep good health. 

You should beware of pickpockets here. 

I spent a sleepless night. 

I am feeling sleepy. 

Why don’t you button up your shirt ? 

I have to get up at five in the morning. 

This is not a thoroughfare. 

The doctor was feeling the pulse of the patient. 
It is an uphill task. 

1 do not feel at home here. 

I Ids book is selling like hot cakes. 

He has no say at home. 

The thief took to his heels. 

This job is after my heart. 

They raised a great hue and cry. 

I could not see through his trick. 

Do not poke your nose in my affairs. 

I have a severe headache. 
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76* ^ ^TcT sNiarl | 

77. 

78* 3TFT It 3TF7 f ? 

79. $ 3TTT=hi cfq] ^cf| ^7 1 

80. HlfR % fw «ft % ’ a TT t IKt ^ I 

81. 3t l H °h!H ^ <T)1H T^t 1 

82* 3RT STIR 1jf( ■SRI p 

83. ?rl'l fipT Riffl ? 

84. m ^ ^tst t ? 

85. snwt ^ wn ^ t ? 

86. wti 

87. Art ^tr-r^h 1 1 

S8. 7 TTRf Tt Rcl ^ifr I 

89. «RR "^1 RfcE Wit l 

90. 7 n^ smi 3 ate i\ M i 

91. «iraf if m sn ^fpn i 

92. "5^ ■STR'ft 3Tnit RT <H=hll Hff STTtTT *11 I 

93. 37RR R^Td ^f W cfl I 

94. 31RR RTTf Rl f^RicIRT eft I 

95. ^T 3RT % 7 W I 

96. 3M^ «IRcT^Tm^ f I 

97. 3TTC 3 eft 'BTreft WHI % ^ ^ 1 

98. ^ *[ft ^Rf-«fTRl R^ (cksTcTT tt?dl 1 1 
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Do not make lame excuses, 
lam feeling giddy. 

What brings you here ? 

What can I do for you ? 

Mohan's father is a wholesale dealer. 

Mind your own business. 

Will you let me go now ? 

Where have you been a 1 1 these days ? 

Have you ever seen a ghost ? 

What is the time by your watch ? 

You have given a long rope to the children. 

He is not known to me. 

Do not look down upon the poor. 

The car began to run at high speed. 

Soon the train went out of sight. 

Don’t be taken in by his oily tongue. 

I could not believe my eyes. 

Get your house white-washed. 

Get your ears cleaned. 

The child was run over by a car. 

The sky is overcast with dark clouds. 

You praised him to the skies. 

He keeps on writing to me every now and 
then. , 

Never show your dirty face again. 

Never set your foot in this house. 

Never borrow, never lend. 

! have a bad cold. 

He is sneezing because he has caught cold. 
The thief made away with the clothes. 

The child is runninghigh temperature. 

The doctor examined the patient for an hour. 

Theold woman went on coughing throughout 
the night. 

Early to bed and early to rise makes a man 
healthy, wealthy and wise. 


99. 3TRRI RRt ^JRT iRR RR-ft R fctsfRT I 

100. RIR R I 

101. r ^r*it "^nr r Rti 

102. 

103. ofl? ^ ^ i 

104. RJR# RFT RRT I 

105. wganti 

106. sT'te.J TPTt RRI TpT I 

107. RR R7 Tlfwl T& I 

108. TTHTT 3^ RPTRl RfFIRT R^T ^ 

tpff Sift ^feRR «RTcTT 1 1 
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109. T rnff Hd'sl Tt ctcR ^ t* i 

no. ztd ^ to ^ ^ 1 

in. wmit x rc 1 1 

in. ? 

113. ? 

114. 3Fpft d J IIU t 

115. ^I^RI TgT TOU 1 1 

116. m it T F(I % I 

117. T7TZT Rhpk+tI '^TT faff 1 

118. 31 fT^TET T R1 Tf ttF^T 3F I 

119. 3^3ini^tf | 

120. <jn 3f fr ? 

121. M 1w it# It ^TTcft f I 

122. 3lt ffh fcl tW 3TFt it 

tl 

123. 

124. 331 3UqTf 3lt *T3T ^ 3^T t ? 

125. I 

126 . st 4 Tm^FT 3 13 fw ytf I 

127. 

128. 31T3 ^ 3it3lt 3T I 

129. IcmWTirtl 

130. % 3 ?rf 3 et wft iif i 

131. 

132. fa'Hd it W f, i# 37T} ^Teft 1 1 

133. 371 3 ^ nfa 31 W, I 

134. 51 3PHt ^ c|ft ^13t spjf 1#' $t? 

135. T^m^Tlt^t «fl- 1 

136. 

137. TTf^ff *f fq Tfzf sjq ^ | 

15S, 

139. sra-gfrsn^T^f^i 

140. 7 

141. T^ISTt dlfb f>iq[ T*fk T3Ef % fair | 

142. 


The train lias derailed. 

He blew out all the candles. 

Corruption is in full swing. 

What is wrong with you ’■ 

What harm have I done to you ? 

Hold your tongue. 

All the milk has turned sour. 

Your son has now come of age. 

He palmed off the base coin. 

He slipped and sprained his foot. 

His eyes are sore. 

Why do you shirk work ? 

My watch loses five minutes every day. 
Your watch gains ten minutes every day. 

It is a quarter to nine by mv watch. 

Is it a quarter past ten by your watch 7 
It is exactly half past seven. 

It is ten minutes to seven. 

It is five minutes past seven by my watch. 

I am going to take a test in English today. 
The tap is running. 

I have no vacant period. 

My cow has run dry. 

The signal is down and the train is about to 
come. 

The flood washed away many villages. 
Why don't you wind your watch ? 

It was raining cats and dogs. 

Ring up the fire brigade at once. 

In winter we used to bask in the sun for hours. 
No parking here. 

Let me take leave of you now. 

Why are you beating about the bush ? 

Eat to live, but don’t live to eat. 

She burst into tears. 


143. i^T HT % W % 3 qR ^ ^ 

Wfl 

144. 3^HHM TOcfj K ? 

145. *¥ fc'M -S^FRI ^ Fjr]j | 

146. ^ ^ ^ q?| tR f | 

147. 

148. 3i.'+>qie ’RcT^eii^m 

149. '^mi *m mf m% is ^ ^ i 

150. ^ fit TR^t qq RT*Tt 1 1 

151. ^tt ^ ^T-'-JR^'il qR | 

important 

1. W RI? cT^t Wl 

2. iMt ^FT, q*l*i wrn i 

3. T^nfl^^cftl 

4. fclU+1 W5t % I 

5. ^RTW^^rRI 

6 . 

37«^T dftJcldl # WI I 
7. 

s. *fr t , 3 sfreit wf i 

9. q% TTf T ?tcrr 1PFT I 

10. ^ ^ TOTqrc i 

11. *f\ jxti i 

12. 3RTlf r ^fht fran 

13. 3T f 1T WZ W&n, sprff ^ i 

&m\ 

Htjef 3RRT f^R HtHI ! 

14. ^RT^TtRl W\ 

15. 7R¥f^f ^R#l 

16. 

17. srit ^ *ft ^re?r ^ *m i 

1 8. '31F1 ^t| ^TFf[ tJItJ ^cbchi, nidi ^ I 

19. 3m3RHT,Th %l 

20. "q^ dlcii fqR wfT 1 

21. %IT ^r, ^7T qfr^ I 


ill 

1 am dead tired after the day's work 

How can [ pocket this insult ? 

I shall make up my deficiency in English. 

Phis is the talk of the town. 

I do not believe hearsay. 

Don't spread rumours. 

His lecture was above my head. 

He is a blockhead. 

He paid a deaf ear to my words. 

PROVERBS 

Where there is will, there is way. 

Great cry, little wool. 

Union is strength. 

Might is right. 

Money makes the mare go. 

Haste makes waste. 

Barking dogs seldom bite. 

Thundering clouds seldom rain. 

Slow and steady wins the race. 

A bird in hand is better than two in the bush. 
Diamond cuts diamond. 

A figure among ciphers. 

Charity begins at home. 

While in Rome do as the Romans do. 

Rome was not built in a day. 

All is well that ends well. 

A blind man is no judge of colours. 

A burnt child dreads the fire. 

Blood is thicker than water. 

Think before you speak. 

As you sow, so shall you reap. 
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22. HeUI 

Do good, find good 

23. WTCT 1 

A drowning man catches at a straw. 

24. ^ ^ HITTH 1 

Hunger is the best sauce. 

25. TTTH ^ Tiff 1 

Truth is evergreen. 

26. 'SRFH’^SII 

A bad workman quarrels with his tools. 

27. 

No rose without a thorn. 

28. 

Prevention is better than cure, 

29. 

Empty vessels make much noise. 

30. atftaR'*»rfirc*Nii 

Pride hath a fall. 

31. to^Hf^HHFf^Th 

A closed mouth catches no flies. 

32. 

Distant hillocks look green. Or 
Distance lends charm to the view. 

33. 

A bad name is worse than a bad deed. 

34 . ^tt to to aistft m i 

Beauty is nine days wonder. 

35. to? MI oJFT 1 

A little learning is a dangerous thing. 

36. 73TeTT 33 ImMi ^ 1 

An idle brain is a devil’s workshop. 

37. towtoH%to^toHRTt 

Coming events cast their shadows before. 

38. 1 

Death keeps no calendar. 

39. t^TcRT M TrH % WRt 1 

Cut your coat according to your cloth. 

40. toft ^T Hfal 1 

Stolen kisses are sweet. Or 
Forbidden fruits are sweet . 

. . _T i _*V _ Q A. ... 

4 1 . sHiT^nr er htw f i 

Honesty is the best policy. 

42. 4kl ^T HM hHI *f 1 

Ill got, ill spent. 

43. 3Pf wto W tft?T t «W fatot to tof 1 It is no use crying over spilt milk. 

44. ^cfrtorfttotfrtol 

Make hay while the sun shines. 

45. W4 

Let us see which way the wind blows. 

tto tor todT 1 1 

46. Ht^Hcl^rSTI 

Let the dead past bury its dead. Or 
Let by gones be by gones. 

47. M'KH^ ttol 

It is hard to live in Rome and fight with the 

Pope, 

48. to^^ITCHiprtl 

It is better to wear out than In rust out. 

49. ^m^wni 

Death's day is doom's day. 

50. W tot to tozf to Wtl 

Something is better than nothing. 

51. HHJ W to ^T«1 ^TRTl 1 

Time once lost is lost for ever. 

52. ato^tofir^! 

Self praise is no recommendation. 
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53. % flteHfd fm TpH | 

Practice makes a man perfect. 

54. 

One cannot serve two masters. 


Or A rolling stone gathers no moss. 

55. 3TT1RT ‘qfTf 3T^el 1 

Out of sight, out of mind. 

56. P=m TFT efFI TTT <H ^rff ^ ^pt TO 

Only the wearer knows where the shoe 

pinches. 


i 


5/. %{ HT T!R, "Sh^ fe T? T3R 1 

Uneasy lies the head that wears the crown. 

58. 3M4?| ^ f% TT^jT Tr 3^f| 1 

Out of the frying pan into the fire. 

59- 3*3|l^^^j|| | 

Necessity is the mother of invention. 

60. ItT^^ 31*1*1 if tfTN><jh 

Nip the evil in the hud. 

61. ^cTcIT ^T RTR T rnst I 

Nothing succeeds like success. 

62. ^1<1 Ptcfctfl ^f^ql | 

Much ado about nothing. 

63. *r^Trlw^t 

Man proposes, God disposes. 

64. 

Work is worship. 

65, TT^ T T5T (Slvt q^Hi TTf T^cfl ^ | 

What cannot be cured must be endured. 

66. 

What is fixed by fate must come to pass. Or 

67. ^TTR ^1 foMsil hHd ^Teft' '^«hfli 1 

What is lotted cannot be blotted. 

68. ^R^Mm feit ^ff : 1 

When the cat is away, the mice play. 

69- ten t ^ -mi ^cfl t 1 

When God wills, all winds bring rain. 

70. 

The deeper the well, the sweeter is the water. 

71. «TRT ^T WTf ffl 1 

To make a mountain of a mole hill. 

72. $g ^5! R3FT TT^TT £ 1 STK^T 3P^ cRI | 

1 Tit for tat. 

73. 

To err is human. 

74. 

There is something black at the bottom. 

75. Titt ^ i 

Birds of a feather flock together. 

76. *[TiJ *T TFT Wftf "F ^rt 1 

A wolf in sheep's clothing. 

77. ^tTRt^^TRT 

Wolves may lose their teeth, but not their 


nature. 

78. 

Self praise is no recommendation. 

79. 

To kill two birds with one stone. 

80. f*TC 3cff | 

No pains, no gains. 

81 ■ ^^Htern 

Tit for tat. 

82 - ^^Tf^tr^'Erc^TTr w^ti 

A rolling stone gathers no moss. 

83. ^ ^ f*R I 

Think before you speak. 

84 * 

Reduced to poverty, he still affects pomp. 
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85. 

86 . 

87. Wti #M i\ Wl I 

88. t?RT ^ ^R! t 

89 . ^ei ^fcT^ra ^ ^ I 

go. *rsft nrnft 1 1 

91. 3Tf^ ^ri 111^ I 

92. 1 

93. "ft &rft % I 

94. 'ti'ldl cildl <1^ sHt ^IdT I 

95. 3^^ti 


FUNCTIONAL ENGLISH {COURSE CODE : FElt^j 

Good wine needs no bush. 

Money for money and interest besides. 
Something is better than nothing. 

The child is in his father’s boots. 

Bravado on top of robbery. 

Truth is always bitter. 

Between the devil and (he deep sea, 

Fast or west, home is the best. 

Chips of the same block. 

Uneasy lies the head that wears a crown, 
Misfortune overtook his first venture. 
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SOLVED EXERCISES 

Q. Translate the following passages into English — 

1 EXERCISE 1 

3 ^ 'flRt ^ wft stf, iw $ ft f# *n# 1 wi ^ wft 

«tf I T?T«T A STCsjf W?ft TTdl sfa TT^T ~‘^T7 3PHI 

mixr^l rfl^^ H$Kr«i ?P?-$- 

^ ttcjt# tit %M Am i A fan, "4 wit? ftfr t, t 

eft t rt«i i to ^ ^t *rfk^ to ^fT^rf^ i #3T3n ^r t, trt 

Bftnr 

Model Translation. Seven hundred years ago books were hand written and not printed. For 
this reason, they were priced high. King Nasi mdd in used to copy out Persian manuscripts in his own 
hand wirtingand lived on the earnings from their sales. One day his wife burnt her hand while cooking 
the food. She appealed to her husband to engage a kitchen maid who should lend her a hand in the 
cooking. N as irudd in replied that it did not matter if he happened to be the king. He was still a poor man 
as he was in his early life. A poor man's wife should lead a life of poverty. The treasury belonged to 
the people and all the money in it was meant to be spent on works of public well. 

EXERCISE 2 

W#T A TRFF mpi A (Ephesus) TIW -m «n I T rf^ A> ctfol 

^ ■pf 3FRT tft H6t°l *JT I si^Rl ^f| 'tjytT $«ts«l oTFT TF? TFf HKt 

■q 3flr\ aT^PTT ^ "f%T^ TfT^TT >=h<ci A ftrH TT^T 

hP« 120^^1^ ^ *Kfj 

! si^dl sfjf ^fet fHHt-Ht I <1 ^Ndl ^ I 

Model Translation : There was a city named Ephesus in Asia Minor in ancient times. It had 
many temples, but among them the temple of Goddess Diana had its own importance. Hundreds of 
people went to that temple everyday to pray to the Goddess to fulfill their wishes. Once the devotees 
of the Goddess decided to build a grand temple for her. This wonderful temple was completed In one 
hundred and twenty years. Many beautiful idolsof gold and silver were also made. The idol of Goddess 
Diana was made of marble. It was studded with many precious diamonds and pearls. 

; EXERCISE 3 

A 3FT} feirfW 3TT fN iq WI ^7 TJltwl ^ HCKrK UHSlIA'll 1 fl*T A T1 TTrPrR W 

t, At i f^f f ih^h 

mm t m wr iA wr sfo ^hcKiO A tot wq; i ftfi 

tot fadi44 ^tgun^n 

Model Translation : l shall teach my students the value and meaning of manual labour. Manual 
labour does not mean ploughing the fields. The farmer, the soldier, the labourer and the clerk all do 


I 
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work. These are various kinds of work. Bui the ideal work is the work which is done with dedicate 
and honesty. Many of our people look down upon work. They think that doing work is below ti^ Jf 
dignity. We should fight against this kind of thinking. 


EXRECISE 4 

^airra Tf ^ tot* Tfr ^£rf i 

Tfx 3 TF1H WtTTf TtW? ftT^-Tira f'hl 3TR ,J l$f ! -^K T^, =|f ^ ^ 

Wl ^ I 3 Wfi TtWrt Ft ^rcr 3^ W, % OT Tzrfqfl Wl qf3 4* ^ 

$RT f^rf Tl Wl, rfr^f^^T 3P&K tM it TO cR #Tfl 

Model Translation : The quarrel between the mother-in-law and the daughter-in-law is quite 
proverbial in the social lifeofourcoimlry. There is hardly a household where the mother-in-law and 
the daughter-in-law do not quarrel and the two live in harmony, it is surprising to see them on i>ood 
terms with each other. The house in which the mother-in-law and the daughter-in-law, the sistersand 
sisters-in-law have mutual friendly relations and live affectionately seems like a paradise on earth. If 
one mcm * Dei 0; * ^ ie faniily falls ill, and the other members look after him lovingly and arrange for his 
timc *« iliec *‘ cal treatment, then even the illness will become a source of joy. But on the other hand, if 
one member achieves success and the other relatives arejealous of him, then that happy occasion will 
take the form of an occasion of illness. 


EXERCISE 5 

virar ? ftr fti<jl Trai trmpr «ir 3^ w rTC-sigruupg^f^ji ?jiron 

■pfsi sik^f sik% Spin 

mm#gKni s^wa^.. wro^fwl 
^ am ^ ^ if ^ | ^ ^ ^ ^ ^ ^ ^ 


Model Translation : It is said that Ashoka was a very cruel king. Once he attacked Kalinsa 
A fierce battle was fought and thousands of soldiers were killed on both sides. Aslioka won a victory’ 
but the terrible blood-shed changed his ualurecomplctely. He began to hale vvarand violence Aslioka 
was perhaps the first ruler ill die human history who accepted peace as the principle of his life It was 
the result of his efforts that the message of tile Buddha reached far-off countries 


EXERCISE 6 




ill 
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Model Translation : A man pawned his watch with a banker. One night the banker was 
sleeping in Ids house. A 1 1 of a sudden, someone knocked at the door with great force. The banker woke 
up A voice said, "Will you comedown or I should break open the door and bring you down?" The banker 
came down perplexed. Me opened the door and asked politely,' " Well brother ! what can I do for you?” 
1 he visitor said, only tell me the time. My watch is with you, but before catching the one o'clock train, 
f thought that 1 should go and ascertain the correct time." 


EXRECISE 7 


*TT RKT ^Tdld <fRcl $ ^ ^ 

^ 1 W J TftTZfK «f^ ( 3 -^1 ^ | 3TCTf 

4TtRT mn: % fvnj ^ 1 1 ^if %f ^ trrt 1 <p?n wi sffr 3 ^ Tf ? * 1 

Model Translation ; Gandhiji led a very simple life. One day in the morning when he was 
spinning yarn on the wheel, a boy entered his hut. The boy was surprised to see Gandhiji in that half- 
naked state. He asked the Mahatma, "Bapu, why don't you wear a shirt ? If you have no money to 
buy it. 1 shall bringone foryou." Gandhiji laughed and said, "My dear child, one shirt will not dkk There 
are mi I lions of people in this country who have no cloth to cover their body. How can it be possible that 
! should wear a shirt while they remain naked?" 


EXERCISE 8 


tr^r gJTT T^T TrTtJT-ttig o£ff^j 1 TT 7 Rt I TR ife 1 % RT^R ctWt eTT^f sft I 

H\ RIrT R RR 1 vtTST rtj f ^ TR~-qfrr ^T etM l dK eFFT Tt eft 

I ‘ =FTif "t, <TTC-^R etTR R cpff ^ f ^ eftRI, n HRI ^ 

^ ^ wi % tit m 1 ‘ , f$T m 'wi r ' wt ^ rr ^ 

i, ^ t to ^ Toi \\” ?pr} i 

Model Translation : Once a simpleton went to a railway station. There was a great rush. There 
was a long queue before the booking window. He too stood in the queue. He received many a push 
while he stood in fhe queue. When he had received four or five pushes one after the other, a policeman 
said scold ingly, "0, why do you come out of the queue again and again V He said, "What can I do ? 
f am being pushed from behind." Again he received another push. He turned and saw that a fat and 
short man stood there. He was twisting his moustaches. He said, "Sir, do not give me pushes, please". 
^ he fat man said. "Who is giving pushes ? 1 am only breathing". The hearers began to laugh. 


EXERCISE 9 

^ "tfOT iff <Rin # ^ ^ ^rr i Rrq-'Pmi ^ ^ w\\ ^ 

^ ^ RJRlff 4? ^ 3^KTR cqrltd I ^ $ t^lfl mm diHI ^ Wtt, 

^ ^ ^ +^11, $ ^ ^ emr ^ ^Rrr 1 ^ t 
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TO TO! wen 1 5 T#nr m mrm t-i % i ^ 

3 5*r ^ TTl’JT 1 ffpT! r 

Model Translation : If you do nol work hard nobody will I ike you. Y our parents will be annoyed 
with you. Yon will never be happy* Neither will you be able to earn money nor will you lead a happy 
life. Nobody will like to help you. Everybody will say, "Why should 1 help him when he does nothelp 
himself ? I le is fond of ploying and does nol want to work. So, he does nol deserve any help. He should 
s u ffer for h is fail I Is . " 

EXERCISE 10 

t ^'PPTRf ^ i M fm # *rp f US %^pF%fTO, fof 

-qr m jam f \ tito t 1 #^r ^ fa^R % fwi ftci t , faro 3^ 

Hfe 3TJ?TR WR TOFcl f, *JT 3T& TlcRt f , ^ ^RTf ^1? cTTCR TOT 

Model Translation : Rules are necessary, but there is no end to rules. Some are hard and fast 
rules like the rules of the road which cannot be broken without danger to life and I i mb. But some rides 
are only for your guidance which you may follow or ignore as your common sense dictates. We should 
observe them in the spirit, not in the letter because rules are for our comfort, not for our discomfort. 

EXERCISE 11 

^ -R^IR hj^i sr, 7 B r t ) affa i*^w4 ’ c n% ^ %, T ft 

t % t^RT tot f*R3; it 3 TFifwt# to 1 ^ f fa f^n f*? f^T 
to m Tm\t 1 H , ^ 3 

IT-Ril 1 JT1 ^ STRT^t ^ 7TT BirtrjTjTjf tjpnff gfp 

TRttRT iff I 

Model Translation : In this world there is a large number of such people as have a burning 
desire for wealth, fame, pleasure and luxury, but they want to be wealthy without making any effort. 
They want to be learned writers without any study. But their desires have neither any meaning nor 
any importance. But if they keep their wishes before them and begin to work hard to achieve them, 
then their desires wifi gain importance and success will kiss their feel. 

EXERCISE l7 

^rm i ^ett ^ ^ qftf^RT ^ tt f^n 1 t!^ 

AfTOTTORST afaft* 3m ,' " WK 3TTtf 
3 tw^tM h 

Model Translation : When Major Balwant reached the railway station to receive Vinod, h« 
was ve! > happy. He had begun to draw an outline of Dal raj's murder in his mind. He acquainted Vi nod 
with the incidents of murder cases. V inod remained lost in thought for a few minutes and then said. 
If you solve this mystery, it will be a golden chapter in the detective history." 
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EXERCISE 13 

^?TT 1978 *f WTxf ^ 3MT eft m\ ^ 3^ 

ift ^ ^ ^ *fh wr R -'an feref m 3 gicht taRrR, f^mt $mn 

Model 1 1 anslation : My childhood was spenl in the villages. So when in 1978 I came to live 
in a city 1 was shocked at the sight of poverty prevailing there. I was familiar with the poverty of the 
village, but urban poverty was a totally new experience For me. I had never thought of it before. You 
niav go along any road in the city, you will certainly come across beggars. These beggars are not like 
the rural beggars. 

EXERCISE 14 

to ^ top $ jm 1 1 ^ TifT% atift tf ^ ^t^fteRn 1 1 ^ wwiiv ftr % wi *fr st^tt 

??FTT T^cTT % p ^rr t^T^f TTEIT ^TTferlr wf 1 ^pq^fY 

W R «lfd sfc WFT *T^IT 1 1 t fa W WFl #T TO3T 

^ rro if? it #ff i 

Model Translation : The tiger lives inthickjungles, Hecomesoutto roam about in the darkness 
of night. In dense forests it is dark even in day-time, because the rays of the sun cannot pass through 
the thick trees and bushes. The bright eyes and the beautiful body of the tiger look very charming and 
fearful. It is said that God must have created this terrible and charming animal Himself. 

EXERCISE 15 

*ff frorl titot <?rg t- *rt sfk ^ ^ i ^ si%#h win 1 1 sm <fii 

| \ WP7 "TO) % 37^TR "97 flrtl^R-’TT 1? I ^IHliVnl % RlO, fcwiHH ^1 TH 1 3 i'll oil i| IW ili'ti 
|> I T7 % f=i3> $*H c w ^>^<1 U,*^ ifl ell ’I <il3Td f> 3TR W I? *|A TpRT I iPs^ii ^ ■JH^imiTH 

% fFT^ fw^TcT c#nY ^flr f?i^r ^ ^rnr tti^r ^nrarr 1 1 

Model Translation : How interesting the radio is ! It isboth interestinganduseful.lt isacomfort 
in loneliness. It is a teacher for the illiterate. It serves the purpose of a news paper when we are short 
of time. It is an effective means of advertisement for businessmen. But the youth of today use it only 
in one way and that is to listen film songs. The radio can be made a means of education not only for 
the common people but also for the educated. 

| EXERCISE 16 

WH elgd tte Wilt ! yd>~K 

^ 3pn^j -grri toI rbt nun t, ■rar Tra nitwit 

I n?t TOTH t liyb TOTT^f <*!W tt ^Tdl % (ft ■H'ftfi 

^ ^dl I W7 *PRTtf =fiC^HI R7 WlRd ^Idl f ^ 3TT MT^TI ff hRckIi 



PDFifibom pressor Free Version functional English (course com i 


Mode! Translation ; The emotion of love is very intent, hut it goes on changing U l m ., r . ( 
potentiality like the ocean. As all the water of (he earth and the sky merges into the wca water, soaJi 
the emotions, howsoever strong, merge into the emotion <>f love I his i-, why a music Inver 
merges into the emotion of love, no longer needs music. I he emotion of lov is ha sc I < jii iMia;< n(Ji | 
and that is why it is subject to change. 

EXERCISE 17 

t fro i wn Tjfr am ^THi Tr% f fWf Ht m t w ; ^ i w w i ^ 

* ftrH ^ff f^JT aftt 3^ ^ a^V^^IT f fa *tll #TI H 7 f^f fal TOf 1 1 3 VTTif ^3 3 ^ 
W % 3m «r i^ Mr mfa n w n ^ppi » , 

Model Translation : You have rightly said that I got wealth and fame. But I did not gel a 
precious thing and that is friendship. If l were to begin my life afresh. 1 would search for friends. Mv 
wealth did not allow me to go into the hearts of people, and now I realise that I have no true friend in 
this life of mine. Today I am ready to give all my wealth and fame in exchange fora few true friends. 
There is no greater joy in the world than securing true friends. 


EXERCISE 18 



1 ft wfi Mf ^ ^ mu vm fa^t fif 


^ m T^n, eT 3 f£f im dW f^frEnfff I TOT W fa^T ftf Tfte. 

fW$ ^ 3 fr?Rf ^ am<a t *i4l toi Ht fd^uid i m wft# 

t f 3T^ff^Tt-3T^f mu 3fk dfarrMI ffa f I 


Model Translation : A reliable friend is an elixir of life. We should expect our friends to 
strengthen ourgood resolutions, to save us from evils and short-comings and support us incur love for 
truth, purity and ideals. When we go astray, they will warn us j when wc lose courage they will 
encourage us In short they will help us in every way to lead a good life. A good friend has the 
competence cn a doctor ; he has the patience and gentleness of a mother 


[exercise 19 


6 I 


Model Translation 


husbands are calkdTeTp«kedL^H en J’ aVe been dandng *° lhc tnnc of,heir 

history. A historian has stLdT? b t' 5 ’ 0mC W ° men l,ave chan 8 ed lhc cou ™ »r the worl 

a a great Russian named Tolstoy was so much harassed by his wi 
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that at the age of 81 he left his house in the falling snow and died after eleven days. The wife of 
Abraham Lincoln, the famous President of America used to threaten him very much. Once he was 
taking his breakfast, when his wife threw a cup of hot coffee at his face. The famous English author, 
Berlrand Russel, married at the age of eighty. A happy married life is heaven, but a marriage is worse 
than hell where the husband and wife always go on quarrelling. 

1 EXERCISE 20 

^ faaieid t i alfcTfM u.<t> ** wm 

1 1 f^TOT ^ 3 ftM ^ sfa JR TT^F ttM "H & RrOT! JZ Tfrf I cTTTI 

TPftntF^f'i wtt&i 

Model Translation : Illiteracy and ignorance arc the root cause of poverty in India. The 
difficulty is that illiteracy and poverty are a vicious circle. Poverty does not a I low illiteracy to disappear. 
As long as poverty is not removed, illiteracy cannot be wiped out. Agriculture is the main source of 
our income. But because of illiteracy and ignorance our farmers pay no heed to its development, not 
do they use new scientific methods (inventions) of farming. If we have to keep pace with other 
countries, we shall have to change our outlook, 


EXERCISE 21 


3TT^R^ 'H' j n ^ HfW&h 3^11 ^TFrT 75?ff 1 1 ^m^TTWlT ^ W 

T -f SrtJ I TfE-^ ^ F X TRT <Jft <£ ^rfi f diKpH^i tjHKI onrTT % \ 

^ t, Tpr t M wr %%t ^ ^ ^Hmtn i i 


Model Translation : Life in a modern city is tiring. The mind is always busy. Work has to be 
done very quickly and efficiently. The din and noise distracts the mind. The presence of a large number 
of people divides the attention. Thai is why the people in big cities are always in search of recreation . 
Recreation is a luxury forthe people comingfrom the villages, but it is a necessity for the people working 
in cities like Delhi or Mumbai, 

! EXERCISE 22 

cRmH 'fel Weft Tf ^ 3TR™ ^ 3-TR SffaTT ^TFT ^ f^tt tjfffir I H ^ 

-dtT fey-ti jfim % I Htol << 4H cfEl pMdl t> I ePlR ^ (ff 

Wf 1 1 WrJIStf 7#ST T&T t fa ^ ’ft fefsftf ^ %T cEIFt 

^TtTH f i *T fapff f^FTcfr 7 F i: f 'FWt rHA 3>T TFPTfe^r ^snfarai' 

<m zftm «TR f^TT WIT I 

Model T ra notation : In our present system of education, much attention is not paid to the health 
of the children. At the same time, no attention is paid to character building. The number of subjects 
to be taught is more than necessary Most of the time of the students is spent on learning them by rote, 
The system of examinations is of such a type that it encourages cramming among the students. In the 
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new pattern, the numberof subjects will be reduced and greater attention will be paid to the physical, 
mental and spiritual development ot the students. 

EXERCI SE 23 

Wit, fW t' ^ 

tr %m\ f i *l'ei <t»ittf*Fl ^ ^ 4ife 

Model Translation : On the Mail Raod in Shim la there is a shop which sells old books, 
Whenever i go to Shim la and have leisure, I spent several hours at this shop. But these days, 1 do not 
buy old books. My wife complains that old books give ashabby look to the house. She likes new books, 
but I examine the old books very carefully. A few years ago, at a book shop in Kolkata i found a book 
which was not easily available, I bought this book only for five rupees. 

EXRECfSE 24 

t 1 t ^ «r, ^ ^ ^ farofart ■#’ § i sir ^ 

^ 1 1 “Ntpt t -*m- sfo ttr , w\ afa w$ fat 1 1 sm 

it *TRI ^ ^ 1 1 

Model Translation : Peace is a blessing and war is a curse, No country is in favour of war 
because it brings in its train disease, unemployment, ruin and destruction. There used to be w'ars even 
in the past. But they were not so destructive. A modern war is a war of science. Sc ience has invented 
many horrible and poisonous gases, bombs and terrible weapons of war. Countless soldiers are put to 
death in the twinkling of an eye. 

EXERCISE 25 

^T ^K u l cdjctd H 

I 4T4ril ?i(k flfa sfl, ‘U'tJ <Hdi 5HlrH! I TcR "^r^T TqpTT TT’m^^TTcTl' 

Jilqi 3JI<vi l^n^f yRH 4Ad ^ ITFg 30 ^TTOt, 1948 W\ TToht 

Model Translation : Gandhi] i, whom people remember as Bapu or the father of the Nation, 
was not ordinary man. He was a divine gift to India. No doubt, his body was weak, but a powerful soul 
resided in him. He had a soft, but impressive voice, He was an apostle (a divine messanger) of peace 
and truth. He regarded the name of Rama as the panacea for all ills. Simple living and high thinking v 
was the ideal ol his life. He practised whatever he preached. But he was assassinated on 30th ot 
January, 1 948. 1 he whole world was plunged in grief. 
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EXERCISE 26 

nmf ' (tel) ^|*N m 1 1 

-sTRtNrr *1* '+'»iPi*ii fmm ^ tr tot tel f i iwt srcgalf %ften wm ^wm 

W3TT *pfl $ N CM R Id ^ f I BTell^d HRp , ^WTfcP I 3>t ^F1 flg|7 it-H l V fasHM HI % 

wm ma ^ fter 1 1 ^ to 3 tet, itffefteiT to^ wxz Fite m wi 3 

$ i 

q 1 

Model I ranshition : The twentieth century is the age of publicity and advertisement. 
Advertisement can present any article as great and famous. Numerous American companies spend 
millions oi dollars on advertisement. The advertisements of their commodities are published in ail the 
outstanding newspapers of the world. Sunlight soap, Darjeeling tea and Scissors marka cigarettes are 
sold all over the world because of advertisement. Throw a glance at your own town. Cinema 
advertisements are carried on in the town on a tonga with the help of a loud-speaker. 

EXERCISE 27 ; 

^ 3 tteft wto ^ i wt ante* ^ n k, m kr R«* \-i$ , wnrfro 

$1- Sir? 3rk 5TFi JK tR I ^ ^Tel 3 ^ W!T Rlf|TT I te 

?i t % ^ % ^FT -qTB- cFTf ^TT^fl 

Model Translation ; History has taught us this lesson that when our country was d ivided i nto 
small states and we did not take a united stand against foreign aggression, foreign rule was established 
in India. Our interna! conflicts, mutual enmities and jealousies, usual hostilities tempted many foreigners 
to come and we surrendered to them. We should not get into such a net again. It seems as if we have 
forgotten this lesson of history. 

EXERCISE 28 

IR ■3TT ■t'TtfK Tl SIR B Tpf 1| I ^fl ^ ^Tf 3jrpf 

TT 3T5^ cR t^rf If sfa WTd f TJRfif ,f3fTO! 

3 ?TRt jmmi *pr?rr t f ? ,, ^t^ n te’ , i^i^^1tei^fRitftenT^T^f ivre^rra 
VI ^ 3 tef 3rf»*=F TOFfl # sffr M ^ ^ te f I 

Model Trnnslalion : We, who live in the modern age, are proud to call ourselves civilized. Is 
u because we live and dress in a better manner than our forefathers ? No doubt, we have got the 
benefits of the inventions of science which were completely unknown to our forefathers. But let us 
look with in and put this question to ourselves, "Has science solved our problems?” The answer is, "No". 

In fact, science has added to our worries. Perhaps we can kill much more easily and swiftly than ever 
before. 
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EXERCISE 29 


m 3ft m | irfferr 3 wi ^ ^ far yfHfrr 1 " rm ^ ^ ^ % 

^ m *4 iftm to 1 *m to fatal, tan sfa w iw * tc ^ 1 1 

^ ?fr ^ f , -f^ «jtft afh ?ncn 1 1 fwe 3TRfr t ?n -^=n 

>r <ft f fvtf^ra l l^TO % 3TO % wi f?3 to w w i m n TOM TO *1 1 1 3 

i^in wi a *n w gm ^ «nft f i <fp $ tei^f ^ wf tot< * 7 1 '■ l ' ,J!,H *^ 
«rt Til W ta $ *IT #T ^ff % frR #7d faff *M 1 1 TOfl TOT : TO*T ^T ~m\ 


tl 

Model Translation : It is a matter of regret that the tendency to use unfair means in the 
examination is increasing day by day. One of its causes is that students do not work throughout the 
year, ITicy waste their time on films, fashions and gossips. Physically they arc present in the class, but 
mind is elsewhere. When the examinations draw near, they gel worried about their success. But they 
fail to do anytlii n gbecauseofthe shortage of time. Then they th ink of copying in l he exam mat ion. They 
surreptitiously (stealthily) carry some book or paperto the examination hall. Many of them are caught 
red-handed. As a result, they are debarred from appearing in the examination for two or three years. 
Thus their student career often conies to an end. 


EXERCISE 30 

to 3 Rwqtq, 1 1 % toI f to % im t ^ b r&efldi 1 1 

vJU°hl 'TITO ^TT t? I ^ ~fM*i HNri RHir ssls f eFT f 1^7 

to Tft ^ qg fom, Mdot i WTOTOrt^it apnl ^ 

i? I Hpy-’-t ^TW 'TTO *11101 t* I % t Pl cteRT ^ TftTT ^prj^i ^ Tjrpj 

^ ^fcftcn i) «T^ I %3vT ■RKf, Pi^ii+i 3^T ^7] ^ sjpTj 

TKfmm 
TOf tl 


Mode Translation : Many people are of. such a type that they believe in fate. (Many people 
are fatalists.) 7 hey say that man is a puppet in the hands of fate. His prosperity and future depend upon 
fate. 7 bey give up making efforts and start believing that they will get whatever is fixed by fate But 
his attitude is wrong. God helps those who help themselves. Man is the architect of his own fate Bv 
turning over the pages of history we come to know that many people, who were born in poor families 

.o JSSSSK" ° Ur ’ ,f WC Simply keeP 0,1 »*• “ *• * We have 
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TRANSLATION FROM HINDI TO ENGLISH 


UNSOLVED EXERCISES 


125 


Q. Translate the following passages into English— 


EXERCISE 1 

l»3* Ttowf i ^ WrT #n srnsf tar 

ferferi^ wi^r^r ffr^w^t 

^ I^pit i afa w=n ara ^ a#5ft-3?^Tm m wnr tI i eft tpj ^ t m$R tpfti 

^ Tf? %37% % fcR ^ ^ ^p^gqrr WTf W^^fl 3 OT! T| ^1'W 1 1TRTt 

^ *ft ^st f^gin: I l JZt^\ afk ^rnt ^ 3wr$\ ^fr f^q; i 

EXERCISE 2 ; 

f ^ Tin ^t feft ^rJTsft ^ f^fr *5^ 1 tm ^ft #n art? ^rsl ^rt w^\ ^rt "^n 

^TcTT f I =FTRft if ^ff ^ #3T fal ?ft ^41 I W 

^rr fst fwl" t ~*& mi M*t^t *r vzt tft ^w\ ?m^f w% aftt am-ft ^ i p arm 

^pritw?3?mt *# FRtfUm 

Wt M^I *TT TOW Tjfe m Tji I 


EXERCISE 3 

ir Tirt afc ww ?fi ft ^tt., t^K# -q^ sft ^ sp^t tiisi 
aft afrr ^ ^ TftPR ^ W wm ^ TR T5f T]f I ^ arrif -z&RZ 

"rai afft wu % i? ^pR 7 ^ aftr ^ *pi 1% 

rjj^feff^ foetid >N | 3flT 3T*&% 

F 7 sT 3T ^T I 


EXERCISE 4 


^ ^jf ^-TI ^TTB ^ TTT F-tpft 1 ! F[)d % «ift°t ^ I 

1 ftwf sfk ^mT-fq?n 

^ Tft« ^n ^T ^IT 1 1!^ 

** ^'^1 TOfRi ft? ^rq '=i*«n; ^n; cW vs "rft i 
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EXERCISE 5 

fecR 1 1 wfl ’ 4'cfi vk m am i <gd1 1 1 h i # r <% 

«FT ^ -3TT W*t f I ^ f # WtHdl 3 M?I 3 f, 3 ’ft Wft ft 3 M ftf 3*lft ^ 

ti^?r% *pi m( ^ ^ ^ i ^p?^t ^ vikIR^ ^ fft fadcii iff, ^hn fftn 

t, Wf *ft TO ta ^ 1 1 H$ ^T-TTlXf fit fair TT^-qf^ t , *TfT ^ 

f nift-flft ^ f i ftR^Rlf ar^mi f i ^ %?Frf ^ ^TRcf t sft ^ f^, 

t, 'q^'^ 1 1% ^cr TfTO ft wi 1 1 


EXERCISES 

^r wit f i ^ ih arntf^sr % 3imi t aftr $m 

^ ^rar 1 1 t tri^%TfiTn-fw ark ^ fffiTRfft i ^ ^ «rer ?t?n t m 

t «mf^F ft oti 1 1 wfa ft wr ^imtt r srcft 

^ lMc ^ ^3 *hk ^H§tai t $fc tgar 4 f# i cffirR % ftr w% fft ftet ^r fer fnft 1 1 

~4^k; %W3fft gR-gRTR *)d4HI M^dl 1 1 3Tfefft^TTr^-ftt ikft pHdd l t fa MU 3*^ 1 cfrpj ^ 

fT tF^f ’3v{ft f 1 


1 EXERCISE 7 

^n? i *cim *h) w 

1 'SIW I Trf^zff ft ft ft TfTfT ftp^T I C^ ^ T# % ^ cFt ^ Tft Tf fri | 

5T ^^" 7 fraf 

*f ^ u I " w ^ ^f % ^ 3FTTKJ -^T ^tcH 1 1 

EXRECISE8 

W& ^ fVikJ ^ «hH r><ti 1 f i^f^i 

FITTl JllcH 3T¥£J 3?k 'HiW'l 1 1 3 1^ iPT^rr ^Rit 1 1 ^ ^IT ■^RT-qi Sfk&a cft"^ ^ ^ 

*fttfll 1 1^ ^ ^f Writf 1 3 WT 

EXERCISE 9 

^ 'C T t? x TFft ^ TTIT TTPfi -f^f ^Tf 1 1 t?TZT-'flf ^R ’RWT t #T 

^tRT 1 1^7 ^r?^<n ^n f w f j^-q^T tft I ^qjfrT?, W ft?^IT 

_iC51 ^ T ' ^ f I ^ t^T t ^ If?M 3T^ ?ft ^ ^IcTrT ft t f^ 3# ^t TI^T fel 
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rfTffT t- I tfTOt 'SlT 37^T?I % f^T ^flRT ft WcTT 1 1 cRJ^R ^RT7 'RFFTT R^fll % | 

^ TiqcT '»lt cFTrft t HTI %R K? frfh3 m RRIRT ft m\\ % tftt fcR rT^ ^R^ifru 1 1 
3H cfr ff W % W vTRti CRRR I# f tflfc cTRrl % TOT HZ ^ | 


EXERCISE 10 

TFt 1 ^? ^tRi wtl smft ^grgt 3 ^#nm^ra%fT^^aTRTOmi 

tirlt amt SfijIcRTT % *PI TTR <FT Wt trM *ft R felt 1 TT^ftR ?R 3^ ^ 

^ ^i ^ ^nr %^r fim ^ i *pr 3 M ^r^rrat i amt Tfi-wt mi r 

rniTift, %cin( «K(R^i m\^ 

«TT,ReftT3ffit *fti 


EXERCISE 11 

wr % ww aTrfRFT fer to in ^<Hdt 1 1 -ift ^trt: qfv^iH afrr 1 1 

OFffT^llH^T'^ r<3s«hi ^'^1 gl-iM aTOHM^TtR e^ddi ^ir^rRit aft |TpI af^T 3*^ eFM ? -JT l T T^f 
TO ■# '3 T R ?RfT ffa. ff TBra. „?T3T Rste+1 *R wt fpt « Tpt TOT ^TT I ^ 

rT>T cRF tnf | ^ # Rff 2Tt....^ Rl^T cTT milft TO I TOT 3TR f^TcFTt 

lasIViRf *TT TO «ff I "SR R ^£TW ^fmT TOT f 3TT qi I TOTt 3?T<ft ?ft RT fTOlf ^ Iff R^TT t 3TR? ! TOT 
% 'HH'W 3TRTRR TOR % frTR ^[ %TT TO eMMZIR! ^RcTt ?ft I 


1 EXERCISE 12 | 

‘frfecii ^1 xt^d HT 

^ ’=fcsni--msai «imi 1? TT^ - ^irai t ' '^rft "^di^iff'^R <rP' | 

R1T 3TTRH -RTtfl°K ^fTI t, ^TBT affT TTHR "R ^5 RfT af^T ^TT% «tR #?T ^T?ft f , "^fTO 

ilwftarrati 3ik^^ 


EXERCISE 13 


^fnrr 1 3?TTOWt 

^■lir^Bft, R>tf 'ri{g T^-fTt fW t- FIR, 3WTt flN fac^rl 

if -m Wf ^tHfeFR 4 t ^ ^f to tst #^fi 


EXERCISE 14 

3fmr Tft-«fFT % <& 1 1 ^fTHR-^ 11 ! ^ 

r ^ ^t?ittot ^f |37i 1 3R^ft to -^Tif *b 



PDR2*tompressor Free Version functional English (couase code : feito^j 

dHeH to) firm u+Ttf Jm'H aifarf i 44 I h u d i' 1 ^ 3 *i$£l fatfci f 
%fcPWiF[ to? , 

^t <R ^11 effcf 1 1 


EXERCISE 15 


to *T TFft ^THT^f SJT I toff ^tto TO eft I tol tott ifa> Tftj 

f 3 tt *n 3ft ^ to % frm -f ^qr qr i $ar toi to % f^vTft & ^ Tt $ i rr 

^ toTOftmto?i, '* ^pttoft iwftwi to 

' 1 ^TPT TO^it I ' ' W ^ TT^ s^f^C ^^(Tctr^ 3,13=^ ^T ^it^rr, J ' ^srafcT^i 

?”toto^^^TTOfto 


EXERCISE 16 

1^ ^Ft ^ ^Meffitfvll ch nr I to 4o TTo ^ -q^ %■ 'fedH «MH TOT tot 

^i^TOraftfft^ ^ afhc sr^ito to? ^^ftor-orr^GRft «ftj 

3 tot fmt to <st ^ ^ ^ to i tot to to tom* toto ^ 

^ *?t i n^F. dKicip «it I’to ^ ^t i toj sjto tot 

TOjkkI 3 mtm i to tot to ^t ?toto ^f an^ tor sft to fto ftHto to t® 


! EXERCISE 17 ! 

^m\ &m to t ftr w | to to fta ^ ^ to to i ^iiTO cst fc 

WW^TO:TO^^1 


EXERCISE 18 j 




EXERCISE 19 



PD T f A j6?ffHWessttr jfiWfeTVeffWtoWH 1 29 

j^rn^j^Tt^^frt *ff i mi-^mhci i^iUi m ^m^rfcsR! 

rpzn 1? "H ViT% *t>l4il ^ ^FF vS-M^+Tl t^lHl ^idl *fl TT^ ^ I 

EXERCISE 20 

sfp ^bfd'l ^FTTR % 1 ^Tt5 ^f>| tFT’cfr^Teftf 3^'5PBt<^t °zm 

^ f i ^ -aroq^t ^ffcR fan} ^ Tq^r srtm cw sm ^ tot ft ^ i ^ 
^n|3Ti 3rot ^dkci 3 ^rro 3n w f i 


EXERCISE 21 


^ 3fk tro ^ %■ «n^ *faft 3 ^Ir ^r sm ft to «n fsrefa ^tot ^ toit 3 f^Wf 

WcR^wfa?! TOfa^TOwft hi j iR+ 

^rf | ark %ro Mfe «r to to *it to}| i t^ftr *ft} % ^=hT A rarat ^tr 
tot tort 3 tot *ra ^ft ^far } tot ^Ri^fros *ta-*T^TO ?ppr 

^ TOT I 


EXERCISE 22 

^TOTOTft^TO^I’f^^^^ljmTO^TOTO} ^1^toT^TOTO3%TOTkn 
^TOWlTOTt ITO^TOTOIF^ STTI^TFT^T^TOIT ^n I 

^ Tfff Tfj^ ^Tff ^7^fj SIT | <w<*) wnt ^fWT^^TT t SRfrRWT ^ ITOT^^^fTO^T^^T ^Hrti 
%1 qi l^ET^T^TOT m\ 

EXERCISE 23 

fajFT fa? (TEJI <Hf 1 1 TO ’TOFT *ft I - afa '3#T?F C T Mt I TO ^ii(*fl=hid "3 ^qtjfl %, 

Si } * tj<a H qfl fTO t W '&& 4fai stfTO ^T§t «FPir 
1?,TOTJ TO fa MHof ] n TOTOTT kit fa I TOlfa^fa^faT^? 1 STT^TO ^ 

■^tfW'Tf TO ’5^T TOTO TO TO 1 1 TO TOTTC fal fq*iRi % Rh-Tlft fa 3TOIT % I ^5 fa*iH % f I 

Oft % ^ TO % *ffa kt afaSH alto W f I 

i EXERCISE 24 

^^’^■q^r'q^^rf | TOT ^Wlfafa% faff Tfatf ifafTOT-fTOTOffat HiiSf 
l#ft %mf %TT^scr qTTe^^^f 

^^fTOrfi 
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EXERCISE 25 

TOt afa 1 1 ^ f i ^ ^ ^ t srq} ^ 

™ f i ^ toW toff ^ ^ ^nfcn. ti? % ^ wH -f^urf t# ^ 

TI£ RlfF^TT? ^ ^7 fT^rfl I 


EXERCISE 26 

V* ^3T in ^ Wl *71%* t ! ^TCf 3TtT ftw ^ 1 1 ftPTC ^ ^ 

374HI j4h ch<^^ITffr Wf 

t i^TR^^i^RnTf^f r<h*i 

3fr?7T^TTp^^-qy H|c? ]y l^^^t^TeTRTOf 3^^ 

'V^l ^vt WT "vnr^ ff I ^n ^ ^ ^Rrflf '*! ^shrl ? ^HOI if? -IfjT eTTRI | 


EXERCISE 27 


% fm. tfrt n < q <h+i R4f # TPTfacT 4i^ f i $*$ y w-’q* m f , 3 tR wl 

f,3>t3 n*H qeqi^t ^ ^m'qTl^Ol ftcrHIdlf l^r ^Hkl 

^fr ft T?^r 1 1 %?t Iot *ftf?r 'mjft f$m #* ftut ^?*Ff «r 

^T*T% ? 


EXERCISE 28 


^jiTR "5^^ *t mw t ^rir $!il "*t ^lucii % i ^rt ^tt "stm % f% f - , ^rt 

% W WRIT ^Ff 1 ^JI 1 1 ^ ^RT t ", Tiff TO W Hff wm 3Ttt 3^ ^ aftff 

^ ^rr 1 1 dfan ^rf^, $m\ *1h 1 1 ^r a^pn ^r??n 

3T3*R cfJTtn f #r ^T% ^ TT^ ^ 1 1 ftR T ltt^ ^ff ^ ^hl f^^iqr | 


EXERCISE 29 


t cTm^Mmwntt w^ft alk 

3fh: ^TEPTTem -gPTRT 'q^-'qf^Tti ^THTt # I 
^ ^ ? 1 w*- fMf ^f wqf^T ^6T -5rf^fr1^Tm-Tcft ^Rlt % a^k 


EXERCISE 30 
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TnA NSLAT1^FROMH.ND t TOENGU S H 

. ^ ppgm *n i Mzw wm fan mfit *fr, zfc w[* 

$, 3fan vST^ % ^TT^rfr 


EXERCISE 31 


f^r fan ^ f i teii ten ^ ^ tor» iFf ^ir t, cfr ^ 

^fr t zfa fa?n ^ 1 ^ fefl ^ ^ ^ wmt fcf 3 

% t ! t^ntt '§1# ^ WFt t *ft ^FR 1^ f I ^ ?R-TR WIT Tf^T 

| f%RTT -ItfT I fadl ^ ^ TO ^ TFfl Wf^ I 

3 T t TT ^Tt ^ ^ °h 44 '♦’I'S ^ TeFTT I 


EXERCISE 32 


^T wm$ t fa *IK3 h^f m ^fr 1 1 toj ^ <rra J 

^4,^ | J-t^ Tf-THTit "=fj~t^[ % I *151 I 

smifrl f^TTjfclf^T 3Tte 3WK Tl f ! ^cR 

^ Rin, ^rm «i><ii ifT j hi ^ i 


EXERCISE 33 


sp i NH^'i*) uanti i ^id i t^r^pt smt wm \ 

irff sfrt t if*ra 3 sprit *i $m<ii ski t, ^fwtt at& <ra 

3nrHrwi« ^ frcit t i ^r d-H^n 

fe 5?k MT T^FT ^T y-nra f I 


EXERCISE 34 

i , 3 ^ 311 ^, 0 ^ 1 ^ air 

^ftFrra 3^3TO5 T^*i wr 1 3^<an?^t ^ T?t^r 

1 7fNT^t ft' |7j^ HT^IT? l^l ^h°R ^l4^ht ^sl ^ f l ^tlRrl^afnT^ =hl ri^dch 

^gi i j^ <^qgK qi<] 

#qf %' ^n wit 3 w OT-afr aflr *f&$x ^ t for rr^nf ; ^f^r irai %^t % 

TT j en lit ^ ^T^Tt i 


EXERCISE 35 ! , 

m to f^^^ft?twit3Tkm^^ ici^n ^ #ft, tit ifer ^ M^gt 

^ 3#it^ tw^f-^t^raR «n,^ife?!^% 

^¥ 111^^1 en ! ,, ^^t ,( ^|T?: ift ^\m\ ^114 m +4 *ft i" 
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3Whl ^n ? ^tt ^ ? i ^ ^ ^ T nf^° h lr ^ ^ ^ 1 

; EXERCISE 36 

3 W\ ftppr f^ T gff^F^ for, ^^5 3T^t W fc?rW»i 

afa 3 TT?TT fa> TT^T f^T %ff %S$p # 5 T fWI#TT fa TTFTW ^ ^R 3 ^ W ^ ' 5 |fl£ft , 

3N^ 3T^?TM % «E(|cj^ ^ ^ W^fdl «JJ fa SK 1 ^ Fw 1) Rfa Sflffe T?T Vsl fn ri | ^ 

*ft iron «tt fa^g- fm to ^ ^fw wr $srai, #fa ^r fasft *ft ^ s&rf% 
^irfatft ^fa^rwf *&t 3 ^ «R t i'3Rfafaq arr^rt ^ afai ^ ®r^Hi ^tt i ^ 

^OTtfaa^ °C*l4lf%TlfcT^%^ ^hm^RTI^I *tt sfk sM aqr^mrr 3fft^Fm% 

TTf?T TPTT «n I 


EXERCISE 37 

fw 1^7 ^fci 5 ^ ■ 44 im^l=b ^rf t l l^l 7 W 3 3 fc 

^£*+mi aitr shmsiO Ff I : H™ft =TTc! tit ^ f fa R^a ^ ^Tetl a^fir ^ 3 TeTT <?Nt 

SFTTmtf 

#? STOWfafl T^cIT t I *U4iK ^ 

^Tfp( % WlMf it w i I 


EXERCISE 38 ! 

^I^jfqil f fa "Z^T $hA! ^T iff =FT T^T 5 fmq<* 3 FT W\ W % 3 TTTT aRfaq ^iT ^c|M l d xfPT% 

f^ii ’fiff ¥ldt I ^T ^St fat ^ ciPll ^14 ’’fft ^>t a-JRd-'STf ifl %, ^j] iffi ip fa 

cjjftrf ^f ‘^‘PT 3H ?RTT 3fa n^ki^h ^ TI'M 'TSrfT f I 


EXERCISE 39 




| EXERCISE 40 

^ n 1 ^ ^ m ^ ' 3Wsra ' ^ 'faf % TKTOi ^i # w w 1 1 

*» *. iJJKJ ""***«* 
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5. TRANSLATION FROM ENGLISH TO HINDI 


HOW TO PREPARE THIS QUESTION ? 

[t is one of the most important questions in the University Examination. A running passage 
in English will be set in the Examination, H will be a continuous passage. One sentence will lead 
to another. 1 here will be no broken sentences. Students should not take this question casually. 
The) should attempt it carefully in order to get good marks. This question needs adequate practice. 
It needs understanding of both the languages. 

For the guidance of students, given below is a list of English words with their equivalents in 
Hindi. Students must make it a point to memorize the authenticated social phraseology given 
below. These words and phrases will be very helpful in attempting the question on retranslation. 
Systematic and graded solved exercises have been given here. Students should study and practise 
them thoroughly. 

M 'qtt&Tr % wff 3 t ^ 1 i 3 fan ^ni ^ ^ fa im \ 

TTcF cHcR I cfctf TfT #TT I ffarP<TTf 

^ -q ^ i ar^ w?r ^ Tt fa tthi i % 

^ fait 1 1 fa fair 1 1 

GOLDEN TIPS : 

• Study the given piece of English twice. 

• Try to understand its spirit. 

• Break up the passage into sentences. 

• Do not try to give literal or word for word retranslation. 

# Do not miss the spirit that is there in each sentence. 

• Take special care of the rules of Hindi grammar. 

• Prepare a rough draft, correct it and then fair it out. 
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FUNCTIONAL ENGLISH (COURSE CODE : 


FE1 '0«1 


SOLVED EXERCISES 


EXERCISE 1 



Tran slate the following passage into Hindi : 

He was a Hindu and an Indian, the greatest in many generations, and he was proud of being 
a Hindu and an Indian. To him India was dear because she had represented throughout the ages 
certain innumerable truths. But though he was intensely religious and came to be called the 
Father of the Nation which he had liberated, yet no narrow religious or national bounds confined 
his spirit. 

Model Retranslation, ^ TOTfa I ^ M 3 I ^ 3Th 

HRTtk ^ rjcf STT | TO! ^1 % TOT ^ WTT yfafllTO TOTT ^ 

rntror m, f^r -3rrrHT tffM, WRTarf 3 #fact ^ «fr i 


EXERCISE 2 


Translate the following passage into Hindi : 

Of the duty of the artist in the coming years, much has been said, indeed rather too much. 
He is always being preached at and being told that he ought to preach. Naturally he will be 
interested in his surroundings and want to comment on them, lie will express the feelings of his 
people and reflect their attitude, and he will, if generously minded, desire to champion the oppressed 
and reform abuses. 

Model Retranslation. 3TFt TOf wft 3 TOTTER % % 1WT «H|?T ^5, 

siftw ^?r I 1 33 to ^?i 3^ ^ i w#** 

^ 3 *r? surt 3k 33 ^ 3^11 'uit'ir i ^ff wnsff 

tffl to sih 33% ^fw=blw %t TrfMsiffera ^skn 3k 3ft 3? 33TC-1%3 J3TI 3t 3? ^raf 33 
A 3353T 33 gurc 3331 ’Entrn i 


EXERCISE 3 


Translate the following passage into Hindi : 

It is difficult for us to realize how much this safety means. Without safety those hic-her 
activities of mankind which make up civilization could not go on. The inventor could not invent, 
the scientist find out or the artist make beautiful things. Hence order and safety, although they am 
not themselves eivihzation, are things without which civilization would be impossible: ' 

Model Retranslation. V* ft* 3T ^ TOT ^ | ft W n W TO t ! 
..r^ 1 . H 'T ^ ^ ^ hMiy . ^ ■roil ftr3 1% 3i«rar 3i? f=Rh fidr |i 

‘ * 3* tty'll, tdlflth #3t riff -qjijTn sfk 3^11331 3J3T oRtH* 3?f TO 

afo w TOflr ^pf ^ etjf | f ft, ^ ^ ^ | ^ 
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EXERCISE 4 

Translate the following passage into Hindi : 

A jjftie group of men, all of whom had achieved conspicuous success in life, were recently 
, . a fi er dinner round the lire in the smoking-room of a London Club. They included an 
1a lent lawyer, a politician whose name is a household word, a well-known priest and a journalist. 
lliTtalk traversed many themes, and arrived at that very familiar subject : if it were in your 
ower, would you live this life again ? With one exception the answer was unanimous ‘No 1 . 

Model Retranslation. tfa TJZ % ^ 3 fa Wfa ^ WX 

^ sft, fT^T i\ 3 efal % ^ 3 ^FfaTvT % % TOIrf 3^ % RTR RT3 

^ $ I ^ ^ iNdlldd fafa RTR % ^ f , Tfa Tn ^ ^ ^ 

^Wcici ^ i fafai rt $ ffa ^ Rftffai fan ri an i Rft ^nfa w 

eft gqT arm w *ffai far fa^ ? rrt % 3tRiR^ Rfat wr WR ^ ^ 

EXERCISES 

Translate the following passage into Hindi : 

The office clerk is a dumb animal Frown at a workman and he will frown back, swear at a 
Coolie and he will throw off his load, insult a begger and he will find a way of making you teel 
small : even a donkey will kick up his hind legs if you torment him too long. But not the office 
clerk. Frown at him, insult him, hit him, he will bear it all in silence. He has a control over his 
feelings that even a Yogi cannot acquire after years of penance and self-control. He is a picture of 
contentment, a personification of loyalty, a model of respectfulness. 

Model Retranslation. RRRfaR RRRT^RRT^R^tlRfR3RRR^ RT , 

(ft w 75R 3 Ttar "d^RR T | <m TT^T cpft R7t fTT-R^TT Rt ^ ^TRRT f 3TF ^ ■'rt 

RRT I RRI RH 31MHH ct>fa Rl> 3TTRR>t cll^in R>T <^R ^TT I RK ^RTR RR 

^ ^ TRfi' ^t, <Tl RF 3TTRt chi'! ^ Rfadt t HiTTl, RTRj RRREnR RR R?f 

TOl I Rlt 3RR TRTfl R^TT*, 3TRRFT RR Rf R^ THH RT far I ^ ' i ERl 

^n^TF^TT "qr ScRT fap^I f facFfl fa RTT Rfa RRf % SRcR-TIRR % RIR Hi W<\ 

RFf M R1RI I HFTTR ^ft TTfTFIT, Wft Rfal -Hl^K ^ 3#[ faTRRT 1 1 


EXERCISES ! 

Translate the following passage into Hindi ; 

Tagore, the great writer and poet, loved his mother-tongue. He was very careful to choose 
right words and use them correctly. Not only did he write so well in Bangala, but his English also 
w as very beautiful. He wrote a great deal about common people who work with their hands. I le 
said that we must never be ashamed of clothes that are tom or hands that are soiled for these aic 
Jj- signs of honest work. He thought that we should be friends with all kinds of people, no matter 
a * they believed or what position they held. 

Model Retrauslation. ^ ^ fal *TI I ^ 

> ^ ^ ^ THTET cjq tRH ^ l R ®PTlrn R $ J T^T 
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% a ft*n wt ^ ^ vft ' fegra 


EXERCISE 7 


Translate the following passage into Hindi : 

We talk of freedom, but today political freedom does not take us far unless there is economy 
freedom. Indeed there is no such thing as freedom for a man who is starving or for a country 
which is poor The poor, whether they are nations or individuals have little place in this world. 
Therefore, we have to produce in order to have suff icient wealth, istri u e y proper economic 
planning so that it may reach the millions, especially the common man. is is t e on y way to 
make our country' rich, prosperous and strong. 

Model Retranslation. FT W<Mdl ^ ^ t, ^ IW^rn % f^TT^rfe 

WtHdl FF1 r^T^Tlsr^ ^ TT^cTt I W W F ^TT ^1 % 

*RF 1 1 3Tcf : W\ % fcTR dcovi ^FTT mFTT 1 3T%cT Stlfe - 31 TW, 

f ^kni cnf% ' z r? ciraf ##, ofpTT to T ifw TO i toi to, afh 

¥lfod¥ ll d1 ^ %^cT ^Tft W1TTFTB fl 


EXERCISE 8 

Translate the following passage into Hindi : 

Smuggling is by far the most organised and vicious industry which continually generates 
black money. Till 1967 smuggling was confined to gold. But later on synthetic yam, textiles and 
luxury goods like foreign liquor, wrist watches, radio sets and transistors were also added to the 
list. Even capital good and industries raw materials were included in the basket of the smugglers. 
Thus smugglers are as great a danger to our country as foreign saboteurs during the time of war, 

Model Retranslation. cTF^pft TOf SlfTO e^qRsic! ^TcT TOFT % 1-KftR Wl 
<FT ddtlFT fttTT 1 1 1967 TO TT^rO TO i\ Tftfrffi sft, 3 TTR RtPTO iTPTT, TO3T 3^ 

ww, , fefr afk M %erf ^ ^ *a 3 

W\ ’HlHlH >3ThflfW ’3TTO TOT dT4tf % *fgR ^|| Red TO fcPTT FT! I FT TOT TTO 

FTI* *T TOTT t TORT t f^HT ft? ^ % ^TR TO^ TO* # f 1 


EXERCISE 9 

Translate the following passage into Hindi : 

Some of my colleagues in prison were good enough to read the manuscript and make a 
number of valuable suggestions. On revising the book in prison I took advantage of thes<- 
suggestions a nd made some additions. No one, I need hardly add, is responsible for what 1 
written or necessarily agrees with it. But I must express my deep gratitude to my fellow -prisoners 
for the innumerable talks and discussions we had. All this helped me greatly to clear mv own 
mind about various aspects of Indian history and culture. 



PDF Compressor Free Version 

tranS UTION FROM ENGLISH TO HINDI 

137 

M „del Retranslation, ^rpir if ^ ^ 

^ * Trfa, ^ ^ ^ to-totf % ftm, tot sunn w ^tt, w ^ _* 

M i 


EXERCISE 10 

Translate the following passage into Hindi : 

While on the one hand it is beyond dispute that all action binds, on the other hand it is 
equally true that all living beings have to do some work whether they will or no. Here all activity, 
whether mental 01 physical, is to be included in the term action. Then how is one to be free from 
the bondage of action, even though he may be acting ? The manner in which the Gita has solved 
the problem is to my knowledge unique. The Gita says : “Do your al toted work but renounce its 
fruit— be detached and work-have not desire for reward and work.” 

Model Retran station, Tn* sfa ^ <*13 t % ften I, 

m ^ ii 3chft it t far ^ ^cwiM ^ ii toti 

i 1 1 wi i wim mm tfar. mi m\ qftfa i ctftt fptt i err to 

i\ i it tito 1 1 it f^R 3 fast 3 %n ^ m\m im t, 

3rffeiR 1 1 to ^ to t : sntf mi nit w$ wt, ^ ^i% to mu to mx ir 1 
qre i ntf ^fti 1 tofw tfrs ^ mitm itsit 1 


EXERCISE 11 


Translate the following passage into Hindi ; 

But the fundamental thing to achieve happiness with is to be more ready to give than receive. 
To be unselfish is easy for it. Of course, in going through life we have to pursue self-indulgence 
but it should be kept separate from our social life. 1 must say that to try to exploit friendship for 
advancing one’s interest is the worst feature of social life among us, and to see this motive 
upping up in every social relationship is distressing to me. What 1 would do is this : I would let 
every man know when l am trying to make him serve my interest, and when I am treating him as 
a friend. 

Model Rctranslation. WZ ^ ^ ^ % ^ ^ ^ ^ 

^ ^ WOT 

^ 1 1 ^ f^p, ^ ^ ^ ^ ^ an^oi wi to 3 toft *<to * ^ 

^ ^ fn ftr ft[ iH+i «nrai ft; tS to to to TO*f r«fe t3 ^3^ ^ 
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EXERCISE 12 | 

Translate the following passage info Hindi : 

Swami Vivekanand was the first Indian who went abroad to explain ilmi India w »' 
of civilisation and a scat of light and learning. He had two messages to deliver o„ 0 ^ j! Crad, « 
and the other to the West. In the United States of America and in linglnnd he stressed the f? 
spiritualism and attacked materialism, in India, on the other hand, he emphasised the Z 

social service. To each he tried to give what was most lacking. It is said that his magnetic person,^ 
cast a spell over all who listened to him. P na,lt > 


Model Rctranslation. ym wm A dl W «TOIT ^ % frpi f^i 7^ 

^RcT WTl ?H TTct SF] ^ TR <=‘| % fcftt ^ ^ 

f* 7* ^ ^ 7W -iTirfr^i sfc wte * w«nffTOn srraTOm * ^ 

T" I* «« 133=1 fro I sm to H twr Tim % hh ftqi i 5 % 

h ^ irara fon^fr wi srfm ^ '4i 1 >%zi mn $ fa *it 

^ «Ff ittt n wm T R? IT qr | 


EXERCISE 13 


Translate the following passage into Hindi : 

. r ]: ]tt bri(lgs not happmess but also much sorrow in its train. At some period or other 

an f WhC ? they d0t they come not single but in battalions. But adversity borne 
with fortitude makes her sufferer a noble person. Not all, however, can exercise self-control when 
calamities darken their lives, Byron and Scott were both lame. It embittered Byron when anyone 
laughed at his deformity. Scott, on the other hand, never brooded over his disability. Observing 
tie noble manner in which Scott bore his misfortune, Byron one day wrote to him ‘'Ah Scott 1 1 
wouid give my fame to have your happiness,” 


Model Retranslation. WHW 3 W Tira ifTO ip ft 5*3 ^ ^ 

Tws 3n^^%3flT^ra^3(raf<it aM wf tr zz t to 

ftrafir W % ura Tit wr ^ mz to tFT tck Tf^r ^ | 1 ™ Efar 

^ 3PTO1U3 TO ^ t TP# #=T SICTTm Tt TO =J?f $ ^ 1 5 ^ ^ ^ ^ j, , 

m ^ ’TT ram Tft Tffl TR ^ 

wrai ’qnr froi =rcf ^ i firo to tz tt rarro % 3^ ^ ^ feu 

m mro % ft=t zti Irrar," 'aft tst? 1 4 ^ ^ ^ % ^ ^ ^ ^ ^ 

TOUT 


EXERCISE 14 


Translate the following passage into Hindi : 

We are the citizens of no mean country and we are proud of the land of our birth, of cur 
cu ure and traditions. But we must not forget our failings, ft was Indians way back in the past to 
we come an a sor other cultures. That is much more necessary today, for we march to the ortf 
^or 0 tomorro^v where national cultures will be intermingled with the international cultures of 

6 ,^ m , a . n race * e sia ^ rema ' r * true Indians and become at the same time good international is* 
world citizens. 



Model Retranslation. FT fast ^?T % ^Flfar ^ f 4* Ff 3FFft *pqi|fq tr ( 

TOm^FFUlTOJFI amt TOf4M (ife^T) 4 ^T^qrfFTigrah 
^ Tf cft 4EfS4 wra stftrt^to #n to 4 tmi wt i i arra ft qre 4 

3^ sft stiff aiumdi t ( ft Mf^q 3 31 # ff tw 4 am w ^ it t rasi 

Ti^ra Fffro qnq Ffa 4 sratefa r ip-ftci i ft *r4 Fiwto ^ TFt ^ 

^si 3i^ ftRrsr toff Mt TOi i 


EXERCISE 15 

Translate the following passage into Hindi : 

Humour is tike an ointment that heals the wounds of life. Alas! life is not at all a bed of 
roses. We all know the hardships and the lips and clowns that crop up in the path of life. Those 
who do not know how to laugh are worst hit by these obstacles. When the harsh wife of Socrates 
once abused him and poured water over his head, he humourously said, '‘After thunder and lightning 
it actually rains.” Laughter is the greatest tonic that could be given by nature to man. 

Model Retranslation. FF WT 4 TO t 4 4 FT % 4 TOT 1 1 F*T ! 

■fFTf 4 TOFT eft t i\ qif I 4FT % IRft ^ 4 4l 3T ^ 44 f , F# 

FT FT WRrT f I 4 FHT FT m 4=R 4 ^-HWcf F4 44 WK f > ^ ti cM,a ^ 

grar ^ <g*r- ft TO ft% fra f 4 fro 4 ^ hkukt qr4 f^TOL n7 m 

am f44i qqf ftfrt raraTfro4%r F?q ^f 4 srajt 44441 4#rt 4 g^frf 

Fp 4 ^ Ft 4 4l 


UNSOLVED EXERCISES 


EXERCISE 1 

Translate the following passage into Hindi : 

Mv desire to have my ashes thrown into the Ganga at Allahabad has no religious significance. 

I have been attached to the Ganga and the Jamuna river in Allahabad ever since my childhood. 
And as I have grown older, this attachment has also grown. The Ganga has been a symbol of 
India’s a»e— long culture and civilization. Though I have discarded much of past traditions and 
customs, "yet 1 do not wish to cut myself off the past completely. 

EXERCISE 2 

Translate the following passage into Hindi . 

The other day I went to a dinner party and complimented the hostess on her excellent 
cooking. She said that she had not cooked anything and that everything was prepared by the 
servant. So I appreciated the training which made her servant such a wonderful cook. 1 o that she 
replied how could she train the servant as she herself did not know the ABC of cooking. 

Now what do you think would be her plight if the servant fell ill for a tew days or did not 
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EXERCISE 3 



EXERCISE 4 


Translate the following passage into Hindi : 

II is our attitude towards our neighbours which will govern the attitude ol our children. A 
child is born full of friendship towards all. Once somebody came and complained to an American 
mother “Do you know that your child plays with a little Negro boy, and this is not right !" Sc 
when the boy came home from school the mother said, “John, is your friend jack a coloured 
boy?' 1 He said, “Mother, what is coloured ?” Mother said, “Well, is he dark to look at V He 
said, “I did not notice. ! will look tomorrow and tell you.” This story is typical of the child's 
attitude. He was not bothered with the superficial look of things. But it is the parents' attitude 
which gives him all the prejudices. 


Translate the following passage into Hindi : 

Life will always be, to a great extent, what we ourselves make it. The cheerful man makes a 
cheerful world, the gloomy man a gloomy one. We usually find but our town temperament reflected 
in the disposition of those about us. If we are ourselves querulous we will find them so ; if we are 
unforgiving and uncharitable to them, they will do the same to us. A person returning from an 
evening party not long ago, complained to a police-man on his beat that an ill-looking fellow was 
following him : it turned out to be only his own shadow ! And such usually is human life to each 
one of us; it is, for the most part, but the reflection of ourselves. 


Translate the following passage into Hindi : 

“Look before you leap is only hall true. It is good, certainly, to weigh the pros and cons 
before we act. It is always wise for man never to take a plunge into the deep without thinking ol 
the sharks which may swallow him. But there are occasions when instant action is necessary 
when a moment s delay will be ruinous. If at such critical moments we indulge in thinking of 
consequences we will be acting foolishly. The swimmer who wants to save a drowning man must 

at once Lake a leap into the river, the warrior who is overwhelmed by the enemy must at onctf 
begin to strike right and left. 


EXERCISE 5 


EXERCISE 6 



EXERCISE 7 


Translate the following passage into Hindi : 

flic captain waited till sunset but no ship approached. Mis own ship was wrecked. He was 
.iQiidering how to cross the mighty ocean. As the shades of evening were stealing across the sky, 
h^once more gazed towards the horizon, bul no sail was visible. In the meantime, the ship was 
■inking fast as the leak was making water rapidly. In despair, he addressed a mute prayer to the 
'kies and prepared himself for death. He thought of his distant wife and infant boy with infinite 
longing in his eyes. Just at this moment, as if Cod lias been trying the faith ot the crew to the 
utmost a distant sail was sighted near the horizon. In an instant despair and inactivity vanished, 

and there was joy all over. 

1 EXERCISE 8~ 

Translate the following passage into Hindi : 

1 lecknoe had been ruling over the kingdom of dullness for a very long time. He had grown 
old and felt weary of his Lask and duties. He thought of finding a successor to lie tironc. e 
question of succession was not an easy one. But finally after a long debate in his min , ic came 
to the conclusion that the son who most resembled him in stupidity would occupy the throne after 
his death. Shad we 1 1 alone in his view possessed the required qualities of dullness and ignorance. 
He could be depended upon to fight a constant battle against intelligence and wisdom. From his 
very childhood he had been giving evidence of his well-developed dullness. 

EXERCISE 9 

Translate the following passage into Hindi : 

The art of flattery is like hypnosis. It exercise a spell on you and you forget that you are a 
man of flesh and blood and have the weaknesses of such a man. The flatterer presents before you 
art image of yourself which is perfect and flawless and you believe that you are indeed a god-like 
being. The flatterer practises a deception on you which makes you blind to your faults. His 
tongue is more harmful than the poisonous sting of a wasp or the dangerous shaft of an enemy. 

EXERCISE 10 , 

Translate the following passage into Hindi : 

Human life is unbroken chain of sorrows and pain. From one sorrow to another, from one 
misfortune to the other — such is the talc of human existence on this earth. We have became so 
'tftfcli accustomed to the life of continued sorrow and pain that even in our happiest moments of 
hfe we fee! a sense of pathos. That is due to the fact that man is never satisfied with his lot. He 
alw ays thinks of his past and future and pines for what he has not achieved. Even when he gets 
!j* Wi desire, he craves for more and still more. Many of his desires thus remain unfulfilled. 

^satiated longings make him suffer more and more. 


| EXERCISE 11 

Translate the following passage into Hindi : 
do es n^, Utlc of the P 1a * is conical The playwright means to bring home to us that real progress 
' he in devising the swiftest and the deadliest means of destruction but m relieving the 
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su Usings of mankind and in making the world a better and a happier place to live .... I It coia!,;,,,,: 
those scientists who for the sake of wealth and name become the agents of IXvil and endanger 
Hie existence of the human race. He also indicts these politicians who, ensconced in safety mspir« 
common people with dreams of false glory and send them to the war to be blown up try bombs 


EXERCISE 12 


Trims lute the following passage into Hindi : 

It is very easy to sit there laughing at us, and writing in a silly hook, and sending lunatics to 
talk to us, but we are fresh from a world whose grey realities make tills show ol your disgusting 
W hat do you know of misery of most of the people who come up here. How yon can rca ise ilit 
hopeless problems they have left behind. God ! 1 wish you could see the slum i >n. jod ! I 
wish you could smell it. 


EXERCISE 13 


Translate the following passage into Hindi : 

Poverty is a curse for a nation. Millions of people in India live below the poverty line and 
lead a miserable life. Countless people in India do not get two square meals a day and spend their 
nights in the open. Children of poor families wander about bare-bodied, Their starved looks are a 
slur on the name of our country. No doubt, the government has taken a number ot steps to 
alleviate poverty in India but much more needs to be done. In fact, population explosion and 
illiteracy are the main cause of poverty in India. We should, therefore, help the country control 
the rising population. Literacy should be spread in every nook and corner of our country. 


EXERCISE 14 

Translate the following passage into Hindi : 

The Raslltrapati Bhawan is situated in Delhi, the capital of India. Our president is the first 
citizen ol India and Ire lives in the Rashtrapati Bhawan. He lias also his office in this building. It 
is a palatial building right in front of India Gate. It has its own splendour and magnificence. 
Mughal gardens adjacent to Rashtrapati Bhawan are really worth seeing. People from all over the 
world come to enjoy the beauty of this garden. Dignitaries from home and abroad call on the 
President at the Rashtrapati Bhawan. The oath-taking ceremony of the Prime Minister of India 
and his council of ministers takes place here. It is very beautifully decorated on all important days 
in lire history of our country. It is really a very dignified and impressive building. 

EXERCISE 15 

Translate the following passage into Hindi : 


A musical concert was organized in our town yesterday. Renowned artists from all over the 

Hnn' !I t0 ° k Part m ? JS [ lmction a,ld re S aled the audience with their choicest numbers This 

(own U ' 1J | ° r ® amze to help the orphans. The governor was the chief guest. The elite of lh £ 

arikt/wr d | U ' C |u CC f ‘ 0n r lUl ,heir P resence and they donated liberally for the noble cause. The 

I isicnc.fl I rt (i" U 2 - C , 1Cere . a ' lcl zca,01J sly applauded. The function lasted for six hours and people 
listened to the art.sts ,n pin-drop silence with rapt attention. 
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EXERCISE 16 

Ti;uisl»tc the following passage into Hindi: 

Man is a curious paradox of good and bad qualities. He is a mixture of godly and saianic 
natures. He can rise to the greatest heights and also fall to the lowest depths. He has mastered 
space and time but still he is not free. Even when be has overpowered everything, he is a slave to 
his own passions. He is both kind and cruel. He has vast knowledge but makes many mistakes. 
He perceives and surveys everything aorund him but does not took within himself. He gets 
appreciation as well as ridicule for his deeds. Moreover, he is not immortal. He is born to die. 
Man, in fact, is so complex that he cannot be defined in a few words. 

! EXERCISE 17 

Translate the following passage into Hindi : 

Conversation is an art which can be learnt by avoiding some of the most common faults. 
Talking too much is one of them. Some people monopolise conversation and do not give opportunity 
to others to say something. Some people always talk about themselves. They are ever ready to 
talk about their achievements, misfortunes and illnesses. Nobody is interested in their failures and 
successes. We should try to make conversation lively and interesting and encourage others to take 
an active part in what we are talking about. In our conversation, we should not try to run others 
down, nor should we make fun of others. The best humour can be created at our own expense. It 
does not hurt others’ sentiments. 


EXERCISE 18 

Translate the following passage into Hindi : 

The quarrel between daughter-in-law and mother-in-law in our country' has become proverbial. 
Almost every home in India has to face this ticklish problem. Lucky is the family where no such 
strife takes place. Generally the daughter-in-law and the mother-in-law are at loggerheads for 
nothing. They always quarrel over trifles and try to run each other down before the other members 
of the family. Their constant bickering spoils the peace of the house. This is mainly the result of 
illiteracy and misunderstanding. The old ladies cannot adapt themselves to the changed 
circumstances with the arrival of the daughter-in-law in their family. 

EXERCISE 19 


Translate the following passage into Hindi : 

Corruption in our country is rampant in all walks of life. Nobody is concerned about the 
welfare of the nation. Everybody seems to be in a tearing hurry to grind his own axe an to ma e 
as much money as possible by fair means or foul. It is very strange that the corrupt are ia\ m £ a 
y er >' good time and leading a luxurious life these days. They are mammon-worshippers and want 
® get rich quick. They are immoral and unprincipled and have no qualms o conscience. ^ . 

nam^r ,1arm the interests of their country for petty gains. Such peop e are a . * _ 

L e °ur country and should be condemned. They should be shunned like p g 
completely ostracized. 
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| EXERCISE 20 


Translate the following puisage into Hindi : 

Th c soldiers ami flic peasants of a country make that country really great They m the 
backbone of a country Tire snlrliors defend the frontiers of a Country and keep the enemy away. 
They keen n strict vigil on the intruders and drive them away if they ever dare to cress the Itneof 
control They nevei bother about their personal safety and are always prepared to do and die. 
Thev arc bold, courageous, honest, upright, and patriotic. The peasants se™ ^emmry with 
their hard labour in the fields. Caring little for the inclement weather, they toil in the fields from 
dawn to dusk to produce maximum quantity of food grams. We must be grateful 0 re soldiers 
and the peasants for all they are doing for us. 


EXERCISE 21 


Translate the following passage into Hindi : 

Manmohan is my close friend right from childhood. We have been classmates all these 
years. There has been a healthy competition between us ever since we joined college. We help 
each other in times of need and distress. Our families are on very good terms with each other. We 
are both interested in computer education and have planned to become engineers. Luckily, we 
both have cleared the entrance test lor admission to the National Institute of Technology- Now we 
shall have to pul in our very best efforts to achieve our goal. There is a keen competition in every 
field these days and one has to be the best if something really great is to be achieved. Hard work 

is the only key to success in life. 


EXERCISE 22 

Translate the following passage into Hindi : 

Himachal Pradesh is a land of gods and goddesses. Tt is a peaceful state known for its scenic 
beauty. Tourists from all over the world come to Himachal Pradesh to enjoy the natural beauty of 
its lush green forests. Rivulets and waterfalls add to the beauty of this state and enchant everybody's 
heart. There are many places of historical importance here. The entire state is dotted with temples 
and places of worship. Tourists, particularly from the neighbouring states, visit this state quite 
often to refresh themselves and to get away from the madding crowds. 


{ EXERCISE 23 

Translate the following passage into Hindi : 

The turning of literacy works from one language into another has been of immense importance 
to writers and their readers, to language and to literature. Translation has been recognized for 
centuries as a useful exercise for developing students’ powers of writing and for enriching their 
language. 

The Bible has been translated more than any book in the world. While translating from one 
language to another, several problems crop up. Every language is tied to its culture and society. 
There are occasions when the translator does not find the exact equivalent especially of ’dioms 
and proverbs. To translate poetry from one language into another language is the most difficult 
task. 
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UNIT II 

READING AND WRITING SKILLS 

1*1 

1. PRECIS WRITING 


1. What is a Precis ? 'Precis' is a French word which means ’Precise', ft is the gist or the 
substance of a given passage in an exact manner and arranged logically. I hus a precis 
lays before the readers the essential points of a given passage. According to Beak A pre- 
cis is usually defined as the generalisation in narrative form giving in conciseness the 
salient features only of a series of events which have already taken place 1 . Infact, a precis 
is a straight forward statement of the true facts without any unnecessary trimmings. 

2. Difference between Precis and Substance or Summary. A precis is the logical devel- 
opment of the central idea of a passage. It is written according to the prescribed rules and 
avoids all the details and irrelevant matter. On the other hand a summary is simply reduc- 
ing a passage without any limit and can contain all the details of the original. A substance 
is merely the gist of a passage but it has no definite length like the precis. 

3. Utility of a Precis. Precis writing is very useful. Modern man is too busy to pursue the 
things in their original form. Therefore, precis writing is very purposeful and meaningful. 

4. Essentials of Precis Writing : 

1 . It should be written in simple words avoiding all kinds of vague expressions. 

2 It should be written in one's own words. The language should be simple, idiomatic and 
effecting. 

3 It must have correct and exact expression avoiding all unnecessary detail. 

4. The main points should be presented in a coherent manner. 

5. How to write a Precis ? 

I Read the passage again and again in order to understand it properly. 

2. Take down all the important points. 

3. Give it a suitable heading in the light of the central idea. 

4. Reduce the original passage to one-third by leaving the unnecessary details. 

5. It should be the true representation of the main facts contained in the originat passage. 

6. All unimportant details should be omitted. 

7. Make use of third person and indirect speech. 

8. There should be no irrelevant addition or personal comments. 

9. Decorative adjectives and figure of speech must be avoided. 

10- The precis should be concise, complete and a perfect whole. 
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SOME SOLVED EXERCISES 


Q, Write the precis of the following passages and give suitable title : 


EXERCISE 1 

Religions have helped greatly in the development of humanity. They have laid down values 
and standards and have pointed out principles for the guidance of human lite. But with all the good 
they have done, they have also tried to imprison truth in set forms and dogmas and encouraged 
ceremonials and practices which soon lose all their original meaning and become mere routine. 
While impressing upon man the awe and mystery of the unknown that surrounds him on all sideSj 
thev have discouraged him from trying to understand not only the unknown but what might come 
in the way of social effort. Instead of encouraging curiosity and thought, they have preached a 
philosophy of submission to nature, to established churches, to the prevailing social order and to 
everything that is. Religion, though it has undoubtedly brought comfort to innumerable human 
beings and stabilized society by its values, has checked the tendency to change and progress inherent 
in human society. 

Word -Meanings. Development— growth, progress ; Imprison — shut in prison. 

Dogmas — rigid and blind beliefs. Awe — fear. Curiosity — desire to know ; I Submission — 

bowing the head, yielding. Order— system. Innumerable — countless, numberless. Stabilized — 
made stable; f^nTTt WTT I Inherent — existing as a natural and permanent part. 


Main Points : 

1. Religion has done a great service to humanity. 

2. It has guided man in time of crisis. 

3. But it has also done a great harm. 

4. It has encouraged blind beliefs. 

5. It has created fear of the unknown. 

6. On the whole, it has made society stable, but checked its progress. 

Title ; Merits and Demerits of Religion 

Precis : Religion has done great service to mankind. It has helped and guided man with noble 
ideals. But it has also done a lot of harm. It has encouraged blind beliefs and ceremonies. It has 
created fear of the unknown and prevented man from understanding it. It has checked curiosity and 
made man tame and servile to old values. It has made society stable, but checked its progress. 


EXERCISE 2 

History is not a mere series of intrigues and aggressions, furies and devastations, pillages 
an conquests organised by kings and rulers, despots and dictators. This is not the whole story. We 
s iou not be satisfied with the deeds and misdeeds of our emperors and state-men, the dates of 


t 
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, . _ n ,i A t 4r',iV, I here r> the cultural history, the soical hi«, v 

tlicir births and death-. "wir " w)We | M ..i„rv is a struggle of man to reach beyond hi ms J; 

and the history of an d of human concord. Rightly studied it should not |faj 

to approximate to the . n and small, as participants in a con,^ 

^ * ,, «; a liTthm. I.,.. 'leafing-. restrict in their efforts, unequal i„ g 

CO £1 h equal in their desire and will for peace and progress. History should teach ush»„ 
“tnus gave to each other and look from cad, other. In that way it must prepare us tor the fa* 

order. 

Word Meanings : Series- chain. *jaM! i intrigues— secret plots, plans and conspiracies. 
Aggressions— attacks. Furies- - anger and revenge. Devastations— rum and de struction. % 
lage— plunder in war, T?gm\ Despois— cruel rulers, tyrants. Dictators i Misdeeds- 

evil actions. Emperors— kings. Stalcsrncn — politicians. 1 riumphs— victories. Approximate— 
to come near to Concord — harmony. Breed produce. Enterprise a great under caking, ad- 
venture. Restricted — limited. Contribution - help, ^1 

Main Points : 

1 History docs not relate the story of kings and their achievements. 

2 !t has many other aspects. 

3. True history is the story of man’s struggle towards perfection. 

4. It gives a just account of the efforts to achieve a common goal. 

5. It is a record of progress and co-operation from time to time. 

Title : TJie Meaning of History 

Precis : History is not 1 lie story of kings and their destructive activities. It is not a record of 
their life and actions. History has many other important aspects. True history is the story of man's 
struggle towards perfection. It gives equal importance to all nations in their efforts to achieve a 
common goal. It tells the story of man's struggle for peace, progress and co-operation. 


EXERCISE 3 


But. first, what is civilization ? AH men has certain physical needs, needs for warmth, food, 
sex and shelter; these needs man shares with [lie animals. Savages spend most, if not all of their 
time in the endeavour to satisfy them. A civilization, then cannot be a condition of affairs in which 
human being merely satisfy even more easily and elaborately their fundamental physical needs 
and do nothing else. It must he a condition in which they satisfy their needs to easily and feel 

r :, s ,r, T e , r <l:, " Bcr ,h f i,ave tbe ii,,,e ^ «» » o.he r ^ . 

MRS . ‘SSfT^ r ,KI " S ° f ,he mh,d and " ,e Th"» Who seek to live 

advantaee in a hi ,i n ■ i ^ >IM 1 " sol,1L, lln B not because the doing of them will be to their 
twilXmm n B ' f 01 ’ *“ iS 10 say - it win help them to survive, or because 

SI St r r ^ * *<**>* *» *L» *** or 

it is right to them" 0 Pc jsi| il and interest that lliey lake in doing them or because they think 
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Word Meanings : Civilization — Ml Savages— w till uncivilised men Endeav- 

l>lsr efi'ott, attempt. Elaborately— in great detail. Fundamental— basic I The spirit— 

the soul Biological — concerning the functions of the body of men and animals and even plants, 
physical. Survive — live. Advance — take forward. 

Main Points : 

L Definition of civilization. 

2 The difference between civilized and uncivilized people. 

}. The satisfaction of physical needs is not everything. 

4, (t also includes security and leisure to satisfy spiritual needs. 

5. But people run after pleasure and material gain. 

Title : What is Civilization ? 

Precis : Civilization is not limited to the satisfaction of the physical needs of man. Even 
animals have the same physical needs. Uncivilized people try to satisfy only their physical needs. 
Undoubtedly, satisfaction of physical needs is a part of civilization. But it also includes security 
and leisure to satisfy mental and spiritual needs. The satisfaction of higher needs does not bring 
an> material gain. People work to satisfy them only for pleasure. 


EXERCISE 4 

Men of business are accustomed to quote the maxim that time is money, but it is much more 
the proper improvement of it is self-culture, self-improvement and growth of character. An hour 
wasted daily on Trifles or in indolence would, if devoted to self-improvement make an ignorant 
man wise in a few years, and employed in a good work would make his life fruitful and death a 
harvest of worthy deeds. Fifteen minutes a day devoted to self-improvement will be felt at the end 
of the year. Good thoughts and carefully gathered experience take up no room and are carried 
about as our companion everywhere, without cost or encumbrance. An economic use of time is the 
true mode of securing leisure ; it enables us to gel through business and carry forward, instead of 
being driven by it. On the other hand, the miscalculation of time involves us in perpetual hurry, 
confusion and difficulties, and the life becomes mere shuffle of expedients usually followed by 
disaster, Nelson once said, 'T owe all my success in life to having been always a quarter of an hour 
before time." 

Word Meanings : Accustomed to — in the habit of. Maxim — saying I Trifles — petty 

things Indolence — laziness. Ignorant — lacking in knowledge. Harvest — result, achievement. 
Worthy deeds — noble actions. Devoted — given. Encumbrance — burden. Economic — careful, 
frugal. Mode — method. Securing — getting. Leisure — free lime. Miscalculation — wrong system. 
Perpetual — constant. Shuffle — quick movement; rushing. Expedients— plans of action. 
Disaster — ruin f^TTCT I Owe — to be indebted. 

Main Points : 

1. There should be proper use of time. ll helps in building character. 

2. It adds to one's knowledge and makes life honourable. 

3. A little time spent wisely can bring wonderful results. 
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4. Those who do not realise the value of time, repent later on. 

5. Men who value time, succeed in life. 

Title : Value of Time 

Precis : Proper use of lime can build character, add to one's knowledge and make ftf e 
honourable, A little time devoted daily to good tilings can raise man to moral heights. A careful 
use of time leads to success and progress. Those who do not realise the value of time have to 
suffer. Nelson was always early by fifteen minutes. That was the secret of his success. 


EXERCISE 5 

True patriotism does not limit itself to self ish attachment to one country or a nation. A real 
patriot is international in his sympathies. He maintains that others have as much claim to like their 
own countries as he has to love his own. It never occurs to him to suppress the freedom of other 
nations in order to enjoy his own. A nation in which he is accidentally bom is not to him necessarily 
his fatherland. On the contrary, no spot on earth is dearer to him than that where he can minister 
to the needs of others and give a helping hand to the sufferers. A prosperous and happy nation is 
not necessarily to him his deer home, but that is the country after his own heart where noble ambition 
reigns and where people are struggling after a higher life. In brief, a true patriot is not a blind 
worshipper of one country alone. His fatherland is as the blue heaven wide and free, embracing the 
entire length and breadth of the universe. 

Word Meanings : International — loving all nations. Maintains — believes. Occurs to 
him — comes to his mind. Suppress — crush. Accidentally — by chance. Fatherland — native 
country, mother land. Minister — serve. Reigns — rules. Embracing — including. 

Main Points : 

1. A true patriot loves not only his own country, but also other nations. 

2. He is a lover of mankind. He shares the sorrows of other people. 

3. His love for people is not confined to his own country. 

4. He loves the whole world, 

5. Such a man is a patriot in the real sense. 

Title : True Patriotism 

Precis : A true patriot loves not only his own country but also other nations. He never thinks 
of ruling over other countries. He loves all corners of the earth where suffering people are helped. 
His love is not confined to the land of his birth, He loves all those countries which aspire for high 
ideals. Blind worship of ones country is not true patriotism. A true patriot loves the whole world. 


EXERCISE 6 

Socialism does not mean equalization of the abilities of all individuals. It is impossible, All 
men are not equal. Socialism means only the provision of equal opportunities for all. We do ntf 
say that all men are equal but we do say that all men must be given equal opportunities for expressing 
whatever possibilities they have. When we say that it is necessary for us to feed, clothe and shelter 
all human beings, we are emphasizing what may be called the economic aspect of the democratic 
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idea!. We wish to diminish the distances between wealth and poverty and to raise the living standard 
of the ordinary man. So long as there are people in our country who do not get a square meal a day, 
who sometimes do not have a rool over their heads, who sleep on the pavements ot our cities, it is 
a challenge to us. No man who feels for his country can feel happy of complacent when he looks 
at this appalling misery and poverty. These are a challenge to us all. We should combat them, 
abolish them, if our country is to be called democratic. 

Word Meanings : Equalization — the act of making equal. Emphasising — stressing. Di- 
minish— reduce. Pavements— footpaths. Complacent— satisfied. Appalling— horrible. Com- 
bat — fight. Abolish — remove. 

Main Points : 

i ■ Socialism does not mean that all men are equal. 

2. It means only the provision of opportunities for all. 

3. in a democratic set up, economic needs of men must be satisfied. 

4. Socialism tries to bridge the gap between the rich and the poor. 

5. To achieve this goal, we must remove poverty. 

Title : The Need of Socialism 

Precis : Socialism does not mean that all men are equal. It aims at giving equal opportunities 
of development to all. In democracy, economic needs of men must be satisfied. Socialism tries to 
bridge the gulf between the rich and the poor. It aims at providing food, clothing and shelter to all. 
We must remove poverty for the sake of democracy and socialism. 


EXERCISE 7 


The earnestness with which he spoke brought the tears to Raju's eyes. He remembered that 
not long ago he had spoken to them of such a penance its value and technique. He had descri bed 
it partly out of his head and partly out of the traditional accounts he had heard his mother narrate. 
It had filled an evening programme and helped him divert his audiences mind from the drought. 
He had told them, ’When the time comes, everything will be all right. Even the man who would 
bring you the rain will appear all of a sudden. They interpreted his words and applied them now to 
the present situation. He felt that he had worked himself into a position from which he could not 
get out. He could not betray his surprise. He felt that after all the time had come for him to be 
serious to attach value to his own words. He needed time and solitude to think over the whole 
matter. He got down from his pedestal, that was the first step to take. That seat had acquired a 
glamour, and as long as he occupied it people would not listen to him as to an ordinary mortal. He 
R0W saw the enormity of his own creation. He had created a giant with his puny self, a throne o 
authority with that slab of stone. He left his seat abruptly as if he had been stung by a wasp, an 
®PPmached Velan, His tone hushed with real humility and fear; his manner was earnest. \ e an sa 
as if he were a petrified sentry. 

Glam^ 0,<1 ' Meanin S s : Earnestness— seriousness. Penance— repentence. Drau S^ ta ™'| e h 
^ainouir shine. Giant- very big. Abrupt*- suddenly. Pe.rif.cd- become motionless ».th 



PDF Compressor Free Version 

1 52 FUNCTIONAL ENGLISH (COURSE COOL : FEUo*) 

Main Points : 

1 Raju had spoken to his disciples about the value of pciuiiu e 

2 He had done it to divert their minds from the drought 
3. Now they wanted him to make penance to king ruin 

4 Their seriousness touched him and there seemed no escape lot him 

5. He had to think and act seriously. 

6. He knew that he was not so great as he seemed. 

7. He came down from his high seat and went to Velan. 

8. For the first time he was humble and serious. 

Title : Raja's Hour of Trial 

Precis : Raju had lectured to his disciples about the value o( penance by some great man, I le 
had done it only to divert their minds from the d rough l. Now ihey wanted him to make penance to 
bring rain. Their seriousness touched him. There seemed to he no escape for him. 1 le had to think 
and act seriously, He posed to be great while he was really small. I le came down from his high 
seat. He went to Velan. For the first time he was humble and serious. 


EXERCISE 8 

Raju did not have to ask further questions. He had gradually come to view himself as a master 
of these occasions. He had already begun to feci that the adulation directed to him was inevitable. 
He sat in silence eyeing the gift for a while. Suddenly he picked up the basket and went into an 
inner sanctum. The others followed. Raju stopped before a stone image in the dark recess. It was 
a tall God with four hands, bearing a mace and wheel, with a beautifully chiselled head, but 
abandoned a century ago. Raju ceremoniously placed the basket of edibles at the feet of the image 
and said, r lt is His first. Let the offering go to him, first; and wc will eat the remnant. By giving to 
God, do you know how it multiplies rather than divides ? Do you know the story ?' He began 
narrating the story of Devaka a man of ancient times who begged for alms at the temple gate every 
day and would not use any of his collections without first putting them at the feet of the god. Half 
way through the story he realised that lie could not remember either its course or its purport. He 
lapsed into silence. Velan patiently waited for the continuation. He was of the stuff disciples are 
made of; an unfinished story or an incomplete moral never bothered him; it was all in the scheme 
of fife. When Raju turned and strode majestically back to the river step, Velan and his sister followed 
mutely. 

Word Meanings : Gradually — Slowly. View — look at. Adulation — the giving of too much 
praise or respect. Directed — given. Inevitable — unavoidable. Sanctum — holy place Recess— 
comer. Mace — large heavy club with a metal head, Tpf i Chiselled— made with a hammer and 
chisel. ^ (HTCFTT i Abandoned — deserted. Ceremoniously— with due ceremonies Edibles— 
items of food. Remnant — what is left behind, t Multiplies' — increases. Divides de- 

creases. Alms — ftWITI Purport — meaning. Lapsed — went back. Stuff — material. Unfinished— 
incomplete. Bothered — worried. Strode — walked. Majestically — in a ground fashion, like a 
king. Mutely — silently. 


PDF Compressor Free Version 

PRECIS WRITING 153 

Main Points : 

]. Raju was the master of the situation. 

2. He had got used to praise and respect by his disciples, 

3- He placed the basket of food items at the feet of the idol of God. 

4 He gave a lecture and told a story which lie could not complete. 

5. Even then the disciples were contented, 

6 Raju played the Swami’s role very impressively. 

Title : Raju in the Swamps Role 

Precis : Raju played the S warm's role in a masterly manner. He had begun to like praise and 
respect by his disciples. He took the basket of food items and placed it at the feet of the idol of 
God. In his lecture he told a story which he could not complete. Even then the disciples felt happy 
and contented. Thus Raju played the Swami’s role very successfully. 


EXERCISE 9 

One day we were all given a holiday. The train comes to our town today,’ people said excitedly, 
The station was decorated with festoons and bunting. A piper was playing, bands were banging 
away. Coconuts were broken on the railway track, and an engine steamed in pulling a couple of 
cars. Many of the important folk of the town were there. The Collector and the Police Superintendent 
and the Municipal Chairman, and many of the local tradesmen, who flourished green invitation 
cards in their hands, were assembled at the station. The police guarded the platform and did not 
allow the crowds in. I felt cheated by this, I felt indignant that anyone should prohibit my entry to 
the platform. 1 squeezed myself through the railings at the farthest end. and by the time the engine 
arrived I was there to receive it. I was probably so small that no one noticed my presence. 

Tables were laid and official gentlemen sat around refreshing themselves, and then several 
men got up and lectured. I was aware only of the word ’Matgudi’ recurring in their speeches. There 
was a clapping of hands. The bank struck up, the engine whistled, the bell rang, the guard blew his 
whistle, and the men who had been consuming refreshments climbed into the train, i was half 
inclined to follow their example, but there were many policemen to stop me. The train moved and 
was soon out of sight. A big crowd was now allowed to come on to the platform. My father’s shop 

had record sales that day. 

Word Meanings : Festoons— chains of flowers, leaves, ribbons, etc. hanging in a curve 
between two points, as a decoration. Bunting— Hags made of bright-coloured cloth for decora- 
tion. Cars— carriages, coaches. Folk— people. Tradesmen— businessmen. Flourished— waved 
and showed. Assembled— gathered. Indignant- angry. Prohibit— forbid, prevent fmu 
Squeezed— pressed. Railings— iron fence TT wm l Receive— welcome. Probably— per- 
haps. Refreshing— eating and drinking. Recurring— occuring again and again. Clapping— tnW < 
Struck up— played. Consuming— eating. Refreshments— items of food. Inclined— desirous 
Twpf i Record — highest. 

Main Points : 

I . Great preparations and decorations were made for the opening ceremony of the Maigudi 
Railway Station. 
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2 Important people were invited to the function. 

3 ! Common people were not allowed, but Raju managed to get in. 

4. Refreshments were served and speeches wore made. 

5. Only important people got into the train. 

6. Raju's father had the highest sale at his shop that day. 

Title : The Opening Ceremony 

Precis : Great preparations and decorations were made for the opening ceremony ol * 
Malaudi Railway Station Only important people were invited to the timet, on. I hough connn,,,, 
people were not'allowed. yet Raju managed to get in. Refreshments were served and speeches 

were made. Only important people got into the train. Raju's father had the ugtes saea ussiop 

that day. 


EXERCISE 10 

He left me in charge of his hut shop. His old customers came down to gossip and shop, as 
had been their habit. But they found me unequal to it. 1 found it tedious lo listen lo their talk of 
litigation and irrigation. I was not old enough to appreciate all their problems and the subtleties of 
their transactions, i listened to them without response, and soon they discovered that I was no good 
companion for them. They left me in peace and wandered oft to the other shop, seeking iny talhci s 
company. But they found it untenable. They felt strange there. It was too sophisticated a surround- 
ing for them. 

Very soon, unobtrusively, my father was back in his seat at the hut shop, leaving me to handle 
the business in the new shop. As soon as a certain bridge near Malgudi was ready, regular services 
began, on our rails; it was thrilling to watch the activities of the station master and the blue-diirted 
p j.ters as they ’received’ and ’line-cleared’ two whole trains each day, the noon train from Madras 
and ti e evening one from Trichy. I became very active indeed in the shop. As you might have 
guessed, all this business expansion in our family helped me achieve a very desirable end — the 
dropping off of my school unobtrusively. 

Word Meanings : To gossip— to talk. Shop— to buy things. Unequal — unsuitable. Te- 
dious — dull. Litigation — fighting cases in law courts ; 1 Irrigation — watering the fields. 

Appreciate — understand. Subtleties — delicate points, I Transactions — business deals, 

1 Response — reply. Untenable — not possible in practice. Sophisticated — not simple, 
highly civilized. Unobtrusively — without pushing himself forward ; quietly. Thrilling — excit- 
ing. Expansion— spreading out; I Dropping off— leaving. 

Main Points : 

I . Raju took charge of the hut shop and his father sat at the new shop at the railway station- 

2 The father's old customers could not sit and gossip in Raju’s company. 

3. He could not understand their problems. The station shop was too good for farmers. 

4. Soon the father went back to the hut shop and Raju shifted to the station shop. 

5. Raju liked to see the railway-men at work. 


I 
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6. Me took great interest in his work. 

7, He was happy to leave school. 

Title : Raju at the Station Shop 

Precis : Raju's father moved to the new shop at the railway station and Raju took charge of 
the old hut shop. The father's old cutomers could not sit and gossip in Raju's company. He could 
not understand their problems. The new shop at (he station was too good for them. Soon the father 
went back to the hut shop and Raju shifted to the station shop. Raju liked to see the railway men 
at work He look great interest in his shop Leaving the school was great joy to him. 


EXERCISE 11 

A large crowd always stood around and watched the saint with profound awe. They touched 
the water at his feet and sprinted it over their heads. They stood indefinitely around, until the master 
of the ceremonies. Velan begged them to move. 'Please go away. The swami must have fresh air. 
If you have had your darshan, move on and Jet others have (heirs. Don’t be selfish'. And then the 
people moved on, and enjoyed themselves in various ways. Then the swami went in to lie on his 
mat in the hall, they came in again to look at him and stood about until Velan once again told them 
to keep moving. A few were specially privileged to sit on the edge of the mat very close to the 
great man. One of them was the school master, who took charge of all the telegrams and letters 
that were pouring in from all over the country winning the swami success. The post office at Mangala 
normally had a visiting postman coining once a week and when a telegram came it was received at 
Aruna, a slightly bigger village seven miles down the river course, and was kept there until some- 
one could be found going to Mangala. But now the little telegraph office had no rest— day and 
night messages poured in just addressed, "Svvainiji— that was all. They were piling up every hour 
and had to be sent down by special messengers. In addition to the arriving telegrams, there were 
many going out. The place was swarming with Press reporters, who were rushing their hour to 
hour stones to their papers all over the world. 

Word-Meanings : Profound— deep. Piling up— collecting. Swarming— crowding. 

Main Points : 

1 Crowds of people came to see the Swami. 

2. Velan was the master of the ceremony. 

3. The Swarm's fame spread far and wide. 

4. Piles of letters and telegrams came wishing him success. 

5. The small telegraph office near Mangala village was awfully busy. 

6. Press reporters rushed the spot. 

Title : The Swami 's Fast and Penance 

Precis :The news of Swami's fast and penance to bring rain spread far and wide. Crowds of 
People came to see the Swami. Velan was the master ol the ceremony. He controlled and legulated 
the crowds. Piles of letters and telegrams came from all comers wishing the Swami success. I he 
small telegraph office near Mangala village became awfully busy. Press reporters rushed stories to 
dieir papers ail over the world. 
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, EXERCISE 12 

Aside from the pleasures of reading, of entering into a new world and having our imagination 
quickened, the study of literature has one definite aim and that is to know men. Now man is ever 
a dual creature, he has an outward and an inner nature : he is not only a doer of deeds, but a 
dreamer of dreams ; and to know him, the man of any age, we must search deeper than his history. 
History records his deeds, his outward act largely ; but every great act spiings from an ideal, and 
to understand this we must read his literature, we find his ideals recorded. When we read a history 
of Anglo-Saxons, for instance, we learn that they were sea rovers, pirates, explorers, great eaters 
and drinkers. All that is interesting, but it does not tell us what most we want to know about these 
old ancestors, — not only what they did., but what they thought and felt ; how they looked on life 
and death ; what they loved, what they feared, and what they reverenced in God and man. Then we 
turn from historv to the literature which they themselves produced, and instantly we become 
acquainted. These hardy people were not simply fighters and tree hooters : they were men like 
ourselves ; their emotions awaken instant response in the souls ol their descendants. At the words 
of their gleemen we thrill again to their wild love of freedom, and the open sea ; we grow tender 
at their love of home, and patriotic at their deathless loyalty to their chief. All these and many 
more intensely real emotions pass through our souls as we read the few shining fragments of verses 
that the jealous ages have left us. 

Word Meanings : Quickened — becoming sharp and quick. Dual — two-sided. Sea rov- 
ers — wanderers on the sea. Pirates — sea robbers. Explorers — persons who travel in search of 
knowledge. Ancestors — forefathers. Reverenced — held in respect. Instantly — at once. Ac- 
quainted — familiar. Hardy — strong. Descendants — children and grandchildren who come down 
from the ancestors. Gleemen — happy people. Deathless — immortal. Loyalty — faithfulness. Frag- 
ments — pieces. Verses — poems. 

Main Points : 

1 . The study of literature is very important. It has a definite aim. 

2. History records the deeds of kings and warriors. But it does not throw light on the hopes 

and dreams 

of men. 

3. Only literature reflects the ideals of men, their aspirations and goals. 

4. History, on the other hand, does not tell us about thoughts and feelings of great men. 

5. So we have to turn to literature. 

Title : Knowledge of Men 

Piecis : Knowledge of men is one of the aims of the study of literature. History does not 
throw light on the inner nature, hopes and dreams of man, it reveals only his outer self. Only literature 
throws light on the inner ideals of man. History tells us only the deeds of Anglo-Saxons on the sea. 
it tells us nothing about their thoughts and feelings, their views about life and death, God and man. 
For that we have to turn to literature, it brings them close to us. It reveals their love and loyalty, 
hopes and fears. 
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UNSOLVED EXERCISES 

■ ^ 


O. W rite the precis of the following passages and give suitable title ; 


EXERCISE 1 

It may seem odd to have to insist that one should only read because one liked it ; but people 
read toi such a queer variety of reasons. There are people who read a book, not because they enjoy 
the book, but because they want to be able to say that they have read it. They want to be in the 
swim 1 en to one. when they read a book for those reasons > they only skim through it because all 
i hey real ly want to do is to be able to talk as i f they had read it There are people who set themselves 
down to read a book because they think it will do them good. They make a duty of it, a kind of 
penance Sometimes they go so far as to set themselves so many pages at a time. If it is some kind 
of technical book, which they are reading in order to improve their knowledge, well and good. But 
if it is a novel, or a poem.or any pan of what we call "English literature 1 ', then the person who is 
reading il in this way is wasting his or her time. You cannot take a good book as if it were medicine. 
It is rude to the book, and very silly from your own point of view. By approaching it in that way 
you make sure of losing anything it might have to give you. You only begin to get good from a 
book when your spirit and the book's spirit come together. A book is like a living person. You must 
meet it as a friend, and actively like it, if any good is to pass between you. 


EXERCISE 2 

it is a curious and prevalent opinion that literature, like all arts, is a mere play of imagination, 
pleasing enough, like a new novel, but without any serious or practical importance. Nothing could 
he further from truth. Literature preserves the ideals of a people ; and ideals-love, faith, duty, 
friendship, freedom, reverence— are the part of human life, most worthy of preservation. The Greeks 
were a marvellous people ; yet of all their mighty works, we cherish only a few ideals, — ideals 
of beauty in pre is liable stone, and ideals of the Greeks and Hebrews and Romans, preserved in 
their literature, which made them what they were, and which determined their value to future 
generations. Our democracy, the boast of all English speaking nations, is a dream, not the doubtful 
and sometimes disheartening spectacle, presented in our legislative halls, but the lovely and immortal 
ideal of a free and equal manhood, preserved as a most precious heritage in every great literature 
from the Greeks to the Anglo-Saxons. All our arts, our sciences, even our inventions are founded 
square I v upon ideals : for under every invention there is the dream ; that man may overcome the 
forces of nature . the foundation of all our sciences and discoveries is the immortal dream that men 
shall be as gods, knowing good and evil”. 


EXERCISE 3 

I he third characteristic of literature is its premanence. The world does not live by bread 
■uo'U' Notwithstanding its hurry and bustle and apparent absorption in material things, it does not 
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. ti fi.l thine oerish This is even more true of its songs than of its paimmgs and 
willingly let any beautiful * !- hou[d hardly expect in the present deluge ot bocks 

sculpture. Though P erm ^ n “ ^ ^ r presses in the name of literature. But this pr ; ; 

and magazines it has been problem even since Cavron bought 

of too many books is no hundred years ago, and in the shadow of Westminister 

t \bte^o^aed 1 lfis > ltote^hopS^ , ad^ , fUs e <l his wares as “good and cheap”. Even earliw, a thmear: 
Abbey opened ms r « r ho1ars of the great libran of Alexancna 

was too great for them to handle ; and now when we 

S moret a wtk than ail the Alexandrian scholars could copy in a ^ ^ 

Impossible that any production could be permanent ; that any song or s,or V “ u '' ^ 

in future ages. But literature is like a river in flood, which gradually punf . 

the mind— settles to the bottom, and the scum rises to the top. When we examine the v, itings , .a. 
St our literature, the clear stream purified of its dross, we find at least Hvo -ore qual.ue, 
which we call tire test of literature, and which determine its permanence. They are •" • 

and style. 


EXERCISE 4 j 

Hero-worship is a dangerous vice, and one of the minor merits oT democracy is that it does 
not encourage it, or produce that un-mauageable type of citizen known as the Great man. It produces 
instead different kinds of small man— a much finer achievement. But people who cannot get 
interested in the variety of life, and cannot make up their own minds, get discontented over this, 
and they long for a hero to bow down before and follow' blindly. It is significant tin at a hero ss an 
integral pan of the authoritarian stock-in-trade to day. An efficient regime cannot be run without 
a few heroes stuck about it to carry off the dullness— much as plums have to be put into a bland 
pudding to make it palatable. One hero at the top a smaller one each side of him is a favourite 
arrangement, and the timid and the bored are comforted by the trinity, and bowing down feel exalted 
and strengthened, 


EXRECISE 5 

Most people when asked what spiritual quality is needed to rebuild civilization will reply 
"Love, men must love one another “They say, “nations must do likewise,” Respectfully, but firmly 
I disagree. Love is a great force in private life ; hut love in public affairs does not work. It has beer 
tried again and again, and it lias always failed. The idea that nations should love one another, or 
that marking boards should love one another, or that a man in Portugal should love a man in Peru 
of whom he has never heard is absurd, unreal, dangerous. It leads us into perilous and \auue 
sentimentalism. “Love is what is needed,” we chant, and then sit back and the world goes on as 
before. The fact ts that we can love only what we know personally. And we cannot know much. In 
public affairs, in the rebuilding of civilization, something much less dramatic and emotional is 
needed, namely tolerance.Tolerance is a very dull virtue. It merely means putting up with people, 
being able to stand things. No one has written an ode to tolerance or raised a statue to her V et this 
is the quality which is most needed. This is the sound state of mind which we are looking for. fhfs 
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the only force which will enable different races and classes and interests to settle down 
to Ihe work of reconstruction. 
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together 


EXERCISE 6 


One oi the most polluted rivers in India is the Ganga. This great river, flowing from the 
ima lavas to the Bay ot Bengal, drains one- fourth of India's land area. It supports millions of 
le who live in towns and cities and villages along its 2,500 km course. These people rely on 
e waters ot the Ganga lor drinking, for industrial uses and for irrigating their land. The Ganga is 
Iso used by millions more to come to bathe in and drink the water of the most sacred of Indian 
ivers. Each city and town adds its own waste to the Ganga. Most of this is untreated human sewage 
none ot the 1 12 towns and cities along the Ganga has full sewage treatment facilities). The rest 
I pollution comes from domestic garbage, industrial sewage, carcasses of animals and human 
orpses thrown into the river and run-off from crop lands. Even though the Ganga has a high capacity 
or self-cleansing, it cannot keep up with all the wastes dumped into it. In many cities, the water 
is unfit for drinking, cooking or bathing. Further downstream the qualities improves, as the river's 
natural sel f-purification system has a chance to work. But then there is another city, town, or factory 
dumping its untreated waste right into the Ganga. One of the most polluted stretches is the seven - 
ki lometre curve at Varanasi, where six million devotees come each year to bathe in (and add their 
dirt to) the holy river. Unfortunately, they are not the only things going into the water. India has 
much to lose by polluting its water supplies. We cannot afford to keep dumping our wastes into the 
same rivers from which we draw out drinking water. And there is no truth to the myth that the 
Ganga can never be polluted. We have already shown that it can be. The Central Ganga Authority 
has been set up since 1985 to make the holy river pure again. 


EXERCISE 7 


Johnson was a very poor man, and a very brave one. He never knew what wealth was. His 
mind was always greater than his fortune ; and it is the mind that makes the man rich or poor, 
happy or miserable. Johnson's gruff and bluff exterior covered a manly and noble nature. He had 
early known poverty and debt and wished himself clear of both. When at college, his feet appeared 
through his shoes but he was too poor to buy new ones. His head was full of learning, but his 
nnrU L were empty How he struggled through distress and difficulty during his first years in 
London the reader can learn from his 'Life'. He bedded and boarded for four pence- half penny 
a dav and when too poor to pay for a bed, he wandered whole nights in the streets. He struggled 
on manfully never whining at his lot, but trying to make the best of .t. These early sorrows and 
struaoles of Johnson left their scars upon his nature ; but they also enlarged and enriched his 
exnenence as well as widened his range of human sympathy. Even when in Ills greatest distress, he 
had room in his heart for others whose necessities were greater than his own ; and he was never 
wantin'* in his help to those who needed it, or were poorer than himself. 
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EXERCISE 8 


The effort of books is two fold : they pressure knowledge in time and spread it in space. 
Suppose, tor example, that you think of m important idea on a bcnulllul poem. Unless you can 
write it down, your idea or poem will probably die when you do. Even it von do write it down j t 
perishes as aqtm a$ the mice M the paper, which they often do and do quickly. Bttt once printing 
had been discovered, it did not matter how soon you died or how many copies of what you had 
written were eaten by mice, for, so long as one copy remained the idea or the poem could be made 
to last for just as long as people chose 1o go on printing it, And so it could live long after you had 
died. Not only could it live in time it could spread through space, lor by making enough copies ot 
it \ou could bring it to the notice of hundreds and thousands ot people, until today you can send 
it all o\ er the world. 


Books are the chief earners of civilization, because ol them ideas live and spread. How 
important hooks are you can judge from the fad that very hot countries, as is vvcIJ known, have 
little civilization. There are many reasons for this, but one of the most import an! is that the white 
ants who live in the tropics, eat up all the books, l or example, in tropical South America there are 
practically no books more than forty or fifty years old. Where there are no books, [here are no 
records and no l iterature, the ideas ar.d know ledge of one generation are not handed on to the next 
and it is much more diflicull for the race to progress and become civilized. But it is no use having 
books unless people can read them and learning to read is part of what is called education. 


EXERCISE 9 ; 

Teaching is not confined to parents and professional teachers. Wherever there are beginners 
and experts, old and young, there is some kind of learning going and some are learners and teachers. 
Think of vour own life as an individual Much of it is routine. Some of it is amusement. The rest 
is made upoflearning and teaching, whether you are a doctor enlarging your knowledge of certain 
types of illness or a housewife planning your work more effectively, whether you are a trade union 
official learning about economics or a typist learning about life on a minimum wage, whether you 
are a young husband cheering up your wife, or a political speaker influencing an audience, you are 
learning for yourself and teaching others. Most of the people do not realize how much of their 
private life is taken up with amateurish teaching and haphazard learning and not many understand 
that most of us, as public beings either learn or teach incessantly. 


EXERCISE 10 


_ , F “f° m S' vcn us * " ew *■« and new opportunities. But it also implies that 

we should discard selfishness, laziness and narrowness of outlook. Our freedom Suggests toil and 

he creation of new valuis forold ones. Weshould so discipline ourselves as to beabteto discharge 
nfh ' esp ° ns,b "' les satisfactorily. It there is any one thing that needs to be stressed more than any 
c si in the new sei up, it is that weshould put in action, to our full capacity, whatever capabilities 

. . 7 ~? r u,lceas,n S u should now be our watchword. Work is wealth and service i* 

appmess ie greatest criirit. today is idleness. If we root out idleness, all our difficulties, including 
even conflicts, will gradually disappear. Whether as constable or high official of the state, whether 
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sis businessman or industrialist, artisan or farmer, each one of us is discharging his obligation to 
the stale, and making a contribution to the welfare of the country. Honest work is the sheet anchor 
to which we should cling i f we want to be saved from danger or difficulty. It is the fundamental 
law of progress. 


EXERCISE 11 

Science affects the average man and woman in two ways. He or she benefits by its applications, 
driving in a motorcar or omnibus instead of a horse-drawn vehicle, being treated for disease by a 
doctor or surgeon rather than a priest or a witch, and being killed with an automatic pistol or a 
shell in place ot dagger or a battle axe. It also affects his or her opinions. Almost everyone believes 
i hat the earth is round and the heavens nearly empty, instead of solid. And we are beginning to 
believe in our animal ancestry and the possibility of vast improvements in human nature by biological 
methods. But science can do something far bigger for the human mind than the substitution of one 
set ot beliefs tor another, or the inculcation of scepticism regarding accepted opinions, it can 
gradually spread among humanity as a whole the point of view that prevails among research workers, 
and has enabled a few thousand men and a lew dozen- women to create the science on which the 
modern civilization rests. For if we are to control our own and one another's actions as we are 
learning to control nature, the scientific point of view must come out of the laboratory and be 
applied to the events of daily life. It is foolish to think that the outlook which has already 
revolutionised industry, agriculture, war and medicine will prove useless when applied to the family, 
the nation or the human race. 


EXERCISE 12 

One of the heaven’s best gifts to man is Humour, for it adds innocent pleasure to life both in 
health and in sickness and helps to promote good feeling among people in their daily dealings, 
w : ith one another. Think for a moment what life would be, if there were no humour or wit in the 
world, no laughter, no fun. Now, humour is not the same thing as wit ; wit is concerned chiefly 
with words, while humour is not the same thing as wit; wit is concerned chiefly with words, while 
humour deals rather with situations, a man may be witty and yet not possess much humour. Humour 
is much larger and profounder than wit. Nearly ail the greatest writers have the gift of humour. 

But like the pleasurable things of life, wit and humour have their dangers, and those of the 
commonest are those of being vulgar, unkind and profane. In other words those who use these 
gilts of wit and humour must avoid vulgarity, must see that they do not hurt the feelings of others, 
must beware of jesting about sacred things. I he only way in which you can acquire the right taste 
lor what is good in the world ot wit and humour is to read good examples of which there are many 
in literature. 


EXERCISE 13 


India, like the elephant that has teeth for show but separate teeth for bitting, has to sharpen 
,ts Ca pacily to deter aggression while publicly flaunting a desire for friendship with its neighbours 
dn d the leading powers. India's biggest shortcoming has been that it has always wanted to be a 
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state that is liked, not n state that is respected. The difference between China anti India is that the 
former inspires awe and respect ; the I alter confounds its 1 fiends and foes alike. 

An important power is a state that is willing to bear pain to achieve its objectives and inflict 
p;mi on those who flagrantly undermine its security. India, in contrast, has been content to p| ay 
die victim before international audience, ignoring, in the process, some basic principles of interna, 
imnal relations. Without realistic, goal oriented statecraft, no nation can pursue effective dipl 0 . 
macy or defence strategy. Every nation has to directly and assertively advance its own interests, 


EXERCISE 14 1 

Part of the discipline of daily life is to organize one's activities so as to be able to devote a 
good share of one's time and energy to public service in the community. That service cannot begin 
too early or be carried on too consistently. Many services that are now performed inadequately by 
the government either because the budget does not provide for them or because they are in the 
hands of a remote officialdom, should be performed mainly on a voluntary basis by the people of 
a local community. This includes not merely administrative services, like service on school boards, 
library boards, and the like : it should also include other kinds of active public work, like the planting 
of roadside trees, the care of public gardens and parks, even some of the functions of the police. 
Through such work, each citizen would not merely become at home in every part of his city and 
region; Ire would take over the institutional life of his community as a personal responsibility. 

In the new discipline for the daily life, then public work must receive, alongwitli one's voca- 
tion and one’s domestic life, its due share of energy, interest, loving care. 


EXERCISE 15 , 

The present is an age of equality between men anc! women. In the west, the women have 
already achieved this goal. Western women generally enjoy complete social independence, the 
right of voting and all the privileges which were previously denied to them. In our country the 
right of women to equality with men has been duly recognised by the enlightened sections of the 
population, bm among the poor and illiterate people who form the majority, this right is neither 
being systematically and emphatically demanded by the women themselves! not being willingly 
granted by men. In India the gulf between the rich and the poor is still very wide. The rich classes 
enjoy all the comforts and luxuries which modern science has devised while the poor people can 
not effort even the barest necessities of life. The result is that while the upper classes are highly 
educated and civilized and live according to western standards, the poor are still largely illiterate 

and ignorant. Consequently, the place of women of the upper classes in Indian life is widely different 
from that of lower class women. 


EXERCISE 16 

Indra must break with much of her past and not allow it to dominate the present. Our lives 
are encumbered with the dead wood of this past, all that is dead and has served its purpose lias to 
go. Only that which is vita! and life-giving in that past should be retained. We can never forget I he 
ideals that have moved our race, the dreams of the Indian people through the ages, the wisdom £>i 
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the ancients the buoyant energy and love of life and nature of our forefathers, their spirit of curiosity 

Indented adventure, the daring oftheir thought, their splendid achievements m hterature, art and 

cuhure their love of truth and beauty and freedom, the basic values that they set up, «terr 

understanding of life’s mysterious ways, their toleration of other ways that t reirs eir capaci y o 

absorb other peoples and their cultural accomplishments, synthesize them anc ° P n ™J t ^ 

and mixed culture ; nor can we forget the myriad experiences which have bin P ■ 

and lie embedded in our subconscious minds. We will never lorgel them or c 

that noble heritage of ours, If India forgets them she will no longer remain In ia an n 

made her joy and pride will cease to be. -Jawahar Lai Nehru 


EXERCISE 17 


It is not this that we have to break with, but with all the dust and dirt of ages that have cov ere 
her up and hidden her inner beauty and significance, the excrescences and abortions t at lave 
twisted and petrified her spirit, set it in rigid frames, and stunted her growth. We have to cut away 
these excrescences and remember afresh the core of that ancient wisdom and adapt it to oui present 
circumstances. We have to get out of traditional ways of thought and living which, tor 
good they may have done in a past age, and there was much good in them, have ceased to tave 
significance today. We have to make our own all the achievements of the human race and join up 
with others in the exciting adventure of man, more exciting today, perhaps than in earlier ages, 
realizing that this has ceased to be governed by national boundries or old divisions and is common 
to the race of men everywhere. We have to revive the passion for truth and beauty and freedom 
which gives meaning to lift and develop afresh that dynamic outlook and spirit of adventure which 
distinguished those of our race who, in ages past, built our house on these strong and enduring 
foundations. Old as we are, with memories stretching back to the early dawns of human history 
and endeavour, we have to grow young again, in tune with our present time, with the irrepressible 
spirit and joy of youth in the present and its faith in the future. Jawahar Lai Nehru 


EXERCISE 18 

Philosophy has avoided many of these pitfalls and encouraged thought and inquiry. But it 
has usually lived in its ivory tower cut off from life and its day-to-day problems, concentrating on 
ultimate purposes and failing to link them with the life of man. Logic and reason were its guides 
and they took it far in many directions, but that logic was too much the product of the mind and 
unconcerned with fact. 

Science ignored the ultimate purposes and looked at fact alone. It made the world jump forward 
with a leap, built up a glittering civilization, opened up innumerable avenues for the growth of 
knowledge, and added to the power of man to such an extent, that for the first time, it was possible 
to conceive that man could triumph over and shape his physical environment. Man became almost 
a geological farce, changing the face of the planet, earth, chemically, physically and in many other 
ways. Yet, when this sorry scheme of things seemed to be in his grasp, to mould it nearer to the 
heart’s desire, there was some essential lack and some vital element was missing. There was no 
knowledge of ultimate purposes and not even an under standing of the immediate purpose, tor 
science had told us nothing about any purpose in life. Nor did man, so powerful in his control of 
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nature Inn e the power to control himself, and Hie monster he had created ran amuck Perhaps, new 
developments in biology, psychology and similar sciences, would enable him t® control himself 
more than he has done in the past. Or, before any advances influence human life sufficiently, man 
mas destroy the civilization he lias built and have to start anew. -Jmahar Lai Nehru 


EXERCISE 19 

Realising these limitations of reason and the scienlilic method we have still to hold on to 
■hem w iih all our strength, lor without dial firm basis and background, we can have no kind of grip 
on am kmd of truth or reality. It is better to understand a part of Iruth and apply it to our lives, than 
to understand nothing at all and flounder helplessly in a vain attempt to pierce the mystery of 
existence. The applications of science are inevitable and unavoidable for all countries and peoples 
toda> B ut something more than its application is necessary. It is the scienlilic approach, the 
ids enturous and yet critical temper of science, the search for truth and new knowledge, Ihe refusal 
to accept anything without testing and trial, the capacity to change previous conclusions in the fate 
of new 1 evidence — all this is necessary, not merely for the application of science, but for life itself 
and the solution of its many problems. Too many scientists today, who swear by science, forget all 
about it outside their particular spheres. The scientific approach and temper are of acting and 
associating with our feMowmen. That is a large order and undoubtedly very few of us, if any at all, 
can function in this way with even partial success. But this criticism applies in equal or even greater 
measure to all the injections which philosophy and religion have laid upon us. The scientific temper 
points out the way along which man should travel. It is the temper of free man. We live in a scientific 
age. so we are told, but there is evidence of this temper in the people anywhere, even in their 
leaders. 


EXERCISE 20 


Science deals with the domain of positive knowledge, but the temper which it should produce 
goes beyond that domain. The ultimate purpose of man may he said to be to gain knowledge to 
realise truth, to appreciate goodness and beauty. The scientific method of objective inquiry is not 
applicable to all these and much that is vital in life seems to lie beyond its scope— the sensitiveness 
to art and poetry', to the emotion that beauty produces, the inner recognition of goodness. The 
botanist and zoologist may never experience the charm and beauty of nature the sociologist may 
be wholly lacking in love for humanity. But even when we go to the regions beyond the reach of 

the scientific method and visit the mountain or gaze al the immensity bevond, that approacli and 
temper are still necessary. ' ” 

Very different is the method of religion. Concerned as it is principally with the regions beyond 
,nqoiry * 11 relies 0n eniotiotl a " d intuition. And then it applies this method 
relie ion are ca P«ble of inquiry and observation. Organized 

tl * f_ ’ f ., ymg ! " c t0 theo[ m and often more concerned with its vested interests than with 
iiHirnwlf'clT'!' encourages a temper which is the very opposite to that of science. It produces 

close and I m 1 l!* ° ’ crcc * u ^ anc ^ superstition, emotionalism and irrationalism. It tends to 

sc and limit the mind of man, and to produce the temper of a dependent, unfree person. 

— Jinvahar Lai Nehru 
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2. NOTE-MAKING 


A iC 

a. m. 

p.m. 

Advt. 

Apr. 

Aug. 

Arts. 

BX. 

Co. 

Capt 

Cot. 

Cm* 

CM. 

e/o 

D/o 

S/o 

Feb. 

Fig* 

Ft. 

FtLL 

Fem. 

Mas. 

G.IC 

Govt. 

G. P.O. 
Hon. 

Hr. 

H. P. 

Hr. Sec. 
H.Q. 

InL 

Le. 

Jan. 

June. 

K.M. 

K.g. 

Lab. 

Ltd. 

Maj. 

Misc. 

M.O. 

Mr. 

Mrs. 

Ms/Miz/ 

M.P. 

M.L.A. 

M/s 

M. T. 

N. B. 


No. 

Nov. 



COMMONLY USED ABBREVIATIONS 


_ 

Account 

Dt. 

= 

dated 

= 

before mid-day 
afternoon 

Dft. 

Dec. 

“ 

draft 

December 


Advertisement 

Diet. 

— 

dictionary 

— 

April 

Do 

— 

the same as aforesaid 

— 

August 

Dr. 

= 

Doctor 

— 

Answer 

Pt. 

— 

Pandit 


before Christ 

St. 

— 

Saint 

= 

company 

Dept. 

— 

department 

zz 

captain 

Ed. 

= 

editor 

77 1 

colonel 

Edu. 

— 

education 

— 

centimetre 

Estd. 

- 

established 

— 

chief minister 

e.g. 

— 

for example (exempli gratia; 


care of 

E.M. 

zz 

education minister 

— 

daughter of 

Esp. 


especially 


son of 

Etc. 

— 

and others fet cetera; 


February 

Oct. 

= 

October 

— 

figure 

O.K. 

- 

all correct 

— 

feet 

Opp. 

— 

opposite 

“ 

flight lieutenant , 

P.C. 

— 

post card. 

— 

feminine 

PL 


plural 

- 

masculine 

P.O. 

— 

post office 


general knowledge 

P.T.O. 

= 

Please turn over 

— 

gov eminent 

Pt. 


point 

— 

General Post Office 

P.M. 

— 

Prime Minister 


honourable 

P.VV.D, 

= 

Public Works Department 


hour 

Q- 

— 

question 

— 

horse power 

Qt 

“ 

quantity 

=: 

higher secondary 

Qr. 


quarter 

— 

head quarters 

Re. 

— 

rupee 



interest 

Rs. 

" 1 

rupees 



that is (id est) 

Reid. 

— 

retired 


January 

Secy. 

~ 

secretary 


junction 

kilometre 

Sept. 

— 

September 

_ 

S.D.O. 

= 

sub divisional officer 


kilogram 

Stg. 


signature 


laboratory 

Sing. 

— 

singular 


1 1 m I f£(] 

Tech. 

— 

technical 


J 1 J 1 1 1 VvU 

major 

t i'cellaneous 

T.B. 

zz 

tuberculosis 

“ 

Tele. 

— 

telephone 


money order 

Trg. 

— 

Training 


mister 

T.V. 

- 

television 


title prefixed to a married woman 

Viz. 

— 

namely (videlicet) 

— 

title f manned or unmarried woman 

V.P.O. 

~ 

village and post office 

— 

member of parliament 

VJ.P. 


very important person 

- 

Member of legislative assembly 

Wed. 


Wednesday 


Messrs 

W.H.O. 

— 

World Health Organisation 

= 

military training 

W/o 

— 

wife of 


note well 

Yr. 

E2 

year 

= 

negative 

number 

November 

Xmas 


Christmas 
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SOME SOLVED EXERCISES 


EXERCISE 1 

Q. Read the following passage carefully and attempt tlie exercise that follows at the end 

Although everv child has a right to expect proper core and attention from his parentsby wayof loud, 
clothing, education and health, millions of our children are left to grow on their own withoul ihe benefit of 

No parents would want to neglect their children. But when there are many children 10 ^™ts 

just find themselves unable to provide them with even the bare necessities ote.ee ■ e 

parents suffer. The nation suffers. f , ,, ,. . , 

Family planning thus acquires the most urgent priority. We have to approach eveiy arm y pa icu arly 

those in our villages and persuade it to adopt the measures of birth control which we lave evi or lei.r 
welfare. It is for us in government and in voluntary agencies to launch a movement to convince peop e a out 

the continuous need for family planning. f 

I hope that National Family Welfare fortnight, which is being observed in the second ha o cLober. 
will help in carrying the message of family planning to the remotest villages to accelerate the p^ce of 
progress of The National Welfare Programme. 1 send my best wishes on the occasion and appeal to all 
sections of our society to help in this national endeavour. 

Word-meanings, Parental — of the parents ( Him PRTI bare necessities — basic needs 
ytej^dtti); family planning— O^lg^FPT); priority— claim to consideration { m ) ; voluntary 
— dome things willingly withoul being compelled ( ¥34^1 ) y remotest — far flung %); endeavour — 
effort (3RT¥) 

Makes notes on the contents of the passage in points only, using abbreviations wherever necessary. 


ANSWER 

Notes. 

1 Parental care and attention — right of every child. 

2 Millions of our children don’t have this benefit. 

3 Children many, parents helpless — loss to child, parents and nation, 

4. F.P. Urgent need — village families to be persuaded to adopt birth control measures. 

5. Govt, and people to stress need for F.P. 

6 2nd half Oet. observed family Welfare Fortnight 

7. Message to reach villages— appeal to all sections for co-operation. 

EXERCISE 2 

Q Read the following passage carefully and attempt the exercise that follows at the end 

Democracy always needs a kind of public honesty which expresses itself in there being a permanent 
supply of people who are prepared to question the popular, the accepted and the convenient and to suggest 
alternatives. Some systems using the name of democracy, deny this. They maintain that certain things have 
been, as it were, revealed to be true and cannot be questioned; certain alternatives are held not to be only 
desirable but even undiscussable. This cannot be democracy. 

" - Wc ljve m an u " e oi si °S an ‘ s - Slogans are very necessary to make big issue understandable to simple 
people. One ol the most memorable phrases in world history is such a slogan, the French Revolutionaries 
slogan of “liberty, equality, fraternity”, 

But very often sloganology is the art of making an unclear idea appear to be clear when it is no such 
thing. A functioning democracy must, therefore, be very careful to explain, as far as possible to its citizens 
what it ts talking about, what its terms are and not simply to speak in resounding formulae. 

Word-meanings. Alternatives one of more than two possibilities (f^Fv'T) ; revealed — disclosed 

FFiT, F 3TFTT); slogans — (Fft); fraternity— brotherhood (FTrpT); sloganology — the art of 
using slogans to mislead the public (mW*0) 
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Make notes on the contents of the passage in points only, using abbreviations wherever necessary. 

ANSWER 

Notes. 

1. Public honesty needed in democracy — pople free to discuss popular, accepted things. 

2 Some systems deny this liberty — but claim to be democratic — take certain things for granted — 
allow no discussion, accept no alternatives— against democracy. 

3- Present age of slogans — slogans are necessary to make big things clear to simple people. Popular 
slogan of French Revolution — ‘Liberty, equality, fraternity’. 

4. Slogans often misused to make unclear idea seemingly dear. 

5. Democracy to avoid slogans and make things dear, 


EXERCISE 3 

Q. Rood the following passage carefully and attempt the exercise that follows at the end : 

Arabs and Iranians find it difficult to believe lhat India is trying to eliminate English from its 
administration and education. For the people in Arbi a and Iran spend millions of dollars every month in 
gaining a rudimentary knowledge of Ibis very complicated and unscientific language. In Iran, for instance, 
the Persian language is quite capable of absorbing the vocabulary of progress. It is the medium of instruction 
and administration. Films and other entertainment media have to depend totally on Persian to reach even the 
majority of intellectuals. Hardly ten percent of the elite are fluent in English. With such a wide sphere, 
Persian is naturally blooming fast into a modern language, No foreigner can expect to stay tor long periods 
in a West Asian country without acquiring some fluency in the local language. 

And yet. despite the awareness of the vital importance of a national language, the oil-rich developing 
countries are finding that the senior positions are almost automatically held by those who can speak in 
English The knowledge of this language is essential for any promotion beyond the grade of say, an upper 
division clerk. No such written law exists, but circumstances work that way. 

Word'ineanings. Eliminate — root out( rudimentary — elementary ( ykF-^fT) ; complicated 

— difficult intellectuals— persons who work and live by using their mind and Lhinking ( ^i-sTiqi ); 

elite — the best or most important people in a social group (fMw ^1) 

Make notes on the contents of the passage in points only, using abbreviations wherever necessary. 

ANSWER 


Notes. , 

1. India try in u to remove Eng. from edu, and administration. 

2 Arbi a and Iran spending much money to spread knowledge of Eng. 

3. Their own languages have potential of progress— growing developing popular media of edu. and 
films. 

4. Only a few fluent in Eng. . 

5. These developing countries aware ot the imp of national Ig. 

6. But senior positions held by those who speak Eng. 

7. No promotion without knowledge ol Eng. 


EXERCISE 4 

Q. Read the following passage carefully and attempt the exercise the 

ln India, it has always been the custom to look after the age . n wim the br’ak uo of the joint 
patriarchs and matriarchs continued to exercise this authority to tie as- ur h a nizalion is changing 

parents in old age continued to live with 1 he children and gran -c i _ • , v . Qme dar £ 

1 these days. A small flat cannot accommodate every body. Parents are ei . , . urbanization 

-emoie quarter or are shared round the year with other members of iamily_ Iwv »b y, “ 

ncreases, the old in India may find themselves an embarrassment to the youn b just as u t. ey * 
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h«W to be sent 10 old P” 0 ^ 1 *** business 5 ^ looking after the 

Even in the countryside, with the cost of living steadily ^ going * ^ ^ ojd need 

becoming difficult. Doctor’s bills are «¥<■" frightening Many psychologists have written at length 

lr l "' S I s rtSS " ?Kl a jrid 'that no longer esists. 

people P-*«* - «“ "f *** 4 f ‘7«^ 

(ft, matriarch - the female head of a family or tribe u "/^ . **«>; 

inevitably— un avoidably (etuft*Ff 5FU $); embarrassment — impediment -s °" s " ess 

" Make notes oiUlre contents of the passage in points only, using abbreviations wherever necessary. 

ANSWER 


Notes. 

L Care of aged — old Indian custom. 

2 Aged parents exercised authority in joint family system. 

3. Break up of joint family — but aged parents with children. 

4 Change with urbanization-aged difficult to accommodate in small flats necessary to send them 
to old people’s homes. 

5. Difficult to maintain — rising cost of living. 

6 Terrible problem of old age loneliness. 


EXERCISE 5 

Q. Read the passage given below and attempt the exercise that follows at the end : — 

The science of doctoring to society’s ills is related to the science of doctoring to the ills of the individuals 
that constitute society. The anatomy as well as psychology of the individual man is repeated in magnified 
scale in the anatomy and psychology of the society. 

The ills that afflict man are legion. One may set about to make a study of disease ranging from brain 
tumours to inflamed toe nails and view in each ailment an individual enemy of man and proceed to devise 
separate steps to wipe out each enemy. One may view it in an altogether different light. Over the past 
millions of years mankind ns a whole has survived all these diseases which time and again assumed ever 
epidemic proportions. Therefore, the overcoming and surviving of illness is the natural genius of the animal 
system. Good health, and survival against disease is nature’s law. Illness is an aberration. The formidable 
problem of identifying and naming diseases and discovering miracle drugs to cure each of them disappears 
at once. Attention is diverted to the single aim of achieving sound mind "in a sound body and letting it take 
care of itself against all diseases. 

Word-meani ngs, Do ctoring — healing/applying, medicine/mending <*RT); anatomy — 

analysis I'S™ - a large number, many (STO); epidemic - spreading rapidlv 

(RshkI); aberration — abnormality (■dWHMittl); formidable — horrible (TO) 

Make notes on the contents of the passage in points only using abbreviations wherever necessary. 


Note, 


AINbWtn 


1. To cure society’s ills, ills of individual members be cured. 

4. Members cured, society cured. 

enemy. 1 ^ d * SCaseS ’ count ^ ess eaL h disease, man’s enemy — different steps to destroy eac 

i SU T Ved diSe “ SeS and e P'demics throughout centuries. 

6 No need to find sarvl y n | I natural ability of animal system— Good health— natural law 

7 ™ " eed 10 t,nd individual d, senses and to cure them with drugs 

7. Mam aim- sound mind in sound body- it will take care of itself. 
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EXERCISE 1 

Q, Road the passage given below and attempt the exercise that follows at the end 

Australian scientists are using radio tracking equipment to investigate the habits o 'oa as n m t 
Tidbrnbilla, a nature reserve near Canberra. Four of the dominant koalas two males and two tema es are 
already wearing the radio-collars which contain a tiny transmitter with a nine-month battery Iite, e 
transmitters have been developed by Australian scientists working in crocodile and dingo tracking research 
projects and are now be mg produced by a Sydney firm. The project began because researchers from Australian 
Department of the Capital Territory, which runs Tidbinbilla, believed that the rigid territorial system in the 
ko.il.r enc Insure w as forcing some of them out of the area every year, It has been extended to investigate the 
complex social structure of the colony, their sex ratios, age, feeding and breeding habits. Dr. Braysher a 
vuld-hfe biologist with the Conservation and Agriculture branch of the Department, tells that 20 or more 
koalas have been forced to leave the enclosure. 

Koalas are tracked by very high equipment, operating at 400 mega hertz, with a range ol three to four 
kilometre and ot about 20 kilometre from the air. The equipment allows 10 different frequencies. The beat 
of each frequency can be varied so that each koala can be identified by its peculiar call sign. 

Wortf'irteanings. Reserve — sanctuary (snrflflc! ^)j investigate — find out ( HStiuri ^TTnT); 
conservation — preservation (TTTSPT) 

Make notes on the contents of the passage in points only, using abbreviations wherever necessary. 


EXERCISE 2 

Q. Read the following passage carefully and attempt the exercise that follows at the end : — 

There are more literate people in India today than ever before. But there are also more illiterates than 
c\er before. More children go to school than at any time in the past. But more children today are out of 
school than at any time in the past. But it is not enough to blame the high birth-rate for this state of affairs. 
Indeed, it can be reasonably argued that continued mass illiteracy is not the result but the cause of the high 
birth-rate. Consequently, spread of literacy can be a potent weapon of socio-economic development. 

Unfortunately official thought and planning in this regard had betrayed a failure of perception. The 
problem of illiteracy is related to but not the same as that of education. And while itis a colossal task to 
provide proper and full academic education to all children and youth in the country, the problem of eradicating 
illiteracy calls for a different and Jess leisurely blueprint. The following measures will be in the riehl 
direction, more primary schools, new part-time education centres for those who cannot attend regular school, 
and functional literacy centres for adults, especially in semi-urban rural areas. 

Word-meanings. Literate — educated (TJT^TC); illiterates — uneducated people (’ftTSTf oqf%). 
potent — powerful betrayed — shown ; disclosed (te® t, W: tent); colossal — huue 

i ; eradicating — rooting out ( riwil ) ; blueprint — outline (T^-Tt^T) 

Make notes on the contents of the passage in points only, using abbreviation wherever necessary. 


EXERCISE 3 

Q Read the following passage carefully and attempt the exercise that follows at the end : — 

tri . When the Everest was scaled by Edmund Hillary and Tenzing Norkey, there were two responses. For 
disni PeU ^ e il was a thrilling achievement because human effort had won over nature's barriers. A few 
^ ,lssed ,tlB adventure as of no account and yet a smaller number refused to believe that the Everest had 
he COfl( ^ered. The last view may have been held by cranks. But they too had a point. There has always to 
liei mg unattainable in the world in order to keep its wonder. Dalton who is said to have been the 
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discoverer of the atom its the basic constituent wrote with conviction that the atom cannot be further broken 
up Rut he was wrong The atom was fragmented into what were seemingly its last constituents And now 
scientists aie talking of even smaller fragments described as "quarks’*. What, in short the sceptic', are 
saving is that the last word has not been said to anything. 

The reaction was much the same when the Americans landed on the moon. 

Word-meanings. Barriers — obstacles (’spreH/*q»w<; ) ; crank — eccentric fragmented 

— broken into pieces (fa'RrT ^); seemingly — apparently T*? "ri ); constituents — main element \ 
rfwl) ; sceptics — those who doubt I 

Make notes on the contents of the passage in points only, using abbreviations wherever necessary. 

EXERCISE 4 


Q. Read the following passage given below and attempt (he exercise (hat follows at the end : — 

A common complain about irrigation system in the country is that it has not been possible to put them 
to optimum use because of poor water management. When the large and medium irrigation projects were 
constructed initially none thought of the farmer and his farm and made no provision for field channels and 
water courses for delivering water to the individual farms 

The omission was belatedly discovered, but effort to plug it have nor made much headway. Up to the 
end of Filth Plan, an irrigation potential of 25 million hectares had been created but only 2116 million 
hectares have come under actual irrigation It also has not been possible to derive the lull benefits from the 
extension of irrigation. While other countries have reported average grain yield in India. The net land vield 
has gone up to a mere 1-7 tonnes per hectare in 1977-79 from 0 6 tonne in 1950-51 

Word-meanings. Optimum — best/ideal ( omission — nonperformance/leaving out (^57 
ife); headway — progress C^lfr); extension— spread mg(faMT); yield — production ( V-tK-t j 

Make notes on the contents of the passage in points only, using abbreviations wherever necessary. 

EXERCISE 5 


Q. Read the following passage given below and attempt the exercise that follows at the end ■— 

A few stars are known which are hardly bigger than the earth, but the majority is so large that hundreds 
ot thousands of earths could be packed inside each and leave room to spare; here and there we come upon a 
giant star large enough to contain millions and millions of earths. And the total number of stars in the 
uni verse is something like the total number of grains of sand on all the sea-shores of the world Such Is ih- 
littleness of our home in space when measured up against the total substance of the universe 

The vast multitudes of stars are wandering about the space. A lew form groups which journey in comoam 
but (he majority are solitary travellers. And they travel through a universe so spacious hat it i an event of 
altmua unimaginable ranty for a star ro come anywhere near lo another star. Fol the most par, each ™ 
hi splendid isolation, like a ship on an empty oceiin. In a scale model in whirh th& ** u > J 

ship will be well over million miles from” nearest !iSK«2£EE ? JW"!!! 
seldom sees another within hailing d, stance. Sy '° undc,sund why a ship 

Wordings. Giant star - a very hig star vfgf TO); grains psrtlcles ( . mu „ itu(te 

~ 8 “ "**"**> something very rare fW,)- vovagf! _ 

travels (TO TOU ?); Isolation - separated from othcrs/lnncliness (n mlm j 

Moke notes on the contend of the passage in points only, using abbreviations wherever necessary. 

EXERCISE 6 

d , r 

October thirteen seventeen hundred ninety-two. Plans for the house, approved hv to c XhinMn ", ert 
drawn by James Hoban. an Irish-born architect. When i, was f lr st occ upied in N„vem£r. eighteen hundred 

J ^ de m Jt , h , Adnitl and h ' s * lfe ' mosl of 1he ,nCerior was incomplete. Water was carried by hand into 
the House, and there was no bathroom. In eighteen hundred and nine Mrs. Dolly Madison furnished it 
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Changes to the interior were constant with each administration and the concept of I he original design 
deteriorated with each subsequent remodelling. The first alteration of major importance occurred in nineteen 
hundred and two during Theodore Roosevelt’s term when the official functions were removed from the 
House making it available for the exclusive use of the President, The second change occurred in nineteen 
hundred and twenty six during Calvin Cooledge’s administration when the roof was replaced and a fire- 
proof third floor was installed. 

Word-meanings. Architect — a person who plans new buildings ) ; concept — idea 

(tOT); Deteriorated — became worse and worse (tsRH FT); alteration — change ( MftdtH ) 

Make notes on the contents of the passage in points only, using abbreviations wherever necessary. 

EXERCISE 7 

Q. Read the following passage carefully and attempt the exercise that follows at the end : — 

The most important preliminary task of arranging one’s life so that one may live fully and comfortably 
within one’s daily budget of twenty four hours is the calm realization of the extreme difficulty of the task, 
because it involves sacrifice and endless effort. 

[f you imagine that you will be able to achieve your ideal by ingeniously planning out a time-table with 
a pen on a piece of paper, you had better give up the hope al once. If you are not prepared for discouragement 
and disillusions, if you will not be content with a small result for a big effort, then do not begin. Lie down 
again and resume the uneasy doze which you call your existence. It is very sad. Is it not very depressing and 
sombre ? And yet I think it is rather life, too. this necessity for the tense bracing of the will before anything 
worth doing can be done. 1 feel it to be the chief thing that differentiates me from the cat by the fire. 

Word-meanings. Preliminary — ( ; ingeniously — cleverlyffTTTW ft) ; disillusions — 
disenchantments ( Hie ’FT ^ fF-rftT); Sombre — depressing ft iRlMdFi, ftuH< ); brace — to prepare 
(oneself) usual for something unpleasant or difficult (^TR Wfl/ff FRFl) 

Make notes on the contents of the passage in points only, using abbreviations wherever necessary'. 

EXERCISES 

Q. Read the following passage carefully and attempt the exercise that follows at the end : — 

A Coimbatore man has walked non-stop for fifteen days, to be precise, fifteen days, eleven hours and 
forty five minutes. Whal purpose he had in mind was not stated. It may be assumed that it was either to beat 
the existing record, which was held by a Hyderabad man with three hundred and fortvfive hours or to draw 
attention to his athleticism. It could not have been taken to improve his health. This must have been 
sufficiently dear before he undertook the ordeal and in any case, surfeit is self-defeating. If the marathon 
walker were philosophically inclined, his object might have been to examine how far will power or 
determination could overcome physical limitations. The modern Indian, as a rule, hates to walk even a few 
hundred metres. Complaining all the while of the high cost of living and also waste ol precious time, he is 
prepared to wail for hours to catch a bus which will transport him lor a short distance at a cost with which 
he could have reinforced the fagging energies by a visit to a restaurant, He can only stand aghast at the 
Coimbatore man’s exploit. 

Word-meanings. Precise — accurate (ffifl-Wl ); athleticism — athletic skill 

; ordeal — difficult test TflSfT); surfeit — excess (3#. 3TTftre*l) ; marathon — 

very long; fagging — fat igued/ti red out (FflSIR); exploit — brave deed (+KHIHI/H*I«m4) 

Make notes on the contents of (he passage in points only, using abbreviations wherever necessary. 

EXERCISE 9 

Q, Read the following passage carefully and attempt the exercise that follows at the end : — 

There are some who say that they would go on walks if only they could get someone to accompany 
them. Ibis is such a ridiculous statement that, but for his in-born tact, the walker would burst into a loud 
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laugh ■ nh -he con; men;. Fancy, wanting a companion for a walk! The true walker avoids nil company. The 
l*cs! ct'inp.mun for walk is ourself this being a grand opportunity for sifting and analysing life and 
people and coming to conclusion over so many matters. Here company is untenable. You might as well say 
ihat y ou ate unable to contemplate the sunset unless you have a companion chattering always ai your side. 
The true walker, even if he has been with himself for six hours, will never say, I have been out with the 
greatest soie on earth, namely myselt. tor one’s mind attains such resilience while one walks that there can 
he n. ■ pL-e for boredom It there is any defect m I he walker, il is his insatiety. There is no limit to his desire 
to cover distances, lie calculates within himself Six miles a day, one hundred arid eighty mites a month, 
, wr t\w thousand miles a year. Why should l not go round the world on foot 7 There is in reality no limit io 
his zeal He ever attempts to reach the horizon. 

Word-meanings, Ridiculous — laughable ( bb-'-u-'-'-K ) ; inborn — instinctive/innate (TT^^AiRT3nrT). 
sift i ns — examining < +'fol); untcoabfc — indefensible (3RR^); chattering— talking senselessly 

’ 7 ^ r “ ~ 1 resilience — buoyancy { vHIdlMH) ; insaticty — not feeling satiated or cloyed ( STOftgfa); 
zeal — enthusiasm ( <irfflEFA3rr?t) 

Make notes on the contents of the passage in points only, using abbreviations wherever necessary, 

EXERCISE 10 

Q. Read the following passage given below and attempt the exercise that follows at the end ; — 

s shail ne ■ ct forget my fust jump from an aeroplane. There were ten of us and 1 was the first to step out 
D on’ t worn ", said the trainer, “the parachute always opens.” I was not quite sure. However, we climbed 
into the pione, a bar was swung across the doorway, and soon we were in the air. We looked round and 
grinned at each other, and that silent sympathy made us feel a little better. 

I v. .<> the tii st to be called, “Stand in the doorway,” said the trainer. He tapped my shoulder, and then 
said, ‘Go! ' I went. 

i had no sensation of falling, possibly because I was passing nothing on the way down. After a moment 
rr. reel jerked up m front of me. I looked up, and there was above me billowing white nylon. The parachute 
had opened 

Suddenly the ground seemed to be rushing at me, and a voice called, “keep your feel together.” 

A thump and I was down. 

Word -meanings. Grinned — smiled broadly so as to show teeth (expressing amusement) 
billowing— (elfTMFl) 

Make notes on the contents of the above passage in points and use abbreviations wherever necessary. 

EXERCISE 11 

Q. Read the following passage carefully and do the exercise that follows at (he end ■— 

There are, it must be admitted, some matters in regard to which the memory works with less than rts 
usual perfection. It is only a very methodical man who cun remember to take the medicine his doctor hits 
prescribed for him. This is sur prising. As ;i rule, the medicine is supposed io be taken before during or after 
meals. The meal itself should be reminder of it. The fact remains, however, that only the moral mints 
remember to take their medicine regularly Certain psychologists tell us that we forget things because we 
wish to forget them. Il may be that people fail to remember pills and mixtures a" the appointed hours 
because oi their antipathy for them. However, this docs not explain how a life-ion" devotee of medicines 
like myself is as forgetful of them as those who take them most unwillingly. The very prospect of a new and 
widely advertised cure— all delights me. Yet, even if I have ihe stuff in n,y pocket, 1 forget about it as soon 
as the hour ior swallowing it approaches. 

Word-meanings. Antipathy — hatred, aversion (THct); devotee worshipper (TST 

unwillingly — against one’s desire { -IhIWi ft ) ; stuff — thing, material ) ; swallowing — (fifivtfO 

Make notes on the contents of the above passage in points using abbreviations wherever possible- 
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EXERCISE 12 


Q. Read the tolknving passage carefully and attempt the exercises that follows at the end 

We had noi been in ihc house more than a few days, when we discovered that soon after dark the 
kitchen became alive with black beetles, attracted there, no doubt, by the warmth of the kitchen ft re. These 
pesi> i no cased to such an extent and became such a nuisance that we had to take the most drastic steps to 
& el 1 ilI °* <hem * rrsl we we,e greatly puzzled as to the best way tr> this, but one day we chanced to learn 
dun hLkk beetles have an extraordinary fondness for stale beer. Acting on the valuable hint, we half-filled 
a f.iL with stale lu-ci . stand the jar on the kitchen floor near the range, then leant a strip of flat wood against 
ii to hum a sou ol gangway lor the beetles Lo walk up. and when night came, hopefully awaited results 
These exceeded our expectations. For ihe black beetles walked unsuspectingly up the gangway and having 
teached the highest point toppled over into the jar of beer and there met most glorious death. 

Word-meanings. Beetles — pests — vermin ( T fteTJ ^ATT?ft nuisance — cause of 

annex unce or inconvenience ( ) ; stale — gangway — passage ( Hid) 

Make notes on the contents of the above passage in points using abbreviations wherever possible. 


EXERCISE 13 

Q. Read the following passage carefully and attempt the exercise that follows at the end : — 

L o!i\ ersattan is indeed the must easily teachable of all arts. All you need to do in order to become a 
c •' u corn ersationalist is to find a subject that interests you and your listensers. There are, for example, 
numberless hobbies to talk about. But the important thing is that you must talk about the other fellow's 
ii i ny rather than your own, There- in lies that secret of your popularity. Talk to your friends about the 
:ng' that interest them, and you will get a reputation for good fellowship, charming wit. and a brilliant 
mmd There is nothing that pleases people so much as your interest in their interests. 

' i- just as important to know what subjects to avoid as what subjects to select for good conversation. 
If you don i want to be set down as a wet blanket or a bore, be careful to avoid certain unpleasant topics. 
A vi ud talking about yourself, unless you are asked lo do so, People are interested tn their own problems, not 
in yours. .Sickness or death bores everybody. The only one who willingly listens to such talk is the doctor, 
but he gets paid for it. 

To be p good conversationalist, you must know not only what to say, but how to say it. Be civil and 
modest. Don't over- emphasize your own importance. Be mentally quick and witty. But don’t hurt others 
with your wit. Finally, try to avoid mannerism in your conversation. Don’t bite your lips or click your 
h mgue, or roll your eyes, or use your hands excessively as you speak. Don't be like the Frenchman who said. 
"How can l talk if you hold my hands V 

Word-meanings. Conversationalist — expert in conversation (TT3TSFZ ): popularity — (dtaRwdl); 
reputation — fame (3rfe/?Trw); wit — intelligcnce/intdlcctual humour iTPPO; a wet 

blanket — person who, by hung gloomy himself, prevents others from enjoying themselves/kill-joy (t*T 3 
vn cfFfT); civil — politely helpful ( fw/Tncfa/^liO ; mannerism — habitual peculiarity of behaviour 

or speech click 1 

Makes notes on Ihe contents of the above passage in points using abbreviations wherever necessary. 

EXERCISE 14 

Q. Read the following passage carefully and attempt the exercise that follows at the end— 
Freedom has assuredly given us a new status and new opportunities. But it also implies that we should 
discard selfishness, lazinestTand all narrowness of outlook. Our freedom suggests toil and the creation of 
vn! ueii for old ones. We should so discipline ourselves as to be able to discharge our responsibilities 
satisfactorily. It there is anything urgently required in the new set-up, we should put u m action W our full 
capacity, each one of us in productive effort— each one of us in his own sphere, however humble. Work, 
""ceasing work, should now be our watchword. Work is wealth, and service is happiness The greatest 
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crime today is idleness. If we root out idleness all our difficulties, including even conflicts, will gradually 
disappear. Whether as constable or high official of the State, whether as businessman or industrialist, 
artisan or farmer or peasant, each one of us is discharging his obligation to the State, and making a contribution 
lo the welfare of the country. Honest work is the sheet anchor to which we should cling if we want to be 
saved from danger or difficulty. It is the fundamental law of progress. 

Word-meanings. Discard — give up (cqnr ^TT); toil — hard work ('dftSR) ; unceasing — nonstop/ 
continuous (frtdT'TRRf); watchword — motto (3|f^?i <wi); artisan — manual worker ( ^hi ft 1 wf?iWl/^fo ^ ) ; 
obligation — duty ( “ffifej); sheet anchor — something oil which one depends for security as a linat resort 
when other things have failed ( ) 

Make notes on the contents of the above passage in points and use abbreviations wherever necessary. 


EXERCISE 15 


Q. Read the following passage carefully and attempt the exercise that follows at the end : — 
Democracy was invented as a device for reconciling government with liberty. It is clear that government 
is necessary if anything worthy to be called civilization is to exist, but all history shows that any set of men 
entrusted with power over another set will abuse their power if they can do so with impunity. Democracy is 
intended to make men's tenure nf power temporary and dependent upon popular approval. In so far as it 
achieves this it prevents the worst abuses lo power. The Second Triumvirate in Rome, when they wanted 
money with a view to fighting Brutus and Cassius, made a list of rich men and declared them public 
enemies, cut-off their heads, and seized their property. This sort of procedure is not possible in America and 
England at the present day. We owe the tact that it is not possible not only to democracy, but also to the 
doctrine or personal liberty. This doctrine, in practice, consists of two parts, on the one hand that a man shall 
not be punished except by the process of law and on the other hand that there shall be a sphere within which 
a man’s actions are not to be subject to governmental control. The sphere includes free speech, free press 
and religious freedom. All these doctrines, of course, are held in practice, with certain limitations The 
British formerly did not adhere to them in their dealings with India. Freedom of the press is not respected in 
the case ol doctrines which are thought dangerously subversive, Free speech would not be held to exonerate 
public advocacy of assassination of an unpopular politician. But in spite of these limitations the doctrine of 
personal .berry has been of great value throughout the English speaking world, as anyone who lives in it 
will quickly realise when he finds himself in a police state * 


Word-meanings. Reconciling — bringing into harmony (WWFT TOT) - with impunity - 
without punishment (to ^ m); tenure - period (mfo); Doctrine - principle/rulc ffipTO- 
adhere to - stick to/follow ( ^ W) ; Subversive - tending to subvert or destroy (1*^ 
exonerate — tree tram blame (^^TTO); assassination — murder (^TT) 

Make notes on the contents of the passage in points nnlv irci nn m * ,. 

i age points only, using abbreviations wherever necessary. 
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B. ' (a) MESSAGE WRITING 

{around SO words) 

A message is an informal piece of communication. 

A message must be very short. 

Only important details are included in a message, 

A message must include 

- -the name of the person the message is intended for 
—the name ot the writer of the message 
the date and time when the message is written 

A message need not be written in complete sentences. Articles, finite verbs, conjunctions can be 
omitted, 

e g. one need not to say— 

i shall be reaching Jalandhar by the Shatabdi Express, 
it is enough to say — - 

Reaching Jalandhar by Shatabdi 
However, 

^_^uj£omitting a word, one should ensure that clarity is not sacrificed, 

Tvpe T. Conveying a message received on the phone for a person who is not at 
home. 


EXAMPLES 

1. Conveying a message received by Nelia’s mom on the phone. 

Alls. 

September 16, 20... 

4 p.m. 

Neha 

Gaurav called up when you were not at home. On Tuesday there is going to be a test in Maths to 
select participants for the Maths Olympiad. The paper will be based on the course covered. 
Please call Gaurav for further details between 7 p.m. and 8 p.m. 

Mom 

2. Conveying a message received by Raju’s wife on the phone, 

Ans, 

March, 12. 20 

5 p.m. 

Raju 


Office boy called up when you were not at home. Mr. Rakesh Sharma is going to outstation 
'omorrow for an urgent piece of work. He will not come to ollicc tomorrow. 
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3, Conveying a message received by mother on the phone for her daughter. 

A ns. 

April, 12, 20.... 

8 p.m. 

Nisha 

* 

Sneha called up when you were not at home. The college function is going to be held on 25 
April, 20 Call her for further details between 8 a. m, and 9 a.m. tomorrow morning. 

Mom 


4. Conveying a message received by Nitika on the phone for her husband. 

Ans. 

June, 16, 20,,.. 

3 p.m. 

Karan 

Raghav, your business partner called up when you were not at home. On Monday, there is going 
to be a meeting at Chennai office for future business strategy formulation. Call Raghav between 
6 p.m. and 7 p.m. 

, i 

Nitika 


5. Conveying a message received by Mom on the phone for Iter son. 

Ans. 

October, 1 8, 20.... 

6 p.m. 

■ 

Raghav 

Simny called up when you were not at home. On Tuesday, college trip is scheduled for Ooa next 
week. For further details call Sunny between 8 p.m. and 9 p.m 

Mom 
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EXAMPLES 



^ r 't* u 8 a message for a friend who is not at home but with whom you 
^ discuss some important matter. 


EXAMPLE 1 


September, 5, 20,... 
6 p.m. 


Gaurav 


As you are not at home, I want to meet you to discuss business matter. Please make a call on 

this numbe r-9 8 8 888 77 76 


Kunal 
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examples 


November, 12, 20.... 

8 p.m. 

Rpcky 

J am going to mv tuition in ihe morning. 1 want to discuss certain matters with you. 

Ramesli 


Tvnc IT1. Leaving home in the absence of the family members and conveying 
them on what business you have gone. 


EXAMPLE 1 

jP July, 24, 20.... 

9 p.m. 

Summit 

As none of you was present at home, I had to go to my friend’s house as his father is in hospital 
Gaurav 

EXAMPLE 2 

May 1 4, 20 

8 p.m. 

Naveen 

As none of you was present at home, I had to go on some urgent task and 1 have left keys with 
neighbours. 

Raghav 

EXAMPLE 3 

December 22, 20... 

6 p.m. 

Divya 

As none oi you reached home, I had to go to my friend's birthday partv/marriage. function 
The keys of our house are with our neighbours. Kindly collect them from there. 

Sandeep 
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EXAMPLE 4 



EXAMPLE 5 

March 6, 20.... 

4 p.m. 

Vinay 

As none of you was present al home, 1 had to go to hospital to see our neighbour Mr. Sharma. 

Gauiam 

EXAMPLE 6 

August 19, 20.... 

3 p.m. 

Rahul 

As none of you was present at home, l had to go to drop our neighbour to the airport. 

Kapi! 

EXAMPLE 7 

April 23. 20... 

5 p.m, 

Nikhil 

As none of you was present at home, 1 had to go to shopping mall for important household items 

Irfan 

EXAMPLE 8 

November. 1 1, 20.... 

9 a.m. 

Rahul 

As none of you was present at home, I had to go to airport to receive unde at the airport. 

Kuna! 
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EXERCISE 

MESSAGE WRITING 

(around 50 words ) 

j. \v rue -i message tor a friend Raghav who is not at home and Ravi visited his home and wanted 
to discuss something important. 

2 Con\e\ a message for Lav any a who is not at home, message received by her mother. 

3. Convex a message received by mother on phone for Rahul. 

4. A me a message for the family members who are not at home and Ravi wants to leave home. 

5. W me a message for Raj who is not at work and Sham wants to leave office. 
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(i>) DATA INTERPRETATION 

(around 100 words) 


Data interpretat ion requires analysis of 1 . Tables 2. Pie Charts 3. Line Graphs 4. Line/Bar Graph* 
It makes comparison of given facts in the form of tables and pie charts. 

I hen the conclusions and inferences are drawn on iheir basis. 

Some examples of tables, pie charts, line graphs are given ahead. 


EXAMPLE 1. PIE CHART 


The following graphs show the sfolewisc distribution of male and female population over a 
particular period. Study the graphs carefully and write a critical summary around 100 words. 



STATEWISE DISTRIBUTION 
OF MALE POPULATION 


STATEWISE DISTRIBUTION 
OF FEMALE POPULATION 


TOTAL OF MALE 
POPULATION = 39 LAKHS 


TOTAL OF FEMALE 
POPULATION = 32 LAKHS 


Conclusion. The above graphs show the statewise distribution of male and female population over 
a particular period. 

The graphs show that the total population of males (39 lakh) is more than females (32 lakh) population. 
This reflects the statewise distribution of population, the female population is more than male population 
by 2%. 8%. 6% and 3% in A, C, D. E states, respectively. However, the male population is more than 
female population in B state by 6%. The male population in states F and G is almost triple than that of 
female population. The lowest female population is in state G, but the male population is more in this 
state. It reflects the male domination in this state and low female birth rate F. the female population is 
lowest, second to the state. However, in the F state, male population is the highest. 

Overall, the graphs show the highest distribution of male and female population is in the state E in 
which female population is more than that of its counterpart. In slates D and F the total population is 
almost the same and the total population is same in B and C states. In stale G, the population is the lowest 
with male population more than triple than female population. 


■m 
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EXAMPLES BAR GRAPH 

The bjrchjrl below shows the birth roles ordifferenl countries, Sweden Germony Englond, 
VewZeotod, Indio and Chino. Write o report for o university lecture desenb.ng the .nformofnn. 

Write around 1 00 words. 


40 



Conclusion. The above bar chart shows (he birth rate of different countries. Sweden. Germany. 
England. Newzealand, India and China. The chart gives us an idea that birth rate per thousand is the 
lowest in Sweden (15). Germany (J6) and England (20) respectively. The birth rate per thousand is 
highest in China (40). India is the 2nd country in having the highest birth rate which is 33. The countries 
with the highest birth rale are prone to have population (explosion) crisis. In these countries, lire population 
may expand disproportionately. The 3rd country with the highest birth rale per thousand is New Zealand 
(30). The birth rate is slightly less than that of India but almost double than that of Sweden and Germany. 
The birth rate is more than double in the case of India as compared to Sweden and Germany. The birth 
rate of China is double than that of England and almost triple than that of Sweden and Germany- 
Overall, birth rate per thousand is the lowest in developed countries like Sweden, Germany ^ 
England. However, it is the highest in the developing countries like China and India. The high birth raiv 
in Newzealand may be due to low death rale because of belter medical facilities. 



PDF Compressor Free Version 

reading and writing skills— data interpretation 

163 

EXAMPLE 3. BAR GRAPH 


r Jjm n ’ P Sh ° WS ‘ he Chang “ in ,he slud *" ts s,rcn g th « f » “liege in four faculties 

irom -l 10 lo -012. I repare a report for a university lecturer around 100 words. 


o 

z 

Ui 

ec 

J— 

</) 


tu 

O 

D 

I— 

m 




2011 



2012 



ARTS 

SCIENCE 

COMMERCE 

LAW 


t — i — — T 


Conclusion. The above Chart shows the changes in the students strength of a college in four faculties 
from 20 1 0 to 20 1 2. The strength of students in Arts faculty decreased steeply from 600 to 480 in 3 years. 
However, the strength of students increased in Science and Lawfaculties.The increase is steep/drastic in 
Science which is 200 students strength in three years from 2010 to 2012. it reflects the increase in 
interest in science subjects among the students because of more job opportunities in technical fields. 
There is also increase in students strength in Law faculty from 1 50 to 230. Apart from this, the strength 
of snidents increased in commerce faculty from 201 0 to 20 1 2 by 40 students. However, there is a decrease 
by 10 in 2012 in this faculty. The reason may be the interest in Science and Law among the students. 

Overall, the chart shows the strength of students increased in science and Law faculties. Initially 
there is an increase in s.rength of students in commerce faculty and afterwards there is a fell 1 he 
strength of students decreased in arts faculty drastically. 


EXAMPLE 4. PIE CHART 

1 hl: P’ e “ c hart shows the pattern of spending by a country on ^ lecture critically 

if. Tennis, Basket Ball, Cricket and Others. Write a report fo. a umve. s.t> 

'lysing the in forma lion ; 
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Conclusion. The pie-chart above shows the pattern of spending by a country on varum t < 

hockey, football, golf, tennis, basketball, cnckct and others. 

The pie-chan shows that the maximum spending is on the cricket by the country It reiki. . » a 
popularity of the game in the country. The spending on die hockey is maximum next to the cm. c . k 
spending on the football. basketball and tennis is 54%. 50% and 45% respectively. The spend, ng on the 
i>o)f is the lowest, it reflects the less interest of the people in this game or a particular section of the 
society is interested in this game The spending is less than hall on this game than on lire cricket. I lie 
spending on the other games is also there. It reflects the interest of the people in other games. 

In a nutshell, the pie-chart shows that the highest spending by a country is on cricket and the lowest 
is on the golf. The spending on others is also there apart from the main sports. 

EXAMPLE 5. TABLE 


Study tbe following table showing (he percentage of marks obtained by different students in 
different subjects. Write a report for a university lecturer around 100 words : 


Subjects (Maximum Marks) 


Student* 

Maths 

Physics 

Chemistry 

B mingy 

Psychology 

English 

Art& 

Craft 

Social 

Science 

Michael 

84 

82 

70 

77 

64 

66 

78 

84 

Stuart 

90 

84 

62 

63 

60 

86 

70 

70 

Jones 

74 

90 

64 

81 

62 

74 

84 

64 

Smith 

62 

64 

76 

79 

70 

82 

86 

W 

Mary 

82 

70 

72 

69 

80 

60 

78 

70 


70 

SO 

86 

87 

66 

74 

68 



. Conclusion. 7 he above table shows the percentage of marks obtained by Michael. Stuart. Jotio 

Sindh, Mary and Eveline in Maths. Physics, Chemistry. Biology, Psychology, English, Art and Crafl sfd 
Social Science. 
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The table shows that in Maths Stuart obtained maximum marks (90%) and Smith obtained the 
minimum marks (62%). In Physics, Jones obainetl the maximum marks (90%) and Smith obtained the 
minimum marks however Stuart obtained 84% marks. In chemistry, Eveline obtained maximum marks 
86% and Stuart and Jones obtained minimum marks 62% and 64% respectively. In Biology, again Evelin 
obtained maximum marks (87%) and Stuart obtained minimum marks (63%). In Psychology. Mary 
obtained maximum marks (80%) and Jones obtained minimum marks (60%). In English, Stuart obtained 
maximum marks (86%) and Mary obtained minimum marks (60%). Iti Art & Craft, Smith obtained 
maximum marks and Eveline obtained minimum marks (68%). In social science, Smith obtained maximum 
marks (90% ) and Jones obtained minimum marks (64%). 

In a nutshell the table shows that Eveline obtained maximum marks in overall and stands at first 
position. Smith stands at 2nd position and Mittal at the 3rd position in obtaining the marks in all 
subjects Mary obtained the minimum %age of marks in overall. However, she is good in Psychology 
Maths, Chemistry. 

EXAMPLE 6, PIE CHART 

The following pie chart shows the expenditure incurred by Apex Publishing Company in bringing 
out a book. Study the chart carefully and write a report for university lecturer. Write around 100 words. 



Conclusion, T he above pie chart shows the expenditure incurred by Apex Publishing Companv in 
bringing out a book. 

It shows that the lion’s share goes to arrange paper (35%) for publishing a book. In (he building and 
royalty the expenditure incurred is 12% and 10% respectively. The second biggest expenditure share 
goes to printing section (24%) which is almost double of the building and royalty. In advertisement, the 
expenditure is 1 5% which is more than royality and building. It reflects the importance of advertisement 
to increase the sale of the book and the attitude of the company towards the advertisement. The other 
expenditure incurred by copying is 47. Which is the lowest expenditure. 
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To conclude, the pie charl shows that the major expenditure incurred by Lhe company in bringing, 
out a book is on the paper and the printing. The expenditure on the advertisement is more than on the 
building and the royalty. 

EXAMPLE 7. LINE GRAPH 


Given below is the graph showing Ihe number of school going children who died in a road 
accident in a particular year in a particular country. The age-groups of the children arc given on 
X-axis, Make a report for the university lecturer around 100 words. 


LU 



Conclusion, The above line graph shows the number of school going children who died in a road 
accident during 2012. The age groups of children are from 3 years to 17 years. The graph shows the age 
group of children from 15 years to 17 years are more negligent on road than others as the number of 
school going children died in road accident is 1600. Parents should not allow them to go on scooters 
without license or helment. The age group of 6 lo 9 years is 800 as they play negligently on streets. 
Parents have to take care of their children. Children of age group from 10 years to 14 use to drive cal's 
and ride scooters, which is very risky, 

EXAMPLE 8. PIE CHART 

The following circle graph shows the expenditure distribution of Jones family. Critically analyse 
the pattern of expenditure of the family. Write around 100 words ; 
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Conclusion, ihe above circle graph shows the expenditure distribution of Jones (amity on 
rent, entertainment, clothing, taxes, transport and miscellaneous expenses. 

The graph shows that 30% of the expenditure 
is on food items, It is the maximum expenditure 
of Jones family. It reflects their attitude towards 
the eating habits. His family may be obese or may 
be interested in outside eating. Such as on 
lesiaurams, hotels etc. It also reflects the large 
size ot Jones family. The expenditure on rent is 
20 /e. li reflects that Jones family is not having 
its own house to live in. His family is paying a 
big amount for rented house. The expenditure on 
entertainment is 10%. It reflects the interest of 
the family in entertainment. The family pays more 
on entertainment rather than clothing and' paying 
taxes. The family does not care more aboul ils 
clothing. The family members may not be in 
prolessional jobs that is why they arc not 
spending on clothing and paying taxes. The 
expenditure on transport is 8% which is just 2% 
less than that on entertainment. The family also 
spends on miscellaneous expenses upto 5%. 

EXAMPLE 9. TABLE 

The table below shows the voting pattern in five different constituencies. Write a report fora 
university lecturer around 100 words ; 


Constituency 

No. of Voters (in thousands) 

Registered 

Voted 

1 

180 

105 

XI 

250 

10 

111 

290 

170 

IV 

320 

■ 200 

V 

200 

HO 


Conclusion. The above table dearly shows the voting trends of five constituencies- 1, IL ill. IV and 
V, Constituency IV is at the top with maximum number of voters i.e 320 and as regards the awareness 
and exercise of their right to vote, the same constituency has the maximum number of the people who 
cast their vote, i.e., 200. 

Constituency IV is immediately tallowed by constituency III but the number of voles cast is only 
170. 

Constituency 11 has a good number ot registered votes, i.e. 250 hut the number of these who really 
exercised their right to vote is only 150. At the fourth position is constituency No. V with 200 registered 
voters oul of which only 1 10 has cast their votes. At the end we see the constituency 1, Here the total 
number of registered voters is only 1 80 and the people who exercised their sufferable were only 105. 




2005 2006 2007 2008 2009 2010 2011 2012 

YEARS 

Conclusion. The above graph makes it very clear that the production of the company in the beginning 
i.e. 2005-2006 is stagnant at six crore units but then up to the year 2009, it has a meteoric rise and 
reaches 9 crorc units. But during the years 2009-2010 it suffers a decline of 1 crore units but after that 
upto 2007, its increase is again sharp, ft goes up to the maximum i,e. 10 crore units. 

As regards the exports of the company, it has a zig-zag progress. In 2005 the company exported 
three crore units which rise to four crore units in 2006. Then there is a fall by two crore units in 2007. 
The company has a steep increase to five crore units from 2007-2008. Next year, the exports stand still 
at five crore units. During 2009-2010, company again registers an increase of one crore units. Ag a,n 
there is a fall of one crore units during 2010-2011. But during 201 1-2012. the exports go up to ‘ scvcn 
crore units. 
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The table makes the trends of the voters clear most of the modem voters are not interested in 
exercising their right to vote. 

EXAMPLE 10. LINE GRAPH 

Study the following graph and then prepare a lecture for a university lecturer around tuo 
words. Make a comparative study where possible. 

NUMBER OF UNITS PRODUCED {in croras) AND EXPORTED {in crores) BY 
A COMPANY OVER THE YEARS 

x- UNITS PRODUCED » - UNITS EXPORTED 
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EXAMPLE 11. LINE GRAPH 

ve^-A^rr^ earlU!d b >'. tw0 “-I B »ver !hc 

g ph prepare a lecture for a university lecturer around 100 words 

PERCENTAGE PROFIT EARNED BY TWO COMPANIES A AND B OVER THE YEARS 



2006 


2007 


2008 


2009 

YEARS 


2010 


2011 


2012 


%PROFIT -INCOME - EXPENDITURE 


X- COMPANY A 


EXPENDITURE 


x 100 


♦ - COMPANY B 


Conclusion. The above graph shows percentage profit earned by two companies A and B from 
<'006-20 1 1. Company B earns 40% profit in 2006 which goes to 50% in 2007. The the company suffers 
^ decline- of 5% in 2008. Then again the profits of the company go back to 50% in 2009. During 2009- 

the profits of the company slide down by 10%. In 2005 the company registers maximum %aae of 
profits i.e. 55%. 

As regard company A, its performance is quite impressive. The company starts with 50% profit in 
/car 2006 then the profit of the company comes down to 40% in 2007 which remains constant even upto 
year 2008. After this the company never looks back. By the year 2010, the company regains its original 
Potability of 50% and shoots upto 60%, the highest in the year 2011. 
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EXERCIS E 

Q.l, The following graph gives per capita income and expenditure rn / study Un- Straplt carefully and write 
critical summary and draw conclusions in «J»out 100 worth, 

PER CAPITA INCOME AND EX PENULT UHI (fn > J 



X PER CAPITA INCOME + FOOD ir HOUSING ♦ EDUCATION 


Q.2. The following graph gives the detail of production costs, administration costs and sales revenue for 
fifteen hundred scooters over a period of time. Study (he graph carefully and write critical summary in 
about 100 words. 



2012 


2011 


175 200 225 


2010 


2009 


f 


PRODUCTION COSTS ( f Lacs) ADMINISTRATIVE COSTS ( f Lacs} 
M SALES REVENUE { f Lacs) 
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The following pie-chart 
conclusions. 


gives electricity consumption by sector. Study the 
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graph carefully and dravv 


2009-10 


2011-12 




AGRICULTURAL 

13% 


TRACTION 


TRACTION 

2 % 


OTHERS 

4% 


DOMESTIC COMMERCIAL 

1 3% ^ 

rtou?TO w„ S r Ph 8iVB *«*»**» Study (be graph eatnfnlly and dLconclu si „. s 


m 


OTHERS 

4% 


DOMESTIC 
11 % 

COMMERCIAL 
6% 


industrial 

58% 


REVENUE OF RJSHAV AUTOS 



O ?. The following pie-charts highlight the distribution of household savings amongst Inrlinn h»o. r 

theyears Zi)Q9-UI and 20 10-11. Social^: Security Funds (SSF) moved up from j 37,200 crorc in stllPMil 
to ? 40.000 crore in 2UI0-I I. Study the graph carefully and write crilieal summary in about MO mmh. 



bank 

DEPOSITS 

29% 


2009-10 


NQN-8ANK 

DEPOSITS 

11 % 


CURRENCY 



non-bank 

deposits 

15% 


COG 

8% 


BANK 
DEPOSITS 

38% 


SAD 

4% 


2010-11 
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The following graph shows financial performance of a company. Study the graph carefully and draw 
conclusions and write critical summary in about/## words. 

120 
110 
100 
90 
80 
70 
60 
so 

40 
30 
20 
10 
0 

2007 2008 2009 2010 2011 

— NET SALES FIXED ASSETS — *r- PROFIT AFTERTAX^ 


FINANCIAL PERFORMANCE OF A COMPANY 
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(c) BIO-SKETCH 

(around 100 wo rds) 

Bio Sketch is a very short description of person's life, works, achievements and special qualities of 
V urac er and personality. A Bio-Sketch highlights what makes l hat person special, the important things 
he/she has done and the difference he/she has made in a particular field. * 

1, MAHATMA GANDHI 

Mahatma Gandhns called the 'Father of the Nation’. He was born on 2nd October 1 869 al Poibandar 

S U IU , dVV a,K * * jecanie 3 barrister in England. He went to S. Africa and protested against 

inat !°"' e *°^ ovvc ^ T * ie policy o! non- vioience. He launched the first Satyagraha Campaign 

\ l xr p n ls ' . ov eminent in 1913, He edited two journals ‘Navjivarr and 'Young India 5 , He led 

t w Tt ] °' 0 P erat,c>ri Movement and campaigned for Swadeshi. He popularised the use of Khadi. He 

' 1 he hlst °nc Dandi March to protect against the Salt Act. In 1942. he launched Quit India 

ln ^ e . men ’ f a °l b' s efforts, India became free in 1947. He was assassinated in the public on 
30ih January 1948. 


2. RABINDRANATH TAGORE 

Rabindranath Tagore was a writer, poet, nevelisi, short-story, painter and freedom-fighter. He was 
om on 7th May 1 861 near Calcutta. At a very early age, he started composing verses, He became a 
renow ned poet ol his time. TIis book ‘Gitanjali won him the Nobel Prize in 1913. He had written and 
spoken about the problems of education system ol his time. Tagore was awarded knighthood which he 
renounced in 1919 as a protest against the Jalianwala Bagh massacre. His paintings won him .. place 
among India’s famous artists. Tagore established a school at Shantiniketan in WCBengal in 1901. Il 
became the famous Visva Bharati University, He also composed the National Anthem 'Jana Gan a Mana\ 
Tagore passed in 1941. 

3. SWAMI VIVEKANANDA 

Swami Vivekananda was a spiritual leader and social reformer of India. He was bom in Calcutta on 
I2lh January 1 863. He completed his graduation from the Scottish Church College, Calcutta. He was 
the favourite disciple of Rama Krishna Paramahansa. Like his guru, he proclaimed the essential one one 
of all religions. He condemned any narrowness in religious matters. He represented the Hindu Community 
at the World Parliament of Religions in 1 893 at Chicago. He lectured on Vedanta in England and America. 
He preached universal brotherhood. He founded the Ramakrishna Mission in 1897. He wrote Jnana- 
Yoga t Bhakti-Yoga, Karma- Yoga and Raja- Yoga. He tried to abolish child marriage and illiteracy. His 
birthday is celebrated as National Youth Day in our country. He died at a young age of 39. 

4. MOTHER TERESA 

Mother Teresa is a legendary figure. She was revered as a saint during her days. She won the heart 
of one and all through her selflase service to mankind. She was bom on 27 th August 1910 in a Roman 
catholic family in Yugoslavia. She chose to work for the poor and the sick in Calcutta. With this mission 
in hand, she came to~India in 1928. She founded the Missionaries of Charily in Calcutta. In 1957 her 
organisation began to work with lepers and orphans. She founded Mahatma Gandhi Leprosy Mission at 
Titagaili. She also founded ‘Ninnol Hriday’ and *Shishu Bhavan’. Throughout her life, she cared for the 
destitute and dying. Her noble work gave her recognition all over the world. In 1962, she won the 
Magsaysay award. The government oflndiagave her the Padma Shri and Bharat Rattan. She also leceived 
the Nobel Peace Prize. She passed away in Calcutta in 1997. 
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5. RANI LAKSHMI BA1 

Rani Lakshmi Bai was a courageous fighter of the First war of Independence. 1857. As a woman 
warrior she left a powerful impact on the minds of Indians, Lakshmi Bai was born on 16th November 
1835 in Varanasi. She was married to Raja ot Jhansi. In 1853, both her husband and her son died 
Lakshmi Bai was not permitted to adopt a son. Her Jhansi was annexed with British empire under tl, e 
‘Doctrine ofLapse\ 'Lakshmi Bai’ refused togivein. She joined the Sepoy Mulinyof 1857, She escaped 
from Jhansi and joined TantiaTope. She fought against the British forces bravely. She died as a many f 
in the battlefield in 1858. Her heroic battle has become the subject of many folk songs and ballads ot 
India. Her stories of courage still inspire the people of India. 

6. ALFRED NOBEL 

Alfred Nobel was a Swedish Chemist, engineer and innovator. He was bom on 2 1st October 1 833, 
When Alfred was 18, he went to the USA to study Chemistry for four years. He devoted himself to ihc 
study of explosives. He found out a safe way to handle nitroglycerine and named it dynamite. He also 
invented gelignite and ballistic. He patented them and left them to his companies. With Nobel s invention, 
a worldwide industry was established. Nobel’s view of mankind and nations was passim istic. I fe knew 
the misuse of dynamite for destructive purposes. Dynamite found many uses all over the world. Hu 
made a huge amount of money. He founded a trust and instituted five prizes. The interest earned on the 
money was to be distributed yearly among those who distinguished themselves in the field of Chemistry. 
Physics, Medicine, literature and peace. In 1969. the sixth Nobel Prize in Economics was instituted. The 
value of each prize is about 1 00000 Vs dollars. Today the Nobel Prize is considered the most highly 
regarded international award. Alfred died at the age of 63. 

7. GURU NANAK DEV Jl 

Guru Nanak Ji is the founder of Sikh religion. He was born in 1469 A.D. at Talwandi near Lahore 
The place is now called Nankana Sahib. In his childhood G urn Nanak was of a contemplative nature. His 
parents wanted him to do some business. Nanak devoted most of his time to meditation. At the age of 18 
he was married, He got an appointment as a storekeeper to the chief of Sultanpur. He got a divine 
revelation during a dip in the Bein, a small river near Sultanpur, Nanak realised that humanity is one. All 
are the children of God. To propagate his religious views, Nanak travelled throughout India and abroad. 
Guru Punja Sahib has been built in his memory. Guru Nanak made four itineraries and composed his 
Shabads. The hymns are included in the holy book of the Sikhs called Guru Granth Sahib. Guru condemned 
the caste system. He was a strong advocate of the cause of women. He laid stress on Nam. Kin and 
wand. He breathed his last in 1539. 

8. C.V. RAMAN 

C.V. Raman was a prominent personality of the 20th century. Mis contribution t Q science influenced 
e growth of science in India. His discovery ol the Raman Effect was a landmark in ihc field of science. 
He was bom on 7th November 1888 in Tamil Nadu. Raman was a brilliant siudenl. He completed his 
M.Sc. m Physics from Pres.dency college, Madras. He worked as an Assistant Accbumant General i« 
the nuance department of Hie government for ten years. He conducted experiments on the sounds of 
musical instrument! like Veena, Tabla and Mndangam . He was appointed the Palit Professor of Physic' 
at the university of Calcutta in 191 1 He worked there till 1933. Raman took up the study of scattering 
yit y nio ecules of sea water. He discovered that when light passes through a transparent material* 
some of the lighlcltanges its wavelength. In 1929. Raman received Knighthood. In 1 930. lie became the 
first Indian and the first Asian to win the Nobel Prize in Physics. He founded the 'Indian Journal ol 
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Physics' and the ‘Indian Academy of Sciences’. He carried out research on colours of flowers and on 
the physiology of vision. Raman died on 2 1st November 1970. 

9. SHAHEED BHAGAT SINGH 

Shaheed Bhagat is also remembered as Shahced-e-Azam. He made a great impact on the youth 
during the freedom movement. Bhagat Singh was born oil 18th September 1907 at Bange in Ly allpur 
now m Pakistan. His father and uncles were members of the Ghadar Party. When he was studying in 
nmelh class, Bhagat Singh joined the Non-co-operation Movement. In 1923, Bhagat Singh joined the 
Secret Revolutionary Party. Irt 1 925, Bhagat Singh stalled the militant youth organisation, the Naujawan 

larat Sabha in Punjab. Bhagat Singh wrote in the newspapers Arjun, Partap and a journal called Kirti, 
under a pen-name. Bhagat Singh along with his revolutionary friends. Sukhdev and Raj guru killed 
Saunders who was responsible for the police-attack on Lala Lajpat Rai. In 1929, he exploded bombs in 
t e Central Legislative Assembly Delhi* Bhagat Singh protested against the Public Safety Bill passed 

the British Government. He along with his associates went on a hunger strike at Borstal Jail, Lahore, 
for 63 days. In July 1929, the Lahore conspiracy case began. On 23rd March 1931, Bhagat Singh was 

hanged along with Rajguru and Sukhdev. They happily kissed the noose chanting the slogan Inquifah 
Zindabad.— 

10. SUBHASH CHANDER BOSE 

Subhash Chander Bose in one of the bravest sons of India. He was born in Curtak (Orissa). In his 
boyhood, he came under the influence of Swam i Vivekanartd. It was the teaching of Vivekanand that 
produced in his mind a mystic idealism. He went to England and completed for ICS examination. lie 
was successful in it, Pie was appointed Presidency Magistrate, Calcutta. The events of world war-i 
greatly influenced him. As he grew up into manhood in a slave, he wanted to do something for the 
country. He work out his own technique of action. He was elected president of the Indian National 
Congress at the Tripuri Session. In 1 939 he resigned from the Congress. He organised the Forward Bloc. 
He was arrested in 1940 under the defence India Rules but was released shortly afterwards. He was 
virtually under house-arrest. Fie escaped in 1941. He went to Berlin, then Tokyo and finally to Singapore 
in 1943. It was in Singapore that he organized Azad Hind Fatij. His patriotic soldiers of the INA fought 
bravely against British and American forces. Nothing can be said with certainty about his death. It is 
believed that he died in Japan in an air-crash. 

EXERCISE 

Write a bio-sketch of the following in about 100 words : 

1. Munshi Prem Chand. 

2. Pandit Jawahar Lai Nehru 

3. Lala Lajpat Rai 

4. Raja Ram Mohan Rai 

5. Sardar Patel 

6- Abdul Kalam Azaad 

1. Dr. Rajendra Prasad 
8* Sarojini Naidu. 
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(d) E-MAILWRITING 

(around 120 words) 


E-mail or Electronic mail stands for transmission of electronic messages between computer. n , 
network. E-mail has become such a powerful mode of communication that virtually every bu-.u < 
relies on it and it has become the most preferred method of communication for many people It enable, 
a person to send letters to his friends or counterparts in or out of the country at the cost of a local ply,],,-. 
call. An e-mail is nothing more than a piece of text. Sending of an e-mail message just requires a impi, 
attachment of this text to a special tile, known as a mailbox. 

Practical e-mail systems have only a few simple components. In order to reach a network area nil 
we need is a computer, a telephone and a modem with software. The e-mail sender first of all register . 
himse! f as a member with an e-mail provider and has an e-mail account. The e-mail sender thus become , 
the e-mail client. At the other end is the e-mail server. This is a computer provided by an internet .cr vice 
provider. The server has a list of e-mail accounts. Each of these accounts has a lext file where n 1 1 
the messages for that account are stored. The available e-mail providers world wide and in India an; 
RediffMail.com, Yahoo.com, Mantraoutline.com, lndintiine.com, Hotmail.com and many more. 

To send an e-mail, a message is created and is sent to the server. This message is forwarded to the 
computer hosting the mailbox of the receiver by the server. In order to receive an e-mail, the user log .m, 
10 the e-mail server. The server in turn presents a set of message headers to the client. These header 
inform the client as to who sent the message and when it was sent. 

In India we follow the following procedure for sending an e-mail message : 

Dial Videsh Sanchar Nigam Limited (VSNL). the Internet Service provider in India through your 
computer to get the internet connection. Therefore, dick on (he ‘Dial Up’ ICON. 

The Dialog box will show up on the Desktop and you have to type the telephone number of VSNL 
the ISP and click on CONNECT. You will hear that your modem is dialing the number and once the 
connection is made, the modem tone will alert you. 

Log in is the next step. Once you are connected to VSNL, another Dialog box will appear. Now you 
login your name and type the password. Once your name and password are verified, you will be connected 
to the internet. 

This too is a progeny of computer technology. It facilitates the transmittal of messages through the 
use of computer storage, and computer inter- 1 inks, thus eliminating postal delays. The message L 
simply keyed into the system. The signals, converted into digital pulses, are stored in the computer's 
memory for retrieval. The message can be retrieved at the recipient’s convenience. Thus, apart 
from being time-saving, electronic mail is a more convenient and unobtrusive method of sending a 
message as the sender can be sure of not disturbing the recipient. Even after the delivery of the 
message, it can be saved for further use. 

In dose inhouse communication, links are established either by the CPU of computer networks or 
internal workstations. In distant communication between offices at different locations an extensive 
network of microwave or satellite technology is used for the transmission of electronic mail. 


Modern Forms of Verbal Communications 


WriLten communication can be transmitted effectively with two proven technologies — Facsimile 
(Fax) and E-mail. 


196 
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E-mail 

E-mail rcters to messages sent over computer and includes everything from casual notes to friends 
to multimedia presentations sent across the world. 

Till 19 "Os. E-mail was called computer-based messaging system (CRMS). Western Union first 
registered the trademark "Electronic Mai!” (E-mail) in 1974, 

What is meant by E-mail ? 

t-mail refers to communications transmitted through computers. 

Electronic mail (E-mail) lets you scud a message to a person without your making direct contact or 
knowing where that person is located. Subscribers to electronic mail services arc called users, and as a 

user. \ ou can access messages on \ our s\ stem from vour home, office, hotel, or anywhere you happen to 
be. 

Several basic components make up E-mail systems, including users, messages, senders and recipients, 
addresses, protocols, messaging transports, gateways, value-added networks and directory systems. Users 
arc often people, but users can also be other computer application programs. A message is the actual 
information sent by one user to another. Part of the E-mail information included in a message is the 
addresses of both sender and receiver, which include their unique identification codes along with another 
identifier such as the E-mail system, the mailbox number or the organisation. Each E-mail system uses a 
protocol that describes the structure of the message, generally with a header of TO:, FROM;, and 
SUBJECT:, followed by the body, which ma\ include text, images, graphics, video and audio. 

The software that moves the message from one system to another is called the transport. If the 
message sent from one s\ stem must get to a user on another system, it must pass through a gateway to be 
delivered. A gateway is an application programme that translates between two protocols of different K- 
mail systems. 

Advantages of Electronic Mail System 

Following are the advan ranges of e-mail over other media of communication : 

( i) The messages can be sent instantaneously w ithout any delay. 

(it) The message reaches the mail-box of the receiver directly. 

(Hi | Even if the recipient is not available, the e-mail can be delivered in his mail box. The recipient 
will be able to read it w henever he opens his mail-box. 

(,Vj Message through e-mail can be sent to any part of the world and that too at the cost of local 
phone call. 

( v ) Oite does not have to use paper for e-mail messages 
(vr) Coded digital signals can be sent in e-mail. 

(vrT) Even taraer documents can be sent through e-mail. 

Uses of E-mail 

The follow- ing are the main uses of E-mail : 

(f) Combines the Characteristics of Writing and Speaking. E-mail combines some of the 
characteristics ot writing and speaking. As a user, you have the urgency of communicating directly to 
your receiver along with the advantages of being able to compose and revise a written message. E-mail 
can save your time in printing, copying and distributing your message. You can use E-mail to send and 
receive faxes and telexes. You can reach groups as well as individuals and share files of data, spreadsheets, 
videos, music and anything else you can store on a computer. Computer programmers themselves can 
use E-mail to monitor such things as inventory levels and communicate to a person or another computer 
the required information. 
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r i Useful in Personal Communications. E-mail is also useful in your personal communication 
You V. V u&unicate w nh friends and family anywhere in the world. And because many university 
j,jve free E-mail accounts to their students and employees, you can keep in touch with your friends 

without hav me to make an appointment for a telephone call. „ 

.Hi) informal Approach. Writing conventions for E-mail are still developing but one c aracteristic 

-reas to be a more informal approach. Most business people handle their own E-mail l and because 
r'.osi of rile: I- messages are read only and not printed on paper, they tend to drop the forma dies ol 
- 0 correspondence. Punctuation and capitalization can vary, with some people omitting all 
^..remanon and capitalization except for periods at the end of sentences. I he urgency an pvrceive- 
mbr - .a' it;, of E-mail tempts many people into composing rambling messages. 

Understanding How E-mail Works 


i.j) To send an E-mail message, you do the following : 

• Log on. This means connecting to a computer network of E-mail programme. It requires the 
user’s name and a password. 

• Choose the receivers of your message. For this step, you need to know the E-mail address ol 
your recipients. 

• Compose the message. 

• Instruct the programme to send the message. 

i b) To read your E-mail message, you do the following : 

• Logon. 

• Look at a list of your new mail. 

• Choose the message you want to read. 

• Handle the current message by deleting, storing, printing, forwarding or replying. 

• Conti nue to read your message. 

What you see and the commands you use in sending and receiving messages is the front end of your 
E-mail sy stem. The back end of the system consists of the message store; where received messages arc 
kept before they are read, the Transport agent, which determines how mail is moved from one mailbox to 
another and the directory agent, which contains the names of users and allows mail to be routed to the 
proper person. 

in the beginning, each E-inaii user had an individual mailbox. All messages were saved in that 
m tuibox However, the private mailbox system wasted a Jot of space and so new ways were developed to 
handle messages. A modern E-mail package stores one copy of each message and sets up pointers that 
show to whom the message was sent. When a person has new mail, the pointer is active. Most E-niail 
programmes do not store message in individual files; they hold them in large data packaties, which saves 
room and makes locating messages easier. 

Effective E-mail message must : 

-have dearly stated subject line 

—place priority information in the beginning 

-be brief without being rude 

-use the right tone- formal/informal according to whom it is sent 
-have simple vocabulary, uncomplicated sentences and short paragraphs 
-use correct grammar and spelling to avoid confusion 
-be courteous 

-end with thanks/a line saying you look forward to hearing from the recipient 
-have a signature which may include position held ! address/phone number 
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Effective E-muil nuust not : 

--be too long 

-be all in capital letters. This would be considered as 'shouting'. However, some woids may he 
highlighted or capitalized. 

—have very confidential or personal information that may lull inlo wrong hands and cause pro urns. 

—be vague and have insufficient information 

—be forwarded or circulated unsolicited 

-carry attachments with viruses or malicious software in them. 

Guidelines for writing E-mail Communications 

As von write e-mail messages, keep these guidelines in mind : 

1. Although an e-mail feels informal, it is not private, as a conversation might be. 'tour employer 
may legally check your message. And a message sent to one person can be printed out or forwarded to 
others without your knowledge or consent. Do not be indiscreet on e-mail. 

2. All the principles of good business writing still apply w'ilh e-mail. Remember you - altitude and 
positive emphasis. Use reader benefits when they are appropriate. Use the pattern or organisation that 
fits the purpose of the message. 

3. Because e-mail feels like talking, some writers give less attention to spelling, grammar and 
proof reading. Many e-mail programmes have spell checkers; use them. Check your message lor 
grammatical correctness and be sure that you have included all the necessary information. 

4. Reread and proofread your message before sending it out. 

5. E-mail messages have to interest the reader in the subject line and first paragraph. It the message 
is longer than one screen, the first screen must interest the reader enough to make him or her continue. 
E-mail message to people who report directly to you are easy, because people will read anything from 
their supervisors. But writing to people who are not in a direct reporting relationship or to people outside 
your unit organisation takes more care. 

Understanding the Internet 

Internet is a large group of computer networks connecting individuals and groups to services and 
information throughout the world. 

The Internet is a wide-ranging group of computer networks that connect government, the military, 
educational institutions, companies and individuals to a series and information throughout the world. E- 
mail on the Net can be either person to person or person to group. 'You may have access to the Internet 
through your workplace, a commercial provider or a free net. 

'Hie Internet originally grew out of a network funded by the Defence Department in the 1960s for 
use in civilian research. Later, the National Science Foundation funded a new. high-speed network to 
provide communication between super computers. Most users have traditionally been academics, 
researchers and engineers, although with the growth in the types ol intormation and services available, 
more and more businesses are getting on the "information super highway, 

E-mail Etiquette 

Because E-mail is fairly immediate and generally less formal than other forms of written 
communication, you may be tempted to relax the tone, organisation and content of your message. However, 
most of the advice applicable to your printed messages is relevant to your electronic messages. Remember 
the following : 
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I Watch your lone. Because of the conversational aspect of E-mail and the fact that you are s itti n » 
in privacy, you may be tempted to be too casual. Your formality will depend on your relationship 
with your receiver. p 

2. Be concise. Long rambling messages are just as ineffective on E-mail as they are in print. 

3. Send a message only if you have something important to say, 

4. Forward the mail to the appropriate address if you receive a message that was not meant for you 
^ou also alert the sender that the message was sent to the wrong address. 

\ Be polite. Even when you are communicating with a group of users you have never met, you 
should not get involved in a “flame’* war. "Flaming is an E-mail term meaning to insult, provoke, 
oi comment too much about something that is irrelevant or tasteless. 

Format of an E-mail 


YAHOO/ MAR 


S»«thU«ll 






1 





I rite* 4M* 1 

2 & 1 | 

Tm# 


* 1 % 

M 

I 

in 


PI 


t* f B .> 


* im Sim?-!, « 


■ESuC*Ci£*l •* 

L'e nerjiW^ 

% Kirt 



EJ. r hrw ti tict 


Attatchment is tor attaching files on computer to send them. Files may be documents, wallpapers, 
audio, video files. 
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(e) NEWSPAPER REPORT 

(around 120 words) 

pjper re pi >n is an authentic account of an incident or event. It is very precise and specific in 
. .1 in sc> le It usually answers questions like what happened, where, when, how and 

, ; vr its impact or consequences. In case of an event it also includes information about 
. pants guests, details of items or programme and occasion. 

Layout of a Newspaper Report 






Headline or Title : Catchy and Brief 

Ri line \ Sub Headline 'Mame, rank, position etc. of the person writing the report. 

Open ina Paragraph : A brief mention of what happened where and how and most prominent 
Cv - : - - tti ec t along w nh the day. date and time when it took place. 

i\ i aits ; Paragraph 2 and 3 give details of events being reported. Eye witness accounts, in case ol 

>•> f 1 i fe arJ property is listed, casue of the accident is concluded, police action and rescue 

* V v damage control exercise are detailed. Compensation and help announced by government arc 

mentioned. 

C t ■ a elusion. A remark as to how the event has impacted life and the people is made. 

Types of Report : 

- \c-*c are man) types of report and they are written according to their functional significance. 


Folio* ing types are very common : 

1. Oral Reports 

2. Written Reports 

3. Informal Reports 

4. Formal Reports 

5. Routine Reports 
f 3. Special Reports 

7. Technical Reports 

8. General Reports 

Characteristics of a Newspaper Report ; 

The characteristics of a newspaper report are as follows : 

<1, Orderly. A report is prepared carefully and orderly. Thus, care in preparation distinguishes 
report from casual exchange of information. 

(2) Objective. The objective quality of a report is its unbiased approach. Reports seek truth. I liev 


human bias 

Communication. The word '‘communication" has a broad meaning. 


It covers all means of 


!Tmg message — ■ speaking, writing, drawing, etc. 

Factual Information. The basic ingredient of a report is factual information. 

IS bas * d on events, records, data and the like. 

Qualities of a Good Newspaper Report 
good reports have these qualities : 

‘Q Accuracy : The information is accurate. 


Factual information 


201 
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(2) Good Judgement : The content shows good judgement and 

(3) Reader Friendly Format Style 

1 Accuracy : A good report must be accurate and state what is correct. To ensure accuracy ( I j 
check the facts (2) reduce distortion (3) Describe the events in concrete terms (4) Report all the 
relevant facts (5) Put the facts in Perspective (6) Give plenty ol evidence tor your conclusions. 

2. Achievement of Objectives: Report is prepared to achieve certain objectives. 

3. Unbiased and Objective : Conclusions and suggestions ot a good report should be objective 
and unbiased. It should be based on facts and not personal opinions. To make the report unbiased two 
main points must be kept in view : (1 ) It should include facts and only facts. (2) Conclusions should be 
supported by evidence. 

4. Good Judgement : Another quality of a good business report is that it should be based on good 
judgement. It means that it should include only true facts and avoid incomplete and biased data. A good 
report contains five things : 

(f) Main idea is presented at the beginning of the report. 

(ii) The report includes only facts. 

(Hi) The report reveals the whole story. 

(/V) Report is written in the language which the receiver can understand. 

(v) The report teaches something new to the reader. 

5. Complete and Convincing : A good report should be complete and convincing. It should 
include all available informations and conclusions. A complete report should incorporate its objectives, 
facts, conclusions and suggestions. 

6. Relevance : Report should be relevant, it implies that the report should furnish facts relating to 
its objectives. Irrelevant facts render the report suspect. 

7. Brief : Brevity is the key of a good report. Only important facts and figures should be provided. 
Besides being brief it should also be complete. 

8. Reader’s Friendly ; Regardless of what type of report you are preparing try to keep the likes 
and dislikes of your readers in mind. 

9. Friendly Format, Style and Organisation : Another quality of a good report is that its format, 
style and organisation should reflect the reader's needs. In making decision about the format, style and 
organisation of a report format. 

Essentials of Report Writing : 

f I 

1. Descriptive 

2. Brevity 

3. Concentration 

4. Objectivity 

5. Paragraphing 

6. Authentic Data 

7. Self-sufficient 

Reports 

A Report is concise, accurate and unbiased. All inferences depend on supportive evidence to help 
readers make an informed decision. 



PDF Compressor Free Version 
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Short reports do not need detailed introductions, numerous I runs i lions, ;i bund uni visit-, ih Jatviruic 
headings, involved appendixes, micro sub-divisions and excessive funmiliiy. Slum repori*, there hire ar-j 
often used in business communication; some are even sent via 1 mail, 

Short reports are presented in a letter or memorandum form. 

Characteristics of a Repo r I ; 

The following are the main characteristics of ihe repori : 

(1) Letter or Memo : The short repori is presented in a Idler or memo form. 

(2) Most common ; Short report forms are by far the most common in business, These are the 
everyday working reports— those used for the routine infomuuinn reporting all dial is vital to an 
organisation’s communication, 

(3) Less introduction : Most of the shorter, more informal reports rut i lire (sometimes no) 

introductory material. These reports typically concern day-to-day problems. Their lives arc short: that 
is, they are not likely to be kept on file for future readers. 

Make a Newspaper Report on a One Day Cricket Mutch 

EASY WIN FOR D.A.V. COLLEGE 

A Show-Match of Cricket 


Chandigarh 27 May (A special cor respondent) 

Last Sunday, a match was played between D.A.V. College Chandigarh and University Cricket Club. 
Lots of cricket lovers had come to witness the match. The cricket team of D.A.V, College won the toss 
and decided to bat first. The opener batsmen played very steadily and made eighty runs including four 
fours. The middle rung added a score of hundred runs. The toilcnders could add only twenty- live runs. 
The team reached a total of 205 runs. After the break, the University Cricket Club started batting. I heir 
opener batsmen were very skilful and experienced. They made a partnership of one hundred and five 
runs They laid a «ood foundation for their team. It appeared that they would win the game easily, lint 
the tables were turned. Their middle rung players clean bowled one after the other. They could hardly 
a dd thirty runs. Now all hopes were pinned on Ihe tnibmdais. Luck did no. seem to favour them. lUcy 
added only twenty run. Titus they were all ou, for 155 run. D.A.V. College, Chandigarh Team was 
declared the winner of the match. The match was very lively and dehglK lo watch. 

The match looked evenly balanced in Ihe beginning bul it turned out to he a one-sided afar. 


Write a report ,>n An Extremely Cold Day in Winter fur a Newspaper. 


PEOPLE SHIVER AS WINTER ADVANCES 

Poor poop!® the worst sufferers 

Adam our 1 1 January (Satpai Kumar) 

it was a bitterly cold day yesterday. The morning was foggy. An icy wind was cutting like a knife. 
There was no trace of the sun in the sky. People preferred to stay indoors. I'ltc streets and markets were 
deserted The temperature was minus 4 degree. While (he rich made use of the room heaters and lire 
places the poor shivered on the pavements. A poor beggar was frozen in the cold weaker and died on 
the pavement. Many shelterless people moved to the waiting halls of the radway MW «£**- 
They had no warm clothes to protect themselves from Ihe tury cold weather. I hey *. 
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unfortunate people to face the inclemancy of weather They had no means to face the bitter cold. I he\ 
only wished and prayed for sunny days. 

The people should be cautious about cold winds. 


Make a Newspaper Report on A Car Accident 


ONE KILLED IN A CAR ACCIDENT 

Wife injured and out of danger 

Phagwara 14 April (Staff correspondent) 

Last Tuesday, a car accident look place near Phagwara. It was a red Maruti car. It was coming Iasi 
and dashed against a tree. In tact, the driver had tried to avoid an accident with a speeding truck. The 
car turned turtle. There were only two persons in the car. It was a newly- wedded couple. The husband 
was at the wheel. He received a serious head injury and died within a few minutes, The wife was badly 
wounded, but she was out of danger. Soon there was a crowd of people at the spot. A police van soon 
arrived. The wounded lady was taken to hospital. 

I he accident was the result of rash driving by the truck driver. 

Make a Newspaper Report on a Prize Distribution Function 


PRIZE DISTRIBUTION FUNCTION 

Education Minister presides 

Nalagarh (H.P.) 9 February (Ramesh Kumar) 

It was in February that the prize distribution function was held. The college gave a new look. The 
hall was decorated in the best possible manner. The Education Minister was the chief guest. He was 
received at the college gates. He was garlanded by the Chairman, Managing Committee. Principal and 
the Secretary Staff Council. He was given the guard of honour. Thereafter, the chief guest was escorted 
to the dais. The function started with the singing of a welcome song. The Principal read the annual 
report. The chief guest gave away the prizes. In his speech, he praised the Principal and the members of 
the staff for the progress made by the school. The Principal thanked the chief guest and the function 
came to a close. 

The function ended on a holiday announcement. 


Make a Newspaper Report about Catching A Pick Pocket 

PICK-POCKET CAUGHT RED-HANDED 
Money recovered 

Shimlad October (Kapil Dev) 

The Kalka Mail was coming from Shim la. It was a second class compartment. The compartment 
soon became overcrowded. The train stopped at a station and a young man entered the compartment. 
He sat by the side of a gentleman. The gentleman began to doze. The youngman took money out ot the 
gentleman's pocket. He was evidenlly a pick-pocket. The passenger caught the pick-pocket by the 
wrist. Everybody became bold iike a lion. Blows were rained on the pick-pocket. He was beaten black 
and blue. Money was recovered from him. He was handed over to the police at the next station. 

The pick -pocket was handed over to die police. 
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Make a Newspaper Report on Foundation Stone Laying t erenumy ' 

FOUNDATION STONE LAID 

A Grant of ? 5,000/- announced 

Shimla April 17 (Staff Correspondent) 

The foundation stone of the Youth Club was laid by the Chief Minister of the state. A large number 
of people attended the ceremony. The Chief Minister announced a grant of Rs. 5000 lor the club, tic 
exhorted the youth of the country lo work lor the unity and integrity of the nation. The Secretary of the 
Club thanked the Chief Minister. He assured that the youth will come up to the expectations of the 
people. 1 hey will spread the message of peace and good will, 

This move of the govt, has been widely acclaimed. 

Make a Newspaper Report on Lire Without Water 

WASTAGE OF WATER 

Need to conserve water 

Kangra July 8 (Prem Rana) 

Life without water is unthinkable. Water is the source of life. Every drop of water is precious. Ii i-* 
amrit. We should not waste it. We should make every effort to save a single drop of water. U has often 
been observed that people do not turn off the water taps at public places like railway stations, bus stops, 
offices and wayside dhabas. The water is allowed to go waste. Even in case of domestic use of w ater, 
there is no check. There is leakage of water taps. Again, showers are freely used. Toilets .ire used as 
ashtray. Steps are not taken to save water. The result is acute shortage of water in summer. Some area 
are deprived of water supply. Suitable steps should be taken to conserve water. 

It is feared that water crises is likely lo deepen. 

Make a Report on A Scene of River in Flood for a Newspaper 

RIVER IN FLOOD~ 

Cause Havoc 

Hamirpur June 3 (Our press reporter) 

The scene of river in flood is awe-inspiring. It looks terrible. Its fury can be seen in its power of 
destruction and devastation. It breaks all barriers and banks and flows freely in all directions. It tkstnns 
all that comes in its wavs It damages crops, huts and houses in nearby villages, it disrupts system of 
communication. Roads and railway track are damaged and traffic comes to a stop. I'he river in flood 
causes considerable loss to life and property. All efforts fail lo stop a river in flood. Man proves to be 
helpless before the all pervading power of the river in flood. I le becomes a silent spectator. I he people 
in the villages fall an easy prey to the fury of nature. They are the main sufferers. The government 
should take suitable steps to check the menace of river in flood. 

The Govt, is urged to take necessary steps to meet the calamity. 
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Make a Newspaper Report on An Exhibition _ 

KHADI EXHIBITION 

Readymade garments available 


Jalandhar - ^ Ramlila Maidan. Swadeshi was the slogan. So Khadi 

The govt of Punjab set up an exhibition in the Kamlild Maiaan. j " 

g , “ rU< , ont *. cinnee to visit an exhibition. A few friends, were with 

stalls were set up. It was on a Sunday that ! got a Cliante to 

me. Different mills had se, up .heir stalls. Khadi cloth of different types was tor show and nk. I here 
were readymade garments made of Khadi cloth. Ladies were interested in Sans. Readymade Khad, 
garments were available on cheap rates. They were cheaper than their stitclnn 0 claries, e got a 
glimpse of India in patterns and designs of handloom and handicraft industry in vi liages. I was a nch 

and rewarding experience. 

There was a heavy rush of people from village. 


Make a Newspaper Report on A Book Fair 


A BOOK FAIR 


Discount available 

Delhi March 10 (MX. Sekhri) 

A book fair was held in the Pragati Maidan of Delhi. It was a spectacle to watch. A large number of 
publishing houses had set up their stalls and displayed their bocks on all subjects. There were books 
oil a variety of subjects. Even small children were enthusiastic about books. They showed interest in 
story books. After having visited different stalls, the visitors were quite happy and satisfied. 

It is hoped that the fair would draw a big crowd in the days to come. 

Write a Newspaper Report on Rising Prices 

RISING PRICES MAKE LIFE DIFFICULT 


Onion missing from market 

Shimla April 4 (Shivraj) 

The abnormal rise in the prices of almost all commodities of daily use has crushed every heart ami 
broken every back. People are heard complaining against the soaring prices. This explosive situation 
poses a great threat to the very structure of our social, economic and political stability. This has led to 
great frustration and unrest among the masses. It is necessary' to control the price level to safeguard the 
interest of the common man. fn these days of ever rising prices the wolf is always at the door and the 
stresses and strains of keeping the kitchen fire burning are testing the limit of human endurance. W 
lower, middle and salaried classes have been hard hit by the runaway prices. Still worse is the Jot of 
common masses like the labourers, hawkers and rickshaw pullers, who cannot spend money accord^ 
to their needs. The most baffling thing is that they cannot get certain things at any price 
The govt, must take immediate steps to ease the situation. 
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heading AND writing skills— newspaper report 

f vyrkTa Newspaper Report on A Fire in the Cloth Market 

FIRE ENGULFS CLOTH MARKET 

Situation under control 



Dehradun May 27 (Raj Kumar) 

Dehradun. May 27. A fire broke out in the local cloth market in ihe small hours of the morning. The 
fire-brigade reaches the spot within minutes. Fierce flames were rising. The firemen had a tough time in 
fighting the flames. After three hours the fire was brought under control. Three of the shops were 
completely gutted. The loss is estimated at fifty lakhs. Fortunately, there was no loss of life. The cause 
of the tire is yet unknown. The authorities have assured relief lo the sufferers, 

The cause of the fire is still unknown. 

Write a report on A Magic Show for a Newspaper 

A MAGIC SHOW 


Rohtak January 5 (S. Ganguli) 

Last month, Ching Phoongli, the famous magician, was in town for more than a week. Wall posters 
sang high praises of his magic feats. He gave his magic shows in the Jubilee Hall. There were huge 
crowds at every show. There were long queues at the booking windows. All were eager and excited. 
School boys and college students talked of the wonderful feats of the magician. Rickshaw- pullers and 
college teachers were equally excited. There were long rows of cycles, scooters and cars. Police 
constables were on duty. But it seemed difficult to control the surging crowds. The magician had 

created a sensation in the town. 

It is believed that the show was really out of the common. 

| Make a Newspaper Report on A Street Scene Or A Street Quarrel 

A STREET BRAWL 


One Injured 

Nagrota March 20 (Slait reporter) 

Landlords and tenants often quarrel and even go to the court. The other day, there happened a 
quarrel in Rana street. Ram Lai was the landlord and Sham Lai was the tenant. Both of them were 
shouting aloud. They were cursing, abusing and threatening each other. The landlord wanted to raise the 
rent. The tenant would not pay a penny more. The landlord threatened to throw out the tenant’s belongings. 
After exchanging hot words they came to blows. Sham Lai's shirt was torn to shreds. 1 here were 
broken heads and bleeding noses. Soon the police arrived on the scene. Both the landlord and the lenant 
were taken to the police station. 

The people must desist from taking law in their hands. 
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Make a Newspaper Report on A Circus Show 

A CIRCUS SHOW 

Three Shows Daily 

Ludhiana May 10 (Rad ha Raman) 

Last night a circus show was held near open market. Thu show started at 4:00 p.m. The first item 
was the spectacle of elephants. The elephants offered flowers and water, rang a bell and blew a conch. 
1 he spectators were spell-bound. The jokers delighted the spectators with their pranks. The acrobatics 
on the swings were quite interesting. The most daring scene was the riding of motor-cycles In a globe. 
Thc motor-cycles were crossing one another within a radius of thirty feet. Then the lions were brought. 
They passed through a circle of fire. It was fascinat ing. The spectators continued to applaud the artists 
w ho showed almost impossible feats. The show came to an end at 7:00 p.m. 

The show had several new features. 

Write a Newspaper Report on a An NSS Camp in a College 

AN NSS CAMP HELD 

300 attended 

Amritsar March 8 (Ajit Kumar) 

These days every college has the unit of NSS Camp. It has played a positive role in making the 
young students responsible and confident of handling any kind of job in their lives. There is an NSS 
Camp in my college. Prof. S. M. Khanna is the Incharge of this camp. There arc 300 students on the list 
of this camp. Prof. Khanna is a very seasoned and intelligent teacher. I le arranges 5-6 NSS camps every 
year. Some are held in villages and some are held in the college itself. The objective of these NSS camps 
is to train the students in every walk of life. They are made to do the job of cleanliness, making approach 
roads, leaching the adults in a village and extending help in the construction work. One such camp was 
held in my college. It was a blood donation camp. Teachers and students donated blood liberally. The 
Principal of the college was the first man to donate his blood. It was very successful. 

The camp ended with a typically Himachal i dance. 

EXERCISE 

1. Write a newspaper report on A College Annual Function. 

2. Write a newspaper report on A Fire in a Building. 

3. Write a newspaper report on An Earthquake in the Region. 

4. Write a newspaper report on An Extremely hot day in Summer. 

5. Write a newspaper report on A Hockey Match. 
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